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O6 yrBepxaeHUH AIMHHHUCTPAaTHBHOIO perjlaMeHTa
MuHACTEpCTBa HHOCTPaHHEIX Aen Poccuiickoit Menepanuu u
MunncrepcTBa rocTuiMd Poccniickoit @enepannn
IO IPEeAO0CTaBICHHIO rOCYAapCTBEHHOM YCIyTY:

o HcrpeboBaHMIO TMYHBIX JOKYMEHTOB

B coorsercteiu ¢ PepepanbHeM 3akoHOM OT 27 miona 2010 r. Ne 210-@3
«O6 opraHU3alMH IIPEJOCTaBJIEHUS rOCYAapCTBEHHBIX U MyHHIMIAIBHBIX yCIyT»
(CoGpanue 3akoHomatenscTBa Poccuiickoit @emepanun, 2010, Ne 31, cr. 4179;
2011, Ne 15, ct. 2038, Ne 27, c1. 3873, c1. 3880, Ne 29, ct. 4291, Ne 30, ct. 4587,
Ne 49, ct. 7061), nmocranoBinenueM IIpaButenncTBa Poccuiickoit ®enepanun
oT 16 mas 2011 r. Ne 373 «O pa3zpaboTke M yTBEpXKIAECHHH aqMHHUCTPAaTHBHBIX
periaMeHTOB MHCIOJHEHHsS TOCYAapCTBEHHBIX (QYHKIMH M aJIMHHHCTPAaTMBHBIX
perjiaMeHTOB  MPENOCTaBIEHMS  rocyAapcTBeHHBIX  ycayr»  (Cobpanue
sakoHogatenscTBa Poccuiickoit Pepepanmu, 2011, Ne 22, cr. 3169, Ne 35,
cT.5092)nipuKkassBacMm

1. YTBEpuTh IIpHJIaraeMeli AIMUHHCTpaTUBHEIHA periaaMeHT

MunrucrepcTBa HHOCTpaHHBIX nen Poccuiickoit @enmeparuu u MuructepcTsa
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roctuiud Poccuiickoit @enepanuu no npeloCTaBICHUIO FOCYJapCTBEHHON YCIIyry

10 UCTPeOOBAHUIO JTUYHBIX JOKYMEHTOB.

2. [Ipu3HATE YTPATUBIINMHE CUITY:

npuka3z MuHHCTEpCcTBAa HHOCTpPaHHBIX nell Poccuiickoit Pepepauuu wu
Munuctepctsa roctunuu Poccuiickodt @enepanuu ot 25 gmexabps 2008 .
Ne  20086/311 «O6  yrBepneHMH  AIMHHUCTPAaTHBHOIO  perjiaMeHTa
IIpeIOCTaBJIeHUs TOCYJapCTBEHHOH YCIYIH IO HCTpeOOBaHMIO  JHYHBIX
JOKYMEHTOB» (3apeructpupoBad MuHioctoM Poccun 18 despans 2009 r.,
peructpanuoHHbIi Ne 13392);

npuka3 MuHHCTepcTBa HHOCTpaHHBIX Jen Poccuiickoit Denepanuud u
MunncrepctBa foctunuu Poccuiickoii @enepanmu ot 30 mapra 2010 .
Ne 3980/75 «O BHeceHMH H3MEHEHHMH B AJMHHHCTDATUBHBIA perjiaMeHT
IpEJOCTaBIeHUs. TOCYHapCTBEHHOH YCIYTH IO HUCTpeOOBAaHUIO  JHYIHBIX
JOKYMEHTOB, YTBEP)KIEHHBIH @pHKazoM MHUHHCTEpCTBA HHOCTPAHHBEIX Jel
Poccuiickoit @enepanyn 1 MunnctepcTsa roctunuu Poccuiickoii @enepanun ot
25 pexabps 2008 roma Ne 20086/311» (3apeructpupoBaH Munroctom Poccun
23 anpesns 2010 r., peructpanuorusii Ne 16978).

3. KoHTpone 3a HCIOIHEHHEM HACTOSIIETO IIPUKa3a BO3JIOXKHTH Ha MEPBOTO
3aMmecTuTeNnst  MmuHHCTpa  HMHOCTpaHHBIX  Ac¢n  Poccumiickoit  ®epepaiuun

AW .lenucoBa u 3aMectuTenss MuHucTpa roctuuuu Poccuifckoii ®epepanuu

IO.C.JIrobumoBa.
MUHUCTp UHOCTPAHHBIX el MUHHACTD IOCTUINH
Poccujckoit Ognepaunu Poccuiickoii @enepauuu

W\KOHOBMOB
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YTBep)aeH
puKa3zoM MUHHCTEpCTBa
HHOCTPaHHBIX JeJs1 Poccuiickoii
®eneparu 1 MUHHCTEPCTBA IOCTHIHH
Poccuiickoit ®eneparim

or R9 wwHaA 2012 r.

Ne 10489/124

AJIMUAHVCTPATUBHBINA PETJIAMEHT
MunncTepcTBa HHOCTPaHHBIX aei Poccuiickoii ®exepanun u MuHHcTepeTBa
tocranuu Poccniickoit Peaepanun no npeaocTaBjieHHIO rocy1apCTBEHHOMH
YCJIYTY 10 HCTPeOOBAHHUIO JIHYHBIX AOKYMEHTOB

I. O0mue nooXeHUSA

I'Ipenme'r peryJinpoBaHud aAMHHHCTPATHBHOI'0 pErijiaMenTa

1. AIMHHUCTPaTHUBHBIA perjiaMeHT MUHUCTEPCTBA HHOCTPAaHHBIX el
Poccuiickoit ®enepanyu 1 Munucrepcrsa roctuiuu Poccuiickoit @eneparuu 1o
NpEeNOCTaBIEHHIO TOCYNAPCTBEHHOH YCIYTH II0 MCTPeOOBAaHHIO JIMYHBIX
JIOKYMEHTOB (Hanee — AXMUHUCTPAaTUBHEIHA periiaMeHT) YCTaHaBIIUBAET:

-  CTaHZapT [MpeAOoCTaBleHHs  TOCYZNapCTBEHHOH  YCIyTH IO
HCTpeOOBaHHUIO JIHIHEIX JOKYMEHTOB (Jlajlee — rocy JapCTBEHHas yCIIyra);

- COCTaB, II0CIIeIOBAaTENBHOCTD U CPOKH BBITIOJTHEHHS
aIMHUHHCTPAaTUBHEIX Npouenyp (meicTBuii), TpeOboBaHUA K MOPAJAKY BBHIIOJTHEHHS
aIMHHHCTPAaTUBHBIX Iponenyp (medcTBHMii), OCYIIECTBIIIEMBIX CTPYKTYPHBIMH
noppasfesieHns Ml MUHHCTepCTBa MHOCTPAaHHBIX Ael Poccuiickoit ®exepaimu
(manee — MU]] Poccun) — Korcynsckum nenapramesrom MU/ Poccun (manee —
HenapramenTr MI]] Poccun) n Munncrepcrsa roctiuumu Poccniickoit @enepanyn
(mamee — Mumnroct Poccum) — JlemapraMeHTOM MEXIYHapOJHOIO IIpaBa H
coTpynHuuectBa Muntocra Poccun (manee — Jlemaprament Muniocta Poccun),
KOHCYJNIbCKUMH ydpexaeHusmu Poccuiickoi Pexnepallidi M KOHCYJIBCKHMH
oTHEeNaMH JHUIUIOMAaTHYECKHX IpeAcTaBuTenscTB Poccuiickoit Penepanuu (nanee
— KOHCYJIBCKHE YUpeXIEHHd), TIJaBHEIMH YIpaBleHHAMH (yIpaBIeHHIMH)
Mumnrocta Poccun mo cyowekty (cyobektam) Poccuiickoit @enepauun (maree —
TepPUTOpHAIbHEIE oOpradel MuHiocta Poccuu), opraHaMu 3aluCH  aKTOB
rPaXTaHCKOTO COCTOSIHWMA Ha Tepputopuu Poccuiickoit Penepanuu (namee —
opragsl 3AI'C), uX IODKHOCTHBIMH JIMIAMH, MOPSANOK B3aHMOJEHCTBHA
Henapramenra MUJ] Poccun, emapramenTa Muurocta Poccuu, KOHCYIBCKHX
yapexxaeHni, TeppUTOPHAIBHEIX oprasoB Mumiocta Poccun, opraros 3AIC, a
TAOKe HX MHOJDKHOCTHBIX JIMII C 3asBUTENIMH, PDelepalbHBIM apXHMBHBIM
areHTCTBOM, opradamu 3AI'C npu npenocraBieHuH rocyJapCTBEHHOH yCIyTH;
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- ¢OpMEI KOHTPOJIA 32 HCIIOJHEHHEM HACTOSIIero AIMHHHCTPaTHBHOIO
perjlaMeHTa;

- IocyneOHBIM (BHecyAeOHBIH) MOPSAOK OOXXalOBaHHUS pEUIEHWH M
neiicteuil (Ge3meiictBus) Hdenapramenta MUl Poccuu, Jlenapramenta Muniocra
PoccuM, KOHCYJBCKMX YUpeXIeHWH, TEeppHTOPHAIBHEIX OpraHoB MuHocTa
Poccum, opradoB 3AI'C, a Taioke HX JOMKHOCTHBIX JIULL.

Kpyr 3asBuTenen

2. IIpu npemoctaBnenmu MMWJ[ Poccum u MunioctoM Poccuu
rOCyJapCTBEHHON YCIYIH 3afBHTENIIMU IIpH HCTpeOOBaHMM JOKyMEHTOB O
roCyJJapCTBEHHON  perucTpaliii aKTOB  IPaXAaHCKOTO  COCTOSHHsA, 06
o0pa3oBaHUU, O TPYZOBOM CTaXe M JPYIHX AOKYMEHTOB, KacarOlMXCS HpaB H
MHTEPECOB 3asBUTENEH, XpaHANIMXCS B [OCYAApCTBEHHBIX apXUBHBIX (oHAAX,
SBJSTIOTCA:

1) poccuiickue rpaxaaHe, HHOCTpaHHEIE rpakaaHe U jJula 6e3 rpaXxaaHCTBa,
B OTHOIIEHHH KOTOPBIX HCTPeOYIOTCS JOKYMEHTEHI;

2) POOCTBEHHMKH yMEpIIEro WM Jpyrhe 3auHTEepecOBaHHBIE JIUIA B CIIydae,
eclId JIMIO, B OTHOIIEHHWH KOTOporo OBLIa COCTaBi€Ha paHee 3allCh aKTa
TPOXIOAHCKOIO COCTOSIHHSA, ymepio (B ciaydae oOpameHus o6 uctpeGoBaHuu
JOKyMeHTa O IOCyJapCTBEHHO perncTpalliy akTa rpakJaHCKOTO COCTOSHHSA);

3) pomutenu (¥Mila, UX 3aMEHSIONINE) WM IPEJCTaBUTENN OpraHa OIEKH U
TIOIIEYUTENECTBA B Cllydae, eCiIM JIMIO, B OTHOMIEHHH KoToporo 6bla cocTaBiieHa
3aIIUICh aKTa O POXIEHHH, He JOCTUIVIO KO JHIO BBIIAYd IIOBTOPHOI'O
CBHETEJILCTBA COBepHIeHHOJeTHA (B cirydyae oOpameHuH 06 uHcTpeGOBaHHHU
JOKyMEHTa O FOCYAapCTBEHHON pPEerHCTpaliy aKkTa IrPpakAaHCKOTO COCTOSHHUA);

4) WHOe JIHI0 B CiIydae IpeJCTaBlIe€HHs HOBEPEHHOCTH, YOOCTOBEPEHHON B
YCTaHOBJIEHHOM IIOpAAKE, OT JWIa, MMEIOMEro B COOTBETCTBHHM C HACTOSIIMM
IIyHKTOM IIpaBO Ha MOJ[y4eHHe JOKyMEHTOB.

TpeboBaHMs K NOPAAKY HH(POPMHPOBAHHS O NIPEAOCTABJIEHHH
rocyJapcTBEHHOH yCIIyIH

3. Mudopmarus o MecTe HaxOXAeHHs, CIIPaBOYHEIX TenedoHax, aapecax
OQHIIHATBEHEIX CAiTOB M 3JIEKTPOHHOH MOYTHI:
1) MU/]] Poccunu:
119200, r. Mocksa, CMmosneHckas-CeHHas miomans, 1. 32/34;
CupaBouHslii Tenedon: 8(499) 244-16-06;
OdunmanbsHei caiT: www.mid.ru;
AJpec 3J1eKTpOHHO# ModTH: ministry@mid.ru;
I'pacdux paboTsI:
NoHeIeNpHUK-geTBepr — ¢ 9.00 mo 12.00, ¢ 12.45 mo 18.00;
maTaAna — ¢ 9.00 no 12.00, ¢ 12.45 mo 16.45;
cy600Ta, BOCKpeceHbe, Hepaboure Mpa3sqHUIHEIE JHH — BEIXOIHBIE;



2) Hemapramenra MU ]I Poccun:
119121, r. Mockga, 1-it HeomanumoBckuii niep., a. 12;
CnpaBounslii TenedoH: 8(499) 244-45-81;
OdunuansHeli cait: www.kdmid.ru;
Anpec 3nekTpoHHO# nmoutsl: text@dks.ru;
I'padux pabGoTsr:
IOHeneNbHUK-ueTBepr — ¢ 9.00 mo 12.00, ¢ 12.45 no 18.00;
raTHEna — ¢ 9.00 mo 12.00, ¢ 12.45 no 16.45;
cy660Ta, BocKpeceHse, Hepabouue npa3sgHUYHBIE JHH — BEIXOAHEIE;

3) uHbOpMaIMI O MecTe HaxOXIeHHd, rpadukax paboThl, CIPaBOYHBIX
TenedoHax, agpecax OGHIMAIBHBIX CaHTOB M 3NEKTPOHHOH INOYTHI KOHCYJIBCKHX
y4IpexIeHUH pUBeeHAa B IPUIoKeHUH Ne 1 k AIMHHUCTPAaTUBHOMY perllaMeHTYy,
a TaKKe pasMelnieHa Ha odunuansHoM caiite MUJ] Poccun www.mid.ru B pazzgene
«IurutoMaTHIeCKie U KOHCYJIBCKHE IpeACTaBUTENbCTBa Poccun 3a pybexxom» u
Ha caiire Jlemapramenta MUJ] Poccum www.kdmid.ru B pasnene «KoHcynbckue
yapexxaenus Poccuiickoit Denepanum»;

4) pHopMalus O MecTe HaXOXIeHHd, rpadukax paboTel, CIIPaBOYHEIX
tenedoHax, ajgpecax OQHUIMANBHBIX CaHTOB M  3JEKTPOHHOH  MOYTHI
TeppuTOpHaIbHEIX opraHoB MMHJI Poccuu npuBeneHa B npuiioxeHHH Ne 2 k
AIMHHHUCTPaTHBHOMY perjiaMeHTy, a Takke pa3MelleHa Ha OQUIIHABHOM caiite
MU Poccuu www.mid.ru B paspene «lIpeacraBurensctBa MMJI Poccun B
cy6nsekrax Poccuiickoit Peneparmmy;

5) Munrocta Poccnu:
119049, I'CII-1, r. Mockga, ya. XutHad, 1. 14,
CrpaBouHslit Tenedon: 8(495) 955-59-99;
OdunuanbHb caliT: www.minjust.ru;
AJpec 3JI€EKTpOHHOH MOYThI: WwW.minjust.ru;
I'padux paboTsI:
roHeAeNbHUK-9eTBepr — ¢ 9.00 no 12.00, ¢ 12.45 no 18.00;
ratauna — ¢ 9.00 o 12.00, ¢ 12.45 no 16.45;
cy660Ta, BocKpeceHbe, Hepabodue nmpa3AHAYHBIE JHU — BEIXOAHEIE,

6) Henaptamenta Musnrocta Poccuu:
119049, I'CII-1, r. Mocksa, yi. XutHas, 1. 14;
Cropasounsrii TenedoH: §(495) 955-59-99;
OdunumansHeni caiiT: www.minjust.ru;
I'paduk paboTsr:
oHezenpHUK-ueTBepr — ¢ 9.00 xo 12.00, ¢ 12.45 no 18.00;
naTHUIa — ¢ 9.00 mo 12.00, ¢ 12.45 no 16.45;
cy660Ta, BockpeceHbe, Hepaboure mpa3IHUYHEIE JHH — BBIXOJHBIE;
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7) uadopMalrs 0 MecTe HaXOXXAEHHU, CIIPaBOYHBIX TeJe(oHax, aapecax
ObUIMATBHEIX CAaWTOB M JNEKTPOHHOM II0YTHl TEPPUTOPHAIBHBIX OPraHOB
Muntocta Poccn u opranoB 3AI'C mnpusenena B mpwioxeHMH Ne 3
AIIMHHHCTPaTUBHOMY pPerJIaMEeHTY, a Taloke pa3MelleHa Ha OQUIMAILHOM caifte
Mumnrocta Poccun www.minjust.ru. ['paduk paboTel TeppUTOpHAIBHEIX OPraHoOB
Munrocta Poccuu u opranoB 3AI'C npeacrasneH Ha UX caifTax;

8) denepasbHOIO apXUBHOTO areHTCTBA:

103132, r. MockBa, yi. Unsunka, 4. 12;
Cnpasounsiit Tenedon: 8(495) 606-35-31, 8(495) 606-49-45;
OdurmaneHeli cat: www.archives.ru;
Anipec aeKTpoHHOM mouThl: rosarhiv@archives.ru;

I'padux paboTsr:

noHegenbHUK-49eTBepr — ¢ 9.00 go 18.00;

maTHuAa — ¢ 9.00 no 16.45;

cy660Ta, BOCKpeceHse, Hepabodre npa3gHHIHbIE JHH — BEIXOIHEIE.

4. Madopmanusa o Mectax HaxoxjeHus, rpaduxax paborst MU Poccuy,
Muntocta Poccun, [demapramenra MHWUJI Poccum, [emapramenta Munrocra
Poccuy, KOHCYNBCKHX Y4YpeXAeHWH, TeppUTOpHAIBHBIX OpraHoB MHuMHIOCTA
Poccun, opranoB 3AI'C, ®enmeparbHOro apXWBHOI'O AareHTCTBA MOXXET OBITH
IOJlydeHa Ha JIMYHOM IpHEMe, N0 IHCEMEHHHIM OOpalleHusM, 3JIeKTPOHHOM
II0YTe, CIpaBOYHBIM TeiedoHaMm, Ha oduimanbHbIXx caiitax MWJ] Poccun,
Munrocta Poccun, [denapramenta MUJI Poccum, [lenmapramenra MuHiocra
Poccun, KOHCYNBCKMX YYpeXIeHHH, TEppHUTOPHAIBHBIX OpraHoB MuHiocTa
Poccun, opranos 3AI'C, @enepansHOro apXuBHOI'O areHTCTBa B ceTd VIHTepHeT, B
denepanbHOIl rocyiapcTBeHHOM HHpopManmuMoHHON cucteme «EnuHbIi mopran
rOCYHapCTBEHHBIX W MYHHIMNAIBHBIX ycnyr (dyHkuuit)» (manee — EnuHBif
nopran) (www.gosuslugi.ru), a Takxke Ha CTeHIaX B MECTaX INpeJOCTaBIEHHS
roCyIapCTBEHHOH YCITyTH.

5. Madopmanusa mo BompocaM IpeAOoCTaBIeHHS IOCYAApCTBEHHOH YCIYTH
NpeJOCTaBsIeTCS  YNOJHOMOYEHHBIMH TIOCYyJapCTBEHHBIMH  I'paXKIaHCKUMH
CIyXamuMmHu (Zajee — JopkHocTHoe iHuno) J[emapramenra MM] Poccuu,
Jenapramenta Munrocta Poccun, KOHCYIBCKHX yUpEXKICHHH, TEPPUTOPHAIBHEIX
opranoB Mustocra Poccun, opranos 3AI'C Ha n1HYHOM IIpHEME, 110 HHCHMEHHBIM
oOpameHuAM, SJIEKTPOHHOH modre, CIPaBOYHBIM TeleOHaM M pa3sMeINaeTcs Ha
opumuansHeix caditax MIJI Poccuu, Muntocra Poccun, [enapramenta MIJ]
Poccun, J[lemaprameHTa MuHrocta Poccuu, KOHCYNBCKHX — y4YpeXACHHH,
TEpPHTOPHAIBHEIX opraHoB Mumrocra Poccun, opranos 3AI'C B cetu HHTepHer,
Ha EguHOM ImopTane, a TaKke Ha CTEHJaX B MecTax IIpelOCTaBJICHUs
roCyAapCTBEHHOH yCIIyTH.

CeelmeHMss O XOJe IIpeJOCTaBICHHA TIOCYAAPCTBEHHOW YCIYyTH MOXHO
TTOJY4HTH Ha TMYHOM [IPHEMe, 10 THCEMEHHOMY 0OpaIleHHIO, JJIEKTPOHHOM NodTe
U CIIPaBOYHEIM TeJIe(OHaM.



6. Madopmanuus npenocrapiseTcs Mo CIeIyIOIIHM BOIIpocaM:

— 0 MecTe HaxoXaeHus u rpadukax pabotsr Jenapramenta MU Poccun,
Henapramenta MuHiocTa Poccun, KOHCYIBCKUX y4peXOeHUH, TEPPUTOPHATIBHBIX
opranoB Munrocta Poccun, opranos 3AI'C;

— O TIepeYyHe [OKYMEHTOB, HEOOXONUMEBIX [UIS IPEeROCTaBICHUS
roCyJapCTBEHHOH YCIIyTH, TpeOoBaHUAX K HX 0QOpPMIIEHHIO;

— O CpOKe IpeI0CTaBIeHHS IoCyJapCTBEHHOM YCITyTH;

— O IlepeyHe OCHOBaHWil 11 OTKa3a B IIpHeMe JOKYMEHTOB, a TakkKe
IlepeYHe OCHOBaHHUH MU 0TKa3a B IPEAOCTABIEHUN rOCYJapCTBEHHON YCIyIH;

~ O XOJe TIPEeNoCTaBleHUsI TIOCYHapCTBEHHOM YCIYTH 3asBHTEIIM,
JOKYMEHTHI KOTOPEIX IPHHATEI I IPEIOCTaBICHHS rOCyJapCTBEHHOH YCITyTH.

7. Ilpn oTBeTax Ha TeneOHHBIE M YCTHBIE OOpalNeHHsA YIIOJHOMOYEHHEIE
nomkxHocTHEle Juna [lenmapramenta MUJ] Poccum, Jemapramenta MuHiocTa
Poccun, KOHCYNBCKMX YydYpexAeHUH, TeppUTOPHATBHEIX OpraHoB MHUHIOCTa
Poccnu, opranos 3AI'C nogpo6Ho M B BexuIMBOH (KOppekTHOI) ¢opMe
HHOOPMHpPYIOT OOpaTHBIIMXCA [0 HHTEpPECYIOIIMM HX BompocaM. OTBer Io
TenedoHy OOKEH HAYMHATECS C HHGOpMalMM O HANMEHOBAaHHH OpraHa, B
KOTODHIM IO3BOHHWJ TIpaXAaHWH, (QaMWIHH, HMEHH, OTYECTBE H JOJDKHOCTH
JOJDKHOCTHOT'O JIMIIA, IPUHSBLIETO TeJie(OHHEBIH 3BOHOK.

8. Ilpu OTCYTCTBHHM y HOJDKHOCTHOTO JIMIR, I[PHHSBIUETO 3BOHOK,
BO3MOXXHOCTH CaMOCTOSATEJILHO OTBETUTH Ha ITIOCTABIEHHbIE BOIPOCH! Tele()OHHEIH
3BOHOK JIOJDKEH OBITH NepeafpecoBaH (IlepeBefieH) APyroMy JODKHOCTHOMY JIHILY
Wiy o6paTUBIIEMYCS IPaXXJaHWHY NOJDKEH OBITH coOOINeH HoMep TenedoHa, Io
KOTOPOMY MOJKHO ITOJIyYHUTh HEOOXOMMYIO HHGOPMAIIHIO.

II. CranaapT npefocrasJ/ieHHs rOCyJapCTBEHHOMH YCJIyTrH
HanmMeHoBaHHe rocyiapcTBeHHOM yCayra

9. 'ocynapcTeenHas yciyra o HCTpeGOBaHHMIO IHMYHBIX JOKYMEHTOB.

I'ocynapcTBeHHas yciryra BKIIIOYaeT B ceOs:

1) nctpebosanre Jlemapramentom MUJ] Pocciy JMHYHEIX HOKYMEHTOB C
TEPPUTOPHHM HHOCTPAHHBIX rOCYJapCTB;

2) uctpeboBaHHE KOHCYIBCKUMH YUPEXKOCHHUSIMH JIAYHBIX JOKYMEHTOB C
TeppuTopuH Poccuiickoit Penepannmy;

3) uctpebosanue JlenapramenromM Muniocta POCCHH, TeppPUTOpHAIEHEIMU
opranamu Munrocra Poccnu, opranamu 3AI'C MHYHEIX JOKYMEHTOB C
TEPPUTOPHH MHOCTPAHHEIX T'OCYAapCTB;

4) uctpebopanue JlemapramenTroM Munocta POCCHH, TeppUTOPHAILHEIMH
opraHamu Musnrocta Poccrnn, opranamu 3AI'C HCITOIHUTENBHOM BIACTH
cybrextoB Poccuiickoii Penepanuu THIHBIX JOKYMEHTOB C TEPPUTOPHH
Poccuiickoit @enepanum.



HaumenoBanue degepaibHbIX OPraHOB HCNOJHHTENBLHOH BJACTH, OPraHOB
BJacTH cy0bekToB Poccuiickoii @exepanun, npeaocTaBisiOMIHX
roCyapCTBEHHYIO YCIYTY

10. TlomHOMO4YHS @O TNPENOCTaBIEHHIO TOCYHAapCTBEHHOH  YCIIyTH
OCYIIECTBIIAIOTCSA:

MUH]T Poccuu, Musniocrom Poccun, KOHCYJIBCKUMH YUpPEKICHHIMH,
TePPUTOPHAIBHEIMA opranamMu Muntocta Poccun, opranamu 3AIC.

Ha Ttepputopunm Poccuiickoit ®epepaiud TrocyqapCTBEHHYIO YCIyTy
npenocrapisior: HenapramenT MUJ] Poccun, Jenaprament Munrocta Poccun,
TeppUTOpHATbHEIE opraHbl Munrocta Poccun, opranst 3AITC.

Teppuropuansasie opransl MUJL Poccuy oka3sIBaoT COAECHCTBYHE B peLIEHHH
BOIIPOCOB HCTpe6OBaHUs JOKYMEHTOB.

Ha TteppuTopuH HHOCTPaHHBIX TIOCYJapCTB [OCYNapCTBEHHYIO YCIYTy
IPEeIOCTABIAIOT KOHCYJIBCKUE YUPEXKIACHHUS.

11. B memsx momydeHHs HHQOpMAIMH, KAaCAIOUIEHCS YIUIaTHl 3asBHTEIEM
roCyAapCTBEHHOH MONUIMHEI 3a HCTpebOBaHME [AOKYMEHTOB C TEPPHTOPHH
HUHOCTpaHHBIX OCYJapcTB, HEOOXOMUMOI Ul IpeIOCTaBIIEHUs roCyJapCTBEHHOR
YCIYTH, B TOM 4YHClIe IJIS NMPOBEPKH CBEAEHWH, NPENCTABIIEMEIX 3asBUTEIISIMH,
OCYIIECTBIIIETCs B3auMoJielcTBue ¢ OenepanbHbIM Ka3HAYEHCTBOM.

12. 3anpemaercs Tpe6oBaTh OT 3asBHTEN OCYLIECTBICHHUS NEHCTBHIA, B TOM
9HCIIe COINIaCOBaHWH, HEOOXOMMMBIX I IONyde€HUS FOCyAapCTBEHHOM YCIYTH U
CBA3aHHBIX C OOpammeHHeM B HHBIE TOCYHdapCTBEHHBIE OpPraHbl M OpraHW3alliH, 3a
HUCKIIOYEHUEM IIOIy4YeHHUs YCIYT, BKIIOUYEHHBEIX B IIEPEYEHb YCIYr, KOTOpEIE
SBIIIIOTCA  HEOOXOAMMBIMH W 00s3aTeNlbHBIMH I I[PefOCTaBJICHHA
TrOCyAapCTBEHHBIX yciIyr, yTBepxkaeHHBI IIpaBurenscTBoM  Poccuiickoif
®enepamuu (moamyHKT «6» myHkTa 14 IlpaBmn pa3paboTKu U YTBEp)XKIACHHS
aIMMHHUCTPAaTUBHBIX pEriaMeHTOB IIPeNOCTAaBICHUA TIOCYJapCTBEHHBIX YCIYT,
YyTBEpXIEHHBIX INocTtaHoBiieHHeM IlpaBurensctBa Poccuiickoit ®enepamuu oT
16.05.2011 Ne 373h).

OnuncaHHe pe3ybTaTa NpeJoCTaBJIeHHS roCy1apCTBEHHOH yCayrun

13.Pe3ynsTaToM nMpeaocTaBlIeHU roCyJapCTBEHHOM YCIIyTH SABIIAETCA:
1) npexocTaBieHne UCTpeOyeMOro JOKyMEHTa,

2) coobmenne 06 OTCYTCTBHH HCTpebyeMoro JOKYMEHTa,

3) oTKa3 B IpeOCTaBIeHHH rOCyfapCTBEHHOM YCIIyTH.

! Co6panne 3akoHoxatensctsa Poccuiickoit Genepaunn, 2011, Ne 22, 1. 3169, Ne 35, c1.5092



Cpoxk npenocraBjieHHsi FOCYAApCTBeHHOH yCayry,
CPOK BBIAAYH (HANPaBJEeHHSN) JOKYMEHTOB, fAB/ISIIOIIHXCHA Pe3yJIbTaTOM
NpeaocTaBJIeHHs FOCYAAPCTBEHHOM yCayru

14. Cpok mpenocTaBIeHHsS IOCYyJapCTBEHHON YCIYTW IIpH HCTpeGOoBaHHM
ROKYMEHTOB C TEPPUTOPHH HHOCTPaHHOIO roCyAapCTBa, C y4eToM obpaineHus B
KOMITETEHTHBIE OpraHbl HHOCTPAHHOIO roCyJapcTBa, He NOJDKEeH MpeBHIaTh 6-TH
MecdlneB co OHA perucTpanuu B [lemapramente MMWJ] Poccun, lemapramenrte
Mumnrocta Poccnu, teppuropuansHoM oprade Munrocra Poccun, oprane 3AIC
BCceX HazIeXxallM o06pa3oM oQOpMIIEHHBIX JOKyMEHTOB.

Cpox 1npenocTaBleHHMs TIOCyJapCTBEHHOM YCIyrH IpH HCTpeGoBaHUU
JokymMeHTOB M3 Poccumiickoii ®@epmeparmm, ¢ yderoM ofpameHus B
COOTBETCTBYIOIIME apxXWBHEIE opraHbl Poccuiickoil ®epepanum, He NOIDKEH
IpEBHIIATE 4-X MeCAlEeB cO AHsA peructpamud B Jlemapramente MUJ] Poccun,
Jenapramenre Munrocta Poccum Bcex HamexxammuMm o6pa3oM 0QOpMIIEHHBIX
JOKYMEHTOB.

B cnydae HemonydeHHs HCTpeGyeMBIX JOKYMEHTOB, YTE€PH XOKYMEHTOB CPOK
npomieBaercss pykosomutTeneMm J[lemapramenta MMJI Poccum, lenapramenTa
Mumnrocra Poccun Ha 3 mecsna.

Cpok BEIIa4d (HanpaBleHHs) MOKYMEHTOB, SBIIMIOLIMXCA pe3yILTaTOM
NPENOCTaBIeHHA TIOCYHapCTBEHHOM yciuyrd - 15 pabouux gHed co mus
nocrymienua B Jlenaprament MUJl Poccuu, [emaprament Munrocta Poccun,
KOHCYJIBCKO€ yIpexXIeHHe, TepPUTOPHAILHBIN opraH MuHocra Poccun unu opran
3AT'C uctpe60BaHHOIO TOKYMEHTA.

Ilepeuennb
HOPMATHBHLIX NIPABOBEIX AKTOB, PeryJIHPYIOLINX OTHOMIEHHS, BO3HHKAIOLIHE
B CBSI3H C IPeAOCTaBJIEHHEM rocyAapCTBEeHHOH yCaIyrn

15. IlpemocTtaBieHMe rocyaapcCTBEHHOH YCIYI'HM OCYINECTBISETICA B
COOTBETCTBUH C:

MeXIYyHapOAHBIMK norosopamMu Poccuiickoit ®enepaudd B 4acTH
HCTPeGOBAHMUS U NIEPECHUIKHA JOKYMEHTOB IPaXIaH;

3axonoM CCCP ot 24.06.1991 Ne 2261-1 «O nopsiaxe BbIBO32, HEPECHUIKA H
MCTpeOOBaHHsA JTMYHBIX NOKYMEHTOB COBETCKHX M WHOCTPAHHBIX IPaXAaH M JIHI]
Oe3 rpaxmanctsa w3 CCCP 3a rpammmy» (Bemomoctu Crnesma Hapoaseix
HemyratroB u BepxoBHoro Cosera Coro3a Coserckux ConuarncTHIeCKuX
Pecrrybmuk, 1991, Ne 27, ct. 784);

GenepalbHbIM 3aKOHOM OT 15.11.1997 Ne 143-03 «O6 akTax rpaxqaHCKOro
cocrosama» (Cobpanre 3akoHonmarenscrsa Poccuiickoit @enepamun, 1997, Ne 47,
cT. 5340; 2001, Ne 44, cr. 4149; 2002, Ne 18, ct. 1724; 2003, Ne 17, ct. 1553;
Ne 28, cr. 2889; Ne 50, ct. 4855; 2004, Ne 35, cr. 3607; 2005, Ne 1 (1 9.), cT. 25;
2006, Ne 1, ct. 10; Ne 31 (1 1.), ct. 3420; 2008, Ne 30 (2 4.), cT. 3616; 2009, Ne 29,
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cT. 3606; Ne 51, cT. 6154; Ne 52 (u. 1), ct. 6441; 2010, Ne 15, ct. 1748; Ne 31,
ct. 4210; 2011, Ne 27, cr. 3880; Ne 49 (u. 5), ct. 7056; Ne 50, ct. 7342; 2012,
Ne 24, ct. 3068);

HanoroBeiM komekcoM Poccuiickoit ®enmepamuu (wacts 2) (CobGpanue
3akoHoaatenscTBa Poccuitckoit ®enepauun, 2000, Ne 32, ct. 3340);

DenepasibHbBIM 3akoHOM OT 05.07.2010 Ne 154-@3 «KoHCyneckuii ycras
Poccuiickoit Penepanun» (Cobpanue 3akoHomaTenscTBa Poccuiickoit Denepanpyu,
2010, Ne 28, ct. 3554; 2011, Ne 49, ct. 7064) (manee — KoHcynbckuif ycras
Poccuiickoiit ®exnepamnun);

®enepansHbM 3axkoHOM oT 27.07.2010 Ne 210-®3 «O6 opraumsanuu
IIpelOCTaBIE€HHs] TIOCYJapCTBEHHBIX M MyHHIMNAIBHEIX ycayr» (CoOpanue
3akoHoJaTenscTBa Poccuiickoit ®eneparuu, 2010, Ne 31, ct. 4179; 2011, Ne 15,
ct. 2038; Ne 27, cr. 3873, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587, Ne 49,
ct. 7061) (manee — QenepanbHEIi 3aK0H);

®enepansHbIM 3aK0HOM oT 01.07.2011 Ne 169-®3 «O BHeceHMM U3MEHEHHIA B
OTHeNbHEIE 3aKOHONATeNnbHEle aKThl Poccuiickoit Penepauum» (Cobpanme
3akoHodarenbcTBa Poccuiickoit ®epmepamum, 2011, Ne 27, cr. 3880, Ne 49,
ct. 7043, c1.7061, Ne 50, ct. 7343);

YxasoM Ilpesunenta Poccuiickoit @eneparu ot 28.10.1996 Ne 1497 «O6
yrBepxkaennn [lomoxernus o IToconsctBe Poccmiickoit @enepamuu» (CoGpanue
3akoHoJaTenscTBa Poccuiickoit ®enepamuu, 1996, Ne 45, ct. 5090);

Vka3zoM Ilpesunenta Poccuiickoit @exgepamuu ot 05.11.1998 Ne 1330 «O6
yrBepxzaenun Ilomoxenms o KoHcynsckoM — yupexxneHuH — Poccuiickoi
®enepaun» (Cobpanue 3akoHogaTenscTBa Poccuiickoit @enepamuu, 1998, Ne 45,
ct. 5509; 2009, Neo 1, ct. 91);

Vkasom Ilpesupnenta Poccuiickoit ®enepamum ot 11.07.2004 Ne 865
«Bompocel MuHHCTepcTBa HMHOCTpaHHBIX Jen Poccmiickoit  ®Deneparum»
(Cobpanme 3axoHOmaTenbcTBa Poccuiickoit @emeparuu, 2004, Ne 28, cr. 2880;
2005, Ne 19, ct. 1782; Ne 43, ct. 4371; Ne 38, ct. 4511; 2008, Ne 37, cr. 4181,
Ne 43, cr. 4921; 2009, Ne 1, ct. 91; Ne 45, ct. 5323; 2010, Ne 6, cT. 628; Ne 18,
ct. 2213; Ne 19, ct. 2302; Ne 29, ct. 3906);

Vxazom IIpesupenra Poccmiickoit ®Pepmepaumu ot 13.10.2004 Ne 1313
«Bonpocel MmunucrepcTBa roctuuuu  Poccuiickoit ®Penepanum» (CoOpanue
3akoHoJaTenbcTBa Poccuiickoit @enepauuu, 2004, Ne 42, ct. 4108; 2005, Ne 44,
cT. 4535, Ne 52, ct. 5690; 2006, Ne 12, ct. 1284, Ne 19, ct. 2070, Ne 23, ct. 2452,
Ne 38, ct. 3975; 2007, Ne 13, ct. 1530, Ne 20, ct. 2390; 2008, Ne 10, ct. 909, Ne 29,
cT. 3473, Ne 43, ct. 4921; 2010, Ne 4, ct. 368, Ne 19, ct. 2300; 2011, Ne 21,
cT. 2927, Ne 21, ct. 2930, Ne 29, ct. 4420; 2012, Ne 8, ct. 990, Ne 18, ct. 2166,
Ne 22, ct. 2759);

nocradosjeHueM IIpaButensctBa Poccuiickoit ®epeparmu ot 11.11.2010
Ne 889 «0O6 yTBepXHEHHH CTaBOK KOHCYJIBCKMX COOpOB, B3MMaeMEIX
IODKHOCTHEIMHM JIHIIAMH 33 COBEpIIEHHE KOHCYJIbCKHX HeiicTuit» (CobOpaHue
3akoHozaTeascTBa Poccuiickoit Penepanyu, 2010, Ne 47, ct. 6116);
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npukazoM Munrocta Poccuu ot 21.05.2009 Ne 146 «O6 yTBepkneHun
ITonoxenuss o I'maBHOM ympaBnenud MuHHCTEpCTBa IOCTHIMM Poccuiickoii
Qenepanun mo cyobekty (cy6wsekram) Poccuiickoit ®enmepauuu u Ilepeuns
IMaBHEIX ympaBieHuii MuHucrepcrBa loctuuuu Poccuiickoit Pexpepamuu mo
cy6rektam Poccuiickoit ®enmepamuu» (3apeructpupoBad B Muniocte Poccun
22.05.2009, perucrpauuonHbi Ne 13985) ¢ W3MeHEHMAMM, BHECEHHBIMH
npukazamMu MuHrocta Poccuu ot 01.04.2010 Ne 76 (3apeructpriposan MuHIOCTOM
Poccun 08.04.2010, peructpanuonssiii Ne 16826); ot 15.04.2010 Ne 91
(3apeructpupoBaH MunioctoM Poccuu 21.04.2010, perucrpaimonnsii Ne 16948);
or 27.09.2010 Ne 237 (3apeructpupoBan MmunioctoM Poccun 19.10.2010,
peructpanmonHsii Ne 18756); or 24.01.2011 Ne 23 (3aperucrpupoBaH
MunroctoM Poccuu 17.02.2011, perncrpaunonssii Ne 19872); ot 19.09.2011 Ne
314 (3apeructpupoBan Muniocrom Poccmu 27.09.2011, perucrpanuonHEIt Ne
21904), ot 16.12.2011 Ne 430 (3apeructpupoBan Munrocrom Poccnm 21.12.2011,
peructpanuoHHBIN Ne 22715);

npukazoM Muntocra Poccuu ot 21.05.2009 Ne 147 «O6 yrBepxaeHHH
[Tonoxxerus o6 YmpasneHun MunucrepcrBa rocTulMU Poccuiickoit Oeneparinu
no cybrekry (cyOmextaM) Poccuiickoit ®epepanuu u Ilepeuns ynpaBnenuit
Munucrepcrsa roctunuu Poccuiickoit @epmepamuu no cydrextam Poccuiickoit
Denepauyu» (3apeructpupoBan B  Muniocte  Poccum  22.05.2009
peructpanoHHBIH Ne 13984) ¢ u3sMeHeHUsIMH, BHECEHHBIMHU NIpHKa3aMi MHUHIOCTa
Poccun ot 01.04.2010 Ne 76 (3apeructpupoBan B Munrocre Poccuu 08.04.2010,
peructTpamoHHEIA Ne 16826); ot 15.04.2010 Ne 91 (3apeructpupoBan B MUHIOCTE
Poccun 21.04.2010, perucrparmonHsiii Ne 16948); ot 27.09.2010 Ne 237
(3apeructpupoBad B Munrocre Poccun 19.10.2010, peructpauronssii Ne 18756);
or 24.01.2011 Ne 23 (3apeructpupoBan Muniocrom Poccum 17.02.2011,
peructpanuoHHbIH Ne 19872) ot 19.09.2011 Ne 314 (3apeructpupoBan MuHIOCTOM
Poccuu 27.09.2011, peructpanuonssiii Ne 21904);

npuxkazoM MuHKynsTypsl Poccun ot 28.12.2009 Ne 894 «O6 yrBepxneHun
ApmunucTpaTuBHOro perinamenra @enepasbHOrO apXMBHOIO AareHTCTBA 110
IpeZOCTaBJIEHUIO IOCyAapCTBEHHOM ycmyru « Opranu3alus UCIIOJIHEHNS 3allpOCOB
POCCHHCKHX W MHOCTPaHHBIX Ipak[aH, a Takxe JHL 6e3 rpaXJaHCTBa, CBA3aHHEIX
C peanM3anueld WX 3aKOHHBIX IpaB U cBoGox, oOpMIEHHA B yCTaHOBIEHHOM
IOpSAKEe AapXUBHLIX CHPAaBOK, HAaNpaBiIeMBIX B HKHOCTPAHHBIE TOCYJapCTBa»
(3apeructpupoBan Munroctom Poccuu 12.02.2010, peructpaunonssii Ne 16397);

npukazoM MMJI Poccuu ot 22.11.2011 Ne 21341 «OO6 yrBepxmeHUH
INomoxenus o TeppuropHanbHOM opraHe — IIpenctaBurenscTBe MuHHCTEPCTBA
UHOCTpaHHEIX Jen Poccuiickoli @enepanuu Ha TeppHTOpuM Poccuiickoi
Oenepanyny (3aperucTpupoBaH MuHiocToM Poccuu 30.12.2011,
perucTparoHHbIi Ne 22881).
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I/Icqepnbmaxoumifl nepe4yeHb 10KYMEHTOB, He00X0AMMBbIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NPAaBOBbIMH AKTAMH VI MPEAOCTABJICHHS FOCY}IaPCTBeHHOﬁ
YCJIYIrd, NOAJIeXKALIUX IpeACTaB/JICHHIO 3asABHTEJ/IEM, CnocoOBI HX NOJIY4YeHHUudA
3asgaBHTeJ/IEM, B TOM YHCJIE B 3nem‘p01moﬁ cbopme, NOopAIOK HX
npeacraB/JICHUsA

16. Jlma mpemoCTaBIeHHA TOCYJAapCTBEHHOH  YCIYyTH  3asBHTENb
npencrasngetr B JdenapramesT MUJI Poccun, lenapramedT Musrocta Poccuu, B
KOHCYJIbCKO€ YYpeXIeHHe, TeppUTOpHanbHBI opraH Muniocta Poccuu, opran
3AI'C no moure ciexyromue JOKYMEHTEH:

1) 3agBneHue 00 wucTpeOoBaHMH [OOKyMeHTa (mpmioxenus Ne 5-7 x
AIMUHHUCTPaTHUBHOMY perjlaMeHTY);

2) KBHTAaHIHMIO 06 yIUIaTe TOCY[apCTBEHHON MOULIMHEI HMIH IOKYMEHT,
MOATBEPXKAAIOIINIM YIUIaTy KOHCYAbCKoro cbopa m cbopa B cHeT BO3IMEIIECHHS
(GaKTHYECKIX pacXolloB;

3) xomuro macnopra rpaxjaanuna Poccuiickoit @enepaunm;

4) KOIMHIO IOKYMEHTa, TOATBEP XK IAOIIEro POACTBO HIIH IPeICTaBUTEIECTBO
(mpu McTpeboBaHUH JOKYMEHTA JTHI[aMH, YKa3aHHBIMH B ITONITYHKTaX 2 ¥ 3 IyHKTa
2 AIMUHUCTPaTUBHOIO PErIaMeHTa);

5) NTOBEPEHHOCTh, YHOCTOBEPEHHYIO B YCTaHOBJIIEHHOM IopsAake (mpu
HcTpe6OBaHMM JOKyMEHTa JIMIIOM, YyKa3aHHEIM B MOANYyHKTe 4 IyHKTa 2
AMUHHCTPATHBHOI'O PerjIaMeHTa).

17. B crygae nU4YHOI SBKH Ha NpHEM B TEPPUTOPHAIBHBIN opraH MuHrocTa
Poccun, opran 3AI'C u KOHCYJbCKOe YUpeXXAEHHe 3asBUTENb INPeICTaBIISET
CIIeqyIoIHe JOKYMEHTHI:

1) mOKyMEHT, y10CTOBEpIOMU#t THIHOCTE (TIpeABIABIAETCS);

2) 3agBneHMe 00 wucTpeGoBaHMM IOKyMeHTa (mpmioxkeHHs Ne 5-7 K
AIMAHUCTPaTUBHOMY perjIaMeHTy);

3) KBMUTaHNHUIO 06 yIUIaTe rocyJapcTBEHHOM MOILTMHBI MM HOKYMEHT,
NOATBEPKAAIONINHA YIJIaTy KOHCYNbckoro cbopa m cbopa B cUeT BO3MEINEHHMS
(haKTHIECKUX pacXoioB,;

4) NOKyMeHT (TIpefBABIAETCA), IOATBEP)KAAIOIAIA  pPOIACTBO  HIIH
IIpeCTaBUTENLCTBO (IIPM HCTPeOOBaHMH MOKYMEHTA JHIAMK, YKA3aHHBIMM B
NOAIYHKTaX 2 ¥ 3 MyHKTa 2 AIMUHUCTPAaTUBHOTO PerjiaMeHTa);

5) HOBEpPEeHHOCTh, YIOCTOBEPEHHYI0O B YCTaHOBJIIEHHOM IoOpsaaKe (IpH
ucTpeGOBaHUH JOKyMEHTa IJIHIIOM, YKa3aHHEIM B IIOANYHKTe 4 MyHKTa 2
AIMUHHUCTPAaTHUBHOI'O periaMeHTa).

branku 3adBneHus 06 ucTpeOOBaHMM JOKYMEHTa M KBHTAHIMH 00 yIuiate

roCyapCTBEHHOM IIONIIMHEI 3agBUTENh MOXET HOIYYHUTHh IIO IOYTe, HaIpaBUB
npenBapuTeNbHbIH 3anpoc B JenapramenT MWL Poccnn, JlemapraMeHT MuHIOCTa
Poccun, teppuTopuaipHbBIM opraH Mmunrocta Poccun, a Takke IIpH JIMYHOM

[Tpumensaercs xo 1 supaps 2013 r. B cooTBeTCTBAH ¢ MyHKTOM 7 crathi 74 MeliepanbHOro 3aK0Ha oT 1 Hions
2011r. Ne169-03 «O BHeceHHM M3MeHEHHH B OTAEbHbIE 3aKOHOAATebHbIE aKThI Poccuiickoit Penepannmy.
31lo 1 auBapa 2013 r. Iocne 1 guBaps 2013 r. 1Mo XeTaHWIO 3a9BHTENA
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o6pameHHs B KOHCYJbCKHe yupexneHus, opraibl 3AI'C. B anekTpoHHOM Buze
yKa3aHHBIE JOKYMEHTHI pa3MemeHbl Ha caiitax MHJI Poccun, Muniocra Poccun,
Jlenapramenra MUJ] Poccun, KOHCYIBCKUX YUPEXACHWM, TePPHUTOPHAIBHBIX
opradoB Muniocta Poccun, a Tawke Ha EnmuHoM mopranme ¥ MOryT OBITh
pacredaraHbl 3asiBUTEIIEM.

HcyepnbiBalomuii nepedeHb J0KyMEHTOB, HeOOXOAHMEBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMH NPaBOBBIMH aKTaMH AJIs IPeJ0OCTABJICHUA
rocyAapCTBEeHHO# YC/IYyTH, KOTOpbie HAaXOASITCA B PacHOpsKeHHH
rocyAapcTBEHHBIX OPraHoB, YYacTBYIOIIHNX B IPeAOCTAB/IEHHH
rocyiapcTBeHHOM yCJIyrH, H KOTOpbIe 3asiBUTe/]b BIpaBe NPeACTaBHTh,

a Takke cIoco0bl HX MOJIyYeHHS 3asiBUTE/ISIMH, IOPSAXOK HX NpeJcTaBJICHHS

18. lna mpemocTaBieHHA rocyAapcTBeHHO# ycmyru Jlemapramenty MIAJ]
Poccun, Jenapramenty Munrocta Poccun, TepputopuanbHoMy oprady Munrocra
Poccuu, oprany 3AI'C HeoOXOIHM IOKyMEHT, ITOATBEPXKIAIOMHUH (aKT yIuaThl
3agBUTEIEeM TIOCYJAapCTBEHHOM MMOLIUIMHEI, B3WMaeMOHM 3a IIpeNOoCTaBlICHHE
rOCyJapCTBEHHOH YCIYyIH.

HndopMaruro, MOATBEPKAAIONIYIO YIUIATY 3asBHTENEM IOCYNapCTBEHHOH
nomumuHel, Jenapramentr MHWJ] Poccum, [Jenmaprament Muniocta Poccun,
TeppPUTOpHANbHEIH opraH Muniocta Poccun, opran 3AI'C mnonygaer wu3
(denepabHOrO Ka3HayelcTBAa Ha OCHOBAHMHM COOTBETCTBYIOWIETO 3ampoca ¢
HCIIONB30BaHUEM  EOUHON CHCTEMBl MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOIO
p3auMozeiicTBus (gatee — CMDIB),

3agBuUTENh TaKXKe BIpaBe MNpPEACTaBHTh MO COOCTBEHHOH HHMIIMATHBE
JOKyMEHT, IIOATBEpXTAIOMMH YIUIATy TOCYAapCTBEHHOH IMNOUUIMHEI 34
IpeROCTaBIeHHEe TIOCYyHapCTBEHHOH yciyrH. B 3ToM ciydae 3ampoc B
denepanbHOe Ka3HA4YEHCTBO HE HalpaBlIeTcs.

HemnpencrapneHue 3asfBUTENleM YKa3aHHOIO [OKYMEHTa He SBIIIETCA
OCHOBaHHEM I 0TKa3a 3asBUTEMIO B IPEAOCTaBIEHUH IOCYAapCTBEHHOM yeIyra'.

19. 3anpemaeTcs Tpe6GOBaTh OT 3asABUTENLS:

IpeACTaBIeHHd JOKyMEHTOB W MHGOpPMalMd MJIH OCYIIECTBICHHUA
JNEeHCTBUM, NpEeACTaBIe€HHE WIM OCYIIECTBICHHE KOTODHIX HE IIPeXyCMOTPEHO
HOPMaTUBHBIMH  IIPaBOBBIMH  aKTaMH,  pETyJIHPYIOIIMMH  OTHOIICHH,
BO3HHKAIOIIHE B CBSI3U C IIPEJOCTaBIIEHHEM [OCYJapCTBEHHON YCIYTH,;

IpEeACTaBIIEHU JOKYMEHTOB M HHQOpMaIliH, KOTOphlE B COOTBETCTBHH C
HOPMAaTHUBHEIMH IIpaBOBBIMHM akTaMu Poccuiickoii ®enepanuu, HOpMaTHBHBEIMH
NpaBOBEIMU akTaMH cyObekToB Poccuiickoit Pepepaiii ¥ MyHHUMNATBHEIMU
IPaBOBEIMH aKTaMH HaXOIATCS B PACIOpPSIKEHHHM TIOCYJapCTBEHHBIX OPIaHOB,

4 IMpumenserca ¢ 1 suBapa 2013 I. B COOTBETCTBUH C IMYHKTOM 7 cTathd 74 (DelepanbHOro 3akoHa OT 1 mioms
2011 r. Ne 169-03 «O BHeceHHH H3MeHEHH! B OTAE/NbHBIE 3aKOHOAAaTeMbHEIE akThl Poccuiickol enepammm».
% NpumMensierca ¢ 1 suBaps 2013 r. B COOTBETCTBHH ¢ MyHKTOM 7 craTel 74 (DefeparibHOrO 3akoHa OT | wions
2011 r. Ne 169-®3 «O BHeceHUM u3MEeHEeHHH B OTAENbHEIC 3aKOHOMaTeNbHbIE aKThl Poccuiickoit Menepaimuy.
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TNIPENOCTABIIAIOLIMX I'OCYIapCTBEHHYIO YCIIYTY, HHBIX IOCYAapCTBEHHBIX OpPraHOB,
OpraHoB  MECTHOTO  caMOympaBileHHs W (WIM)  TOABEJIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOrO CaMOYIPaBJIEHMs OpraHU3allui,
Y4acTBYIOIIHX B IPEAOCTABIEHHH IOCYAapPCTBEHHBIX MM MYHUIMIIANBHBIX YCIYT,
3a MCKIIOYEHHEM IOKYMEHTOB, yKa3aHHBIX B 4dacTtéd 6 crtateu 7 PepepansHoro

3aKOHa.

I/Icqepnbmamumii IepeiucHb OCHOBaHHH 0TKa3a B IpHeMe I0KYMEHTOB,
He0O0XOAHMBIX JJIsl NpeEaOCTaBJICHUSA rocynapcnsennoii YCGIYyran

20. OcHoBaHMA IUIA OTKa3a B NpHeMe NOKYMEHTOB, HEOOXOOWMBIX MAJIs
IpEeIOCTAaBIEHHS I'OCYAapPCTBEHHOM YCIYTH:

1) 3asBneHue 06 ucTpeOOBaHUU JOKYMEHTA HE HOIIaeTCs TPOYTEHHIO;

2) OTCYTCTBYIOT JaHHEIE 00 HCTpeOyeMOM JTOKyMEHTe, Hpe,IIyCMOTpeHHLIe B
3agBIeHNH 00 ucTpeGoBaHNM NOKyMEHTa,

3) OTCYTCTBYeT HOKYyMEHT 06 ymiaTe rocyJapCTBEHHOH HOILIHHBI® HiH
KOHCYJIBCKOro coopa u cbopa B cuer Bo3MeneH) GakKTHIECKUX pacxoioB.

HcuyepnbiBaroniuii nepedeHb OCHOBaHHUH /151 IPHOCTAHOBJIEHHS WJIH 0TKa3a B
NpeJoCTaBJIEHHH rocyJapcTBeHHOH yCIIyru

21. OcHoBaH¥eM AU OTKa3a B IIPEAOCTaBICHUH TOCYAApCTBEHHOH yCIyTH
ABJIIETCS HAJIMYUE MEXAYHAPOIHOro AOroBOpa, YJaCTHHKOM KOTOPOro SBJIAETCS
Poccmiickas @enepanusd, yCTaHaBIHBAIOLIEr0 HMHOH MOPSAOK HCTpeGOBaHHUS
JDOKYMEHTOB HJIM OTCYTCTBHE IIPENyCMOTPEHHEIX 3aKOHOAaTeIbCTBOM PoccHiickoii
@enepauyu nonHoMmouuit MU/l Poccun, Muniocta Poccun, TeppHTOpHAIBHEIX
opraHoB Musnrocra Poccun, opranos 3AI'C Ha uctpeGoBaHHE JOKYMEHTOB.

22. OcHOBaHM{ ISl IPHOCTaHOBJIEHUA HNPENOCTABICHHUS IOCYIapCTBEHHOM

YCIYT'H He TIPeIyCMOTPEHO.

IlepedeHs ycJayr, KOTOpbIe ABJISIOTCA He00XOAHMBIMH H 00513aTe/IbHBIMH
AJISl NPEAOCTABJICHHS rOCYAapCTBEHHOM YCJIyId, B TOM YHCJIe CBEAEeHHS O
AOKyMeHTe (JOKyMeHTaXx), BLIJaBaeMoOM (BbIAaBaeMbIX) OpraHu3alusIMH,

Y4acTBYIOIIHMH B NIPEAOCTABJEHHH rOCyA2pCTBEHHOH YCJIYTH

23. Yciyr, KOTOphI€ SBISIOTCS HEOOXOAMMEBEIMH H OOS3aTENbHBIMHA IS
IpenoCTaBIIEHH I'OCYy JapCTBEHHON YCIIYyTH, HE HMEeTCH.

§ ITo 1 semapa.2013 r. Iocse 1 auBaps 2013 r. 110 xeNaHuIo 3a1BHTENA.
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HOpﬂZ(OK, pa3Mep H OCHOBAHHA B3IHMAaHHUA rocy;xapc'rnenﬂoﬁ NOUNIHHBI HJIM
HHOM IJIaThl, B3UMAaEeMOH 3a npeaocTaB/JICHHE FOCYHaPCTBeHHOﬁ ycayru

24. 3a mnpenocraBieHHE TOCYyIapCTBEHHOH YCIyrd Imo HcTpeGoBaHHUIO
NMUYHBIX JOKYMEHTOB C TEpPHTOPMH WHOCTPaHHOIO TIOCYyJapCTBa B3HMaeTcs
roCcyqapCTBEHHAA IMOLUIMHA, pasMepsl H CPOKH YIUIaTHl KOTOpOH (M IOpsmoK
B3MMaHUA KOTOPOH) ycTaHOBNeHH rMaBoit 25.3 Hamorosoro xomekca Poccuiickoii
denepanuu.

CornacHo mommyHkTy 52 myHkra 1 crateu 333.33 Hamorosoro xomexca
Poccuiickoit @enepauyu rocy1apcTBeHHas OIUIMHA YIUIAYHBAETCS B ClIENYIOMEM
pa3mepe:

- 32 HCTpebOBaHNe JJOKYMEHTOB C TEPPHTOPUH HHOCTPAHHBIX TOCYIapCTB —
200 py6ueit 3a KaxIbIit JOKYMEHT.

25. 3a mpelocTaBleHHE TOCYJapCTBEHHOM YCIyIM MO HCTpeGOBaHHIO
JMYHEIX OOKYMEHTOB C TeppHTOopuM Poccuiickoit ®Penepanyy Ha OCHOBaHHH
cratbd 36 KoHcynsckoro ycraBa Poccuiickoit ®enepaniy, IOCTaHOBIEHHS
IIpaButenscTBa Poccumiickoit ®Pemepanum or 11 HosGpa 2010 r. Ne 889 «O6
YTBEPXXICHHH CTAaBOK KOHCYJIBCKHX COOpOB, B3UMaeMBIX MOJDKHOCTHBIMH JTMLIAMH
332 COBEPIICHHE KOHCYJBbCKMX NEHCTBHI» B3MMAarOTCA KOHCYJLCKHe COOpEI, a
Takke COOpPEl B CYeT BO3MEINEHHA (PAKTHYECKHX pACXOJOB, CBA3AHHEIX C
[IpeX0CTaBJIEHHEM I'OCY AaPCTBEHHOM YCIIYTH.

Pasmep KoHCyiBcKOro cGopa 3a ucTpeGoBaHME JOKyMEHTOB cocraBiser 40
momwnapoB CIIIA wiu SKBHBaleHT B BAMOTE HHOCTPAaHHOIO TOCYHapCTBa 3a
Ka)XIbIA JOKYMEHT.

Nudopmanms o Tapudax c6opoB B cueT Bo3MemeHHs GaKTHYECKHX PACXOL0B
B COOTBETCTBYIOIEH CTpaHe pa3Memaercs Ha HHPOPMAIMOHHEIX CTeHIaX
HENOCPEACTBEHHO B IIOMEMIEHHMAX KOHCYJNBCKHX YUpeXIeHHH, a Taioke Ha
opuIHATEHEIX caliTaX KOHCYJIBCKHX YUPEXICHHIA.

26. I'paxnane Poccuiickoit Penepaun 0CBOGOXKAAIOTCS OT YILIATE cGOPOB B
cueT BO3MeNIeHHs (aKTHIECKHX DAcXOZOB HAa OCHOBAaHHM 4YacTH 4 craTbH 36
Koncyneckoro ycrasa Poccniickoit ®enepanuy.

Koncynbckue cGopsl, a Takke COOpsl B CYET BO3MEIIEHMS (aKTHIECKHX
pacxofioB HE B3WMAIOTCH IPH HAIMYHH COOTBETCTBYIOIIEIO MEXIYHAPOIHOIO
AOTOBOpa, y9YaCTHHKaMH KoToporo sBisfercs Poccuiickas @epmepauusa wu
rOCyapcTBO, IPaXXIaHHHOM KOTOPOTO SBJIAETCS 3aBUTEb.

I'naBa KOHCYNBCKOrO ydpexIeHWs BIIpaBe MMOHMXXATH CTABKH KOHCYIBCKHX
c6opoB H c60OpPOB B cuUeT BO3MemeHHs (GAKTHYECKMX pPACXOJOB, CBSI3AHHBIX C
COBEPIICHUEM KOHCYNBCKMX HEHCTBHH, MM OCBOOOXHATh OT YIUIATHI TAaKHX
cOOPOB OTAENBHEIX JIHI[ 1O MX 3ajBJICHHAM, €C/IM YKA3aHHBIE MMM [PHIHHE] Oynoyt
YCTaHOBJIEHEI ¥ IPU3HAHE! YBaXKUTEIbHEIMH.

Mudopmanus o Tapudax KOHCYNBCKHX cGOpOB, a Takke cOOpPOB B CUer
BO3MEIIeHHUs (aKTHYECKHX pacxofoB B COOTBETCTBYIOmEH cIpaHe 3a
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IpenoCTaBIeHNe IOCyIapCTBEHHOM YCIYTH pa3sMeliaeTcs Ha HMH(OPMalMOHHEBIX
CTeH/IaX B IIOMEIEHNIX KOHCYJIBCKHX YUpeXXIeHHH, a Takke Ha UX caiTax.

Ilopsaaok, pazMep H OCHOBaHHSI B3HMAaHHS ILUIATHI 32 NPEAOCTABJIEHHE YCJIyT,
KOTOpbI€ SIBJISIIOTCS He00XOAMMBIMH H 00513aTe/ILHBIMH JJISl IPEAOCTaBJIeHHS
rocyJapCcTBEHHOH ycJayru, BKJa4Yas RHGOpMaLHI0 0 METOJAHKE pacdyera
pasMepa Tako# NJaThbl

27. Heo6X0ouMOCTE IpeIOCTaBIe€HHs I'OCYJapCTBEHHBIX YCIYT, KOTODBIE
ABIAIOTCSI ~ HEOOXOAMMBIMM M 00sf3aTeNIbHBIMH I IIPEIOCTaBJICHUA
roCcyZapCTBEHHOM yCIyTH, OTCYTCTBYET.

MaxkcHMaabHBIH CPOK OKHAAHHS B O4epeIH NPH oxave 3ampoca o
npeJ0CTaBJI€HHH rocyAapCcTBeHHOM YCJIyrd B IIPH MOJy4eHHH pe3y/IbTaTa
NpeIOoCTaB/eHusl rocyAapCTBEHHOH yCJIyrH

28. MakcuMaiIbHBIN CPOK OXHIAHHSA 3ajdBHTENA B O4YEpend IIPH I10Jaye
3ampoca O NpedOCTaBIEeHUH TOCydapCTBEHHON YCI[yI'H COCTaBISeT B cpegHeM 30
MHHYT.

29. MakcHManBHEIN CPOK OKHAAHHS 3asABUTENIS B OU€pEeNH IIPH TONyYEHHH
pe3yibTaTa NpEeNOCTaBJIEHHS ITOCYJapCTBEHHOM YCIyTH COCTaBIseT B cpeaHeM 20

MHHYT.

Cpok 1 NOPsAIOK pPerHCTPaNHH 3a0poca 3asiBATEJIS O IPeAOCTABJICHHH
rocylapcTBeHHOMH yCJOyrH

30. 3ampoc 3asBHTENs O NpPENOCTAaBICHHMH TIOCYINApCTBEHHOHN YCIyTH
peructpupyercsi JenapramertoMm MHM]J] Poccum, JlemapramMmeHToOM MHuHIOCTa
Poccun, TeppHTOpHaNBbHEIMH opraHaMH MuHrocra Poccun, oprasamm 3AIC B
TedeHHe 3-x pabouux mHel ¢ MOMeHTa ero nocrymieHus B [emapramenr MUJT
Poccuu, [denaprament Muniocta Poccun, TepputopuanbHBIE OopraH MUHIOCTa
Poccun, opran 3AIC.

31. 3ampoc 3asBUTENA O HPEJOCTABIEHHMH TIOCYJApCTBEHHOM YCIIyrd
PETUCTPHUPYETCI B KOHCYJIBCKOM YYpeXISHUH B TedeHHe 3-X pabounmx mHeH c
MOMEHTa 00pallleHNs 3aIBUTENA IPH OTCYTCTBHHM OCHOBaHMH JUIA OTKa3a B IIpHeMe
JOKYMEHTOB HJIM OTKa3a B [IPeJOCTaBIEHHH FOCyAapCTBEHHOH YCITyTH.
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TpeGoBaHHs K NOMeUIEHUSIM, B KOTOPBIX NPe0CTABIsAETCS
rocyaapcTBEHHasi yeJIyra, K MecTy O’KMAaHUs H IpHeMa 3asiBHTeJIeid,
pa3MeuIeHHIO H 0()OPMJIEHHIO BH3yaJIbHOH, TEKCTOBOH H MY/ IbTHMEAHHHOH
HH¢opMaUHH 0 NOPsiAKe NPeJOCTABJEHHS TAKOH YCIyrd

32. IlpemocraBneHwe TOCYJApCTBEHHOHM  YCIYTM  OCYIIECTBIAETCH
B CIIEIMAIEHO NpeJHa3HaYeHHBIX UL 3TUX Lielel NOMeIeHUIX IIpHeMa U BhIIaqTH
IOKYMEHTOB.

33. MecTta OXHIaHHA W IpHeMa 3asBHTeNeld MOryT OBITH 00OpYIOBaHEI
AHGOPMAIIMOHHEIM  Tabllo, NpeJOCTaB/IOMUM HHQOpPMAlLMIO O IOpAAKE
IpefOoCTaBIeHH rOCYJapCTBEHHOR YCITYTH (BKITIOYas TPAHCIIALMIO BUIEOPOJIHKOB,
Pa3BACHAIOINUX IOPANOK IIPEeIOCTaBIeHHS TOCYJapCTBEHHOM YCIYTH), a TakKe
PETYNHPYIOMUM IIOTOK «3JIEKTPOHHOHK ouepemm». MHpopManus Ha Tablio MoxeT
BBIBOJUTECS B BUJE «Oerymeit CTpoKm».

34. B MecTax OXXHAaHMsA ¥ [IPHEMa YCTaHABJIMBAIOTCS CTYJbs (KpecelbHEIE
CEeKIHH, Kpecla) Jnd 3asgBUTeNeld, BBIENIETCS MECTO i O(OpMIIeHHS
JOKYMEHTOB, IIpPEeIyCMAaTpHBaloOIlee CTONBI (CTOMKH) C  KaHIEIIPCKUMH
IPHHAAJICKHOCTSIMH.

35. IloMemenys, B KOTOPEIX NPENOCTABIAETCA IOCYAapCTBEHHAsd YCIIyra,
ofopyIyloTCs  CTEHHaMH, COAep)KallMMH  HMHQOpMAaIMI0O O  IOpAAKe
IperoCTaBIeHA] FOCYapCTBEHHOM YCITyTH:

— OJIOK-CXeMEI IpenoCTaBICHUA FOCYHapCTBeHHOﬁ YCIyra H KpaTkoe
OIMMCAaHUC IOpsAOKa [IpEeAOCTaBIICHHUA FOCY}IapCTBeHHOﬁ YCIyru,

— CPOK IIpeIOCTaBIIeHU FOCyJapCTBEHHOM YCIIyTH;

—  HCYEPNHIBAIOMMI  IlepedyeHb JOKyMEHTOB, HEOOXODMMBIX Ui
TIpeIOCTaBIICHUs T'OCYIapCTBEHHOM YCIIYTH;

— TpeOOBaHHUSA, INpeIbsABIIEMBIE K JOKyMEHTaM, HeOOXONMMBIM I
IpeNOCTaBICHUS IOCYJapCTBEHHOM YCIIyIH;

— HCYEPNBIBAIONIMHA IlepevYeHh OCHOBaHWH /M1 OTKa3a B IIpUEMeE
JIOKYMEHTOB, HEOOXOMMMBIX IJI1 IPEXOCTaBIIEHHUS FOCYJapCTBEHHOM YCIyTH;

- chepntannmﬁ IIEPECYCHD OCHOBaHMH 1A ITPHOCTAaHOBJICHHUA 6o
OTKasa B IIpeA0CTaBJICHUH FOCYlIapCTBCHHOﬁ YCIIYTH,

— MOpANOK MH(QOPMHPOBAHMA O XOXE NpPENOCTaBIEHHS TOCYHAPCTBEHHOM
yCIyrH,

— MOPAZIOK 00XXaJI0OBaHUA pelleHui, AeiicTBuil (6e3MeiCTBHIA) JOIKHOCTHEIX
mn denapramenta MUJI Poccun, KOHCYNbCKHX YydpexkaeHwuit, JlemaprameHTa
Munrocra Poccun, TepputopranbHeIx opraHos Muniocta Poccrn, opranos 3ATC
TIpH IIPEOCTaBICHUH FOCYAapPCTBEHHOM YCIIyTH.

Ha nH}OopManMOHHEIX CTEHIaX TAKKe Pa3sMElatoTC:
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— HU3BJIEYEHHA U3 3aKOHOAATEJIPHBIX H HHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB,
YCTaHaBJINBAIOIMMNX Tpe6013amm K IIpeaoCTaBIICHUIO I“OCy,I[apCTBeHHOf;I YCIyru,

— TEKCT HaCTOAIIETro AHMI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa C IIPUJIOXKCHHUSIMU,

— MOpSOOK TONyYeHHs HHPOpMamuu Ha OQHMUHMANBHEIX caltax MM
Poccun, Muniocra PoccuM, KOHCYJIBCKHX YYpPEXAEHUH, TeppUTOPHANBHBIX
opraHoB Munrocta Poccun, opranoB 3AI'C B cetu HMHurepser, Ha Eaunom
nopraie.

IToxka3aTe/iH ZOCTYIHOCTH H Ka4eCTBA rocyAapCTBEHHOH YCIYrH

36. OCcHOBHEIMH MOKa3aTeIIMH HOCTYIHOCTH U KadyecTBa IIPeJOCTaBIICHHS
rOCYJApCTBEHHON YCIIyTH SABJIMIOTCA KOJHYECTBO Xajlo0 OT 3asBuTeNnel o
HapyIIeHUSX YCTAHOBJIEHHBIX AJIMUHUCTPAaTHBHBIM DETJaMEHTOM CpOKOB
IIPEAOCTaBIEHUA IOCyAaPCTBEHHOM yCIIyTH, a TakKe KOJIMYECTBO 3asBICHHUH B Cy
Mo OO0XaNOBaHUIO pelreHWd, nmedcTBuil (6e3meHCTBHA) NOJDKHOCTHBIX JIMII
Henapramenra MUJ] Poccun, Jlemapramenta Munrocra Poccun, KOHCYTBCKHMX
yYpeXIEHUH, TeppHUTOpHANIBHEIX OpraHoB MuHiocrta Poccun, opranoB 3AIC,
[IPUHUMAEMBIX TP IIPEJI0CTaBIEHHH I'OCYapCTBEHHOM YCIyTH.

KonugectBo xkanob6 3asgBuTeNled 1O BONPOCaM  MPENOCTABICHHSA
rOCYZapCTBEHHOH YCIyTH OLEHHMBAeTCS Yepe3 KOJIUIECTBO 0OOCHOBAaHHEIX XXajlo0
3asgBUTENIEH Ha Ka4eCTBO U JAOCTYITHOCTBh MOCYAapCTBEHHOH YCIIYTH, TOCTYITHBIINX
B MH/J] Poccrun, Munroct Poccun, KOHCYIIBCKHE YUPEXAEHHUSA, TEPPUTOPHAIIEHBIE
oprausl Musiocta Poccun, oprans! 3AI'C 3a oT4eTHBIH 1niepuoz.

KonmyectBo o06xanoBaHuit B CyZeOHOM IMOpSAKe peMIeHuH, AeHCTBHA
(Ge3neiicTBHA) O MPeOCTABIEHHUIO FOCYAPCTBEHHOH YCIYTH OLIEHHBAeTCs depe3
OTHONIEHHE KOJIMYeCTBAa YHOBJIETBOPEHHBIX CyldaMud TpeOoBaHHH (HCKOB,
3agBlIeHU) 00 00XKaloBaHUM pellneHuH, AeicTBHiA (0e34efCTBHA) TOKHOCTHBIX
man  Jenmapramenta MMJ| Poccun, J[lemapramenta Munrocta Poccun,
KOHCYJIBCKHX YUYpEXACHUH, TeppPUTOPHAIBHBEIX opraHoB Muniocra Poccun,
opradoB 3AI'C k o6meMy KOJIWYECTBY OCYILNECTBJIEHHBIX NEHCTBUN M NPHHATHIX
peLIeHUH 32 OTYETHBIN IIEPHOL.

37. [IlokazarenmsMH JOCTYMIHOCTH ¥  KauecTBa  NPENOCTaBIEHHSA
rOCyZapCTBEHHOM yCIIyTH ABISIOTCS TaKXKe:

— cobroieHre CpOKOB NPENOCTaBIEHH FOCYIapCTBEHHOM yCIIyTH, KOTOpoe
olpenensercs KaK OTHOIIGHHE KONIWYeCTBA 3afABJIE€HHM, HCIOMHEHHBIX C
HapyIIeHHEeM CpOKOB, K OOIIeMy KOJHYEeCTBY PacCMOTPEHHBIX 3asBICHHH 3a
OTYETHEIN [IEpHOT;

— HaJM4YHEe TEeXHHYECKHX OmmMOOK npu oOpaboTke 3asBileHHH, KOTOpOe
oIIpeneNnsercs KaK OTHOIIEHHE KOJIMYECTBA TEXHHYECKHX OITMOOK, BEITBIIEHHBIX
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Iocile  pEervcTpalMyd  3asBleHH#d, K OoOIleMy KOJHYECTBY  3asBJICHUH,
3aperHCTPUPOBAHHBIX 3a OTYETHBIN IEPHO/;

- YAOBJIICTBOPECHHOCTD rpaxzaal Ka4C€CTBOM Hu JOCTYITHOCTBIO
FOCYIIapCTBeHHOfI YCIIYTH,

— IIOJIHOT4, aKTyaJlbHOCTh W MOCTYNHOCTh HHQOpPMAallUHM O IIOpsAOKeE
IpeJOCTaBIEHUs 'OCYJapCTBEHHON YCIYTH;

~ MAHHUMAJIbHOE KOJIMYECTBO B3aMMOACHCTBHUS 3aABUTENS C HOJDKHOCTHBIMH
JIULIAMH IIpH IPEeAOCTaBJIEHHU T OC}’JIapCTBeHHOﬁ YCIYTH,

— BO3MOXXHOCTE [OJlyYeHHs 3asBHTeNEM HHGOpPMAIMH O XOJE BHIIOIHEHHS
3ampoca 0 MPeIOCTaBIIEHHH I'OCYIapCTBEHHOM! yCIyTH.

38. IlpemocTaBneHHe OCYAapCTBEHHOH YCIYTH B MHOTOQYHKIMOHAIBHBIX
IIEHTpax MpPEeOOCTaBIEHUS TIOCYyJapCTBEHHBIX M MYHHIMIAIBHEIX YCIYr He
OCYyIIECTBIIAETCS.

III. CocTaB, nNOC/I€A0BATEIbHOCTH H CPOKH BHINOJHEHH aAMHHHCTPATHBHBIX
npoueayp (aeicreuii), Tpe00BaHAA K NOPAAKY HX BbINOJHEHHS

IIpenocraBiienne [lenapramentom MU/ Poccuu rocyapcTBeHHOH yCJIyTH 1O
HCTPeOOBAHHIO JIMYHBIX JOKYMEHTOB ¢ TEPPUTOPHH HHOCTPAHHBIX
rocyxapcrs

39. IlpemocraBnenme J[lemapramentom MUMJ[ Poccuu rocyaapcTBeHHOM
YCIYIH II0 HUCTpeOOBaHMUIO JIMYHBIX JOKYMEHTOB C TEPPHTOPMM HHOCTPAaHHBIX
roCyAapCTB BKIIIOYAET B ce0s cieqyronye aAMUHUCTPAaTHBHEIE TPOLIEYPHI:

1) peructpauus 3anpoca B [lenapramente MU/ Poccun;

2) mpoBepKa JOKyMEHTOB;

3) ¢opmupoBaHHEe K HalpaBlICHHE MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
3aIpoca O HOATBEPKACHUH YILIAaThl FTOCYJapCTBEHHOM ITOIUIHMHEL,

4) noAaroTroBKka OTKa3a B IpHEME AOKYMEHTOB, OTKa3a B IPENOCTaBICHHH
rocyXapCTBEHHOM yCIyrd UM 3ampoca 06 McTpeOOoBaHUU JIMYHOIO JOKYMEHTa U3
KOMIIETEHTHOI'O Oprada HHOCTPaHHOIO roCyJapcTBa;

5) HampaBiieHHe OTKa3a B IIpHEeMe JOKYMEHTOB WM OTKa3a B IPEOCTaBIEHUH
roCyAapCTBEHHOM YCIyru WIH 3ampoca 06 ncTpe6oBaHUM JIMYHOIO HOKYMEHTa U3
KOMITETEHTHOT'O OpraHa HHOCTPaHHOIO rOCyapCcTBa;

6) perucTpanys 3arpoca B KOHCYJIBCKOM yYpeXIeHNUH;

7) noxroroBka ofpameHus o0  HCTpeOOBaHHH  JOKyMEHTa B
COOTBETCTBYIOIIXH KOMIIETEHTHBII OpraH HHOCTPaHHOI'O I'OCy1apCTBa;

8) HampaBneHue 3ampoca 00 HCTpeGOBaHHMH JOKYMEHTa B KOMIIETEHTHBIMH
OpraH HHOCTPaHHOIr'O rOCyHapCTBa;
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9) perucTpaips KOHCYIbCKUM YUpeXIeHHeM OTBeTa KOMIIETEHTHOTO OpraHa
MHOCTPaHHOI'0 I'OCYAapcTBa Ha obpameHue 06 ncTpeboBaHNM JOKYMEHTa,

10) moaroToBka OTBeTa Ha 3ampoc 00 HCTpeGOBaHHWU JMYHOIO AOKYMEHTA,
nocrynuBiIuii u3 Jlenapramenta MHJI Poccuu;

11) Hampasnenune B [lemapramenTr MU][ Poccum otBeta Ha 3ampoc 06
HUCTpeOOBaHUHU JTMYHOI'O JOKYMEHTa;

12) peructpanus orBera Ha 3anpoc B Jlenapramenre M/l Poccuu;

13) moAroToBka oOTBeTa 3aABHUTENIO Ha 3ampoc 06 HCTpeOOBaHHMU JIMYHOIO
IOOKYMEHTa;

14) HanpaByieHHe 3aBUTEIIO OTBETA HA 3aIpocC.

bnok-cxema Ne 1 npenmocraBnenus J[JemapramentoM MWMJI Poccuu
roCyIapCTBEHHOH YCIyrH IO HCTPeOOBAHUIO TMYHBIX HOKYMEHTOB C TEPPHTOPHUU
HHOCTPAaHHEIX FOCYAapCTB IIPUBEZicHa B IIpUnoxeHHH Ne 8 K A IMUHHCTpaTHBHOMY
periaMeHTy

Peruncrpanns 3anpoca B /Ilenapramenare MU/ Poccnu

39.1. OcHoBaHHeM JUI1 Hadana AaHHOM aJMHHHUCTPAaTHBHOH MpOLEXYpHI
ABIseTcs noctyiuieHue B JlenapraMment MUJL Poccun TOKyMEHTOB, YKa3aHHBIX B
nyHkte 16 AIMHHHCTPaTHBHOTO perjiaMeHTa, HaIpaBiIeHHBIX 3agBHTENEM
IIOYTOBEIM OTHpaBIECHUEM.

HomxHoctHoe muno [Memapramenra MM Poccum, OTBeTCTBEHHOE 3a
PETHCTPAIIMIO JOKYMEHTOB, PETUCTPUPYET IOCTYIIHBIIHE JOKYMEHTEI.

MakcuManeHEIA CpPOK BEIIOJIHEHHS aIMHHHMCTPATHBHON IpOLENYpHl He
IOOJDKEH IPEBBINATh 3-X pabodMx AHe# ¢ MOMEHTa HOCTYIUIEHMA HOKYMEHTOB B
HenapramenT MJI Poccun.

PesynpraroM  aIMHHHCTPAaTHBHOM  IIpoLeAyphl  SBIi€TCSs  Iepenada
3aPETHCTPHPOBAHHOIO  KOMIUIEKTa  JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
Henapramenta MHUJ[ PoccuM, oTBercTBEHHOMY 3a HCIIOJHEHHE 3allpOCOB 00
AcTpe6OBaHUM JIMYHBIX JOKYMEHTOB.

IIpoBepka A0OKyMeHTOB

39.2. OcHoBawWeM I Hayana JaHHOM aJXMHHHCTPATHBHON MPOLELYpHI
ABIIAETCA MOJy4YeHHe JO/DKHOCTHBIM JnuuoM Jlemapramenta MMl Poccun,
OTBETCTBEHHEIM 32 HCIIOJMHEHHE 3apocoB 00 HCTpeOOBaHUH TMYHEIX JOKYMEHTOB,
3aperHCTPUPOBAaHHOI0 KOMIUIEKTA JOKYMEHTOB.

HomxHoctHoe muno Jlemapramenta MIJ] Poccuu, OTBETCTBEHHOE 3a
HCIIONHEHHE 3alpocoB 00 HCTpeOOBaHWM JIMYHBIX JOKYMEHTOB, IPOBEpAET
TIOJIyYEHHBIA KOMIUIEKT JOKYMEHTOB Ha HAJIMYHE OCHOBAHHH I OTKa3a B IPHEME
JOKYMEHTOB H OTKa3a B IPEAOCTaBJICHHH roCyAapCTBEHHOMN YCIIyTH, yKa3aHHBIX B
myHkTax 20 ¥ 21 AZIMHHHCTPaTHBHOTO perjiaMeHTa.
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MakcuManeHbelif CpOK BBHIONHEHHS aJMHHUCTPAaTHBHON IIPOLENYpHl He
JoikeH IpeBbliath 30 MMHYT C MOMEHTa Hadala IIPOBEPKHM KOMILIEKTa
JIOKyMEHTOB.

Pe3ynbraroM aIMUHHCTPATHUBHOH IpOHEXyphl SABIAETCS YCTaHOBJIEHHE
HaJIMYHd OCHOBAHHMH 1A OTKa3a B IIpreMe JOKyMEHTOB, OTKa3a B IIPEJOCTaBIeHAH
roCyJapCTBEHHOM yCIyTH MM OTCYTCTBHS TaKMX OCHOBAHHUH.

(DOPMHPOBaHHe H HanpaB/JeHHe MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O
3anpoca o NoATBEPKACHHH YIJIaThbl rocy;lapc'meﬂnoﬁ MOILJIHHBI

39.3. OcHoBaHHMeM JMJsA Havala [JaHHOM agMUHUCTPATUBHOH IPOLEXypEI
sBigeTcd orcyTcTBHe B mocrymuBmmx mocie 01.01.2013 roma ot 3asButens
HOKYMEHTaX KBHTaHLMHU 06 yIuiaTe rocyAapCTBEHHOH HOILUIMHEI 32 HCTpeGoBaHMe
nokyMeHTa. JlommkHOcTHOE nuuo Jlenapramenta MUJ] Poccuu, oTBeTcTBEHHOE 32
HCIIOIHEHHE 3allpOoCcOB 00 UCTpeOOBaHUM JIMYHBIX AOKYMEHTOB, FOTOBHUT 3allpoC O
NOATBEPKIEHHAN YIUIaTHl TOCYJapCTBEHHOM NOIUIMHEI 32 HCTpPeOOBaHHe JTMYHOIo
IDOKYMEHTa H IlepefaeT ero JoipkHocTHoMy iy Jlemapramenra MU/ Poccum,
OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aUMOECHCTBHE.

MaxkcHUMAaNBHBIM CPOK BHIIOJHEHHUS JaHHOTO aAMHHHUCTPATHBHOIO JEHCTBHSA
COCTaBJIAeT OAMH pabounii AeHb.

IomxuoctHoe nuno Jenapramenra MMJ] Poccuu, OTBETCTBEHHOE 3a
MEXXBEIOMCTBEHHOE B3aUMOIEHCTBHE:

- hopMHpYeT C UCHOIB30BaHHEM NIPOrPaMMHO-TEXHHYECKHX CPENCTB 3alpoc
0 TONy4YeHHHM CBeleHuii 00 ymnaTe rocyJapCTBEHHOH MOLUIMHEL, B KOTOPOM
OTpa)kaeTcs IIEPHOA BPEMEHH, 33 KOTOPEIH TpebyeTcs MOy IUTs CBEACHN;

- HanpasjisieT cOpMHpPOBaHHEIA 3ampoc B PelepanbHOe Ka3HAYEHCTBO IIO
kaHajaMm CMOB.

MaKCHMAaJIBHEIM CPOK BEHIIOJHEHUS NaHHOTO aAMHUHHMCTPATHBHOIO IEUCTBHSA
COCTaBIIsAET OAMH pabounii IeHs C MOMEHTA MEpeNaYt 3ampoca O MOATBePXXKACHUM
YIUIATH TOCYHApCTBEHHOH MOIUIMHEI JOJDKHOCTHOMY MUY JlemapraMeHTa MU/
Poccun, OTBETCTBEHHOMY 33 MEXBeJIOMCTBEHHOE B3aUMOMEHCTBHE.

Cpox IOATOTOBKM X HampaBleHHs OTBETa Ha MeXBEeIOMCTBEHHHIH
3NIEKTPOHHEIN 3aIpoc He MOXKET IIPEBHINATE 5 pabourx AHEH cO JHA [OCTYILIEHHA
MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOrO 3anpoca B denepanbHoe Ka3Ha9eHCTBO.

JomxraocTHoe nmno Jlenapramenta MU Poccun, OTBETCTBEHHOE 3a
MeXBEIOMCTBEHHOE B3aMMOJEHCTBHe, IIPOBEPSAET C IIOMOINBIO IIPOrpaMMHO-
TeXHHYeCKMX CPEACTB HalHuue HoATBepxaeHHs DelepalbHBIM KasHaueHCTBOM
dakTa YIJIAaTBl TrOCYJapCTBEHHOH IIONUIMHEI 3a HCTpeOoBaHHWe JIOKYMEHTa,
nocTynuBmero mo kadHajaM CMOB, u coofmiaer pesyiabTaT pPOBEPKH
nomxkHoctHomy Jmny J[emapramenta MMJL Poccun, OTBETCTBEHHOMY 3a
rcrpeboBaHHe TUYHEIX TOKYMEHTOB.
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MakCHMaJIBHEBIH CPOK BBITOJHEHHUSA JAaHHOTO aJIMUHUCTPATHBHOIO IEHCTBHS
coctaBuser 1 paboumit nens ¢ MomeHTa mnocryruieHus u3 DenepanbHoro
Ka3HavelcTBa cBeJleHHi 00 yruiate rocy1apCTBEHHOM MOLUIMHEL

Pe3ynpTaToOM aMUHUCTPATUBHOM HPOIERYpHl ABIAETCS MOATBEPKACHUE WU
OTCYTCTBHE CBeleHWii 00 yIuiaTe rocyiapCTBEHHOH NONIUIMHEI M Iepenada 3TOH
uHbopMalMK  OOIDKHOCTHoMy sy — Jemapramenta  MHUJ]  Poccun,
OTBETCTBEHHOMY 3a MCIOJHEHHE 3ampocoB 00 HCTpeOOBaHHM  JIHIHBIX

JOKYMECHTOB.

IloaroroBka 0TKa3a B IpHeMe AOKYMEHTOB, 0TKa3a B IPeJ0CTaABJIeHHH
rocyAapcTBeHHOI yCaYrd HJIH 3anpoca 06 nerpe6GOBaHHH JHIHOIO JOKYMEHTA
M3 KOMIETEeHTHOro OpraHa HHOCTPAHHOrO rocyJapcraa

39.4. OcHoBanueM i Hadajia JAaHHOM agMHUHMCTPATMBHOHM IpoLeAypHl
ABJII€TCS YCTAHOBJIEHHE HAJIMYUS OCHOBAaHWM IUI1 OTKa3a B IpHEME JOKyMEHTOB,
OTKa3a B IPEOCTaBICHUU TIOCYJapCTBEHHOH YCIyrd HIHM OTCYTCTBHA TaKHX
OCHOBaHHI. ‘

B ciydae HanM4uA OCHOBaHU# IS 0TKa3a B IpHEMeE NOKYMEHTOB MM OTKas3a
B IIPEIOCTAaBJIICHHH TIOCYJapCTBEHHOH YCIYI'H AOJDKHOCTHOe nHulo JlemaprameHra
MHJ] Poccum, OTBETCTBEHHOE 3a MHCIOJHEHHe 3ampocoB 06 HcTpeGoBaHUU
JMYHBIX JOKYMEHTOB, TOTOBHT ITMCBMEHHBIH OTKa3 B IpHEME NOKYMEHTOB WA
OTKa3 B IPeOCTaBIIEHHH rOCYyJapCTBEHHOH YCIYTH Ha UM 3a4BUTEILA.

MakcUManbHEIT CPOK IOArOTOBKM ITMCBMEHHOTO OTKa3a He MJOJDKEH
IpEeBBINATh 5 paboYnx AHEH.

B cnydae OTCYTCTBHS OCHOBaHMH A1 OTKasa B IpHEME JOKYMEHTOB WA
OTKa3a B IIPEAOCTaBICHUH TOCYJapCTBEHHOR YCIYyrd, JIODKHOCTHOE JIMIIO
Henapramenta MHMJ] Poccun, oTBeTCTBEeHHOE 3a HCIIONHEHHE 3ampocoB 00
HCTpeOOBaHWM JIMYHBIX [JOKYMEHTOB, TOTOBHT IIHCEMEHHBIH 3ampoc 006
UCTpeOOBaHUH JHYHOIO AOKyMEHTa U3 KOMIIETEHTHOI'O OpraHa HHOCTPaHHOIO
rocyaapcTaa.

MakcuMaNnbHEIH CpOK MOATOTOBKM ITMCBMEHHOIO 3allpoca He JIOJDKEH
IpeBBIIATh 5 pabodyux AHEH.

PesynpTaToM  agMUHHCTpaTHBHOH  IpoleXypsl  sBIgETCd  Iepenaya
nomkHOoCcTHOMY Jsmuy Jemapramenra ML Poccun, OTBEeTCTBEHHOMY 3a
PETUCTPalMI0O HOKYMEHTOB, NHUCBMEHHOIO OTKa3a B IIpHEME OKYMEHTOB HIH
IMCBMEHHOIO OTKa3a B INpPENOCTaBICHHHM TIOCYJapCTBEHHOH YCIYTH HIIH
IHCBMEHHOIO 3arpoca 00 UCTpeOOBaHUH JIMYHOIO0 JOKYMEHTa M3 KOMIIETEHTHOI'O
opraHa HHOCTPaHHOI'O rocy1apCTBa.
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HanpagJieHHe 0TKa3a B IpHeMe JOKYMEHTOB HJIH 0TKAa3a B
NpeAoCTaBJeHHH rOCYAapCTBEHHOH yCIyru niy 3anpoca o6 ucrpeGoBannu
JIHYHOro JOKYMEHTAa M3 KOMIIETEHTHOTO OpraHa HHOCTPAHHOIO rocyaapcrsa

39.5. OcHoBaHHEM U1 Hadaja JaHHOW aJIMHUHHCTPATUBHOM IpOLEXypHI
ABIfeTCA IOMy4YeHHe [MOJDKHOCTHRIM JmnoMm J[lemapramenta MHMJ] Poccun,
OTBETCTBEHHBEIM 3a PErHCTpaldio JOKyMEHTOB, MHCPMEHHOrO OTKa3a B IpHeEMe
JOKYMEHTOB HJIM NHCBMEHHOTO OTKa3a B INpeNOCTaBIEHHMHM IOCYJapCTBEHHOMH
YCIIyTH WM IIHCBMEHHOro 3ampoca o6 HCTpeOOBaHHMH JIMYHOrO JOKYMEHTa U3
KOMIIETEHTHOT'O OpraHa MHOCTPaHHOTO rocyAapCTBa.

HomxrHoctHoe suuo Jlemapramenra MUJI Poccuu, OTBETCTBEHHOE 3a
PerucTpauuio JOKyMEHTOB, PETHCTPUPYET U HAlIPaBIIIET:

1) ITUCBMEHHBIA OTKa3 B MpHEMe TOKYMEHTOB MM NMMCEMEHHBIA OTKa3 B
IIpEeJOCTABIIEHHH TOCYyJapCTBEHHOH YCIYTH II0 IIOYTOBOMY afipecy
3asIBUTEIS;

2) IIUCBMEHHBIA 3ampoc 00 wucTpeOGOBaHUM JIHYHOIO [JOKYMEHTa C

IPWIOKEHHBIM 3ajdBlleHHEM 00 HCTpeOOBaHHM IOKYMEHTOB MH3-3a
TPaHHAIBI B COOTBETCTBYIOIIEE KOHCYNBCKOE ydYpexkAeHHe s
HCIIOJIHEHUA. 3ampoc HampaBlifeTcs B KOHCYJBCKOE Y4YpexaeHHe
OUIUIOMATHYEeCKOH TIIOYTOH B COOTBETCTBHH C YTBEPXKIEHHBIM
rpaguKoM.

MaxcuManbHBIA CpOK PEerHCTpallii JOKYMEHTOB U Iepefadd UX Ha OTIPaBKY
He JIOJDKEH MpeBHIMAaTh 3-X pabo4ux gHEH.

PesyneraToM ajMHUHUCTpaTHBHOH TMpoOLEZYpHl SABJIETCA HaIpaBlIeHHE
IHCBMEHHOTO OTKa3a B IIpHeMe JMJOKyMEHTOB HJIM ITHCBMEHHOTO OTKa3a B
IpeIOCTaBICHHUH TOCyAapCTBEHHOM YCIYTH WM MHCBMEHHOIO 3ampoca 00
HCTpeOOBaHMH JUYHOIO JOKYMEHTa M3 KOMIIETEHTHOTO OpraHa HHOCTPaHHOIrO
rocyAapcTBa.

Perncrpanus 3anpoca B KOHCYJbLCKOM YYpeKAeHHH

39.6. OcHoBanueM a1 Hadaia JaHHOW aJMHHHCTPAaTHBHOH IpOLERypbI
ABJIETCA IIOCTYIUIEHHE B KOHCYJIBCKOE ydpexxaeHue 3ampoca o0 ucrpeboBaHHM
JIMYHOr0 JOKYMEHTA U3 KOMIIETEHTHOIO0 OpraHa HHOCTPaHHOIO I'OCy1apCTBa.

JIOIDKHOCTHOE JTHLO KOHCYJBCKOTO YYpEeXIEHHS, OTBETCTBEHHOE 3a
PETHCTpallMI0O  JAOKyMEHTOB, pPETHCTpUpyeT IIOCTYNMBIIMKA  3ampoc 06
ACTpebOBaHHM JMYHOTO NOKYMEHTa M3 KOMIIETEHTHOIO OpraHa HHOCTPaHHOIO
rocyaapcTBa H IlepefaeT 3aperHCTPUPOBaHHBIM 3ampoC JOJDKHOCTHOMY JIHILY
KOHCYJIECKOTO YUYpeXIeHHs, OTBETCTBEHHOMY 32 HCIIOJHEHNE TaKUX 3alIpOCOB.

MakcuManbHEIH CPOK BBIIOJHEHUWS aIMHUHHCTPATHBHON NpPOLEOypHl He
JOJDKEH MpeBHIINaTh 3-X paboumx AHeH ¢ MOMEHTa IOCTYIUIEHHS JOKyMeHTa B
KOHCYJIBCKO€ YUpeXKIeHHeE.

PesynpraToM  aJAMHHHCTDaTHBHOM  @pOUELYpHl  sSBISETCA  Iepenaya
3apeTHCTPHPOBAHHOIO 3ampoca 00 HCTpeOOBaHMH JIMYHOTO JOKYMEHTa U3
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KOMIIETEHTHOI'O OpraHa HWHOCTPAaHHOI'0 rocyaapcrBa OODKHOCTHOMY JHILY
KOHCYJIBCKOTO YUPEXKICHUA, OTBETCTBCHHOMY 3a UCIIOJIHEHHE TaKHX 3aIIPOCOB.

IHoarotoBka oOpautenusi 06 uCTpeOOBAaHHHU JOKYMEHTA
B COOTBETCTBYIOILIHH KOMIETEHTHbIH OPpraH HHOCTPAHHOI'0 rocyAapcraa

39.7. OcHoBaHHEM M1 Hayaja JaHHOH aJMUHHCTPAaTHBHOM IIPOLIEXypbI
ABISeTCd IIOJIydeHHE JOJDKHOCTHBIM JIHLIOM KOHCYJIBCKOrO  YYperXKIeHWS,
OTBETCTBEHHBIM 32 HCITOJIHEHHE 3aIIpoCOB 00 UCTpeOOBaHUH JIMYHEIX JOKYMEHTOB,
3ampoca 00 HCTpeOOBaHMHM Takoro JOKYMEHTa H3 KOMIIETEHTHOI'O OpraHa
HHOCTPAHHOTO OCYAapCTBa.

JIOMMKHOCTHOE JIMIO KOHCYJIBCKOrO YYpeXICHWs, OTBETCTBEHHOEe 3a
UCIONHEHUe 3amnpocoB 00 ucTpeOOBaHMM JMYHBIX JOKYMEHTOB, TIOTOBHT
COOTBETCTBYIOIee obpamienne 00 HCTpeOOBaHMM HEOOXOQMMOro AOKYMEHTA B
KOMIIETEHTHEI OpraH HHOCTPaHHOrO rOCyJapcTBa M NEPENAET €ro AODKHOCTHOMY
ULy KOHCYJIBCKOI'O yYpEeXACHHS, OTBETCTBEHHOMY 3a PErHCTPAlIMIO IOKYMEHTOB.

MakcruMaNBEHEIA CPOK BBHINIOJIHEHHS JaHHOH aJAMUHHCTPAaTHBHOH IpoNexypEl
He AOJDKEH INpEeBBINaTh 3-X pabodux JHEH ¢ MOMEHTa IOIy4eHHUSI AOKHOCTHBIM
JUIIOM 3anpoca 06 HCTpeGOBaHMH JIMIHOTO JOKYMEHTA.

PesynsraroM  aIMHMHHCTpaTHBHOH  IpomeAyphl  SBIE€TCA  Iepenada
OOIDKHOCTHOMY  JIHI[y KOHCYJNBCKOIO YYpEeXJIEHHSI, OTBETCTBEHHOMY 3a
PETHCTpAIMIO TOKYMEHTOB, [IOATOTOBIEHHOr0O 00paleHH B KOMIIETEHTHEIH opraH
HHOCTPaHHOI'O rOCyAapCTBa.

Hanpabiaenne 3anpoca 06 HcTpeGOBAaHHH JOKYMEHTA
B KOMIETEHTHBLIH OpraH HHOCTPaRHHOI0 rocyAapcrBa

39.8. OcHoBaHMEM JUI1 Havyajla JaHHOH aJMHUHHCTPAaTHBHON IpOLEXypEI
ABJIIETCA IONMyYeHHe JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO  yUpEXKACHHA,
OTBETCTBEHHBIM 33 PErMCTPALMIO NOKyMEHTOB, IOATrOTOBIEHHOrO OOpalieHHs B
KOMIIETEHTHBIH OpraH HMHOCTPaHHOIO rocyapcrBa 00 HCTpeOOBaHHH JIHIHOIO
JOKYMEHTa.

JIOIDKHOCTHOE  JIMIIO KOHCYJIBCKOIO YYPEXXHEHHHA, OTBETCTBEHHOE 33
PEerucTpanuio JOKYMEHTOB, PETUCTPHPYET HOMydeHHOe oOpalleH’e 1 HanpaBiideT
ero B KOMIIETEHTHEIA OpraH HHOCTPaHHOTO roCyJapCTBa.

MakcuManbHBIH CPOK BBIIONHEHHS aJMHHUCTPAaTHBHON IpOLERypHl He
AOJDKEH MPEBBINATh 3-X pabo4ux qHe.

Pe3ynsTaToM JaHHOM aMHHHCTPaTHBHON NpOLEIypH! ABISIETCS HapaBiIeHHe
B KOMIIETEHTHBIA OpraH HHOCTPAaHHOI'O rocyaapcTBa obpamieHus o6 uctpeboBaHuy

HOKYMEHTa.
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Perncrpauus KOHCYJIbCKHM y4YpexXaeHHeM
0TBETa KOMIETEHTHOr0 OpraHa HHOCTPAHHOI0 FOCYyAapcTBa
Ha o0panieHue 00 MCTPeOOBaHHH I0KYMEHTAa

39.9. OcHoBanmeM /i1 Hauyajga NAaHHOM aIMHHHCTPAaTHMBHOM IIpOLEeXypEI
SBJIAETCA IIOCTYIUIEHHE M3 KOMIIETEHTHOrO OpraHa MHOCTPaHHOIO IOCyapCcTBa
oTBeTa Ha oOparenne 06 uctpeGoBaHUN JOKyMEHTA.

JIOIDKHOCTHOE JIHI0O KOHCYJIBCKOTO YYpeXXIeHHsS, OTBETICTBEHHOE 3a
PETHCTpAlHIO JOKYMEHTOB, PETHCTPHpYeT HOCTYNHBIIMA M3 KOMIIETEHTHOIO
opraHa OTBET M Ie€peHaeT 3aperdCTPUPOBaHHBIA OTBET JOJDKHOCTHOMY JIHILY
KOHCYJIBCKOTO JenapTaMeHTa, OTBETCTBEHHOMY 3a HCIIONHEHHE 3ampocoB 06
ucTpeGOBaHUHU JIMYHBIX JOKYMEHTOB.

MakcyManbHEII CpOK BBINOJNHEHUS aJMHHHCTPAaTHBHOH IIPONENYpPHl He
OOJDKEH IpeBhlmaTh 3-X paboyux [HeHd ¢ MOMEHTa IIOCTYIUIEHHS OTBEeTa B
KOHCYJIBCKO€ yIpeXIeHHE.

PesynsTaToM ~ agIMUHHCTPaTHBHOH  NpOLEXypHl  SABJETCH  Iepenada
3aPETHCTPHPOBAHHOIO OTBET2 JODKHOCTHOMY JIMIYY KOHCYJIBCKOTO YUPEXKIEHH,
OTBETCTBEHHOIO 32 HCIIOJHEHHE 3apOCcoB 00 HCTpeGOBaHUH JOKYMEHTOB.

IHoaroroBka oTBeTa Ha 3anpoc 06 HCTPe0OBAHHH JIMYHOTO JOKYMEHTA,
nocrynuBmui u3 lemapramenra MUJI Poccun

39.10. OcHoBanveM U1 Hadala JaHHOH aJMMHHCTPaTHBHOM MNpOLEXypHI
ABIAETCA IIOJMydeHHe JOJDKHOCTHBIM JIMIIOM KOHCYJBCKOTO  YUpeXXACHHS,
OTBETCTBEHHBIM 3a HCIIOJIHEHHE 3aIlIpOCOB 00 MCTpeOOBaHNM JIMIHBIX JOKYMEHTOB,
OTBETa KOMITETEHTHOIO OpraHa HMHOCTPaHHOIO rocCyaapcTBa Ha ofpamieHHe 06
HcTpe6OBaHNH IMYHOIO JOKYMEHTA.

JIOIXHOCTHOE JIMII0O KOHCYJIBCKOTO YYpEeXXIEHHS, OTBETCTBEHHOE 3a
HCIIOJIHEHHE 3alIpOCOB 00 MCTpeOOBaHMH JMIHEIX JOKYMEHTOB, FOTOBMT OTBET Ha
3anpoc 06 UCTpeOOBaHMM JMYHOTO JOKYMEHTa, IIOCTYNHBIIKM U3 JlemaprameHTa
MU/ Poccun. '

B cmydyae OTCYTCTBHA OTBeTa M3 KOMIIETEHTHOTO OpraHa HHOCTPAHHOIO
rocyapcTBa Ha 3alpoC KOHCYIIBCKOIO Y4pex[eHHs 00 HCTpeOOBaHHH JIMYHOIO
JokymeHTa Oomee dYeM Ha 3 Mecsama JODKHOCTHOE JIMIO KOHCYJIBCKOTO
yUIpexXJeHusA, OTBETCTBEHHOE 3a HCIIOJIHEHHE 3aIIpOCOB 00 UCTpeOOBaHMM JIMIHEIX
JOKYMEHTOB, FOTOBUT HHGOpPMaIMioO 00 OTCYTCTBHH OTBETAa H3 KOMIIETEHTHOI'O
opraHa HHOCTPaHHOI0 rocyJapcTaa.

MakcuManbHEIR CPOK BBHINIONHEHUS aJMHHHUCTPATHBHOW IIPOLEXYPH He
HOOIDKEH MpeBBINATh 3-X paboumx JHeH ¢ MOMEHTa I[IONydYeHHd OTBETa
KOMIIETEHTHOI'O OpraHa HHOCTPaHHOI'O FOCYAapCTBa HMIIM UCTEYEHUS 3-X MECIEB C
MOMEHTa HalpaBIeHHs 3ampoca 00 HCTpeOOBaHWH JIMYHOTO JOKYMEHTa B
KQMIIETEHTHEIA OpraH HHOCTPaHHOTO rocyAapcTsa (B CIIydae OTCYTCTBHS OTBETA).

PesynpraroM anMHUHHCTPaTHBHOH OpOLEAypHl ABISETCS MOATOTOBKA OTBETA
Ha 3ampoc 00 HCTpeOOBaHMM JIHYHOIO HOKYMEHTa, IOCTYNHBIIMHM U3
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Henapramenta MI]] Poccun, 1 nepenaya noAroToBJIEHHOrO OTBETA Ha 3ampoc 06
uCcTpe0OBaHMM JIMYHOTO JOKYMEHTa JO/DKHOCTHOMY JIMLY KOHCYJIBCKOTO
yUpEXIEHHs, OTBETCTBEHHOMY 32 PETMCTPALIMIO IOKYMEHTOB.

Hanpasaenue B Ienapramest MU/ Poccun
O0TBETA Ha 3anpoc 006 HeTpeOOBAHHH JIHYHOI0 JOKYMEHTA

39.11. OcHoBaHWeM [UIs Hayaia AaHHOM aJMUHHCTPAaTUBHOH IIpOLeLypHI
ABNIAETCA TIIOJNydeHHE JNOJDKHOCTHBIM JIMIOM KOHCYJIBCKOIO  Yy9IpeXIeHWH,
OTBETCTBEHHBIM 33 pPETruCTpalfi0 JOKYMEHTOB, IIOATOTOBIIEHHOTO OTBETa Ha
3anpoc 006 HcTpeOOBaHUK THYHOTO JOKYMEHTA.

JOIDKHOCTHOE JIMLIO KOHCYJIBCKOTO YYpEeXIEHHS, OTBETCTBEHHOE 3a
pEerucTpaiuio AOKYMEHTOB, PETHCTPHpPYET IOJNY4YEHHBIH OTBET Ha 3ampoc 06
UCTpeOOBaHHWH JIMYHOIO JOKYMEHTa M Hampasisier ero B Jlemapramentr MU
Poccuu aMIIoMaTH4eCKOH NOYTOR B COOTBETCTBHM C YTBEPXKIEHHBIM I'pad)HKOM.
B cocraB oTBera Ha 3ampoc BKIIOYAETCA: HCTpPeOOBAaHHBIM JOKYMEHT HIIH
coobmieHre 06 OTCYTCTBHHM 3allpallMBaeMoOro NOKyMEHTa C yKa3aHWeM IpPUIHHEI
OTCYTCTBHSL.

MaxcuManbeHBIA CpPOK BBINIOJIHEHUSA AaHHOM aJIMUHHCTPATUBHOH IMpOIEXYpPHI
He JOJDKEH IIpEBHIIATh CPOKa OTIPABKH OYEpENHOH MUIUIOMATHIE€CKOH IMOYTEHI C
MOMEHTa IONy4eHMsI JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO Y4peXAEeHH,
OTBETCTBEHHOI'0 33 PpETHUCTpallMi0 JOKYMEHTOB, OTBeTa Ha 3ampoc 00
HCTpeGOBaHMM JIMYHOTO JOKYMEHTA.

PesyneTaToM aqMUHHCTPAaTUBHON IpOLELYpHl SBISETCS HalpaBlIeHHE B
Henmapramesr MUl Poccunm otBera Ha 3ampoc 006 HCTpeOOBaHHH JIMYHOIO

JOKyMEHTa.
Perucrpanus orsera Ha 3anpoc B [lenapramenre MHU/I Poccun

39.12. OcHoBaHHeM i1 Hayajia JaHHOH aJMHHHUCTPAaTUBHOH NpOLEXYpHI
SBIseTCd IIONy4eHHe JOOKHOCTHBIM JjmuoM Jlemapramenta MW]l Poccun,
OTBETCTBEHHBIM 33 DErHCTpallMI0 [JOKYMEHTOB, OTB€Ta Ha 3ampoc 00
UCTpeOOBaHMM  JHMYHOIO  JOKYMEHTa, IOCTYNMBIIEr0 H3  KOHCYJIBCKOTO
yIpeXxXJIeHH.

HomxHoctHOoe nuuo J[lemapramenra MM]] Poccum, oTBeTCTBEHHOE 3a
PErHCTpalliiO NOKYMEHTOB, DETHCTPHpPYET IONy4eHHBIH OTBET Ha 3ampoc 06
HUcTpeOOBaHMM JIMYHOIO NOKYMEHTa H IepefaeT ero JODKHOCTHOMY JIHILY
HenapramenTa MUJI Poccuu, OTBETCTBEHHOMY 3a MCIIOJHEHHE 3alpocoB 00
UCTpeOOBaHUH JINYHEIX JOKYMEHTOB.

MakcuMalbHEIA CPOK BBITONHEHWS aIMUHHCTPAaTHUBHOH MpOLEXyphl He
JOJDKEH MpPEBHIIATh 3-X pabounx OHeH ¢ MOMEHTa MONydYeHHS OTBETa Ha 3aIIpocC
006 HcrpeOGOBaHMM JIMYHOIO JOKYMEHTa, I[IOCTYIHBINETO M3 KOHCYIBCKOIO
yIpexaeHus.
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Pe3synsTaToM  aIMWHHUCTPAaTHBHOM  IpoIedyphl  SBISETCS  Iepenada
3aperdCTPUPOBAHHOrO OTBETa Ha 3anmpoc 06 MCTpe6OBaHMM JIMYHOIO NOKYMEHTa
noJbkHocTHOMY Juny Jlemapramenta M Poccuu, OTBETCTBEHHOMY 3a
HCIIOJHEHHE 3aIIpOcoB 00 UCTpeGOBaHUH JIMYHBIX JOKYMEHTOB.

IHoaroroBka oTBeTa 3aABHTEJIIO
Ha 3anpoc 00 ncrpeGoOBaHUM JTHYHOI0 JOKYMEHTA

39.13. OcHoBaHWeM Ui Hadaia NAaHHOH aJMHHHCTPAaTMBHOH MPOLIEXypHI
ABIIETCS MONydYeHHe MOJDKHOCTHBIM JmnoMm Jlemapramenta MUJ] Poccuny,
OTBETCTBEHHBIM 33 HCIIOJIHEHHE 3aMpocoB 00 HCTpeOOBAaHUH JIMUHBIX JOKYMEHTOB,
3aperiCTPHPOBAHHOIO OTBETA Ha 3ampoc 06 HCTpeGOBaHHM JIHYHOTO JOKYMEHTa,
MOCTYNMBILIETO M3 KOHCYIBCKOTO yIpexAeHus.

JomkroctHoe muno Jlemapramenta MIMJ[ Poccuu, oTBETCTBEHHOE 3a
UCIIOJIHEHHE 3ampocoB 006 HCTpeOOBaHWHM JUYHBIX JOKYMEHTOB, Ha OCHOBaHHUHU
OJyYEHHBIX JOKYMEHTOB FOTOBHT OTBET 3asBUTENO 00 HCIOIHEHHMH 3alipoca. B
cfygae IOCTYIUIeHHS HCTpeGyeMoro JOKyMEHTa K OTBETYy IIpuiaraercs
ucTpeOOBaHHBIN JOKYMEHT. B ciryyae oTCyTCTBHS HCTpeOyeMOro JOKYMEHTa OTBET
TOJDKEH cozep)kaTh UHGOpMANHIO 00 OTCYTCTBHH 3allpalliBaeMoOro AOKYMEHTa C
yKasaHHeM [pHYHHEl OTCYTCTBHSA. [lOoArOTOBIEHHBI OTBET Iepenaercs
nokHocTHOMy Jmmny [emapramenra MWJ] Poccun, OTBETCTBEHHOMY 3a
pEerucTpaurio JOKYMEHTOB.

MakcuManbHBIH CpPOK BEHIIOJNHEHHSA aJIMHHHCTPAaTHBHON IIpOLIEAYpPHl He
JOJDKeH HpeBHIIATh 3-X paboymx AHEH ¢ MOMEHTa NOMy4eHHMA NODKHOCTHBIM
mnoM Jenapramenta Ml Poccus, OTBETCTBEHHBIM 33 HCIIOITHEHHE 3alIpOCOB 00
HCTPeOOBaHUU JIMYHBIX JOKYMEHTOB, 3aperHCTPUPOBAHHOIO OTBETa Ha 3arpoc 00
HCTpeOOBaHWH  JMYHOTO JOKyMEHTa, IIOCTYIIHBIIEIO M3  KOHCYJIBECKOIO
yapeXxaeHH .

Pe3ynpTaToOM  agMHHHUCTPAaTHBHOM  NpOLEAYpPHl  SBIIETCA  Iepefada
popkHOcTHOMY iy [lemapramenta MWJI PoccuM, OTBETCTBEHHOMY 3a
PErHCTPaLIO JOKYMEHTOB, IOATOTOBIEHHOIO OTBETa 3aiBHTENIO 00 HCIIOIHEHHH
3arpoca.

HanpagJienne 3asiBHTeJI0 0TBETa Ha 3a11pocC

39.14. OcHoBaHMEM JyI1 Hadajla JaHHOM aJIMHMHHWCTPAaTHBHOH IIPOLEMYpHI
gBIISeTCS IIONy4deHWe JOOJDKHOCTHBIM JmmuoM Jlemapramednra MU/l Poccun,
OTBETCTBEHHBIM 33 PpErucIpaliio JOKYMEHTOB, HOATOTOBJIEHHOIO0 OTBETA
3a4BUTENIO 00 HCIIOIHEHNH 3aIIpoca.

HomwxaoctHoe muio [lemapramenta MMJ] PoccuM, OTBETCTBEHHOE 3a
PETHCTPAllI0  JOKYMEHTOB, PpETrHCTpUpyeT M  HalpaBifdeT  IOYTOBBIM
OTHpaBIeHHEM Ha afipec 3asgBUTENI OTBET 00 HCIIOJIHEHMH 3a1poca.

MakcUManbHEI CpOK BEBIIOJNHEHHS aAMUHHCTPATUBHOM IIpoLEnypsl He
MOJDKEH IpeBBINAaTh 3-x paboumx JHEH ¢ MOMEHTa NIOJY4YeHHS JOJDKHOCTHEIM



26

maoM  Jlemapramenta MHJ] Poccuu, OTBETCTBEHHBIM 32 PETHCTPALIMIO
JOKYMEHTOB, IIOJIMOTOBIEHHOTO OTBETA 3asBUTEIIIO.

Pe3ynsTaToM aIMHUHUCTPaTHBHOM INpOLEXypHl SABISETCS HalpaBIICHUE
3a]BUTENI0 OTBeTa OO0 HCHOONHEHMH 3ampoca 00 HCTpeOOBaHHM JIUYHOIrO

JOKYMCHTA.

IIpenocraBiieHHe KOHCYJILCKHM Y4pesKIeHHeM rocyJapcTBeHHOH ycuayrd
no ucTpeGOBAHHIO JIHYHBIX [JOKYMEHTOB ¢ Tepputropun Poccuiickoii

Denepanuu

40. IlpenocrapiaeHue KOHCYJIbCKMM Y4peXAEHHUEM IOCYNapCTBEHHOM YyCIyru
10 HCTpeGOBaHHIO JIMIHBIX JOKYMEHTOB C Teppuropuu Poccuiickoii @enepaumu
BKJIOYaeT B ce0s clieayromue aMUHUCTPATUBHEIE POLELYPHI:

1) perucrpanus u mpoBepka JOKyMEHTOB;

2) oTKa3 B IIpHeMe AOKyMEHTOB, OTKa3 B [IPEAOCTaBIEHHH IOCYIapCTBEHHOMH
YCIyrM MIH Nepefaya 3ampoca o6 wucTpeGOBaHMM JHYHOIO MOKYMEHTAa Ha
pervucTpauyio;

3) peructpauus 3ampoca B KOHCYIECKOM YUPEXIEHUH;

4) moAroroBKa 3anpoca 06 UCTpeGOBaHKUH IMYHOTO JOKYMEHTA;

5) HanpasneHne 3ampoca 006 HCTpeGOBaHMH JIMYHOIO HOKyMEHTa B
HenapramenT MU]] Poccun;

6) peructpaums 3anpoca B Jlenapramenre MHJI Poccuu;

7) nogroroska  ofpameHus 06  HCTpeGOBaHHM  JOKyMEHTa B
COOTBETCTBYIOLIMI apXUBHEIHA opran Poccuiickoit ®enepanun;

8) HallpaBlleHHe 3aIIpoca B COOTBETCTBYIOIIMIA apXUBHEIA opral Poccuifckoit
Denepanny,

9) peructpauus B Jlenapramente MIJl Poccun orBeTa Ha obpameHHe o6
HCTpe6OBaHUU JOKYMEHTA,

10) moproroBka oTBeTa Ha 3ampOC, NOCTYNUBINMHA U3 KOHCYIBCKOIO
YUpeXIeHus;

11) HanpaByieHHe B KOHCYNIECKOE YIPEXKAEHHE OTBETA Ha 3aIIPOC;

12) perucrpamus oTBeTa Ha 3apoc B KOHCYIBCKOM YIpeXXIeHHUH;

13) undopmupoBanue 3as1BuTeNd 06 HCIOJHEHAH 3apOCa;

14) nepemaya 3adBUTENIO HCTPeGOBaHHOrO JOKYMEHTa HIM COOOMEHHS 06
OTCYTCTBHH 3aITpallliBa€MOr0 JOKYMEHTa;

15) HanpaBileHHe 3aIBHTEIIO OTBETA HA 3apoc.

Brok-cxema Ne 2 mpepmocTaBNeHHA  KOHCYJBCKHM  yupesKIeHHEM
TrOCY/IapCTBEHHOH YCIIyT# 110 HCTPe6OBaHMIO JHMYHBIX TOKYMEHTOB C TEDPPUTOPHH
Poccuiickoit ®ezfepanuy NpuBeAeHa B IPHIOXKEHUH Ne 8 K AZIMHHUCTPaTHBHOMY
perilaMeHTy.
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Pernchaunﬂ H NMIpoBepKa NIOKYMEHTOB

40.1. OcHoBaHHMEM Ui Hayaja JaHHOM aJMHHHUCTPATHBHOH IPOLIEAYPHI
ABJIAETCA IPEICTaBIeHNE 3asBUTENIEM B KOHCYJIBCKOE YYpeXAEeHHEe NOKYMEHTOB,
yKa3aHHBIX B IyHKTe 16 unu 17 AQMUHHCTPaTUBHOIO pErIaMeHTa.

JIOJDKHOCTHOE JIMLIO KOHCYNBCKOTO YYPEXIEHHS, OTBETCTBEHHOE 3a
pErHCTPaLIO NOKYMEHTOB, DETHCTPHpYeT IMOCTYNHBIIMA IO MO4YTe 3ampoc 06
HcTpe6OBaHUM NOKyMEHTa U IIEPEAacT €ro AODKHOCTHOMY JIHIY KOHCYJIECKOIo
yupexXIeHHs, OTBETCTBEHHOMY 3a HCIIONHEHHe 3arpocoB 00 HCTpeGoBaHMM
JIMYHBIX JOKYMEHTOB.

MakcuManbHEIA CPOK BBHINOJHEHHS JAHHOIO aIMHHHCTPATHBHOIO NEHCTBUSA
He JOJDKEH NpEeBhINAaTh 15 MUHYT ¢ MOMEHTa Hayajla pErHCTpallid TOKyMEHTOB.

JIOIDKHOCTHOE  JIMIIO KOHCYJIBCKOTO YYPEXIEHHA, OTBETCTBEHHOE 3a
HCIOMHEHHE 3almpocoB 00 HCTpe6OBaHMH JHYHBIX MAOKYMEHTOB, IIPOBEpSET
IOXy4eHHBIH Ha JIMYHOM INpHeMe OT 3asBHUTENd HWIM OT HO/DKHOCTHOIO JIMIA
KOHCYJIBCKOTO YYPEXACHMsA, OTBETCTBEHHOIO 3a pErHCTPallMi0 JOKYMEHTOB,
KOMILIEKT JOKYMEHTOB, Ha HaJlH4YHe OCHOBaHUM 11 OTKa3a B IIPHEME JTOKYMEHTOB
H OTKa3a B IPEJOCTABJIEHUH IOCYJapCTBEHHON YCIIyTH, YKa3aHHBIX B IMyHKTax 20 u
21 AIMHHHCTPaTUBHOIO periaMeHTa COOTBETCTBEHHO.

MaxkcuManbHEIA CPOK BBINOJHEHHS NAHHOTO aJMHHHCTPATHBHOIO NEHCTBHA
He MNO/DKEH IMpeBHIIAaTh 5 MHMHYT C MOMEHTa Haydaja IPOBEPKH KOMILIEKTa
JOKYMEHTOB.

Pe3yneraToM aIMHHHCTPAaTHBHOM IHpOLEAYpPHl SABISETCS YCTaHOBJICHUE
HalM4¥sl OCHOBAaHMI [yl OTKa3a B IpHeMe JOKYMEHTOB, OTKa3a B IIPEOCTaBIIEHUH
roCyZapCTBEHHOH YCIIyI'H MIIH OTCYTCTBHA TAKHX OCHOBaHMM.

OTka3 B npHeMe JOKYMEeHTOB, 0TKa3 B IPeJ0CTAaBJEeHHH rocy1apcTBeHHOH
yCJIyTH HJIH nepeja4a 3anpoca 06 ucrpeGoOBaHHH JIHYHOIO JOKYMEHTa Ha
perucTpanHio

40.2. OcHoBaHHEM [UI1 Havdaja JAaHHOA aJMMHHUCTPAaTHBHON IPOLEIYpPEHI
ABIIETCA YCTAaHOBJICHUE HaJMYMsi OCHOBAaHUM VIS OTKa3a B IpHeMeE NOKYMEHTOB,
OTKa3a B IIPEJOCTaBICHHH TOCYJapCTBEHHONM YCIYTH HJIM OTCYTCTBHUSA TaKHX
OCHOBAHHIA.

B cirygae Hanu4usa OCHOBaHMI I OTKa3a B IIpHeMe JOKYMEHTOB WK OTKasa
B IIPeIOCTaBICHUHU rOCYJapCTBEHHON YCIYTH, JOJDKHOCTHOE JIULO KOHCYJIHCKOTO
y4IpeXXeHHUsI, OTBETCTBEHHOE 3a UCIIOJHEHHE 3alpocoB 00 UCTpeOOBaHUH JTHYHBIX
HOKYMEHTOB, COOOINaeT 3asBHTENI0 BO BpeMs IpHemMa 00 OTKase B IIpHEMeE
TOKYMEHTOB HJIM 00 OTKase B Ipef0oCTaBIeHHH rOCydapCTBEHHOMN YCIIYTH, a TaKKe
10 ero TpeOOBaHWIO WM IIPH IOCTYIUIEHHM JOKYMEHTOB IIO IIOYTE T'OTOBHT
INHCBMEHHBIA OTKa3 B IpUeMe JOKYMEHTOB HIIH OTKa3 B IPeJOCTaBICHHH
roCyapCTBEHHOM YCIIyrH Ha UM 3asgBHTEJIA.

MaxkcuManbHBIH CPOK MOATOTOBKHM ITMCBMEHHOIO OTKa3a HE JOJDKEH
npeBHIIIaTh | pabouero aHs.
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B ciy4ae OTCYTCTBHSA OCHOBaHMiM I OTKasa B IIpHMeMe NOKYMEHTOB WJIH
OTKa3a B TNpENOCTAaBJIEHMH TIOCYIapCTBEHHOM YCIyTH HO/DKHOCTHOE JIHIO
KOHCYJIBCKOTO YYpeXICHUSA, OTBETCTBEHHOE 3a WCIIONHEHHE 3alpocoB 00
UCcTpeOOBaHMM  JUYHBIX JOKYMEHTOB, IlepellaeT KOMIUIEKT [IOKYMEHTOB
JOJDKHOCTHOMY  JIMIy  KOHCYJIBCKOTO  YYpEeXXIEHHA, OTBETCTBEHHOMY 33
PETHCTPALHIO JOKYMEHTOB, IS HX PErUCTPaLHH.

MaxcuManbHBIH CPOK Iepefadyy KOMIUIEKTa TOKYMEHTOB Ha PETHCTPAIlHIO He
JOJDKEH MpeBHImaTh 1 pabouero aHs.

Pe3ynbTaTOM  agMUHHCTPATHBHOH Iponemypbl SBJISETCA  CoOGIIeHme
3adBUTENI0O B YCTHOH Qopme (a mo ero TpeOOBaHHIO HIH IIPH NOCTYIUICHHH
INOKYMEHTOB IIO II0YTe B MHCEMEHHOH ¢opMe) 00 oTkase B NpHeMe JOKyMEHTOB,
00 OTKa3e B IPEeJOCTaBICHUH I'OCYAapCTBEHHON YCIyTH, WM Iepefada 3anpoca o6
HCTpeOOBaHKH JIMIHOIO TOKYMEHTa Ha PErHCTpaIHio.

Perucrpanus 3anpoca B KOHCYJIbCKOM YUpexAeHHH

40.3. OcHoBaHueM i1 Hayaja JaHHOM AaIMHHHCTPAaTHBHOH IIpoLEXypHI
ABIIAETCA Iepefada JOJDKHOCTHOMY JIMIy KOHCYJNBCKOTO  yYpeXXOeHH,
OTBETCTBEHHOMY 3a perucTpalyio JOKyMEHTOB, 3ampoca 00 wucrtpeGoBaHHH
JIMYHOTO JOKYMEHTA JUI1 PerHCTpallyH.

JIOMKHOCTHOE /IO KOHCYJIBCKOTO YYpEeXIEHHS, OTBEICTBEHHOE 3a
PErUCTpaLHIO JOKYMEHTOB, PETACTPUPYET NOCTYMHUBIINE JOKyMEHTEL.

MaxcuMalbHBI CpOK BBIIONHEHHS aJMHHHCTPATHBHOH IIPOHENYPH He
JOIDKeH MpeBhimaTh | pabodero AHA ¢ MOMEHTa Iepefadyd IOKyMEHTOB Ha
PErucTpaIuio.

PesyneraroM  aIMMHHCTpaTHBHOH  IpoUeXyphl  fABIIETCA  Ilepenava
3aperMCTPHPOBAHHOIO  KOMILIEKTa  ONOKYMEHTOB  JOJ/DKHOCTHOMY  JIHILY
KOHCYJIbCKOTO YYpEXIEHHsA, OTBETCTBEHHOMY 3a WCIIOJHEHHE 3almpocoB 006
ucTpeOOBaHUY JIMIHBIX JOKYMEHTOB.

IToaroroBka 3anpoca 06 HCTPeGOBAaHHH JTHYHOIO JOKYMEHTA

40.4. OcHoBanMeM AJ1 Hadala JaHHOH aJMHUHHCTPaTHBHOH MpOLEXypHI
ABIAEeTCA IOJNydeHHEe MHOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO  YUpeXICHHS,
OTBETCTBEHHBIM 3a MCIIOJIHEHHE 3aIIpocoB 00 HCTpeGOBaHNM JIMYHBIX JOKYMEHTOB,
3apErHCTPHPOBAHHOIO 3ampoca 06 HCTpeGOBaHNH IMIHOIO JOKYMEHTA.

JIOIDKHOCTHOE  JIMII0 KOHCYJNBCKOTO YUpEXXIOEeHHS, OTBETCTBEHHOE 3a
HCIIOIHEHHE 3allpocoB 00 HCTpe6OBaHMM JIMYHBIX JOKYMEHTOB, TOTOBHT
MHUCEMEHHBIH 3apoc 06 HCTPeOOBaHWMM JIMYHOrO MJOKYMEHTa C TEePPUTOPHH
Poccuiickoit @enepanun.

MakcuManpHBIf CPOK IOATOTOBKM ITHCBMEHHOTO 3ampoca He JOJDKeH
IIpeBHIIIATh 5 pabounx OHE.
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PCB}’J'IBTaTOM aL[MHHHCTpaTHBHOﬁ mpouenypsl SABJISACTCA Inepenada
IIOArOTOBJICHHOTO 3arpoca 06 PICTpe6OBaHI/II/I JIMYHOTO JOKYMEHTA JOJDKHOCTHOMY
JIMITY KOHCYJIBCKOTO YYPEXACHHUA, OTBETCTBEHHOMY 32 PErdCTpalliio JOKYMEHTOB.

Hanpagsjenue 3anpoca 06 ucTpeGOBaAHAH JHYHOI0 JOKYMEHTA
B Jenaprament MU/l Poccun

40.5. OcHoBaHHeM i1 Havyajla AaHHOH aJAMUHHCTPAaTHBHOH Ipolexyphl
ABJIS€TCA IION[ydeHHE MJODKHOCTHBIM JIMIIOM KOHCYJIBCKOIO  YUYpEXIeHMS,
OTBETCTBEHHBIM 33 DPETMCTpalMIO JOKYMEHTOB, IOATOTOBJICHHOrO 3ampoca 00
ucTpebGoBaHUHM JTHYHOTrO JOKyMeHTa ¢ TeppuTopuu Poccuiickoit ®eneparuy.

JIOJDKHOCTHOE  JIMII0O KOHCYJNBCKOTO YUYPEXIEeHMs, OTBETCTBEHHOe 3a
PETHCTPAIIHIO JAOKYMEHTOB, PETHCTPHUPYET M HaIpaBlIsgeT 3aperHCTPUpPOBAHHBIH
3alpoC C NPHJIOXKEHHBIM 3asBlIeHHeM 00 HCTpeOOBaHWHU JIMYHOrO JOKYMEHTAa B
Henapramenr MU/l Poccum pumnomaTHdeckoif IOYTOH B COOTBETCTBHH C
YTBEPXKAEHHEIM IrpadHKOM.

MakcHMaInpHEIR CpOK PEerHcTpalivi JOKyMEHTOB U Iiepefiadyd UX Ha OTIPaBKY
He JIO0JDKEH NpeBbIaTh 3-X pabounx aHei.

PesyneraroM aAMHMHHCTpPaTHBHOH INpoLENYpHl SBJIIETCA Iepefada Ha
OTNpaBKy IIMCBMEHHOro 3ampoca 00 HCTpeOOBaHMM JHYHOIO JOKyMEHTa ¢
TeppuTopu Poccuiickoit ®enepauym.

Perncrpanus 3anpoca B enapramedre MHI Poccun

40.6. OcHoBaHMEM A1 Hadala JaHHOH aJMHHHCTPAaTHBHOM NpPOLELypEI
aBserca nmoctymienue B Jlenapramentr MU/ Poccun 3anpoca 06 ucrpebosanmu
JIWYHOI0 JOKYMEHTA C TeppuTopuy Poccuiickoit @enepanumn.

HomxnoctHoe smio [emapramenra MHWJ] Poccum, oTBeTcTBeHHOE 3a
PErHCTpalliI0  JOKYMEHTOB, pETrHCTPHpPYeT MOCTyNHMBIIMH  3ampoc 00
uCTpe6oBaHUM JUYHOTO JOKyMeHTa ¢ Teppuropuu Poccuiickoit Penepanuu u
IepefaeT 3aperdCTPHPOBAHHBIM 3allpoc JOKHOCTHOMY Ly [lemapramenra
MMU]I Poccun, OTBETCTBEHHOMY 3a HCIIOJTHEHHE TAKHUX 3alIPOCOB.

MaxcuManpHEIH CPOK BBEINOJHEHUS aIMUHHUCTPATHBHOM IIpONELypEl He
JOJDKEH MpeBBINATh 3-X pabouux QHEH ¢ MOMEHTa IOCTYIUIEHHS JOKyMEHTa B
Henaprament MUJI Poccuu.

PesynpTaToM  aIMHMHHCTpaTHBHOM  IpOLEAyphl  SBIfSEeTCA  Ilepenada
3aperdCTpHpPOBAHHOIO 3ampoca 06 HcTpeOOBaHMM JIMYHOIO JOKYMEHTa C
TeppuTopuH Poccuiickoit Penepanun JomKHOCTHOMY yvny Jlemapramenta MUJL
Poccuu, 0TBETCTBEHHOMY 3a HCIIONHEHHUE TaKHX 3aIPOCOB.
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INoaroroBka oOpaiienns 00 HCTPeGOBAHHH JOKYMEHTA
B COOTBETCTBYIOLIMII apxuBHBIA oprad Poccuiickoit ®exepanun

40.7. OcHoBaHMEM M8 Hadana [JAaHHOH aJMHHHCTPATUBHOM IpOLEypEI
ABJIAETCA IoJy4eHHe JO/DKHOCTHEIM oM Jlemapramenta MWJ] Poccun,
OTBETCTBEHHBIM 32 HCIIOJIHEHHE 3apOCcCOB 00 UCTpeOOBaHUU JIMYHEIX JOKYMEHTOB,
3afmpoca 00 HcTpeOOBaHHM TaKOro IOKyMeHTa C Teppuropuu Poccuitckoit
DepepauyH.

HomwxaoctHoe mumo Jlemapramenra MIJ[ Poccuu, OTBETCTBEHHOe 3a
HCIIONTHEHHE 3ampocoB 00 HCTpe0OBaHHM JHUYHBIX JOKYMEHTOB, TOTOBHT
obpamenne 06 mcTpeboBaHMM HEOOXOAMMOrO JOKyMEHTa B COOTBETCTBYHOIIUM
apxuBHBIM opraH Poccuiickoit ®enepanuu 1mo MecTty HaXOXAEHHI INOKyMEHTa
(opramer  3AI'C, ®epepanbHOe apxXxWBHOE areHTCTBO) H  IIepeJlaeT ero
noipkHocTHoMy nuly [Jlemapramenta MW Poccun, OTBEeTCTBEHHOMY 3a
pEerucTpanuio JOKyMEHTOB.

Ilpu wuctpeGoBaHMM JOKyMEHTa O pETHCTpallid aKTa TIpakKHaHCKOro
COCTOSHUA OoOpallleHHe IOTOBHTCS B cooTBeTcTBYromuit opraH 3AI'C, mo Mecty
HaXOXXACHHU 3allMCH aKTa I'pa)XIaHCKOTO COCTOSHHS, NP HUCTpeOOBaHHH HHOTrO
JTUYHOro JOKyMeHTa — B DenepanbHOE apXUBHOE areHTCTBO.

MaxkcHManbBHEIR CPOK BBITIOJIHEHHSA NaHHOM aAMHMHHCTPATUBHON NpoLexypEl
He JOJDKEH IIpEeBBIIAaTh 3-X pabodyux AHeH ¢ MOMEHTa IONy4eHHS JOJDKHOCTHEIM
munoM Jenapramenta MHJI Poccun, 0TBETCTBEHHBIM 3a HCIIOTHEHHUE 3aIIPOCOB 00
UCTpeOOBaHMH JIMYHBIX JOKYMEHTOB, 3ampoca 00 HCTpeOOBaHWH JUIHOIO
JIOKyMeHTa.

PesyneraroM  aIMMHMCTpPAaTHBHOM  IpOUeAyphl  SABIAETCA  Iepejada
JolpkHocTHOMY Jmny Jlemapramenta MUJ[ Poccun, oTBeTCTBEHHOMY 3a
pEeruCTpauHio AOKYMEHTOB, IOATOTOBJIEHHOTO OOpamieHHs B COOTBETCTBYIOLIHH
apxuBHBIH opraH Poccuiickoit ®enepammm.

Hanpasienne 3anpoca
B COOTBETCTBYIOLIHH apXuBHbIH oprad Poccuiickoii ®eaepanun

40.8. OcHoBaHMeM /U1 Hadajga JaHHOH aJMUHHMCTPAaTUBHON IIpOLEXYPHI
ABIIETCA IIOMy4YEHHWE JOJDKHOCTHRIM JmnoM Jlemapramenta MMUJ[ Poccuw,
OTBETCTBEHHBIM 33 PErMCTpaIHiO AOKYMEHTOB, IIOATOTOBJIEHHOIO OoOpauleHHd B
COOTBETCTBYIOIMH apXHuBHEIH opraH Poccuiickoit @enepanun 06 uctpeboBaHHH
NAYHOIO JOKYMEHTA.

HomxaoctHoe nuno [emapramenta MHJ[ Poccun, oTBeTrcTBeHHOE 3a
perucTpaluio JOKYMEHTOB, pETHCTPUPYET ONydeHHOe obpalieHue U HalpasliseT
ero ¢ IPHIOXKEHHEM 3asBleHus o6 HcTpeOOBaHHMH NOKyMEHTOB U3 Poccuiickoi
Qenepallud B COOTBETCTBYIOLIWI apXWBHEIN opraH Poccuiickoit ®enmepamyu mo
IpUHAATIEKHOCTH.

MakcUMaJIBHBIA CPOK BBIIOJIHEHHS aIMHHHUCTPATHBHOH TIPOHEXYpHl He
IOJDKEH MPEeBBIMIaTh 3-X pabounx mHei.
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Pe3ynbTaToM aIMUHHUCTPAaTUBHOM NpOLEXypHl SBISETCS HalIpaBlieHHE B
COOTBETCTBYIOLIMI apXWBHEIA opraH Poccuiickoit ®epepauyu obpalneHus o6
ucTpe6OBaHUM JOKyMEHTa.

Peructpanus B enaprameate MU/I Poccun
0TBeTA Ha o0pamneHHe 00 HCTPeOOBaHHH JOKYMEHTA

40.9. OcHoBaHWeM A4 Havyaja [JaHHOA aJMHHUCTPATHBHOH IpOLIEXYpPEI
apsierca noctyruieHue B Jlemaprament MIJ[ Poccum M3 apxuBHOro oprasa
Poccuiickoit @enepannu oTBera Ha obpaineHne 06 HCTpeOOBaHUM JOKYMEHTA.

HomxaoctHoe isuuo Jlemapramenta MMJ] Poccun, OTBEeTCTBEHHOE 3a
PErUCTPalMIO JOKYMEHTOB, PETMCTPHPYET IOCTYNHBIIMM M3 apXHMBHOIO OpraHa
OTBET M [I€pEeNaeT 3apETUCTPHPOBAHHBIA OTBET JOJDKHOCTHOMY  JIHILY
Henapramenta MUJI Poccuu, OTBETCTBEHHOMY 3a HCIOJHEHHE 3ampocoB 06
UCTpeOOBaHUA JTUIHBIX JOKYMEHTOB.

MaxkcuManbHEIA CPOK BEIIONHEHHS aJMHHHUCTPAaTHBHOH IpOLENYPHl He
JNOIDKeH IIpeBBINATh 3-X pabodux AHelt C MOMEHTa INOCTYIUIEHHS OTBETA B
Henaprament MU/ Poccun.

PesyneraToM  agMHHHCTPAaTHBHOH  Ipomeqypel  sBJIETCS  Iepeaava
3aperuHCTPUPOBAHHOI0 OTBETa NOJDKHOCTHOMY nuiy [lenapramenta MU/l Poccuu,
OTBETCTBEHHOMY 3a MCIIOJTHEHHE 3apocoB 00 HCTpeOOBaHUH HJOKYMEHTOB.

IToaroTroBKAa OTBETA HA 3anpoc,
IIOCTYIlPlBlIlHﬁ H3 KOHCYJIBCKOI'0 YYPCKACHUS

40.10. OcHoBanmeM i1 Havala AaHHOH aIMHHHCTPAaTHBHOHM INpoLeXypEl
ABII€TCS IIOMyYeHHUE MOIDKHOCTHBEIM JuioM Jlemapramenra MUJ Poccun,
OTBETCTBEHHBIM 32 HCIIOJIHEHHE 3apocoB 00 HCTpeOOBaHMY JIMYHEBIX JOKYMEHTOB,
3apeTHCTPHPOBAHHOIO OTBETa apXMBHoro opraa Poccmiickoit ®Denepaiyn Ha
obpamenue 06 HCTpeOOBaHNYU TMIHOTO JOKYMEHTA.

JomxaocTHoe nuuo Jlemapramenra MHJ] Poccum, OTBETCTBEHHOE 3a
HCIIOJHEHME 3aIIpOCcOB 00 HCTpeOOBaHMM JIMYHEIX JOKYMEHTOB, FOTOBHT OTBET Ha
3apoc 06 HCTpeOGOBaHHH JHYHOTO JOKyMEHTa, MOCTYIMHMBIUMA H3 KOHCYJILCKOIO
YUpEXIEHHS, U IepeJaeT ero JomKHOoCTHOMY nuny Jlenapramenra MUJl Poccun,
OTBETCTBEHHOMY 3a PErHCTPALHIO JOKYMEHTOB.

B cygae oTcyTcTBHs OTBETa M3 apxMBHOro oprana Poccuiickoit ®enepamyun
Ha 3anpoc Jlemaptamenta MHJ[ Poccun 06 uctpeGoBaHMM JIMYHOrO JOKyMEHTA
bomee yemM Ha 3 Meciama mokHocTHoe Juumo Memapramenta MHU] Poccun,
OTBETCTBEHHOE 34 HCIIOIHEHME 3aIIpocoB 00 HCTpeGOBaHUH JIMIHEIX JOKYMEHTOB,
FOTOBHT IOBTOPHEIM 3ampoc 00 HCTpeGOBaHMM JHMYHOTO JOKYMEHTa B
COOTBETCTBYIOLMY apXUBHEIH opran Poccuiickoit @enepanum.

MakcHManbHEIM CPOK BBIIONHEHWS aIMHUHHUCTPATHBHOM IIpOLEAypsl He
JOJDKEH IIPEBRIATh 3-X pabouux AHel ¢ MOMEHTa MOJyYEHHS OTBETA apXMBHOTO
opraia Poccuiickol @exepamy WM HCTeYeHHMsA 3-X MECHIEB ¢ MOMeEHTa
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HammpaBleHHsA  3amnpoca 00  HCTpeGOBaHMH  JIMYHOTO  JOKyMEHTa B
COOTBETCTBYIOIUMA apXMBHEIM opraH Poccuiickoii @enepamuu (B ciaygae
OTCYTCTBHS OTBETA).

PesynpraToM  aIMHHHCTpDaTMBHOH  TNpoLIeAyphl  SBISETCS  Iepejpada
IOATOTOBICHHOIO OTBETAa Ha 3ampoc 00 HCTpeOOBaHWM JIMYHOIO JOKYMEHTa
nobkHoctHoMy ity /Jlemapramenta MMJ] Poccun, OTBeTCTBEeHHOMY 3a
pEernucTpanuo JOKYMEHTOB.

Hanpan.nenne B KOHCYJIbCKO€ YUpeXIeHHe
OTBETa Ha 3alpocC

40.11 OcHoBaHMeM AJNd Havyalla [JaHHOH agMHHHCTPATHBHOM IIpoLexypsI
SBISIETCA NOJydeHHEe MIOJDKHOCTHBIM JHuuoM [Jlemapramenta MU Poccun,
OTBETCTBEHHEIM 33 DErHCTpPalMI0O JOKYMEHTOB, IIOATOTOBIEHHOTO OTBETA Ha
3anpoc 06 HCTpe6OBaHUY JIMYHOrO JOKYMEHTA.

HomxHoctHoe mumo [lemapramenta MMJ] PoccuH, OTBETCTBEHHOe 3a
PeriCTpalMio XOKYMEHTOB, DErHCTpHpYeT IOMy4eHHEIH OTBET Ha 3ampoc 06
HCTpe6OBaHWM JIHIHOTO JOKYMEHTA H HampaBIeT €ero B KOHCYIBCKOE
yYpexxaeHue, OTKyAa IOCTYHHJI 3ampoC, OHIUIOMAaTHYeCKOM IOo4ToH B
COOTBETCTBHH C YTBEPXKIEHHBIM TrpadpuxkoM. B coctaB oTBera Ha 3ampoc
BKIIOYAeTCA: HCTPeOOBaHHBIM NOKyMEHT HIH CoofmeHne 06 OTCYyTCTBHH
3alpalliBaeMOro JOKyMEHTa C yKa3aHHeM IPHYHHEI OTCYTCTBHSI.

MakcHMaibHbIH CPOK BHIIONHEHHS NAaHHOH aIMHHHCTPaTHBHOM IpOLEXyphl
He OJDKEH IIPEBEIINATh CPOKA OTIPaBKU OYEepeNHON AMILTOMATHYECKOHN MOYTEI C
MOMEHTa DONydeHHs JMOJDKHOCTHBIM JmnoM Jlenmapramenta MU]] Poccun,
OTBETCTBEHHBIM 33 pPErHCTpal{iO [JOKyMEHTOB, OTBeTa Ha 3ampoc 06
HCTpe6OBaHUM JIMIHOT'O JOKYMEHTA.

PesynbraroM aJMHHHCTPaTHBHOM INpOLERYPHl SBISETCS HAIpPAaBICHHE B
KOHCYJIBCKO€ YUYpeXACHHE OTBeTa Ha 3ampoc 00 HCTpPeCOBaHHH JHYHOIO

JOKyMEHTA.

Pernc'rpamm OTB€TA HA 32aIIPOC B KOHCYJIbCKOM Y4YpeXACeHHH

40.12. OcHoBanmeM [y Hadana HaHHOH agMHHHCTPATHBHOM IpOLELYpHI
ABIICTCA IOJMYy4YeHHE MJOJDKHOCTHBIM JIMLOM KOHCYJIBCKOTO Y9IpexIeHHS,
OTBETCTBEHHBIM 33 DEruCTpallMi0 JOKYMEHTOB, OTBeTa Ha 3ampoc o060
HCTpeOOBaHHM JIMYHOTO JOKyMEHTa, mocTymuBiiero u3 J[emapramenta MUJ]
Poccun.

JIOIDKHOCTHOE  JIMII0 KOHCYJIBCKOTO YYpeXXIeHHs, OTBETCTBEHHOEe 3a
PEruCTpalio JOKYMEHTOB, DErMCTpHpyeT IIONMyd4eHHBIH OTBET Ha 3ampoc 00
HCTpeOOBaHMH JIMYHOTO J[JOKYMEHTa W IepeJaeT ero JODKHOCTHOMY JIHIY
KOHCYJBCKOTO YYPEXIEHHd, OTBETCTBEHHOMY 32 HCIIONHEHHE 3alpocoB 006
HCTpeGOBaHUH JIMIHBIX JJOKYMEHTOB.
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MakcHMaNBHBIH CpOK BBHIIIONHEHUS aAMUHHCTPATHBHOM I[IPOLIEAYpPHl He
JOJDKEH MpeBHIIaTh 3-x pabodux nHeH ¢ MOMEHTa MOJIy4YeHHs OTBETa Ha 3aIpoc
06 ucTpeOOBaHUM JUYHOTO JOKYMEHTa, rmoctynusmero u3s Jlemapramenra MIJ]
Poccun.

PesyneTatoM  aIMHHHCTpaTHBHOM  MpoLEeAypsl  fABIdETCd  Ilepenada
3aperHCTPHPOBAHHOIO OTBETa Ha 3ampoc 00 HCTpPeOOBaHWM JIMYHOIO JOKyMEHTA
OODKHOCTHOMY JIALY KOHCYJIBCKOIO  YUpeXOEHHs, OTBEICTBEHHOMY 3a
HCIIOJIHEHHE 3aMpOcoB 00 HCTPeOOBaHHU JIMIHBIX JOKYMEHTOB.

HNudopmupoBaHue 3asaBuTe s 00 HCIOJIHEHHH 3alIpoca

40.13. OcHoBaHmeM [l Ha4Yaja JAHHOA aJIMMHMCTPATUBHOM INpPOIEeXyphI
ABIITETCA IIONy4ECHHE JO/DKHOCTHBIM JIMIIOM KOHCYJIBCKOIO  yYpeXKAeHHH,
OTBETCTBEHHBIM 3a HCIIOJIHEHHE 3a1pocoB 00 HCTpeOOBaHMM JTHYHBIX JOKYMEHTOB,
3aperHCTPHUPOBAaHHOIO OTBeTa Ha 3ampoc 06 HcTpeGOoBaHHM JIMYHOIO HOKYMEHTa,
noctynusiero u3 Jlenapramenra MUJ] Poccun.

JOmKHOCTHOE NHII0 KOHCYIBCKOTO YYpEXKOCHHA, OTBETCTBEHHOE 3a
HCIIOJIHEHHE 3anpocoB 00 HcTpeOOBaHWM JMYHBIX IJOKYMEHTOB, HA OCHOBaHHHU
IOJly4YeHHBIX JOKYMEHTOB HHGQOPMHpPYET 3asgBUTEIA IO TenedoHy 06 HCIIoMHeHHH
3ampoca 06 HcTpeOOBaHHH JIHYHOro IOKyMeHTa C TeppHTOopHH Poccuiickoit
denepanuy.

MakcuMainbHBI CpPOK BBHIIONHEHHA aqMHHUCTPAaTHBHOM IIPOLEAYpPHl HE
JOJDKeH MpeBBIIAaTh 3-X pabouux AHeH ¢ MOMEHTa MONYyYEHHS NOJDKHOCTHEIM
JIMIIOM KOHCYJIBCKOTO YUYpEXAeHHs, OTBETCTBEHHBIM 3a HCIIOJIHEHHE 3allpocoB 00
UCTpeOOBaHUM JIMYHBIX JOKYMEHTOB, 3aperHCTPUPOBAHHOIO OTBETa Ha 3ampoc o6
HCTpeOOBaHMUM JHYHOI'O JOKyMeHTa, mnoctynuBmiero u3 Jlemapramenra MUJ]
Poccun.

Pe3ynbpraroM agMUHHCTPAaTHBHOH DpOLEXYpHl SBISETCS HHPOPMHpOBAaHHE
3asBHUTeNd 00 MCIOJIHEHHH 3ampoca 00 HcTpeOOBaHMM JIMYHOIO JOKYMEHTa C
tepputopus Poccuiickoit ®exepanun.

Hepenaqa 3asABHTEC/IIO HCTPCﬁOBﬂHHOFO AOKYMCHTA
HJIH cooﬁmemm 00 OTCYTCTBHH 3allpallIHBAEMOro JOKyYMEHTa

40.14. OcHoBaHMEM 11 Hayaja NaHHOM aJIMUHHCTPATHBHOH IPOLEIYPEHI
ABJIsIeTCA HHQOPMHUPOBaHKE 3asBUTENA 00 HCIIOIIHEHHH 3ampoca 06 HCTpeOoBaHHM
JTUYHOr0 JOKyMeEHTa ¢ Tepputopuu Poccuiickoi @eneparmu.

JIOIKHOCTHOE JIMLIIO KOHCYJIBCKOrO YJIpeXIeHHs, OTBETCTBEHHOe 3a
UCTIOIHEHUE 3anpocoB 00 HcTpeGOBaHMM JHYHBIX JOKYMEHTOB, coolImaer
3asBUTENIO B YCTHOM MIH IHCEMeHHOH ¢dopme (1o TpeOOBaHUIO 3asBUTENA) O
TIIOCTYIUIEHHH B KOHCYJIBCKOE yUpexJeHHe UCTpeOOBAaHHOTO JOKyMEHTa HIIH O €ro
OTCYTCTBHH.

MakcuMaJIBHEI CpOK BBHITIONHEHUs JaHHOM aJMUHMCTPAaTHBHOHN NpOLeXypEl
He JHOJDKEH NPEeBBINATh 3-X paboyux AHe.
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ITpu NUYHOM SBKE 3asBUTENS JODKHOCTHOE JIMLO KOHCYIBCKOTO YUPEXKASHuU,
OTBETCTBEHHOE 3a HCIIOJIHEHHE 3aIpoCOB 00 HCTpeOOBaHNH JTHYHBIX JOKYMEHTOB,
niepeiaeT 3asBUTENIO HCTPeOOBaHHEIH JOKYMEHT.

MakcHUMaJTBHEIH CPOK BBIIONHEHUS AAHHOW aIMHHHCTPAaTHBHOM IIPOLEXYpPSI
He HOoJIKeH mpeBHImaTth 20 MUHYT ¢ MOMEHTA SBKH 3asBUTEIL.

Ecnu 3asgBUTENI> HE HMeEeT BO3MOXHOCTH SBHTECS B KOHCYJIBCKOE
yuYpexIeHne, JODKHOCTHOE JIMIO KOHCYJIhCKOrO YYpeXIEHHs, OTBETCTBEHHOE 3a
HCIIOJIHEHHE 3ampocoB 00 HCTpeGOBaHMM JUYHBIX AOKYMEHTOB, TOTOBHT OTBET
3a9BUTEIO 00 WCIIONIHEHHH 3ampoca M MpWiIaraeT K HeMy HCTpeOOBaHHEIM
JIOKyMeHT. B ciyqae oTcyTcTBHsA HCTpeOyeMoro HOOKyMEHTa OTBET JOJKEH
cofiepkaTb HHGopMamuio 00 OTCYICTBHM 3allpalliiBaeMOro JOKYMEHTa C
yKasaHHEM I@pUYNHBI OTCYTCTBUSA. [lOATOTOBIEHHEBIA OTBET IHepenaercs
NODKHOCTHOMY JIMIy KOHCYJIBCKOTO  YYpeXAEeHHs, OTBETCTBEHHOMY 3a
PErHCTpalHIO JOKYMEHTOB.

MakcuManbHEI CPOK BEIITOJNHEHUSA NAHHOH aJIMUHHCTPAaTHBHOH IIPOLIEXYpHI
He NOJDKEH IIpeBHImaTh 5 pabodux JHeH.

Pe3yneraroM afMUHUCTPATUBHON NPOLIEAYPHI SABIAETCS:

1) mepefada 3asBUTEI0O HCTPeOOBaHHOIO JOKYMEHTa WIHM COOOmeHHe

06 orcyTcTBHE HCTpeGyeMOro JOKyMeHTa — B CIIydae ero siBKH B
KOHCYJIECKO€ YUpEXICHHE;

2) nepenadya AOJDKHOCTHOMY JIMIY KOHCYJIBCKOI'O  YYPEXXKICHHA,
OTBCTCTBCHHOMY 3a PErucTpalyio AOKYMEHTOB, IIOATOTOBJICHHOIO
OTBeTa 3afBHUTENI0 00 HCIOJNHEHHH 3aripoca — B cClIy4ae

HEBO3MOXXHOCTH sSIBKH 3ajABUTCJIA B KOHCYJIBCKOE YIPEIKIACHHE.

Hanpannerme 3aABHTE/II0 OTBETA HA 3alIpocC

40.15. OcHoBanveM AN Havyaja JAHHOM aJMHUHUCTPaTHBHOM IpOLIENYPHI
ABISAETCSA IION[ydeHHe JOJDKHOCTHBIM JIMLIOM KOHCYJIBCKOIO  y4peXKAeHH,
OTBETCTBEHHHIM 32 pEruCTpaldi0 [JOKYMEHTOB, IIOATOTOBJIEHHOrO OTBETa
3asBUTEIO 00 HCIIOMHEHHH 3a1poca.

JOIKHOCTHOE JHMII0O KOHCYJNIBCKOTO Y9IpEXIeHHHI, OTBETCTBEHHOE 3a
peTHCTpallI0  JOKyMEHTOB, pETHCTPHpPYeT M  HalpaBildeT [OYTOBBIM
OTIIpaBJIEHHEM Ha afipec 3asiBHTENA OTBET 00 HCIIOIHEHUH 3aIpoca.

MakcuMaTbHBIl CpOK BBINIOJHEHHA aJMHHHCTPAaTHBHOM MpolLexyphl He
HDOJDKEH IpeBhImaTh 2-X pabo4ux IHeH ¢ MOMEHTa IOIydYeHHS [ODKHOCTHBIM
JIMIOM  KOHCYJIBCKOTO  YYpeXIEeHHd, OTBETCTBEHHBIM 32  PErHCTPallHIO
JIOKYMEHTOB, IIOATOTOBJIEHHOIO OTBETA 3aJBUTEIIIO.

PesyneTaToM aqMHHHCTPAaTHBHON IpOLEXYpHl SBIAETCA HaIpaBlICHHE
3asABUTENIO OTBETA 00 UCIIONHEHHH 3ampoca 06 ucTpeboBaHHUH JIMYHOIO JOKYMEHTA
¢ Tepputopuu Poccuiickoit Oenepaliyn.
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IlpexocraBiienne JdenapramedTom MuHwocra Poccun,
TEePPHTOPHAJBLHLIMA opraHamMu MmuHiocta Poccuu, oprasamu 3AIC
rocCylapcTBEHHOH YCJYrHm N0 HCTPe0OBaHHIO JIHYHBIX [OKYMEHTOB ¢
TepPHTOPHH HHOCTPAHHBIX rOCYyJapcTB

41. IIpenocraBnenne HenapramMmeHTOM Musrocta Poccuu,
TEppUTOPHAILHEIMK ~ opraamu  Musaiocta  Poccun, oprasamu  3AIC
rOCyJapCTBEHHOH YCJIyTH IO UCTpeGOBaHUIO JIMYHBIX JOKYMEHTOB C TEPPHUTOPHH
HHOCTPaHHBIX TOCYJApCTB BKIIIOYaeT B cebs clemyromuye aIMUHHCTPAaTHBHBIE
IpOIeaypHL:

1) peructpauus 3ampoca B [lemapramente Muniocta Poccum,
TeppUTOpHaIbHOM Ooprane Munrocra Poccun, oprane 3AI'C;

2) mpoBepKa JOKyMEHTOB;

3) d¢opMHpoBaHHE H HampaBleHHE MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO
3apoca O MOATBEPXKACHUH YIUIATH roCcyAapCTBEHHOM MOIIHHEI;

4) moAroToBKa OTKa3a B IpHeEMe NOKYMEHTOB, OTKa3a B IIPENOCTaBICHHH
rocyAapCTBEHHOH yCIyru Wiy 3ampoca 06 HcTpeOOBaHMH JTMYHOTO JOKYMEHTA W3
KOMIIETEHTHOI'O OpraHa HHOCTPaHHOI'0 roCy1apCTBa;

5) HanpaBiieHHE OTKa3a B IpHEMe JOKYMEHTOB HJIM OTKa3a B IIPEIOCTABICHHH
rocyaapCTBEHHOH yCIyru wiu 3ampoca 06 ucTpe6oBaHHH JIMYHOTO JOKYMEHTa M3
KOMIIETEHTHOT'O OpraHa HHOCTPaHHOTIO roCy1apCTBa,;

6) perucTpanys OTBeTa KOMIIETEHTHOIO OpraHa WHOCTPaHHOIO I'OCYHapCTBa
Ha obpameHue o6 ucTpeGOBaHHM TOKYMEHTA;

7) NOATOTOBKA OTBETA Ha 3anpoc 06 HCTpe6OBaHHUH JIMYHOTO JOKYMEHTA;

8) HanpaBleHME 3aiBUTENIO OTBETA Ha 3aIpoc.

Brok-cxema Ne 3 npenocrasmenns JlemapramenToM Munrocta Poccun,
TEpPHTOPHANBHBIMA  opraHaMu  Muniocta  Poccuu, opradamu 3AIC
rocy1apCTBEHHOM YCIYI'H 110 UCTPe6OBaHMIO JIMIHBIX JOKYMEHTOB C TEPPUTOPHH
HHOCTPAHHBIX IOCYNApCTB IIpUBE/ICHA B IPHMIIOKEHUH Ne 8 k AZIMUHHCTPaTUBHOMY
perjiaMeHTy.

Perucrpanus sanpoca B lenapramenre Muniocra Poccun,
TepPHTOPHaJLHOM oprane MuHiocra Poccun, oprane 3AI'C

41.1. OcHopaHHeM [I1 Hadaja AaHHOH aJMHHHCTPAaTHBHOM IIpOLEXypHI
ABIIETCA IOCTYIUIEHHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 16 wmm 17
AIMMHHUCTPAaTHBHOIO periameHTa, B [emaprameHT MuHrocta Poccuu mo moute
WK ¢ JUYHOro npuemMa B MuHiocte Poccun, a B TeppUTOpHaNbHEIH Oprau
Mumrocra Poccun, opran 3AI'C - HanpaBieHHBEIX 3adBHTEJIEM ITOYTOBHIM
OTIPaBIeHHEM HJIH NPEACTaBICHHBIX IIPY JIMYHOM OOpaleHHH.

HomxHoctHoe yuno JlenapramenTa Muniocta Poccuu, TeppHTOpHAIBHOIO
oprana Mumiocta Poccunu, oprana 3AI'C, OTBETCTBEHHOE 3a PETHCTDPALHIO
JOKYMEHTOB, pETHCTPHUPYET IOCTYIHUBIINE (IpeACTaBJIeHHbIE) JOKYMEHTEI.
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MakcuMaspHbIii CpPOK BBITONHEHHS aJIMHHHCTPATHMBHON UpPOLEAYpPHEl HeE
JOJDKEH MpeBBILATE 3-X pabounx AHei ¢ MOMEHTa IOCTYILUIEHU (IIPEACTaBIeHN )
noxkymeHToB B JlemaprameHT Mumiocra PoccuuM, TeppUTOpPHANBHEIR opraH
Munrocta Poccuy, opran 3AI'C.

Pe3ynsTaroM  aAMHMHHUCTPaTHBHOH  IIpOLIEAYpEl  SABISETCA  Ilepenada
3aperHCTPHPOBAaHHOTO  KOMIUIEKTa  JOKyMEHTOB  JOJDKHOCTHOMY  JIHIY
HenaprameHnra Munrocta Poccun, TepputopranbHoro opraHa Musrocra Poccun,
oprana 3AI'C, OTBeTCTBEeHHOMY 3a WHCIIOJIHEHHE 3alpocOB 00 HCTpeGoBaHHHU
JIMYHEBIX JOKYMEHTOB.

IIpoBepka NOKYMEHTOB

41.2. OcHoBaHHEM /Ui Hadaja JaHHOH aJMHMHHCTPAaTHBHOH IIpOIieXypHI
ABIIAETICA NONy4YeHUE HOJDKHOCTHHIM JuioM [lemaprameHta Muniocta Poccun,
TEPPUTOPHATILHOTO opraHa Munrocra Poccun, oprana 3AI'C, OTBETCTBEHHEIM 3a
HCITOJIHEHUE 3ampocoB 00  ucTpe6OBaHMM  JIMYHBIX  JOKYMEHTOB,
3apEerHCTPUPOBAHHOIO0 KOMILIEKTa JOKYMEHTOB.

HomxrocTHoe nuno JenmaprameHnta MuHrocta Poccuy, TeppUTOPHABEHOIO
oprana Mmunrocta Poccuu, oprana 3AI'C, oTBeTCTBEHHOE 3a HCIIOJHEHHUE
3alpocoB 00 HCTpeOOBaHWM JMYHBIX NOKYMEHTOB, NpPOBEpPSET ITOIYYEHHEIH
KOMIUIEKT JOKYMEHTOB Ha HaIW4YHe OCHOBaHU#H U1 OTKa3a B IpHeEMe IOKYMEHTOB
Y OTKa3a B [IpeJOCTAB/IEHHH I'OCyAapCTBEHHOH YCIIyTH, YKa3aHHAIX B IyHKTax 20 U
21 AIMHHHCTPAaTHBHOIO PerjiaMeHTa COOTBETCTBEHHO.

MaxkcuManeHBEI CpPOK BBIIOMHEHHS aJIMHHHCTPaTHBHOW IPOLEAYPH He
JoipkeH ImpeBelmaTh 30 MHHYT ¢ MOMEHTa Hayaja IIPOBEPKH KOMILIEKTA
JOKYMEHTOB.

Pe3yneraroM aaMHHHCTPaTHBHOM NPOLEXYpHl SBISETCA YCTAHOBJICHHE
HaJIMYMsl OCHOBAaHMHM JUIA OTKa3a B IpHeMe JOKYMEHTOB, OTKa3a B NPeAOCTaBICHHH
rOCyAapCTBEHHOM YCIIyTH WIH OTCYTCTBHS TAaKMX OCHOBAaHHIA.

(I)oplvmponanne H HalIpaBJIEHHE ME’KBE€JOMCTBEHHOI'O 3JIEKTPOHHOI'O
3anmpoca 0 MOATBEPKACHHH YIJIATBI I‘OCY}IaPCTBeHHOﬁ INOIIJINHBI

41.3. OcHoBanueM /11 Hayajqa NaHHOH aJMHHHUCTPATHBHOM NpOLEXYpHI
ABIgETCA OTCYTCTBHE B mnocrynuBmmx mocie 01.01.2013 ot 3asBuTens
JOKyMEHTaX KBUTaHIMH 00 yIiaTe rocyAapCTBEeHHOH MOILIHHEI 32 HCTpeboBaHHe
noxkyMenTa. JlowkHocTHoe ymmo — [emaprameHta Mumrocta  Poccun,
TeppHUTOpHANBLHOr0 oprada Munrocta Poccun, oprana 3AI'C, oTBeTcTBeHHOE 32
MCIIOIHEHHE 3aIIPOCOB 06 MCTPeOOBAHUH JIHIHBIX JOKYMEHTOB, TOTOBHT 3aIIpOC O
MOATBEPXKICHUH YILIATHl MOCYJapCTBEHHOH NONIUIMHEI 32 UCTpeOOBaHME JTHYHOIO
OOKyMEHTa H IIepelaeT €ro JODKHOCTHOMY July JlemaprameHTa MuHiocra
Poccun, TteppuropuanmsHOoro opraHa Munlocta Poccum, oprama 3AIC,
OTBETCTBEHHOMY 32  MEXXBEJJOMCTBEHHOE  B3auMopeiicTBue. B  3ampoce
yKas3bIBaeTCs eNUHEIA HACHTHGHKATOP (HU3MIECKOro JIHIA U [IEPHOJ BPEMEHH, 3a
KOTOPBIH TpeOyeTCs MOIYIHTh CBEICHHU.
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MakcUMAaNBHBIA CPOK BEHIIOMHEHHS. HAHHOTO aJMHUHHUCTPAaTMBHOIO NEHCTBUA
COCTaBIIAET OJUH paboumii NeHb.

HomxHocTHOe nuno JlemapramenTa MuHiocta Poccun, TeppHTOpUanbHOrO
oprana Muntocta Poccun, oprana 3AI'C, oTBETCTBEHHOE 32 MEXBEIOMCTBEHHOE
B3aUMOJICHCTBHE:

- GOpMHpYET C HUCIONB30BaHHEM IIPOrPaMMHO-TEXHHYECKHMX CPE/ICTB 3aIpoc
O IOMy4YeHHH CBefeHHil 00 yIulaTe rocyJapCTBEHHOH IIOLUIMHE, B KOTOPOM
OTpaXkaeTcd IIEPHOJ BpEMEHH, 3a KOTOPBIH TpeOyeTcs II0IyYHTh CBEICHHUS;

- HampaBnsfeT chopMupoBaHHEIH 3ampoc B DenepanbHOe KasHadelCTBO 1o
xaHaiam CMOB.

MakcUMalTBHBIH CPOK BBIUIOJHEHHS NAHHOTO aJMHHHCTPAaTHBHOIO AEeHCTBHA
COCTaBIgeT OOUH pabouuii JeHb ¢ MOMEHTa Mepeaady 3alIpoca O MOATBEPKASHUH
YIUIATEL TOCYHApCTBEHHOW IONUTMHBI [JOJDKHOCTHOMY JHny /[lemaprameHTa
Muniocta Poccun, tepputopuansHoro oprana Munrocra Poccun, oprana 3AIC,
OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHOE B3aUMOJIEHCTBHE.

HomxHnoctHoe muno J[lemapramenta Muniocta Poccun, TeppuTOpHaiBHOTO
oprana Munrocra Poccun, oprana 3AI'C, oTBETCTBEHHOE 32 MEXBEIOMCTBEHHOE
B3aUMOJIEHiCTBHE, MpOBEpSAET C IMOMOMHIBIO IIPOrPaMMHO-TEXHUYECKHUX CpeICTB
Hajmgue mnoxTBepxaeHns (DemepanbHBIM Ka3HAYEHCTBOM  ()aKTa  YIUIATHI
roCcyXapCTBEHHOM IIONUIMHBEI 3a HMcTpeOoBaHHE MOKyMEHTa, ITOCTYNMBIIErO II0
kaHanam CMOB, u coofmaer pesyabTaT NHpPOBEPKH AODKHOCTHOMY JIHLLY
HenapramenTa MuHniocta Poccuu, TeppuropuansHoro opraHa Musiocra Poccun,
opraHa 3AI'C, oTBeTCTBEHHOMY 3a HCTpeOOBaHNE TUIHBIX TOKYMEHTOB.

MaxcuManbHBIH CPOK BBIIIOJNHEHHS JaHHOTO afMHUHHACTPAaTUBHOTO AEHCTBHUA
cocraBisier | paGoyuii AeHb ¢ MomeHTa mocTtymleHus u3 ®DexeparbHOro
Ka3Ha4yeHcTBa CBeACHHUH 00 yIuiaTe rocy1apCTBEHHOM ITOILTHHEL.

PesynpraToM agMUHHCTPaTUBHON MpPOIENyPHI ABIAETCA MOATBEPXKACHHUE WIIH
OTCYTCTBHE CBEIeHMH 00 yIlaTe rocyJapCTBEHHOH INOIUIMHBEI U INepefada 3TO#
nHpopManmu  OopKkHOCTHOMYy Jny [emapramenta Musrocta Poccun,
TeppUTOpHaIEHOro opraHa Munrocta Poccun, oprana 3AI'C, oTBeTCTBEHHOMY 3a
HCIIOJIHEHHE 3aIlIpocoB 00 HCTpeGoBaHUM JIMYHBIX JOKYMEHTOB.

IHoaroroBka oTKa3a B NpHeMe JOKYMEHTOB, 0TKa3a B IIPeOCTaBJIeHAH
rocyJapcTBEeHHOM ycJIyrH HJIH 3anpoca 06 HcTpeGOBAHHH JTHYHOTO JOKYMeHTa
H3 KOMIIETEHTHOI0 OpraHa HHOCTPAHHOIO rocyJjapcTBa

41.4. OcHoBanueM A1 Hayala AaHHOW aJMHHUCTPATHBHOH MpOLEXYPEHI
ABIIIETCSA YCTAaHOBJIEHME HaAlIMYUsi OCHOBAaHUM [I1 OTKa3a B IpHeMe NOKYMEHTOB,
OTKasa B IIPENOCTaBJIE€HMHM TOCYAApCTBEHHOM YCIyI'H WM OTCYTCTBUA TaKHUX
OCHOBaHUH.

B cnyuae Hanuuusg ocHOBaHUH A OTKas3a B IpHeMe JOKYMEHTOB HJIM OTKa3a
B MPEIOCTaBJIEHNH IOCYyqapCTBEHHON YCIYTH INOJDKHOCTHOE JIMIO [lemaprameHTa
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Mumniocra Poccun, TepputopHanbsHoro opraia Munrocra Poccun, oprana 3AIC,
OTBETCTBEHHOE 3a MCIIOJIHEHHE 3apocoB 00 cTpe6oBaHUM JTUYHEBIX NOKYMEHTOB:

1) B cmyyae npencTaBieHHs [JOKYMEHTOB 3asfBUTEJIEM IMPH JIMYHOM
obpamenuy, coofluaer 3asfBHTENIO BO BpeMsd IpHemMa o0 OTKase B Inpueme
JIOKYMEHTOB WIH 00 OTKa3e B IPEeXOCTaBIEHHH I'OCYJapCTBEHHOM YCIIYIH, a TaKkKe
10 ero TpeOOBaHUIO IOTOBHT IMCBMEHHBIH OTKa3 B IIpHEME JOKYMEHTOB HIJIA
IMCEMEHHEBIA OTKa3 B IIPeNOCTaBIEHHMM TIOCYyJapCTBEHHOM YCIYIrH Ha HMA
3asBHTEN.

MaxkCHMaNBHEIR CpPOK IIOATOTOBKM IIMCBMEHHOIO OTKa3a B IIpHEMe
JOKYMEHTOB He JOJDKEH IIpeBhImaTh 15 pabounx nHel;

2) B ciydae IOCTYyIUIeHHS [IOKyMEHTOB, HAaIpaBJICHHBIX 3asBHTENEM
IIOYTOBEIM OTIPAaBICHUEM, OTOBHT IHUCBMEHHBIH OTKa3 B IIpHEME IOKYMEHTOB
WIH TNHCBMEHHBIH OTKa3 B IPEJOCTaBIE€HHM TOCYNApCTBEHHOW YCIYI'dW Ha HMSA
3agBUTEIA.

MakcUManbHEIE CpOK IOATOTOBKM IMCBMEHHOTO OTKa3a B IIpHeMe
JOKyMEHTOB He JOJDKEeH IpeBRINATh 15 paboyux qHei.

B cirydyae OTCYTCTBHS OCHOBaHMM I OTKa3a B IIPHEME JOKYMEHTOB HWIIH
OTKa3a B IIPeJOCTaBI€HHH T'OCYyJapCTBEHHOH YCIyrH, HOJDKHOCTHOE JIMIIO
Henapramenta Munrocra Poccun, TepputopuansHoro opraa Munrocra Poccun,
oprasa 3AI'C, oTBeTCTBEHHOE 3a HCIOJIHEHHEe 3amnpocoB 00 wHcrpeboBaHuMM
JMYHBIX JOKYMEHTOB, TOTOBHUT IIMCbMEHHBIH 3ampoc (mpmioxeHue Ne 9 k
AIMHHHUCTPaTHBHOMY perjlaMeHTy) o6 HCTpe6GOBaHMM JIMIHOrOo AOKyMEHTa H3
KOMIIETEHTHOIO OpraHa HHOCTPaHHOTO TIOCydapcTBa M yBEJOMIIEHHE O
HalpaBJIeHHH 3anpoca 06 ucTpe6oBaHMM JOKYMEHTA.

MakcuManbHBIi CpPOK HOATOTOBKM ITMCBMEHHOIO 3ampoca He MHOJKEH
HpeBHIIATh 15 pabouux qHew.

Pe3yneraroM  afMUHHCTPAaTHBHOH  HpOLENYphl  SBIAETCA  Ilepeada
IODKHOCTHOMY JiMiy JlenaprameHta MuHiocra Poccuu, TeppHTOpHANIBHOTO
opraHa Muniocta Poccun, oprana 3AI'C, OTBETCTBEHHOMY 3a pErMCTPALUIO
JOKYMEHTOB, NMHCBMEHHOI'O OTKa3a B MpHEME NOKYMEHTOB WM MUCBMEHHOTO
OTKa3a B IIPEJOCTaBICHHH TOCyJapCTBEHHOM YCIYrH HJIM IHUCBMEHHOIO 3arpoca
06 HcTpe6OBaHHUH JTMYHOrO JOKyMEHTa U3 KOMIIETEHTHOI'O OpraHa MHOCTPaHHOIO
rocyJapctBa M YBEIOMIIEHHI O HampaBleHHH 3ampoca 06 HcTpebGoBaHMU

JOKyMEHTa.

HanpaBienue oTka3a B IpHeMe JOKYMEHTOB HJIH 0TKa3a B
npenocTaBJIeHHH roCyAapCcTBEHHOH YCJIyrH HIH 3anpoca 00 HeTpeGoBaHuH
JHYHOTO JOKYMEHTA H3 KOMIIETEeHTHOr0 OpraHa HHOCTPaHHOI'0 rocyAapcTaa

41.5. OcHoBaHWeM /i1 Havaja JAaHHOW aJMHHHCTPATHBHOH INpOLEXypHI
SBIIETCS IIOMy4YeHMe JOJDKHOCTHBIM juunoM [lemaprameHta Mumiocra Poccuw,
TeppUTOpHAIBHOrO opraHa Mumiocta Poccun, oprada 3AI'C, OTBETCTBEHHBIM 3a
PETMCTPalMIoO TOKYMEHTOB, IIMCHMEHHOTO OTKa3a B IpHeMe NOKYMEHTOB HIH
IOHNCBMEHHOI0 OTKa3a B TMpPeNOCTaBIeHHH TOCYyJapCTBEHHOH YCIYyrH HIIH
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IIMCEMEHHOTO 3ampoca 00 HCTpeGOBaHHHU JMYHOTO JOKYMEHTa U3 KOMIIETEHTHOIO
OpraHa MHOCTPAHHOrO rocyJapcTBa M YBEJOMIEHHS O HalpaBIE€HWM 3ampoca of
HACTpeOOBaHUH NOKYMEHTA.

TomxHocTHoe nuio Jlemapramenta Munrocta Poccuy, TeppHUTOPHAIBHOTO
oprana Munrocta Poccun, oprana 3AI'C, OTBETCTBEHHOE 3a PETHUCTPALHUIO
JOKyMEHTOB, PETHCTPUPYET U HalpaBIIfeT:

1) MUCBMEHHBIA OTKa3 B NMpHUeMe JOKYMEHTOB WM IIMCBMEHHEIA OTKa3 B
IpeIoCTaBJIEHUH FOCYAapCTBEHHOH yCIyTH, a TakXKe yBEeAOMIICHHE O HallpaBlIeHUH
3anpoca 00 HCTpeOOBaHMM JIMYHOTO [JOKYMEHTa B KOMIIETEHTHBIH oOpras
HHOCTPaHHOTr'0 roCyjapCTBa II0 II0YTOBOMY afipecy 3asBUTEN,

2) IMACBMEHHEIA 3ampoc 00 HcTpeGOBaHMHM JHYHOTO MAOKYMEHTa C
NpWIOKEHUEM: 3asBlIeHUs 00 HcTpe6OBaHWMH MOKYMEHTOB H3-3a IPaHULEI (IpH
ofpallleHMH TIpaXJaH) WIH OOpalieHWs OpPraHOB OIIEKM H IIONEYHTENbCTBA,
BOCIIUTATENIPHBIX M JIPYTHX OpraHU3aldii, B KOTOPHIX HaxOOATCA JeTH,
ocraBIHecs 0e3 MonmedeHHs poAMTeNed, WiIN APYTMX KOMIIETEHTHBIX OpPraHoB B
COOTBETCTBYIOIIMII KOMIIETEHTHHIM OpraH HHOCTPaHHOroO roCyJapcTBa. 3ampoc
Hanpapigercsa: [denmapramenTroM Muniocta Poccuu — B MUHHCTEPCTBO IOCTHIIMH
HHOCTPAHHOTO IOCYJapCTBa; TEPpPUTOPHAIBHEIM opraHoM Muniocta Poccuu — B
TEpPUTOPHANBHEI OpraH HHOCTPaHHOrO rocyaapcrsa wiM B JlemaprameHt
Muniocta Poccun ana mocnexyromero HamnpabieHUs B MHUHHCTEPCTBO IOCTHITHH
HHOCTpaHHOro rocynapcrtsa; opraHoM 3AI'C - B opradsl perucTpallid akTOB
IpaXJaHCKOTO COCTOSIHUSA HMHOCTPaHHOIO TIOCyAapCTBa, HAaJEJICHHbIE IPaBOM
HEMOCPEACTBEHHOI'O CHOIIEHHS B COOTBETCTBHH C MEXXTyHapOJHBIMH JOrOBOPaMH,
WM B TEppUTOpHANIBHEIE opraHel MuHiocta Poccun.

MakcuMalTbHBIH CPOK pericTpanyy JOKyMEHTOB U Iepefladd UX Ha OTIpPaBKY
He JOJDKEH IIPeBHIMAaTh 3-X pabouux auei.

PesynpraTOM aAMHHHCTpaTHBHOM IIpOLEAypHl SABJIACTCA Ilepejada Ha
OTIPaBKy MHCHMEHHOI'0O OTKa3a B IpYEMe JOKYMEHTOB WM ITHCBMEHHOI'O 0TKa3a B
NpefoCTaBI€HUH TOCYHapCTBEHHOHM YCIYyrd MWJIM MOHCBMEHHOro 3ampoca o0
HcTpeOOBaHMM JIMYHOTO HOKYMEHTa H3 KOMIIETEHTHOIO OpraHa HHOCTPaHHOIO
rocylapctBa UM YBEIOMIICHHMsS 3asiBUTeNsd O HalpaBlIeHHH 3ampoca 00
HcTpe6OoBaHMH TOKYMEHTA.

Perucrpanus oTrBera
KOMIIETEHTHOI'0 OPrana HHOCTPaHHOI'0 rocyAapcraa
Ha oOpameHne 06 HcTpeGoOBaHAH JOKYMEHTA

41.6. OcHoBaHMeM MJI1 Havajla AaHHOH aJMHUHHCTPAaTHBHOH IpOLEXyphI
ABISIETCA TOCTYIUIEHHE H3 KOMIIETEHTHOIO OpraHa HMHOCTPAHHOI'O TOCyHapCTBa
oTBeTa Ha oOpameHue 06 UcTpeOOBaHUH JOKYMEHTA.

JomxrocTHOe nuuo Jlemapramenta Muniocra Poccuu, TeppuTOpHAIEHOrO
oprana Mumiocta Poccunu, oprama 3AI'C, OTBETCTBEHHOE 3a pEruCTPaLHUIO
TOKyMEHTOB, PETMCTPHpPYET IIOCTYNHBIINM W3 KOMIIETEHTHOIO OpraHa OTBET U
IepefaeT 3apervCTPHPOBAaHHBIM OTBET MJODKHOCTHOMY JHIy JlemaprameHTa
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Mumnrocra Poccun, tepputopuansHoro opraHa Muntocra Poccun, oprana 3AI'C,
OTBETCTBEHHOMY 3a HCIIOJJHEHHE 3ampocoB 00 HCTpeOOBaHHH  JIMYHBIX
JOKYMEHTOB.

MakcHMaNBHEIH CPOK BBITOJIHEHWS aIMHHHUCTPAaTHBHOH IPOLENYPH He
JIO/DKEH TMpeBHINaTh 3-X pabodmx [OHEH ¢ MOMeHTa IIOCTYIUIEHHMsS OTBeTa B
HemapramenT Munrocra Poccuu, tepputopuaneHeii opran Munrocta Poccun,
oprad 3AI'C.

PesynsTaToM  agMHHHCTPaTHBHOM  IpoHexyphl  sBIfAEeTCd  Ilepegaua
3aperiCTPUPOBAaHHOIO OTBETa JOJDKHOCTHOMYy imuy J[lemapramenta MuHIocTa
Poccun, TeppuTopuansHOro oprasa MuHiocta Poccmm, oprana 3AIC,
OTBETCTBEHHOMY 3a HCIIOTHEHHE 3aIIpOCcoB 00 UCTpe6OoBaHNY JOKYMEHTOB.

IlonroroBka orBeTa Ha 3anpoc 00 HCTPe6GOBAaHMH JHYHOIO NOKYMEHTA

41.7. OcHoBanWeM [ Havyaja JaHHOW aJMHHHCTPAaTUBHOH NPOLEXYpHI
ABIIIeTCH IIONyd4eHHe MODKHOCTHEIM juuoM Memapramenta Muniocra Poccuy,
TeppUTOpHaNbHOro opraHa Muntocta Poccun, oprana 3AI'C, oTBETCTBEHHBIM 32
UCIONHEeHHe  3ampocoB 00  HCTpeGOBaHMH  JWYHBIX  JOKYMEHTOB,
3aperucTpUPOBaHHOIO OTBETa KOMIIETEHTHOIO OpraHa HHOCTPaHHOI'O rocyZiapcTBa
Ha obpamenue 06 ucTpe6GoBaHHH JIMIHOTO JOKYMEHTA.

JomxaocTHOEe JMuo [JemaprameHta MuHiocta Poccun, TeppHTOpHAIBHOTO
oprana Munrocta Poccun, oprana 3AI'C, oTBeTCTBEHHOE 32 HCIIONHEHHE
3anmpocoB 00 HCTpe6OBaHMM JHYHBIX HOKyMEHTOB, Ha OCHOBAaHHMHU MOXYYE€HHEIX
NOKyMEHTOB TOTOBHT OTBET 3afBHTENI0 00 WCHONHEHHMHM 3ampoca. B cimydae
IOCTYIIEHH HCTpeOyeMOro JOKyMeHTa K OTBETy IpHIIaraeTcs MCTpeOOBaHHEIH
NOKyMeHT. B cimy4dae otcyrcTBHs ucTpeGyeMOro HOKyMeHTa OTBET MAOJKEH
comepxaTh HHQopMamMio 00 OTCYTCTBHH 3alpalIMBaeMOro JOKYMEHTa C
yKa3aHHeM IIpMYHHEl OTCYTCTBHA. IlOATOTOBNEHHEI OTBET mnepeaaeTcs
NOJDKHOCTHOMY JHIy JlemaprameHnta Munrocra Poccuu, TeppHTOpHaNBHOIO
oprana Munrocta Poccum, oprana 3AI'C, OTBeTCTBEHHOMY 3a pETHCTpALHIO
JOKYMEHTOB.

MakcuManeHEId CpOK BBINOJHEHHUS aJMHHHCTPaTUBHOM IpOLEAYpPH HeE
NOIDKEH INpeBbINaTh 15 pabodmx nHeH ¢ MOMEHTAa MONYyYEHHS MOIDKHOCTHBIM
munoM JlenmapramMeHTa Mumiocra Poccuu, TepputopransHOro opraHa MuHIOCTa
Poccun, oprama 3AI'C, oTBeTcTBEeHHHIM 3a HCIONHEHHE 3alpocoB 00
HCTpeGOBaHNM JTMYHBIX JOKYMEHTOB, 3aperHCTPHPOBaHHOTO OTBETa Ha 3ampoc 06
UCTpe6OBaHUM JIMYHOTO JOKYMEHTa, IOCTYNHBIIErOo M3 KOMIIETEHTHOrO OpraHa
MHOCTPaHHOI'O rocyJapcTBa.

PesynpbTatoM  aAMHHUCTPAaTUBHON  INpOLERyphl  SBISAETCI  Iepelayva
noJbkHOocTHOMY Jmuiy Jlemapramenta Mumiocra Poccuy, TeppHTOpHAIBHOIO
oprasa Muniocta Poccun, oprana 3AI'C, OTBETCTBEHHOMY 3a PErHCTpPalHIO
JIOKYMEHTOB, ITOITOTOBJIEHHOI'0 OTBETA 3aSBUTENIO 00 HCIONIHEHMH 3alpoca.
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Hanpannenne 3asiBHTEJII0O OTBETA HA 3anpoc

41.8. OcHoBaHueM i1 Havdajla JaHHOH aJMHHMCTPAaTHBHOW ITPOLIEAYpEI
ABJISETCA IOJNydYeHHWe IOJDKHOCTHEIM nuuoM J[emaprameHta Muniocta Poccum,
TeppHTOpHATIbHOr0 oprana Musrocra Poccun, oprana 3AI'C, oTBETCTBEHHBIM 3a
PETHCTPALIUIO JOKYMEHTOB, [TOATOTOBIIEHHOTO OTBETA 3asABUTEIIO 00 HCIIOIHEHHH
3arpoca.

HomxuoctHoe mumno [enapramenta Munrocra Poccuu, TeppHTOPHAIBHOTO
oprana Mmuniocra Poccuu, opraa 3AI'C, oTBeTCTBEHHOE 3a PETUCTPALMIO
JOKyMEHTOB, DETHCTPHPYET M HalpaBifdeT IIOYTOBHIM OTIPaBICHHUEM Ha ajapec
3agBUTENsl JIMOO IlepeliaeT 3asBHTENIO NOJA pPOCHHCH B IIOMy4eHWU OTBET 06
HCIIONIHEHUH 3anpoca. Eciii oTBeT 06 HCIIONMHEeHNH KacaeTcs 3aIlpoca JOKYMEHTa O
perucTpanMy aKTa TIpaXJaHCKOTO COCTOSHHMS, TO JOJDKHOCTHOE JIHMIIO
Henapramenta Mumocta Poccuu 1 teppuropuansHoro oprada Munrocra Poccun,
OTBETCTBEHHOE 33 PErHCTPAalMIO JOKYMEHTOB, HAlpaB/IsEeT OTBET 00 HCIIOJIHEHMH
3anpoca B opraH 3AI'C, yka3aHHBIN B 3adBIeHHH 00 HCTpeOOBaHWH TOKYMEHTa
3asBUTENIA, C OMHOBPEMEHHEIM yBeIOMIIEHHEM IOCIIEIHETO.

MakcHMaNBbHEIH CPOK BBITONHEHHA aJMUHHUCTPATHBHON IpOLENYypHl He
JOJDKEH HpEeBHINaTh 3-X pabodymx AHeH ¢ MOMEHTA MOMYYeHHS JOKHOCTHBIM
nmanoM JlenaprameHra MuHrocta Poccnu, TepputopHansHoro oprana MuHiocta
Poccun, oprama 3AI'C, OTBEICTBEHHOTO 3a pErHCTPAlMIO JOKYMEHTOB,
NOATOTOBJIIEHHOTO OTBETA 3aBUTEIIO.

PesynsTaToM naHHOH aAMHHHCTPaTHBHOH NpoLeIyphl ABJISETC HalpaBlIeHHE
Ha aJipec 3asgBHTeJId, TM00 mepenada rnocieqHeMy oTBeTa 00 MCIONHEHHH 3ampoca
006 HcTpeOOBaHUH JTMYHOTO JOKyMEHTA.

IpenocraBiaenune JenapramenToM Munrocra Poccun,
TEePPHTOPHAJILHBIMH opraHaMH Munwocra Poceun, opranamu 3AIC
rocyJapCcTBEHHOH YCJAYrH MO HCTPeGOBaHHIO JHYHBIX [JAOKYMEHTOB C
TeppuTopun Poccuriickoit ®enepauun

42. IIpenocrasnenue HenapramMmeHTOM Munrocta Poccun,
TEPPUTOPHATIBHEIMM ~ opraHaMu  Muniocta Poccun, opranamu  3AIC
rocyJapCTBEHHOH YCIIYIM IO UCTPEOOBAHHUIO JIMYHBIX JOKYMEHTOB C TEPPUTOPHH
Poccuiickoit ®@enepanyu BKmodaeTr B cebs CleAylolnwe aaMHUHHACTPATHBHEIE
IpoLeayphI:

1) peructpammusa 3ampoca B [lemapramente Muniocta  Poccun,
TeppHTOpHAIILHOM oprane MuHiocra Poccun, oprane 3AI'C;

2) mpoBepKa JOKYMEHTOB;

3) moaroTroBKa OTKa3a B IIpHeMe NOKYMEHTOB, OTKa3a B IPEHOCTABIEHHH
roCcyapCTBEHHOM YCIIyTH MIIM 3alpoca 00 UCTpeOOBaHMM JTHYHOrO HOKYMEHTa U3
COOTBETCTBYIOLIEro apxXuBHOro oprana Poccuiickoit ®eneparum;
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4) HanpaBlieHHE 0TKa3a B IpueMe JOKYMEHTOB MM OTKa3a B IIPENOCTaBIeHHH
roCyIapCTBEHHOM YCIyrd MIH 3ampoca 06 ucTpe6OBaHWHM JIHYHOIO JOKyMEHTa B
COOTBETCTBYIOLIMIf apXUBHEIA opraH Poccuiickoit Penepauny;

5) perucTpaussa OTBETa COOTBETCTBYIOIIETO apXMBHOro opraHa Poccuiickoit
deneparmn Ha oOpanieHue 06 ucTpeGoBaHUM JOKYMEHTA;

6) IIOArOTOBKA OTBETA Ha 3ampoc 00 HcTpeOOoBaHHH JIMYHOIO JOKyMEHTa;

7) HampaBlieHHe B KOMIIETEHTHBIH OpraH HHOCTPaHHOTO IOCyAapCTBa MM
3asBUTENIO OTBETa Ha 3aIpoc.

Brnok-cxema No 4 mpenmocraBnenus J[enmapramenTomM Muniocta Poccun,
TePPUTOPHAIGHEIMM ~ opraHamMi  Mumiocta  Poccun, opramamu  3AIC
rOCYJapCTBEHHOH YCIYTH 10 HCTPeOOBaHHUIO JIMYHEIX JOKyMEHTOB C TEPPUTOPHH
Poccutickoit ®epepanun npuBeneHa B npuinoxeHud Ne 8 x AIMUHUCTPATHBHOMY
periaMeHTy.

Perucrpanus 3anpoca B {enapramente Munwcra Pocenn,
TeppHTOpHaNbLHOM oprane Muniocta Poccun, oprane 3AI'C

42.1. OcHoBaHWEM i1 Havaja JAaHHOA aJMHHHCTPAaTUBHOM IpOLEeXypHI
sBigeTcs nocrtymuienne B JlemapramenT Muniocta Poccun, TeppuTopHalibHELM
oprai Mumnrocta Poccun, opran 3AI'C nOKyMeHTOB, yka3aHHBIX B I[yHKTe 16
AIMVHHCTPAaTHBHOIO peErjlaMEeHTa, HAalpPaBIEHHBIX KOMIIETEHTHBIM OpPraHOM
AHOCTPAHHOTO TIOCYHAapCTBa MJIM 3asBHTENIEM IIOYTOBEIM OTIPAaBICHHUEM C
TEpPPUTOPHH HHOCTPAHHOIO FOCYAapCTBa.

HomxuaoctHOe o [lemaprameHnta Muniocra Poccuu, TeppuTOopHaibHOrO
oprana Munrocta Poccun, oprana 3AI'C, OTBETCTBEHHOE 33 pErHCTPalMIO
JOKYMEHTOB, PETUCTPUPYeT NOCTYNHMBIINE JOKYMEHTHI.

MakcuManpHBI CpOK BHIIIOJHEHHS AaIMUHHUCTPAaTHBHOM IpoLeXyphl He
JOJDKEH IpeBHIMATh 3-X pabounx AHEH ¢ MOMEHTa IOCTYIUIEHHS NOKYMEHTOB B
Jenaprament Muniocra Poccun, TeppuropuansHbelii oprad Munrocta Poccum,
opras 3AIC.

PesyneraroM  aIMMHHCTPaTHBHOM  IpoLeAyphl  sBIAETCH  lepegada
3aper’UCTPUPOBAHHOIO  KOMIUIEKTAa  JOKYMEHTOB  JOJDKHOCTHOMY  JIHILY
Jenapramenta Muntocra Poccun, teppuropuansHoro oprana Mustocta Poccun,
opraia 3AI'C, OTBeTCTBEHHOMYy 3a MCIOJIHEHHE 3alpocoB 00 HcTpe6OBaHMU
JIMYHBIX JOKYMEHTOB.

IIpoBepka noxymeHTOB
42.2. OcHOBaHHMEM IJI1 Havyala JaHHOM aJMUHHCTPATHBHOH IPOLEHYpEI

ABIISETCS IIOMy4YEeHHe NODKHOCTHBIM JuuoM J[lemapramenra Munrocra Poccun,
TeppHTOpHUAIBHOTO opraHa Muntocta Poccun, oprana 3AI'C, oTBETCTBEHHBIM 3a
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HCIIOJTHEHUE 3aIIpOCOB 00 ucrpe6GoBaHUMN JTUYHBIX JOKYMEHTOB,
3aperuCTPUPOBAHHOIO KOMIUIEKTa JOKYMEHTOB.

HomxHoctHoe muio [emapramenrta Muniocta Poccuu, TeppHTOpHAIBHOTO
oprana Munrocta Poccun, oprana 3AI'C, oTBETCTBEHHOE 3a UCIOJIHEHUE
3ampocoB 00 UCTpe6OBaHMU JMYHBIX [JOKYMEHTOB, IIPOBEPAET IIONYyYEHHBIN
KOMILIEKT JOKYMEHTOB Ha HaIM4yhe OCHOBaHWH I OTKa3a B IIpPHEME NOKYMEHTOB
M OTKa3a B [IPEeIOCTaBIeHUAH roCcy JapCTBEHHOH yCIIyTH, YKa3aHHBIX B ITyHKTax 20 u
21 AIMUHUCTPATUBHOTO periiaMeHTa COOTBETCTBEHHO.

MaxkcuManbHBIA CpPOK BEIIOJHEHHS aIMHUHHCTPAaTHBHOM IMPOLENYPH He
IookeH mnpeBblmaTe 30 MHHYT € MOMEHTa Hayaja IIPOBEPKH KOMILIEKTa
JIOKYMEHTOB.

PesynpraTroM aIMUHUCTpaTUBHOM HpPOLEAYPHl SBIIETCA YCTaHOBIECHHE
HaJIM9HsI OCHOBaHUH I 0TKa3a B IIpreMe NOKyMEHTOB, OTKa3a B IIPEJ0CTaBICHUI
roCyJapCTBEHHOH! yCIIYyTH UM OTCYTCTBHSA TaKUX OCHOBaHHUM.

HoaroroBka oTKa3a B IpHeMe J0KYMEHTOB, 0TKa3a B NPeAOCTaBJIeHHHA
rocyAapcTBeHHO¥ yCJYrH HJIM 3ampoca 06 HerpeGOBaHHH JIHYHOIO J0KYMEeHTA
H3 COOTBETCTBYIOMEro apxuBHoro oprana Poccuiickoit @egepanun

42.3. OcHoBaHMEM [Ji Hadaja [JaHHOH aJMHHHMCTPAaTUBHOH IIpOIEXypHI
ABJISIETCS YCTaHOBJICHHE HAJIMYMg OCHOBaHMH IJI1 OTKa3a B IpHEME NOKYMEHTOB,
OTKa3a B IIPEAOCTABICHHUH TrOCYyJApCTBEHHOH YCIyIM WM OTCYTCTBHS TaKuX
OCHOBaHHH.

B ciryyae Hanu4Yusg OCHOBaHHMI J7I1 OTKa3a B I[peMe JOKYMEHTOB HIIM OTKa3a
B MIPEAOCTABJIEHHH IOCYAapCTBEHHOHN yCIYyTH JOJDKHOCTHOe Juuo JlenaprameHra
Munrocta Poccun, TepputopuansHoro opraHa Muniocra Poccun, oprana 3AI'C,
OTBETCTBEHHOE 3a HCIIOJIHEHHE 3aIipocoB 00 UcTpeOOBaHUM JIMYHEBIX HOKYMEHTOB
TOTOBHT ITHCBMEHHBIH OTKa3 B IpHEME AOKyMEHTOB WM IMCHMEHHBIH OTKa3 B
NpenoCTaBIEHUM IOCy AapCTBEHHOH YCIyrd B KOMIIETEHTHBIN OpraH HHOCTPaHHOTO
rocyJapcTBa WIH 3aiBUTEIIO.

MakcumanpHBIi CpOK IOATOTOBKA IIMCBMEHHOTO OTKasa B IIpuUeMe
JOKyMEHTOB He JOJDKEH NpeBHInaTh 15 pabodnx gHel.

B cimydae OTCYTCTBHSA OCHOBaHMH NS OTKa3sa B INpHeMe NOKYMEHTOB WM
OTKa3a B MPEJOCTaBICHUM TIOCYJapCTBEHHOM YCIYTH MOJDKHOCTHOE JIHIIO
Henapramenra Munrocta Poccrn, Teppuropuansaoro oprana Musniocta Poccun,
oprana 3AI'C wucnonHuTensHORX BiacTH cyObekta Poccuiickoit ®Deneparmy,
OTBETCTBEHHOE 3a MCMOJIHEHHE 3aripocoB 00 HcTpeOOBaHUU JIUYHBIX JOKYMEHTOB,
TOTOBUT IMCBMEHHBIH 3ampoc 00 HcTpeOOBaHUM JIMYHOIO JOKYMEHTa B
COOTBETCTBYIOILIMM apxuBHBId opraH Poccuiickoit ®Penmepanu 1mo Mecry
HaxoxaeHus noxkymeHTa (opransl 3AI'C, denepanbHoe apXHWBHOE areHTCTBO) M
yBEIOMJIEHHE O HallpaBJIEHUH 3ampoca 06 HcTpeboBaHUH HJOKYMEHTA.

MaxcumanbHEI CpPOK MNOATOTOBKM ITMCBMEHHOrO 3ampoca He JHOJDKeH
IpeBbIaTh 15 pabouux mHei.
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PesynbTaTroM  agMWUHUCTPAaTUBHOM  NpOLEAYypH  gBIieTcd  Iepenada
JOJDKHOCTHOMY nmny Jlemapramenta MuHiocta Poccuu, TeppHTOPHAIBHOIO
oprana Muntocta Poccun, oprama 3AI'C, OTBETCTBEHHOMY 3a pEIMCTPAIHIO
JOKYMEHTOB, NHCBMEHHOTO OTKa3a B IpHeMe HOKYMEHTOB WM ITHCBEMEHHOTO
0TKa3a B NPEeJOCTaBIIEHHMH IOCyIAapCTBEHHON YCIIyIHM WM IHCBMEHHOIO 3ampoca
00 ucTpeGOBaHMM JTUYHOTO JOKyMEHTa U3 COOTBETCTBYIOINEr0 apXWBHOIO OpraHa
Poccuiickoit @enepauuy 1m0 MECTy HaXOXAEHHS AOKYMEHTa U YBEIOMIICHHSA
3aABUTENS O HAITpaBJIEHHH 3arpoca 06 UCTpeGOBaHUHU TOKYMEHTA.

HanpasJsiende 0Tka3a B IpHeMe JOKYMEHTOB HJIM 0TKAa3a B
NpeaocTaBJIeHHH roCyAapCTBEHHOH YCJIyra HJIH 3anpoca 00 HeTpeGoBaHNu
JIHYHOTO JOKYMEHTA B COOTBETCTBYIOIIHH apXHBHbIH oprax

Poccuiickoii ®egepanun

42.4. OcHoBaHWeM [UId Hadajla JaHHOM aJMHHHCTPATHBHOM IIpoLe Iy psl
SBJIIETCS IOMy9IE€HHE OOJDKHOCTHBIM oM J[emapramMeHta Muniocta Poccun,
TEPPUTOPHANIBEHOrO oprada Muniocta Poccuu, oprana 3AI'C, oTBETCTBEHHBIM 3a
PETUCTpaIi0 JOKyMEHTOB, IMCBMEHHOTO OTKa3a B IIpHeMe JIOKYMEHTOB HIIN
NUCHEMEHHOT0 OTKa3a B TMPENOCTaBIE€HHH TIOCYJapCTBEHHOH YCIYIH WM
IMUCBMEHHOr0  3ampoca 00  HCTpeOOBaHMM  JIMYHOIO  JOKYMEHTa U3
COOTBETCTBYIOIIEr0 apXHBHOro opraHa Poccuiickoit @enepanvu 4 yBeIOMIECHHS O
HallpaBJIeHUH 3arpoca 06 HcTpeOoBaHHH JOKYMEHTA.

HomxrocTHOe muno JlemapramenTa Muniocta PoccHH, TeppHTOPHAIBHOTO
oprana Munrocra Poccun, oprana 3AI'C, OTBETCTBEHHOE 3a DPErHCTPALHIO
JOKYMEHTOB, PErMCTpUpPYET U HaIlpaBIseT:

1) NMCEMEHHBIM OTKa3 B IIpHEME TOKYMEHTOB HJIM IHCHMEHHEIA OTKa3 B
IIpeOCTaBNEHNH IOCYJapCTBEHHOH YCIIYTH, a Takoke YBeIOMJIEHHE O HallpaBIeHUH
3arpoca 06 HCTpeGOBaHMH JIMYHOTO JOKYMEHTa B COOTBETCTBYIOIIMM apXWBHEIH
opran Poccuiickoit ®demepalii B KOMIIETEHTHBI OpraH HMHOCTPaHHOTO
rocyAapcTBa UK 3asBHUTEIIO;

2) IACEMEHHBIA 3ampoc 06 HCTpeGOBaHMM JMYHOIO [JOKYMEHTa C
NpUIOKEHUEM 3asBlieHHs 00 HcTpeGOBaHMM [OOKYMEHTOB U3 Poccuifckoit
Qenepauny HarpaBiseTcs NMPH HCTpeOOBaHHM [JOKYMEHTA O PETHCTPAlMM aKTa
rPaXJaHCKOTO COCTOSHHA — B CooTBeTcTByrommi opran 3AI'C, mo Mecty
HaXO0XXIEHHUA 3aMUCH aKTa IPAXTAHCKOTO COCTOSHUS; IIPU UCTPEOOBAHUY APYroro
JHYHOr0 JOKyMEHTa — B COOTBETCTBYIOIIMM apXWBHBIA opraH Poccuiickoif
®enepanuu nnu B OenepanbHOe apXUBHOE areHTCTBO.

MakcuManbHEIH CPOK PETHCTPalliK JOKYMEHTOB U Mepelauy UX Ha OTIPABKY
He J0JDKEH IIpeBHIATh 3-X pabounx qHeH.

PesynpraroM anMUHHCTPaTHBHOM @poLlenypsl sBISETCS Iepegaya Ha
OTIIPaBKy ITUCBMEHHOT'O 0TKa3a B IIpHeMe AOKYMEHTOB WM MUCBMEHHOIO 0TKa3a B
NpEAOCTaBlIeHUH T[OCYNApCTBEHHOH YCIyrH MIM IIHCBMEHHOro 3ampoca o006
MCTPeOOBAaHMH JHUYHOTO JOKyMEHTa B COOTBETCTBYIOLIMI apXUBHEIM Opras
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Poccutickoit Pepepaury © yBeIOMJIEHHMS O HampaBlI€HWM 3amnpoca o6
ucTpeGOBaHUU TOKYMEHTa.

Perucrpanus orsera
COOTBETCTBYIOLEro apxuBHOro oprana Poccuiickoit @eaepannu
Ha o0pameHue 06 ncTpeOGOBaHHM JOKYMEHTA

42.5. OcHoBaHHEM U1 Hadajla JAaHHOM aJMHUHUCTPaTHBHOH IpOLEXYpEHI
ABJIIETCS. IOCTYIUIEHWE K3 COOTBETCTBYIOILIEr0 apXMBHOro opraHa Poccuiickoit
deneparmy oTBeTa Ha oOpameHue 06 HCTpeOOBaHUN JOKyMEHTA.

JomxHocTHOe nmuuo [enapramenta Muniocta Poccun, TeppUTOpHAIBEHOrO
oprana Mumntocta Poccun, oprana 3AI'C, OTBETCTBEHHOE 3a pPETMCTPALMIO
JOKYMEHTOB, PETHUCTPHpYeT IOCTYNMUBINHI M3 apXUBHOro opraHa Poccwuiickoif
Denepanuy OTBET U IIEPENACT 3aperMCTPHPOBAaHHEINA OTBET NODKHOCTHOMY JIHITY
Henapramenra Mumtocra Poccun, TeppuropuansHoro oprana Mumiocta Poceun,
opraia 3AI'C, OTBETCTBEHHOMY 32 MHCIIOJIHEHHE 3aIpocOB 00 HCTpeGOBaHMM
NMUYHEIX JOKYMEHTOB.

MaxcuManbHBIM CPOK BBITNIONHEHWS aJIMHHHUCTPAaTHBHOM NpOULENYpH He
HOOJDKEH IIPEeBBIIATh 3-X paboumx aHed ¢ MOMEHTa IOCTYIUIEHHS OTBETa B
HenaprameHT Munrocta Poccuu, TeppHTOpHaNbHEIX opraH Mumniocra Poccum,
oprad 3AI'C.

PesynsTaToM  aJMHMHHCTDaTHBHOM  IIpOLeAyphl  SBIMeTCA  [epefada
3aperuCTPHPOBAHHOIO OTBETa AOJDKHOCTHOMY muuy JlemaprameHta Muniocra
Poccum, TteppuTOpHanpHOro opraHa Mumiocta Poccum, opranma 3ATC,
OTBETCTBEHHOTO 32 HCIIOJIHEHHE 3aITpocoB 06 HcTpeGoBaHUU JOKYMEHTOB.

IloaroToBka oTBeTa Ha 3anpoc 06 HCTPeGOBAHUH JIHYHOIO JOKYMEHTa

42.6. OcHoBaHWeM s Hayaja JaHHOH aJAMHHHUCTPATHBHOM IpOLEIypHI
SBJIICTCS NMOMYy4CHHe NODKHOCTHBIM JMIoM JlenmaprameHta Muniocra Poccun,
TEPPUTOPHANBHOTIO opraHa MuHniocta Poccun, oprana 3AI'C, oTBeTCTBEHHEIM 3a
UCTIOTHEHHE 3anmpocoB 00  HCTpe6OBaHMM  JIMYHBIX  JOKYMEHTOB,
3aperuCTPHPOBAHHOIO OTBETA COOTBETCTBYIOLIErO apXUBHOTO oprana Poccuiickoit
Denepauny Ha o6pameHye 06 HCTpeGOBaHAN JTUYHOTO JOKYMEHTA.

HMomxkHocTHoe nuno Jlemapramenta Mumiocta Poccum, TeppHTOpHAIBHOTO
oprana Munrocta Poccuu, oprana 3AI'C, OTBETCTBEHHOE 3a HCIIONHEHHE
3ampocoB 006 MCTpe6OBaHWHM JIMYHBIX JOKYMEHTOB, TOTOBHT OTBET B
KOMIIETEHTHBIH OpTaH MHOCTPAaHHOTO TOCYHapCTBa C MPUIOKEHHEM MONYIeHHOTO
AOKYMEHTa, & TaKXe 3ajiBUTeNI0 (IPM HAIMYHH IIOJHOTO I[IOYTOBOIO ajpeca
3a4BUTEJIA OH YBEAOMIIIETCS O HallpaBIeHHH JOKYMEHTA).

B cmyyae oTcyrcTBHSA HCTpeGyeMOro MOKYMEHTa MOMDKHOCTHOE JHMIO
Henapramenta MumiocTa Poccun, TeppuTOpHanIsHOro opraHa Musnrocra Poccun,
oprana 3AI'C, OTBeTCTBeHHOe 3a WCHOJNHEHHE 3alpoCOB 06 UCTpe O0BaHUH
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JIMYHBIX JOKYMEHTOB, TOTOBUT OTBET, COAEpKaIIKii HHYOpMAIlHIO O IPHYMHAX ero
OTCYTCTBHS, B KOMIIETEHTHEIH OpraH HHOCTPAHHOI'0 rOCyAapCcTBa HIIH 3asBUTEIO.

IToaroToBIeHHEI OTBET IepefaeTcsi NODKHOCTHOMY iuly JlemapramenTa
Musntocta Poccun, TeppuropransHOro oprasa Musntocta Poccun, oprana 3AIC,
OTBETCTBEHHOMY 3a PerucTpalliio JOKYMEHTOB.

MakcuManbHEI CpPOK BEHINOJMHEHWS aJIMUHHCTPAaTUBHON IIpOUEAYPHl He
OOJDKeH TpeBHINATh 15 paboumx ngHeH ¢ MOMEHTa IONMy4YeHHS AOJDKHOCTHBIM
muioMm JlenaprameHta Munrocta Poccun, TeppuTopHanpHOoro oprasa Mwusiocra
Poccun, oprana 3AI'C, OTBeTCTBEHHBIM 3a WCIIOJIHEHHE 3al[pOCOB 06
HcTpeOOBaHNM JTMYHBIX JOKYMEHTOB, 3apETHCTPHPOBaHHOTO OTBETA Ha 3ampoc o6
UCTpe6OBaHUM JIMYHOIO JOKYMEHTa, IIOCTYMHBINETO M3 COOTBETCTBYIOIIErO
apxMBHOro oprasa Poccuiickoit ®enepanumn.

PesyneTaToM  aJMMHHCTpaTHBHOM  IpoLleAyphl  SBJIAETCA  Iepejada
JOJDKHOCTHOMY Iy JlemaprameHTa MuHiocta Poccum, TeppHTOpHAIBHOrO
oprana Muntocta Poccum, oprana 3AI'C, OTBETCTBEHHOMY 3a PpETHCTPALHIO
JOKyMEHTOB, IIOATOTOBIIEHHOI'0 OTBETA B KOMIIETEHTHEIH OpPraH WiIH 3asgBUTEIIO.

HanpaBJlelme B KOMIIETEHTHBIH OpraH HHOCTPaAHHOI0 rocyaapcrasa HJH
3aABHTEJIIO OTBETA HA 3anpoc

42.7. OcHoBaHWeM i Havala JaHHOH aIMHHHCTPATHBHOM IIPOLIELYpEHI
SABJIETCS IOTy4€HHe IODKHOCTHEIM JHIoM JlemapramenTta Muniocra Poccun,
TEpPUTOpHANBEHOro opraia Munrocta Poccun, oprana 3AI'C, oTBETCTBEHHEIM 3a
PETHCTpaIliO JOKYMEHTOB, IIOArOTOBJIEHHOIO OTBeTa B KOMIIETEHTHEIH Opran
HMHOCTPaHHOTO roCyapCTBa MJIH 3asBUTENIO 00 HCIIOHEHHH 3ampoca.

HomwknocTHoe nuuo Jlemapramenta Mumiocta Poccuy, TeppHTOpHAIBHOTO
oprana Mumrocta Poccum, oprana 3AI'C, OTBeTCTBEHHOE 3a pPETMCTPAIIHIO
AOKYMEHTOB, PETHCTPUPYET U HANpPaBIIET B KOMIIETEHTHBIH OpraH HHOCTPAHHOI'O
rocyzapcTBa WM B CTPYKTypHoe nozapasaenenne MU ]I PoccuH, OTBETCTBEHHOE 3a
OTNpPaBKy IUIUIOMAaTHYeCKOM IIOYTHI, OTBET 00 WCIONHEHHH 3ampoca s
TIOCTIeyIOMIeH MEePEeChIKA B KOMIIETEHTHBIH OpraH MHOCTPaHHOLO IOCYAapcTBa
HJIM 3aBUTEIIO.

MaxkcHManbHEI CpOK BEHINONHEHHS aIMUHHMCTPATMBHON MpPOLEXYpPH He
AOJDKEH NpEeBBIATh 3-X pabouMx AHeH C MOMEHTa IONy4eHHs JODKHOCTHBIM
muoM [lenapraMenta Muniocta Poccun, TeppuTOpHansHOro oprada MuHocTa
Poccun, oprama 3AI'C, OTBETCTBEHHOrO 3a pPErHCTPAlMIO JOKYMEHTOB,
TIOATOTOBJIEHHOT'O OTBETA B KOMIIETEHTHEIH OpraH HHOCTPaHHOI'O TOCYAapCTBa I
3aBUTEIIO.

Pe3ysbTaToM aJMHHHCTPAaTHBHOH IIPOIIENYphl SIBISETCS HANpABICHHE B
KOMITCTEHTHBIH OpraH HHOCTPaHHOTO TOCYJapCTBa WM 3aiBUTENIIO OTBETa 00
HCIIOJHEHHH 3a1poca 06 HCTpeOOBaHUM IHYHOTO JOKYMEHTA.
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IV. @opMBbl KORTPOJIS 32 HCNOJIHEHHEM
AIMHHHCTPATHBHOIO perijiaMeHTa

ITopsagok ocymiecTB/IeHAs TEKYHero KOHTPOJIS 3a co0J0AeHHeM H
HCIOJIHEHHEeM OTBETCTBEHHBLIMH J0/KHOCTHBLIMH JHIAMH NOJI0XKEHH i
AJIMHHHCTPATHBHOrO PerjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBHIX AKTOB,
YCTAHAB/JIHBAKOIIHX TPeGOBaHHSA K NMPeIOCTABICHHUIO FOCy apCTBEHHOI
YCJIYTH, 2 TAK)Ke NPHHATHEM HMH pelleHui

43, Texymuii KOHTPOJH 3a COOJIOAEHHEM IIOCIIEN0BATENFHOCTH NEMCTBUI
H CPOKOB HCIOJMHEHHS aJMUHHCTPATHBHBIX IPOLUEAYP IO IPEAOCTABICHHUIO
rOCYIapCTBEHHOM YCIyTH OCYIIECTBILIETCS ITOCTOSHHO TOJDKHOCTHBEIMM JIHIAMH,
OTBETCTBEHHEIMH 3a BEBIIIOJIHEHUE AJMHHUCTPATHBHBIX IEHCTBHHM, BXOIAIIUX B
COCTaB aAMHUHHCTPATUBHOMN NpOLEAYpH, aAMHUHUCTPATUBHEIX IPOLEAYD, a TaKXKe
IIyTeM NpPOBedeHMUs NOJDKHOCTHBIMU JmnamMu MU]J] Poccuu u Muniocta Poccuu,
pyxoBonuteneMm Jenapramenta MU]I Poccuu, [lenapramenra Muniocta Poccun,
TEeppUTOpPHANBLHOTO opraHa Muniocta Poccun, oprana 3AI'C, koHCymbCKOro
yUYpeXIECHHUs  IPOBEPOK  MCIONHEHHA  IOJOXKEHUH  AIMHUHHCTPAaTUBHOI'O
perjiaMeHTa, UHBIX HOPMaTHBHBIX IIPaBOBEIX akToB Poccuiickoit Penepannu.

44, JlnAd TeKylmero KOHTPOJS HCIONB3YIOTCS CBENEHUs, HMEIoLuecs
B OJEeKTpOHHOH 0a3ze [aHHBIX, CiIy)xeOHa1 KOpDpEeCIOHAEHLHSA, YCTHas
U nNUMCbMEHHas HHGOpMal¥s TOCYJapCTBEHHBIX CIy)KallUX, OCYIIECTBIIIFOIINX
BEILIOJIHEHNE  aIMMHUCTPAaTUBHBIX  JAEWCTBHHM, BXOMIIQMX B  COCTaB
aqMHUHHCTPAaTUBHBIX NPOLENYP, )KypPHAIIbI Y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB H
IpyTHe CBeIeHU.

ITopsinok H NEPHOAUYHOCTH OCYIIeCTBJICHHS JIAHOBLIX H
BHEIIAHOBBIX IPOBEPOK MOJHOTHI H Ka4eCTBA MPeX0CTaBIeHHS
rocyaapcTBeHHOH yC/IYIH, B TOM 4HcJie NOPAAOK H GopMbI KOHTPOJIA 3a
NOJIHOTOH H Ka4eCTBOM IIPeJ0CTaBJIeHHs FOCYJapPCTBEHHOMH yCJIyru

45. KOHTponb NOMHOTHI M KavecTBa NpPeJOCTABIEHHS TI'OCYIapCTBEHHOMH
YCIYTH BKIIOYaeT B cebs IpoBeleHHe IPOBEPOK, BBIBIEHHE U YCTpaHEHHE
HapyLIeHHH NpaB 3asBUTENIEH, paCCMOTpEHNe, [IPUHATAE pelIeHUH ¥ MOATOTOBKY
OTBETOB Ha OOpallleHHs 3asIBUTENEH, CONepXaIIMX XKaJoOk! Ha pelleHns, NeHCTBHSA
(GesmeiicTBUE) NOKHOCTHEIX JuI [Jlenmapramenta MUJ] Poccuu, JemapramenTa

Mumnrocra Poccun, TeppuropransHoro oprana Munrocra Poccun, oprana 3AIC,
KOHCYJIBCKOT'O YUIPEXXIEHUS.

46. IIpoBepkH MOTYT OBITH IUTAHOBBIMH (OCYIUECTBIATHCS HA OCHOBAaHHH
IIOJYTONOBBIX WIH TONOBEIX InaHoB pabotet MUJ] Poccum, KOHCYymBCKOro
yupexnaeHus, Munrocra Poccnu, TeppuropuansHoro oprana Musrocra Poccuu) u
BHEIUIAHOBBIMM (OCYIIECTBIIATECA HA OCHOBAHHM JXalob rpaxiaaH Ha JedcTBHA
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(Ge3neticTBre) MOJDKHOCTHEIX Jui Jlenapramenta MUJ] Poccun, JlenapramenTa
Munrocra Poccun, TeppuropuaiibHoro opraa Munrocta Poccun, oprana 3AIC,
KOHCYJIBCKOT'O YUPEeXIeHH).

47. [Ins npoBeIEHHs IPOBEpPKH IIOMHOTEI M KadecTBa IIPElOCTaBIIEHHS
TOCYZapCTBEHHOM  YCIYI'M  KOHCYJIBCKUMM  YUpeXISHHIMU  (GopMHpYeTcs
KOMMCCHS, B COCTaB KOTOpO# BKIO4aroTcs AoJDkHOCTHRIe nuna M Poccuu,
KOHCYJIBCKOI'O YUPEXACHHUS.

48. JIns mpoBeleHHsA MPOBEPKH IIOJNHOTHI M KadecTBa IPENOCTaBIEHHUS
rocyfapcTBeHHOH yciyru opranamu 3AI'C dopmupyeTcss KOMHCCHA, B COCTaB
KOTOPOH BKJIIOYAIOTCS JODKHOCTHBIE unia MuHiocta Poccun, TeppuTopransHoro
oprana Musrocrta Poccuu.

49. PesynbraTsl nmpoBepKH OGOPMIIAIOTCS aKTOM, B KOTOPOM OTMEYaloTCs
BBLIBIICHHBIC HEOCTATKU U NPEJUIOKEHHA 110 UX YCTPaHEHHIO.

OTBeTCTBEHHOCTH JOKHOCTHBIX JHII (eepabHOro Oprana
HCIIOJIHHTE/ILHOM BJIACTH 32 pelleHHus u JelicrBus (O6e3aeiicTeue),
NpHHHMaeMble (OCyllecTB/IsieMble) HMH B XO/€ IIPeI0CTaBJIeHNAs

rocyJapcTBeHHOH yCJIyIrH

50. HomxuocTHele muna J[lemapramenta MWJ] Poccum, emapraMenTa
Muntocta Poccun, TeppuropransHoro oprasa Muniocra Poccuu, oprasa 3AIC,
KOHCYJIBCKOTO yUupexaeHns HapyIIHBIINAE [IOJIO’KEHUA HaCTOSIIIEro
AIMMHHCTPaTHBHOI'O pErllaMeHTa, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOAAaTeNBCTBOM Poccuiickoit ®eneparyn.

TpeGoBanus k nopsaaKy H opmMamM KOHTPOJIS 32 MPEAOCTABJIEHAEM
rocyJapCcTBeHHO# yCJIyIrH, B TOM 4HCJIe CO CTOPOHBI FpaskaaH, nxX
00beAMHeHHi H OpraHu3anmii

S51. Ilopsmox ¥ GOpMBI KOHTPOJIA 3a IPENOCTABIEHHEM IOCYNApCTBEHHOMN
YCIYIH JAOJDKHBI OTBeYaTh TPEOOBAHMAM HENPEPBIBHOCTH M JeHCTBEHHOCTH
(3ddextrBHOCTH).

52. KoHTpoib 3a mNpenoCTaBIEHHEM TIOCYHAPCTBEHHOM YCIYTH MOXKET
OCYIIECTBIITBCA ~ IIyTeM nomydeHus B J[lemapramenre MUJ] Poccum,
HAenapramente MuHntocta Poccun, TeppuropuansHom oprane Muriocra Poccr,

oprae 3AI'C, KOHCYNECKOM y4pexAeHHH HHQOPMALHMH O HE 10 TeneQoHy, 1o
IHCBMEHHBIM OGPaIeHHsM, 10 IeKTPOHHOH HoYTe.

KoHTponb 3a IpenocTaBieHHeM TroCyNapCTBEHHON YCIYTH MOXET Takke
OCYIIECTBIIATECS [IyTEM HaNpaBIeHUs 3aMEYaHHil U NPEUIOKEHHH 110 YIYYIIEHHIO
Ka4ecTBa ITPeJOCTABJIEHHS IOCy IapCTBEHHOM YCIIyTH.
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V. Hocyne6noe (BHecyne6HOe) 00skanoBaHne 3asiBHTE/IEM PelUeHHI u
aeicrBaii (0e3gecTBHS) OpraHa, NpeJoCTaABJISIONIEro rocyiapCcTBeHHY 0
YCJIyry, AOJKHOCTHOIO JIHIIA OPraHa, peJocTaBIsI0IIero rocyAapcTBeHHYI0

yeayry

53. Ilpemmetom nocynebHOro (BHecyneGHOro) OOXKaTOBaHUS SABISIOTCA
pemenus ;A Jeiicteus (6e3meiicTBHE) ROJDKHOCTHRIX Jan Jlemapramenta MU
Poccuu, Jlenapramenta Munrocta Poccnu, TeppuTOopHansHOro oprasa MuHiocTa
Poccun, oprana 3AI'C, KOHCYNBCKOTO  y4YpeXIeHHS, [PUHATEIE U
OCYHIECTBIIEHHbIE C HapyIIEeHHEM CTaHIapTa MpeXOCTaBIeHMS roCyIapCTBEHHOM
YCIyrH, a TakKe HEHaJJeXXalllee WHCIONHEHHe MOJDKHOCTHBIMH JIMIIAMH KX
IOJDKHOCTHBIX 00S3aHHOCTEH, YCTAaHOBJIEHHBIX HACTOSINAM AIMHHHUCTPATHBHEIM
perIaMeHTOM M WHEIMM HOPMAaTHBHBIMHU ITPaBOBBIMH aKTaMH, perylIHpYIOIIMMH
OTHOLUECHHA, BO3HHMKAIOI(ME B CBA3H C IPEJOCTaBIEHHEM TOCyJapCTBEHHOM

YCIIyTH.

54. 3asgBuTENNE MOXKET OOPaTHTECA C XaI000H, B TOM YHCIIE B CJieIyHOUIHX
CITyJasx:

HapyIlleHHE CpOKa PEeTHCTpallid 3ampoca 3asiBHTENS O MPeIOCTABIEHHH
rocyZapCTBEeHHOH yCIIyTH;

HapylIeHHe CpoKa NIPe0CTaBIeHNS IOCy AapCTBEHHOM YCIIYTH;

TpeboBaHME y  3ajdBHTeNI  NOKYMEHTOB, He  IIPEXyCMOTPEHHBIX
HOPMAaTHBHBIMH  I@paBOBBIMH  akTamMM  Poccuiickoit = ®epepammu, i
IpeOoCTaBlIeH s TOCyJapCTBEHHOH YCIIyTH;

OTKa3 B IIpHEME JIOKYMEHTOB, IPENOCTAaBIeHHE KOTOPHIX IPEXyCMOTPEHO
HOPMaTHBHBIMH  TPaBOBEIMH  akTaMu  Poccumiickoit  ®emeparuu, s
TIPEXOCTaBJIEHHs] TOCYJapCTBEHHOM YCIYTH, y 3asBHTEN;

OTKa3 B IPEeIOCTaBJI€HNH rOCYIapCTBEHHON YCIIYTH, €CJIM OCHOBaHMs OTKa3a
He IpeAyCMOTPEHEI deneparsHEIMU 3aKOHaMH %4 IPUHATBEIMU
B COOTBETCTBUM C HUMH MHBIMH HOPMAaTHBHBIMH IPAaBOBEIMH aKTaMH Poccuiickoit
Depnepaunu;

3aTpe6GoBaHUe C 3aj4BUTENA [PH NPEJOCTABICHHH TOCYAAPCTBEHHON YCIyTH

IJIaTel, HE IIPEXYyCMOTPEHHOW HOPMATHBHBIMH IPABOBBIMHM aKTaMH PoccHiickoii
denepauuu;

otka3 Jlemapramenta MHJl Poccum, Jlenapramenta Mumniocta Poccuu,
TeppUTOpHAIbHOTO opraHa Muniocta Poccun, oprana 3AI'C, KOHCYJIBCKOTro
YIpeXAEeHus, NODKHOCTHOro nuua Jlemapramenra ML Poccun, JlemapramenTa
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Mumntocra Poccuu, Tepputopuanssoro opraHa Munrocta Poccun, oprana 3AIC,
KOHCYJIBCKOTO YUpPEXZeHHSA B UCIIPABJICHUH AOITYIIEHHBIX OIEYaTOK H OMMOOK B
BBIJAHHBIX B pe3yJIbTaTe IPeAOCTaBIeHUA IOCYyIapCTBEHHON yCIyTd HOKyMEHTax
60 HapylieHHE YCTaHOBIEHHOI0 CPOKa TaKUX MCHpPaBIeHUN.

55. XamoObl Ha pelleHWs, IpPHHATEIE B XON€ MPEIOCTABJIECHHUA
rOCyJapCTBEHHON YCIYI'M HODKHOCTHRIM juiioM [emapramenta MUJ] Poccuw,
KOHCYNIBCKOTO YUYpPEXICHHS HanpaBiAioTcs pykoBomuremo [lemapramenta MU
Poccuu, KOHCYIIBCKOTO y4YpexXIeHHs, HX 3aMECTATESAM.

XKanobel Ha pemeHusd, NpuHATHE pykoBoiuteneMm J[lemapramenra MMJ]
Poccuu, koHCYIIbCKOro yupexaeHus noaarworcs B MU Poccuu.

JKano6slI Ha pelieHus, NPUHATEHIE B XOZe IPENOCTABIIEHHUS [OCY IapCTBEHHOM
YCIYyTH  IOOJDKHOCTHEIM  juuoM  [enmapramentTa  Munrocra  Poccum,
TePPUTOpHANBHOTO opraHa Mumrocra Poccum, oprana 3AI'C HampasnsioTcs
pykoBoguremo /[lemapramedta MuHrocTa PocCHH, TeppHTOPHAIBHOrO opraHa
Munrocra Poccun, oprana 3AI'C, ux 3aMecTHTENSIM.

JKano6s!1 Ha pelreHns, NpUHATHIE pyKoBOAuTeNeM JlenapramMenTa MHuHIOCTA

Poccun, Teppuropruansroro oprana Munrocra Poccun, oprana 3AI'C, nomarorcs B
Musroct Poccun.

56. Xano6a monaercs B MHCEMEHHOM GopMe Ha 6yMaKHOM HOCHTeNE IH60 B
3JIEKTPOHHOH dopMe.

XKanoba MOJXKET OBITH HallpaBlieHa 1o Ioy4Te,
C HCTIONB30BaHHEM HHGOPMALMOHHO — TeeKOMMYHHKAIMOHHOM ceTn HHTepHeT
6o odumanbHeX caiToB MUJI Poccun, KOHCYTBCKHMX yUpexneHHH, MuniocTa
Poccnu, TeppuTopranbHe opraHoB Mumrocta Poccunm, opranos 3AI'C, Exunoro
TopTaa, a TakkKe MOXeT OBITh IIPHHATA IIPH JTUYHOM IIPUEME 3aiBUTEIIS.

57. XKanoba nomxHa COmepKaTh:

HaMEHOBaHHWE OpraHa, NpeJOCTaB/AIONIEr0 IOCYAapCTBEHHYIO YCIYTy,
RomkHOCTHOro jymua Henapramenra MM Poccum, [lemapramenta Mumniocta
Poccum, TepputopmaneHoro oprana Mumlocta Poccwuw, oprana 3AIC,
KOHCYIBECKOTO  yYPeXIEHHdA, IPEROCTABISIOLIET0 T'OCYHapCTBEHHYI YCIYTY,
pemeHns U fAercTsus (Ge3necTBrE) KOTOPBIX 0GXKATYIOTCS;

damunmro, uMA, oTdecTBO (TIOCHEnHEE — IIPH HaJIM4KMK), CBENECHHSI O MECTE
KUTENBCTBA 3aABHUTENA — (QU3MYECKOro JHMIa JHOO HauMeHOBAaHWE, CBEIEHHS O
MECTe HaxOX[ICHUS 3aABUTENI — IOPHAMYECKOTO JIMIA, a Takke HOMep (HoMepa)

KOHTaKTHOrO TelleQoHa, anpec (agpeca) SIEKTPOHHON IIOYTHI (pu HaNMMYMH) H
TIOYTOBEIX aZipec, [0 KOTOPHIM JOJDKEH GHITh HAIIPABJIEH OTBET,
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cBeeHHd 06 OOXalTyeMBIX pelIeHHSX M JeHcTBUAX (Ge3nelcTBum)
Henapramesra  MHUJl  Poccum, [enmaprameHra  Mmuniocta  Poccuy,
TeppUTOpHATbHOrO opraHa Muntocta Poccun, oprana 3AI'C, kOHCYIBCKOro
yupexneHus, aoJkHoctHoro yuua Jdenapramenra MUJ] Poccun, [lenapramenta
Mumntocra Poccun, teppuropransHoro opraHa Muntocta Poccun, oprana 3AIC,
KOHCYJIBCKOr'O YYPEKICHNUS;

IOBOIBI, HA OCHOBAaHMHM KOTOPHIX 3asBHTENH HE COIVIACEH C pEeIlleHueM
u petictBueM (Oe3peiictBuem) [emapramenra MUJl Poccum, [lenapramenta
Muntocta Poccun, TepputopuansHoro oprasa Musniocra Poccun, oprana 3AIC,
KOHCYJIECKOTO YYpeXIeHud, HomkHocTHoro yuna Jlenapramenta MU Poccun,
Henapramenta Munrocra Poccuu, TeppuropuansHoro opraia Musiocta Poccuy,
oprana 3AI'C, KOHCYNBCKOro YYpexaeHUi. J3asBHTEIEM MOIYT  OHITEH
IpeAcTaBie bl JOKYMEHTH! (IIpH HAJIMYUH), IIOATBEP K AIOMKe JOBOMEI 3asiBUTEII,
60 UX KOIHH.

58. XKanoba, nocrynuBmas B Jemapramentr MUJ] Poccun, [lenaprameHt
Mumocra Poccuu, TeppuropnanbHbeii opraH Muniocta Poccun, opran 3AIC,
KOHCYJIECKO€ YUYpeXAeHHe MOIUIEXHT PacCMOTPEHHIO JIOJDKHOCTHBIM JIHIIOM,
HaJleJIeHHBIM IOJIHOMOYHSMM II0 PacCMOTPEHHIO Xaylo0, B TeYeHHEe NATHANLATH
pabounx JHEH CcO MOHA ee perucTpald, a B ciIy4ae OO0XKaJIOBaHHSA OTKa3a
Henapramenta  MWJ[  Poccum, [emapramenTa  Munrocta  Poccum,
TEPPUTOPHANIbBHOTO opraHa MuHrocta Poccum, oprana 3AI'C, KOHCYJIBCKOro
YIpEeXACHHA B IIpHeMe HJOKyMEHTOB Yy 3asBHTeNs JHOO B HCIpaBiIeHHUH
JOMNYyINEHHBIX OIEYaTOK M OMmMMOOK HIH B Ciydae OOXXaJIOBaHHA HapyIIEHHS
YCTaHOBJIEHHOT'O CPOKa TaKHX HCIPaBIeHUI — B TeYeHHe NATH pabodymx IHei co
JHA €e peruCTpallii.

59. Ilo pesynbTataM paccMoTpenus xanobwl Jlemaprament MUl Poccuny,
HemapramesT Munrocra Poccuu, TepputopHansheii oprad Mumniocra Poccuy,

opran 3AI'C, xoHCynBCKOE YyupexIeHHe NPHHHMaeT OIHO M3 CIEeXYIOIMX
pelLIeHUN:

YHOBIETBOPsieT »anofy, B TOM uyucie B (GOpMe OTMEHHl IIPHHATOIO
pelmenus, ucnpaBieHud JgomymieHHBIX JlemapramedroMm MMJ  Poccuy,
HenapramenTroM Munrocta Poccuu, TeppHTOpHalbHEIM oOpraHoM MuHIOCTA
Poccun, opranom 3AI'C, KOHCYNBCKHM YYpeXIEHMEM OIEYaTOK M OLIMOOK B
BBIIAHHBIX B PE3YJIbTATe NPENOCTABIEHHS FOCYIapCTBEHHOM YCIyTH NOKYMEHTAX,
BO3BpaTa 3asBUTENIO NEHEXHEIX CPEJICTB, B3MMAaHHE KOTOPHIX He MpeXyCMOTPEHO
HOPMAaTHBHBIMU NIPAaBOBBIMH aKTaMHu Poccutickoit @enepanuu;

OTKa3bIBa€T B YAOBJICTBOPEHUH XaJoOBI.

60. He mo3znnee qus, crieqyromero 3a JHeM IPHHATHS PELIeHUs, YKa3aHHOTO
B INyHKTe 59 HacTosmero AIMHUHHCTPaTHBHOTO pErJaMeHTa, 3asBHTENIO B
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IMCEMEHHOH QopMe H IO O>KeNaHHIO 3asiBUTENd B 3JEKTPOHHOH ¢opme
HaIpaBJIsIeTCs. MOTHBHPOBAHHEIN OTBET O pe3ylbTaTaX PACCMOTPEHHUA JKAIOOEL.

61. B ciy4yae yCTaHOBJIEHHS B XOJ€ WM IO pe3ylbTaTaM pPacCMOTPEHHS
’Kanobpl TPH3HAKOB COCTaBa aJMUHMCTPATHBHOIO IPaBOHApYIIEHHMS WM
NpeCTYIUIEHHST  JOJDKHOCTHOE  JIMIO, HaJelleHHOe  IIOJHOMOYHAMH 10
PacCMOTPEHHIO Xaylo0, He3aMeJIUTENbHO HallpaBiieT HMEIoMmuecs MaTepUalEl B

OpraHEI IPOKYypaTypHl.
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ITpunoxxerue Ne 3
K AIMHHUCTPAaTUBHOMY DEIJIaMEHTY

MunucrepcTBa HHOCTpaHHbIX fent Poccuiickoit Penepanvu u
MununcrepcrBa roctuiuu Poccuiickoit denepaiiu
TI0 NIPeOCTAaBIEHMIO TOCYIapCTBEHHOH YCIYTH

no HCT‘pe60BaHI/IIO JIMIHBIX TOKYMEHTOB,

yTBepxxaeHHoMy npukazoM MIJI Poccun 1 Munrocta Poccuu

ot 29 uora 2012 r.

Ne 104897124

Wudopmarus o MecTe HaXOXJEHHUS, CIIPABOYHEIX Tele(oHax, agpecax
o¢HIHAATEHEIX CAWTOB U 3JIEKTPOHHOI ITOYTHl TEPPUTOPHATIBHBIX OPIaHOB
Muntocra Poccuu u opranos 3AI'C

['JIABHBIE VITPABJIEHWA (VIIPABJIEHVS) MUHIOCTA POCCHUM 1O CYBBEKTY (CYBBEKTAM)

POCCUMCKOY ®EIEPAITIU
HeHrTpamsHbDi denepaIbHbLL OKPYT

HaramMeHOBaHHE ITIABHOrO Mecro HaxoxaeHHS Cnpasounsii Tenedon (Paxc),
yrpaeineHus (YIpas/IeHHST) (TmogTOBEI1 anpec) 3JIEKTPOHHEIH ajipec
Mmnsrocra Poccrn o
cyOBeKTy (CyOBeKTam)
Poccriickoit Oenepamin
I'masroe ynpasnerne Mumrocra | 117218, Ten.: (499) 124-08-42
Poccun no Mockee r. Mockaza, ®axc: (499) 124-01-50

Kpxmxanosckoro, 4. 13, | E-mail: ru77@minjust.ru

xopm. 1
Yapasnenrne MuHIoCT2 308002, Ten./daxc: (4722) 33-46-06
Poccun no Benropoackoi r. Benropog, E-mail: ru31@minjust.ru

obnact

yi. ITo6ensl, n. 16

Yrpasneaue MuniocTa
Poccuu no Bpsanckoi
obnacra

241050,
r. bpsmck,
yn1. CrenHag, 1. 2- A

Ten./paxc: (4832) 66-68-83
(4832) 64-72-34, (4832) 66-68-94
E-mail: ru32@minjust.ru

Ynupasnesue Muniocta 600033, Ten./axc: (4922) 32-72-97
Poccuu no Bragumupcxkoit r. Bnamgamup, E-mail:ru33@minjust.ru
obnactu OxTa6pbckril IpOCIEKT,

I. 33 -a
Yupasnenue MuHocTa 394006, Ten./paxc: (4732) 76-37-87
Poccuu no Boporexckoi r. Boponex, E-mail: ru36@minjust.ru

obnacru

yi1. 9 SuBapg, 1. 36

Ynpasnesue Muniocta 153000, Ten./paxc: (4932) 30-15-93

Poccuu no ViBanoBcKo# r. IBanoso, E-mail: ru37@minjust.ru

obnacmn yi. Baraesa, 1. 27

Yupasnerue Muntocra 248023, Ten./paxc: (4842) 50-60-47, (4842) 54-64-25,
Poccun no Kamyxcko#t r. Kanyra, (4842) 54-29-77

obnactu

yi1. @. DHrensca, 1.
25

E-mail: ru40@minjust.ru

Yopasnenue Muniocta
Poccun no KocrpoMmckoit
obnactu

156002,

r. Koctpoma,

yJs1. CHMaHOBCKOTO,
. 105

Ten./paxc: (4942) 47-12-11, (4942) 45-42-22
E-mail: ru44@minjust.ru




Vripasnenne Munocta 305000, Ten./dpaxc: (4712) 56-63-41
Poccun nio Kypckoit r. Kypck, E-mail: ru46@minjust.ru
o6 Jlacti Kpachas 1., 8. 6

VrIipaBnenue MuHiocTa 398043, Ten./dakc: (4742) 36-60-94
Poccun mmo Jlunenkoi r. JIunenx, E-mail: ru48@minjust.ru

o6 Jlact yn. Tepemkosoit, 1. 14,

Kopm.3
Vxpasnenue Murrocta 117218, Ten./daxc: (499) 124-40-02
Poccun mo MockoBcKkoi r. Mocksa, E-mail: ru50@minjust.ru
obJ1actu Kpxuxanosckoro, 1. 13,

Kopr. |
Vupaenenne Mumiocta 302040, Ten./daxc: (8-486-2) 72-52-77
Poccurr o OprnoBckoit r. Openn, E-mail: ru57@minjust.ru
obnactu yi1. M. T'opsxoro, 1. 45 a
Yapasnenue Muniocra 390006, Ten./baxc: (4912) 97-51-02
Poccun no Psazanckoit r. Pasans, E-mail: ru62@minjust.ru,
obJIacTa yin. JInbkuexra, 1. 18
Ypasnesue MuHIOCT2 214012, Ten./daxc: (8-481-2) 32-96-16
Poccun mo CmoneHckoi r. CmoneHck, E-mail: ru67@minjust.ru
obyractu yi. Kaiena, 1. 1
Ypasnerue Munrocra 392036, Ten./dpaxc: (4752) 47-15-55
Poccun no TamGoBcxoit r. TamGos, E-mail: ru68@minjust.ru
obxacra yi. K. Mapkca, 1. 142/10

Yupasnenne Munrocra
Poccuu mo Teepckoit

170100,
r. TBeps,

Ten./daxc: (4822) 33-03-71
E-mail: ru69@minjust.ru

obiractn Ha6.Cr. Pasuna, 1. 3

VYnpaenenune Muniocta 300041, Ten./paxc: (4872) 56-49-86
Poccun no Tynsckoit r. Tyna, E-mail: ru71@minjust.ru
obnacta yi1. Colidepa, 1. 16

VYupasneane Munrocta 150000, Ten./paxc: (4852) 30-75-31

Poccun no Spocnarckoit
obsnacTu

r. SIpocnasns,
yi1. Yaiikosckoro, 1. 40

E-mail: ru76@minjust.ru

Cesepo-3ananelii GpenepanbHbIi OKPYT

HaumernoBanue riaBHOTo
yipaBneHus (ynpaBlieHA)
Munzocra Poccun o
cyonekry (cyOsexTaMm)
Poccuiickoit emeparun

ITouToBEIi anpec

KonrakTHeni Tenedon (dpakc),
3JIEKTPOHHEIA agpec

['maBHOe ynpaBnenne MuniocTa
Poccrn no Canxr-

ITerepbypry

190000,
r. Cankr-Ilerep6ypr,
Wcaakuepckas m., 1. 11

Ten.: (812) 571-13-19
daxkc: (812) 571-18-81
E-mail: ru78@minjust.ru

VYnpasnerne Musiocra
Poccru no Jlennnrpanckoit

199004, r. Canxr-
ITerep6ypr, Bonxosckuit

Ten./ daxc: (812)331-95-52
E-mail: ru47@minjust.ru

obnacTtu nep., 1. 4-a

185910, Ten./daxc: (8142) 76-95-06
Vnpaenease Munrocta Pecny6nuxa E-mail: rul 0@minjust.ru
Poccuu no Pecny6uxe Kapenus,

Kaperns

r. Ilerpo3aBonck,
yi. Kpacuas, 1. 33




'V 1mipasnenne Muntocra
Poccuu o Pecy6muke
Komu

167000,

Pecry6muxa Komu,

r. CrIKTBIBKAp,

yi1. UHTepHAnnOHANLHAA,
n. 158

Ten./daxc: (8212) 29-34-07
E-mail: rul1@minjust.ru

VY 11pasnenne Muniocta
Poccun 1o
A PXaHreiscKoMy |

163000,
. ApXaHrensbcK,
yiI. Bockpecenckas,

Ten./paxc: (8182) 65-23-55
E-mail: ru29@minjust.ru

HesrenkoMy aBTOHOMHOMY o 12

OKPpyry

Vripasnenne MuHiocra 160000, Ten./daxc: (8172) 21-07-09
Poccun o Bonoroackoit r. Bonorpa, Qaxc: (8172) 21-06-32

oOJlactu

yn. Ilymkunackas, 1. 25

E-mail: ru35@minjust.ru

Y1xpasnerue Muniocra 236022, Ten./dakc: (4012) 60-33-91
Poccun no r. Kammannrpaz, Caitt: ru39@minjust.ru
Kaymnaunrpanckoi 1p-T Mupa, 1. 5

obJ1acTa

Vixpaenenue Munrocta 183034, Temn.: (8152) 43-95-95
Poccun o MypMasckoit r. MypMasck, ®axc: (8152) 43-86-77
o6r1actn yi. Cepmnosa, 1. 3 E-mail: ru51@minjust.ru
Ypasrenne Munrocta 173001, Temn.: (8162) 77-35-45
Poccun mo Horropoackoit r. Benmuxuit ®axc: (8162) 55-72-39
obr1actu Hogsropox, E-mail: ru5S2@minjust.ru

yi1. CrpaTuiaroBckas, 1. 19

VYapasneane Musniocta
Poccun no IlckoBckoit
obxactn

180019,
r. [IckoB,
yi1. Texctunenag, a. 3

Ten./paxc: (8112) 53-55-84
(8112) 53-76-84
E-mail: ru60@minjust.ru

IOxHEI denepansHELL OKpyT

Hammenosanmne riiaBHOTO IouroBkiit anpec Konraxtas1i Tenedon (paxc),
yHupagneHuA (yIpaBIeHH) 3JIEKTPOHHEIH aJipec
Muyrsocra Poccnn mo

cyOBexty (cyObexTam)

Poccuiickoit Oenepammn

I'maBHoe ympasnenne MusiocTa | 344082, Ten./daxc: (863) 200-66-80

Poccun no Pocrosckoit
obnactu

r. Poctos-na-Jlony,
y1. beperopas, x. 11/1

(863) 200-66-71
E-mail: ru61 @minjust.ru

Yupasnenue MuniocTa 385006, Ten./axc: (8772) 57-08-78
Poccun o Pecniy6mnmxe r. Maiixor, E-mail: ru01@minjust.ru
Anpires yn. Xakypare, 1. 199
Pecny6imixa Anpres
YupasneHune 358009, Ten.: (84722) 2-57-97
Mmuszocra Poccnn mo r. Onucra, Pakc: (84722) 2-04-20
Pecrrybmixe Kamvemxus yi. I'. Monoxkasoga, 1. 49 E-mail: ru08@ minjust.ru
Pecmry6mixa Kammbixus
VYupasnesue 350000, Ten./paxc: (861) 274-89-32
Munzocra Poceunu o r. Kpacrognap, E-mail: ru23@minjust.ru
Kpacromapckomy xparo yi1. Kpacnoapmeiickas, 1. 32
Ynpasnesue 414000, Ten./daxc: (8512) 44-08-16

Munzrocra Poccun o
Actpaxanckoit o6acta

r. AcTpaxaHs,
yn. Huxonsckas, 1. 9

E-mail: ru30@minjust.ru




VripasneHue
Mumocra Pocenu o
Bourorpanckoit o6inactu

400001,
r. Boarorpan,
yn. Kanununa, n. 4

Ten./paxc: (8442) 95-98-17
E-mail: ru34@minjust.ru

CeBepo-KaBxa3sckuit ¢henepaIbHBI OKPYT

HaumeHoBaHHBeE I'TIaBHOTO
yIrpasieHus (YIpaBIeHHs)

ITogroBEIii anpec

Konrakrrii tenedon (paxc),
3JIEKTPOHHBIA aipec

Mmznrocra Pocern o

cyOnexTy (cybbeKTam)

Poccuiickoit Depepanun

I'71aBHOE ympaBieHue 355035, Ten./daxc: (8652) 94-19-05
Mrmusiocta Poccrn nno r. CtaBponons, E-mail: ru26@minjust.ru

CTaBpomonbECKOMY Kpato

np-T Kapna Mapkea, 1. 74

Vrpasnenne Musiocra
Poccuu o Pecrry6rmke
Jarecran

367003,
r. Maxaukana,
yn. BorateIpera, 1. 4

Temn.: (8722) 67-64-43
Ten./daxc:(8-8722) 67-64-45
E-mail: ra05@minjust.ru

Pecrry6iuka Harecran
Yirpasinerne Muniocra 386101, Ten./daxc: (8732) 22-84-35
Poccun mo PecrryGmike r. Haspass, E-mail: u06@minjust.ru
HNarymerus yi1. bazopkmHa, 1.6 a

Pecniy6mikxa Murymerns
Vipaenesue 360051, Ten./dakc: (8662) 30-00-14
MuHiocra Poccumt no r. Hampuuk, E-mail: u07@minjust.ru

KaGapauno-Bbankapckoit

yn. Ilymxuna, 1. 85

Pecrrybmixe Kabapnuno-bankapckas
Pecny6iinka
Vupasnesue 369000, r. Yepkecck, Ten./daxc: (87822) 5-37-83

Mnunrocra Poccun o
KapauaeBo-Uepxecckoit

Pecrrybmike

yn. Komcomonsckas, 1.23
Kapagaero-Uepkecckas
Pecnybimka

E-mail: u09@minust.ru,

VYupasnenue
Mumrocta Poccru mo
Pecrry6muke CeBepnas

362003,
r. Brnagukaskas,
yn. 'arapuna, a. 30

Ten./daxc: (8672) 52-57-27
E-mail: rul 5@minjust.ru

Ocetus - Ananus Pecy6nmka CesepHast

OceTns - Ananus
Yupagnenue 364000, Ten./daxc: (8712) 22-28-04
Munzocra Poccuu o r. ['po3HsIit, E-mail: ru20@minjust.ru
Yeuenckoit Pecybnmxe np. B.B. I[lytuna, 1.8

IIpuBOIXCKHI denepaIbHEbLA OKPYT

HawmenoBaHue riasHoro ITouToBsli azmpec KonTaxTHEI! TenedoH (paxc),
yupagneHus (yopaBileHHA) 3JIEKTPOHHBIA aJipec
Munrocra Poccnn
1o cyonexTy (cybpexTam)

Poccuiickoit enepanun

I'naBROe ynpaBneHne MuHIOCTa
Poccuu no Hmxeropogckoit

obnacrty

603950,

r. Hmxunit Hosropogz,
yi. 1-2 Opamxepeitnas,
n. 46

Ten.: (831) 439-50-20
®daxc: (831) 434-55-14
E-mail: ru52@minjust.ru

Ynpagnenne Munrocra
Poccuu o Pecny6nuxe
BamxoprocTan

450008,

r. Yoa, yn. ITymxuna,
. 95/1

Pecnybnuka
Baurkoprocran

Ten.: (347) 276-27-14
®daxc: (347) 276-27-19
E-mail: ru03@minjust.ru




Vxipasnenue Munrocta
Poccuu o Pecniy6iuxe
Mapuit On

424006,
r. Homxkap-Omna,
np-t ['arapuna, 1. 25.

Ten./pakc: (8362) 42-33-65
E-mail: rul2@minjust.ru

Pecrry6imka

Mapuit On
VrxpasneHue MuHIOCTA 430005, Tem./dpaxc: (8342) 47-23-71
Poccun no Pecmy6imixe r. CapaHck, E-mail: rul 3@minjust.ru
Mopnosus y1. JI. Toncroro, 1. 21

Pecny6mmxa Mopzropus
Vixrpasnenue Muniocra 420021, Ten./baxc: (843) 292-20-47
Poccun no Pecrry6imixe r. Kasams, E-mail: rul 6@minjust.ru

TaTapcran

yi1. Ilapmxckoit KommyHEL,
I. 24

Pecry6sika Tarapcran
Vrpasnenne Muntocta 426011, Ten./dakc: (3412) 78-47-51
Poccuu no Y amyprekoit r. IxeBck, E-mail: rul 3@minjust.ru
Pecry6imike yi1. M. T'oprxoro, 1. 56
Y muyprckas Pecy6inxa
Yopasneaue Musiocta 428000, r Ten.: (8352) 62-43-44
Poccun no Uysamckoif Yeboxcapsi, Daxc: (8352) 62-48-05
Pecrry6mixe yi. K. Mapkeca, 1. 56 E-mail: ru21@ minjust.ru
Yysamnckas Pecny6imka
Vapasneane MuHiocta 610004, Ten./daxc: (8332) 35-34-82
Poccun no Kuposckoit r. Kapos, E-mail: ru43@minjust.ru

obmactu

yi1. Habepexuas I'puna,
I. 3

Ynpasnenne Munrocra 460058, Ten./daxc: (3532) 99-97-26
Poccuu no OpenGyprekoit r. Open6ypr, E-mail: ru56@minjust.ru
obnactu yia1. [lorenxas, 1.2/2

Yupasnesne MuHiocTa 440028, Ten./daxc: (8412) 68-73-19
Poccuu no Ilensenckoit r. [Tensa, E-mail: ru58@minjust.ru

obracru

yi1. CtaBckoro, 1. 23a

Yupasneane Mumocta
Poccun mo ITepmckomy
Kpaio

614000,
r. Ilepms,
yn1. IlerponasnoBckas, a.35

Ten./paxc: (342) 212-24-13
E-mail: ruS9@minjust.ru

Ynpasnesne Munriocta
Poccun mo Camapckoit
obnactu

443041,
r. Camapa,
yn. JI. Tonctoro, x.125

Ten.: (846) 333-21-26
®Daxc: (846) 333-21-10
E-mail: ru63@minjust.ru

Ynpagnenne Musntocta
Poccru no Caparosckoit
obnacTe

410056,
r. Caparos,
yn. CopeTtckas, 1. 44

Ten./dakc: (8452) 26-15-34
®Daxc: (8452) 27-56-28
E-mail: ru64(@ minjust.ru

Ynpasnenne Muniocta
Poccru no YiesuoBcko
obnacTu

432071,
r. YIbSHOBCK,
yi. I'arapuHa, 1. 34

Ten./daxc: (8422) 46-09-36
E-mail: ru73@minjust.ru

Ypanbckuil pefepansHELE OKpyT

HaumenoBanue rinasHoro
ynpaBJennas (ynpasjieHHs)
Munrocra Poccun

0 cyOBekTy (CyoneKTam)
Poccuritckoit denepannn

[TouToBBI anpec

KonraxTHsiif Tenedon (daxc),
9JIEKTPOHHBIN apec




[">1aBHOE ynpaBnenue MuHiocTa
Poccuu no CeepanmoBckoi
oBnactu

620100,
r. ExatepunOypr,
yi1. Ky#6smuesa, x. 100

Teun.: (343) 262-68-88
®axc: (343) 262-61-64
E-mail: ru66(@minjust.ra

V1ipaBneHne Muniocta

640002,

Ten.: (3522) 46-10-00

Poccun o Kyprauckoit r. Kypras, ®axc: (3522) 46-02-49
oBnactu n. Foromns, 1. 103 E-mail: ru45@minjust.ru
VY r1ipasrenne Musnrocra 625000, Ten.: (3452) 39-68-50
Poccu o TromeHcKo# r. Tromens, E-mail: ru72@minjust.ru
o6 Jactn yi. Bogonposoasas, 1. 34

VYrIpaBnenue MuHIOCTA
Poccun o Yenabuuckoi
0O J1acTH

454048,
r. YenabuHCK,
yi. Enpkuna, 1. 85

Ten./paxc: (351) 237-94-58
E-mail: ru74@minjust.ru

Vrxpaenenne Munrocta 628011, Ten./paxc: (3467) 33-10-60
Poccrmu XanTH- r. XauTel-MaHchiick, E-mail: ru86@minjust.ru
MapmcuiickoMy aBToHOMHOMY | yiI. Kpymckoii, a. 23-A

oKpYTY - FOrpe

Ypasnerne Munrocra 629007, Ten./pakc: (34922) 3-62-15
Poccun o SImaino- r. Cenexapg, E-mail: ru89@minjust.ru

Hemxenxomy aBToROMHOMY
OKpYTy

yn. CBepaiosa, 1. 47

Cubupcxuit penepaisHELi OKpyr

HarimenoBaHpe riiaBHOro
yIpasieHAs (YIIpaBIeHHS)
Mmmocra Poccun

o cybnexty (cy6nexram)
Poccuiickoii Penepanun

ITouroBsHi anpec

KonraxTHEI1 TenedoH (¢axc),
3JIEKTPOHHEIA aapec

I'masBroe ynpasnenne MuHIOCTa
Poccun no HoBocubupckoit
obactu

630132,
r. HoBocubupck,
yi1. YenrockuHIes, A. 50

Ten./daxc: (383) 221-91-17
(383)221-15-80
E-mail: ru45@minjust.ru

Ynpasneaue Munrocra 649000, Ten./baxc: (38822) 2-26-36
Poccuu no Pecriy6mmxe r. 'opHO-AnTaiick, E-mail: m02@minjust.ru
Arrrait yi1. YanTemogea, a. 20

Pecmy6nuxa Anrait
Ynpasneane MuHiocra 670000, Ten./dpaxc: (3012) 21-38-97
Poccun no Pecniy6nuke T. Ynag-Ym, E-mail: ru04@minjust.ru,
Bypsatus y71. bopcoesa, 1. 13 «E»

Pecniybnuka Bypsarus
VYnpasnesne Munrocta 667000, Ten./daxc: (39422) 2-38-61
Poccun no Pecry6muke r. Ke3pu, E-mail: rul 7@minjust.ru

TrBa

yi. llleTuHKHHa-
Kpasuenxo, 1. 37 a
Pecrry6nuxa Trisa

Ynpasnenne Muniocta
Poccun no Pecny6iuke

655017,
r. AbGakaH,

Ten./daxc (3902) 21-51-22
E-mail: ul19@minjust.ru

Xakacus yi1. Kupoga, 1. 100, a/a 86
Pecny6nuxa Xakacus

Yupasieane Munrocta 656056, Ten./paxc: (3852) 24-94-20
Poccuu no Anraitckomy r. Bapnayn, (3852) 24-38-52

aro np-T Jlenuna, a. 8 E-mail: ru22@minjust.ru
VYnpasnenne MusocTa 672002, Ten./daxc: (3022) 32-13-44
Pocenn no r. Yura, E-mail: ru75@minjust.ru
3a6aifxanscKoMy a/1 1039

Kparo




VY ripaBnerne MuHIocTa 660017, Ten.: (391) 222-75-16
Poccur o KpacHospckoMmy r. KpacHospck, ®axkc: (391) 211-04-55
Kpao yi1. Kuposa, a. 33 E-mail: ru24@minjust.ru
VripaBrerue MurIocTa 664011, Ten./daxc: (3952) 792-792
Poccun o Upkyrckoit r. UpkyTcK, E-mail: ru38@minjust.ru
006 Jact yi. Xeni6oBa, 1. 6

Vrzpasnenune MuniocTa 650000, Ten./: (3842) 58-72-03

Po ccnu o Kemepogckoit r. Kemeposgo, ®axc: (3842) 58-71-99

06 JacTi

[Tpocnext CoBerckui,
I. 63-A, 'nagnouramr, a/q
1978

E-mail: ru42@minjust.ru

Vixpasnenne Muniocta 644002, Ten./paxc: (3812) 245-829, 246-289
Poccuu mo Omcko# r. Omck, E-mail: ru55@minjust.ru
o6J1acTa yi. KpacHsrit nyTs,

a.5
VYmxpasrerne MunIocta 634003, Ten./daxc: (3833) 65-89-71
Poccun mo Tomcxkoit r. Tomek, E-mail: ru70@minjust.ru
06J12cTH yi. Ilymkuna, g. 3

JlansHeBOCTOUHEI dheepaTbHbI OKPYT

HaxiMeHOBaHHE INIaBHOTO
ynpasieHus (YIpaBIeHH)
Mmsrocra Poccru

no cy6rekry (cybnexram)
Poccaiickoit Denepanyn

ITogroBsIit anpec

KonraxTHsli Tenedor (dakc),
3NEeKTPOHHEIA afpec

['masHOe ynpasnenue
Muxmiocra Pocenn o
Xa6apoBCKOMY Kpaio H
EBpeiicko#t aBToOHOMHOMI
obJyracTu

680000,
r. Xabaposck,
yi. K. Mapkea, a. 60

Ten.: (4212) 41-87-35
daxc: (4212) 41-87-28
E-mail: ru27@minjust.ru

Yupasnenue Munrocra 677000, Ten./paxc: (4112) 32-53-69
Poccnu o Pecry6mixe r. SIKyTCK, E-mail: rul4@minjust.ru
Caxa yiI. AMOCOBa, 1. 18
(TxcyTas)
Vupasneare Musrocra 683031, r. Ten./pakc: (4152) 26-64-28
Poccuu no Kamuarckomy Ierpomasnosck- E-mail: ru41@minjust.ru
Kpaxo Kamugarckui,

np-1 K. Mapkca, 1. 29
Ypasnesue Munrocra 690001, Ten./daxc: (4232) 605-541

Poccuu o ITpamopckomy
Kparo

r. BnagusocTox,
yi. CeeTnanckad, 1. 13

E-mail: ru25@minjust.ru

VYupasnenue Munrocta
Poccun no Amypckoit
obnacta

675000,
r. brnarosemeHck,
yi. Kanunnna, 1. 126

Ten./pakc: (4162) 35-21-00
(4162) 37-36-26
E-mail: ru28@minjust.ru

Yupasneaue Musnrocta
Poccuu no Maraganckoit
obnactu u YykorckoMy
ABTOHOMHOMY OKPYTY

658000,
r. MaranaH,
yi. Ilymikuna, 1. 6

Ten.: (4132) 63-92-26
E-mail: ru§9@minjust.ru

Yupasneare Muntocta
Poccuu no Caxamnnckoit
obnacrtu

693000,
r. IOxu0-CaxamHck,
yi1. JI3epxuHCKOro, 1. 23

Ten./daxc: (4242) 505-446
E-mail: ru65@minjust.ru




[Ipunoxxenue Ne 4

K AIMUHUCTPaTUBHOMY pETJIaMEHTY
MuHucTEpCTBa HHOCTPAaHHBIX Aen Poccuiickoil ®eneparuu
1 Munuctepcra roctunuu Poccuiickoit @enepanuu

TI0 IIPEIOCTABICHUIO FOCY JapCTBEHHOH YCIYTH
0 ACTpeOOBaHMIO THYHBIX JOKYMEHTOB,

yTBepxIeHHOMY mpukazoM MU Poccun 1 Musrocta Poccun
or 29 moHa 2012 r.

Ne 10489/124

Opransl 3AI'C ncnionHUTENbHOM BiacTH cy6bekToB Poccuiickoit @eneparuu

Ne HauMeHoBaHHe oprana MecTo HaxoXxIeHuA opraga Kog ropona
n/n | 3ATC 3AI'C TenedboH (dpaxc)
1. | YopaBnernue 3AI'C 385000, Pecny6mmxa kxox ropogna (877-2)
PecniyGmuaxu Ansires Aprrres, r. Maiikor, (Ten./dakc) 57-15-93,
yn. KpectbsgHckas, 1. 236 52-38-58
2 | Komurer no gemam 3AI'C 649000, kox ropoya (388-22)
Pecry6immku Anrait Pecmy6muixa Anraif, 2-53-95
r. ['oprO-AJsTTaMicK, (Ten./paxc) 2-46-81
np-t KoMMyHHCTHYIECKHH, 4. 6
3 | Yopasnenue 3ATC 450054, r. Yoa, kox ropoxa (347)
Pecriy6nuxu bamkopToctan yn. 3opre, 1. 60 248-73-74
(Ten./dakc)
248-73-83, 241-53-66
4 | Vopasnenue 3AI'C 670034, Koz ropoja (3012)
Pecrry6imaxu bypsatus Pecry6muxa BypsaTus, 44-77-48
r. Ynas-Ym
yn. KpacHoapmeiickag, a. 20
5 MHUHHCTEPCTBO OCTHILIHH 367005, koA ropoja (872-2)
Pecnry6imuku Jlarectan Pecnybmixa [arecras, 67-83-22
. Maxauxkaiia,
1. JlenuHa,
JloM npo¢coro3oB
Vnpaenenue 3AI'C u 67-85-71
pervcTpaluu BeqoMCTBeHHBIX | 367000, Pecriybmuka [larecran
HOpPMAaTHBHEIX IIPaBOBBIX r. Maxaukana
aKTOB yn. JlaHusnoga, 1. 22
MpunucrepcTBa JOCTHIIUH.
Pecrry6imku Jlarectan
6 | Ciyx6a3AI'C 386100, xox ropoxa (873-2)
Pecrry6muixu VHrymerus Pecnybnuxa Vurymerns, 22-52-13
r. Haspans, (Ten./dakc) 22-96-28
np-t MUnpuca bazopkuna, a. 14
7 | Yopasnenune 3AI'C 360000, Koz ropoga (866-2)
Ka6apauno-bankapckoit Kabapauno-bankapckas 42-70-66
Pecnrybmuku Pecny6iuka, (Ten./dpaxc) 42-30-01

r. Hanpyuk,




yi1. M. 'opsxoro, . 13

8 | Ympaenenue 3AI'C 358000, Kox ropoaa (847-22)
Pecny0Oimxu KanmMeixusa Pecniy6nuka KamMprxus, 3-57-27
r. JJHCTa, (ten./axc) 4-05-56
Howm [pasurenscTBa, (Ten./daxc) 3-42-48
ya. [lymxuna, 1. 18
9 | Yopaenenne 3AI'C 369000, koJ ropona (878-22)
KapagaeBo-Yepxkecckoi Kapauaeso-Yepkecckas 5-29-80
Pecny6nuxu PecrryOmuxa, (tem./daxc) 5-74-47
r. Yepxecck,
yn. Kpacroapmeiickas, 1. 54
10 | Vopasnenue 3AI'C 185010, xoz ropona (814-2)
Pecrry6mixn Kapemnsa Pecmy6imxa Kapemmus, (ten./daxc) 78-28-47
r. IleTpozaBonck (Ten./dpakc) 76-58-43
yi. Illormana, . 13
11 | YopaBnenue 3AI'C 167610, KoJ ropoza (821-2)
Pecrry6muxu Komu Pecny6mixa KoMy, 24-94-84
r. CEIKTEIBKap, (ten./axc) 28-52-01
y1n. babymxwuna, x. 10 24-62-22
12 | Otmen 3ATC 4244000, Pecny6mmka Mapuii | xox ropona (836-2)
Pecny6mixn Mapuit On ) (ten./daxc) 64-20-63
r. Homxkap-Ona, 24-62-22
yn. CoBerckas, a. 173
Otnen 06paboTkH, XpaHEHAST
JOKYMEHTOB H IIPaBOBOTO 64-15-53
obecnieueHus NeATENEHOCTH
Otnena 3AI'C Pecny6imaxu
Mapmit On
13 | Pecmybmukanckas cyx6a 430005, Kox ropona (834-2)
3ATC Pecrrybnnka Mopnopns, 24-26-79
Pecry6maxu Mopnosus r. CapaHck, (ten./akc) 23-11-91
yi1. KommyrrcTHYECK S, 1. 33
24-26-47
Otanen yuera, 06pabotku 1
XpaHEHHSA JOKYMEHTOB
14 | Yopasnernune 3AI'C 677018, Pecry6mka Caxa xox ropoja (411-2)
npH [IpaBurenscTBe (SAxyTns) 42-53-53
Pecrry6maxu Caxa (AxkyTus) r. SIxyTck, yn. AMocosa, x. 8 | (Ten./dakc) 42-38-09
44-49-07
15 | Yopasnenue 3AI'C 362040, Ko ropoza (867-2)
Pecny6muxu Cesepras Pecrry6mmka Cesepras 53-06-58
Ocernsa-Ananus OceTuga-Anagus, (ten./dakc) 53-57-62
r. Bnagukagkas, yi.
Bytelpuna, g. 7
16 | Ynpasnenue 3AI'C 420021, KoJ ropona (843)
Kabunera MuHHCTPOB Pecny6nuxa Tatapcran, 293-14-89
Pecrry6muku Tarapcran r. Kazans, 293-96-98
ya. SIxTtamosa, 1. 14 253-33-47
(Ten./axc) 293-14-89
17 | Yopasnenue 3AI'C 667000, Kox ropoja (394-22)
Pecny6muku TriBa Pecrry6imika TriBa, 2-28-15
(AreHTCTBO) r. Kensu,




yn. Kpacroapmeiickas, 100,
/g 113

18 | Komurert o nenam 3AIC 426051 ko ropona (341-2)
npu [IpaButenscrae Y nmyprckas Pecny6ituka, (ren./baxc) 51-24-87
Y nmypTckoit PecyGnuxn r. Mxesck,
yn. M. T'opskoro, 1. 73/1
19 | Komurer 3ATC 655019, Koz ropoxa (390-2)
rpu [TpaBuTenscTe Pecnybmuka Xaxacus, 299-259
Pecmy6immxu Xakacus r. AbaxkaH, 299-262
yi1. JleHuHa, 1. 67
20 | Yopasnenue 3AI'C 364051, Koz ropoza (871-2)
Yeuenckoit Pecy6iixu Yeuenckaa Pecriybnuka, 22-20-49
r. I'po3H=Ii, 22-20-77
np. ITytnxa, x. 8
21 | Otmen 3ATC 428003, Koz ropoza (835-2)
MuHBCTEPCTBA IOCTHIHA Yysamckas Pecnybnuka, (ren./daxc) 62-39-92
Yysamickoit Pecrry6imku r. Yeboxcapsl, 62-88-25
yi1. Jleguarpaackad, . 31
22 | Vupasnenue 3AI'C 656035, kox ropoza (3852)
Aurraiickoro kpas Airraiickuit kpai, 26-81-81
r. bapnayun,
up. Jlenuna, 1. 59
23 | denaprament 3AI'C 672002, r. Yura, Koz ropona (302-2)
3abafikaibCcKoro Kpas yi. AMypckad, 1. 68 35-94-82
24 | ArenrctBo 3AI'C 683032, Koz ropoja (415-2)
Kamugatckoro xpas r. [lerponasnoBck- 12-68-06
Kamygarckwuii, (ren./dakc) 23-64-52
up-1 50 ner Okta6p4, 1. 19/2
25 | Yopaenenue 3AI'C 350020 Koz ropoaa (861)
KpacHonapckoro xpas r. KpacHonap, 253-61-72
yn. CesepHad, 1. 279 (Ten./daxc) 259-70-16
26 | ArenrctBo 3AI'C 660009, r. KpacHospck, xoz ropoza (391)
KpacHostpckoro kpas up. Mupa, a. 110 265-84-08
27 | Komurer 3AI'C 614045, r. ITepms, Koz ropoza (342)
Ilepmckoro xpas yia. Coperckas, a. 53 212-91-28
(ten./pakc) 210-16-62
Otnen o6pabotku u
XpaHeHUs JOKYMEHTOB (Ten./daxc) 212-25-40
28 | Ynpasnenue 3AI'C 690110, Koj ropoaa (423-2)
aIMAHHCTpalMH r. Bnagueocrok, 40-48-95
IIpumopckoro xpas yi1. Anmupana QoxuHa, 1. 18 | (ten./paxc) 40-48-82
40-62-82
29 | Yopasnerue 3ATC 355035, r. CraBpormons, KoA ropoza (865-2)
CTaBpONOIBECKOTO Kpast 1. Jlenuna, 1. 1 35-24-22
(Ten./daxc) 29-59-84
23-20-72
30 | Yopasnenue 3AI'C 680002, r. Xabaposck, Kox ropoza (421-2)
IlpaButenscrra yi. @pynse, 1. 72 31-58-93
XabapoBckoro Kpas (ten./daxc/ 31-54-78
31-59-24
31 | Yopasnenue 3AI'C 675023, Koz ropoxa (416-2)
AMypckoi obmactu AMypckas o6nacTs, 53-47-09

r. binarosemenck,
nep. Ceatutens IHHOKEHTHS




n.6

(ten./daxc)
ApxuB yn. [lleB4enko, a. 24 53-18-25
32 | ArentctBo 3AI'C 163004, r. ApxaHreJscK, Koz ropoza (818-2)
ApxaHrenbcko# obiactu np-t Tponuku#, a. 49 (Ten/paxc) 21-59-54
20-14-00
28-57-80
33 | Coyx6a 3AIC 414040, r. ActpaxaHs, Koz ropoza (851-2)
AcTpaxaHckoit obrmacTu yn. Akanemuka Koponesa, 1. | 25-86-90
39A (ten./daxc) 25-72-26
34 | Yopasnenue 3AI'C 308007, r. Benropon, Koz ropona (472-2)
benropoackoit o6nactu y1. Mugypnsa, 1. 56 20-01-36
(ten./paxc) 20-01-38
Otnen no y4ety, XpaHeHHIO, 31-77-41
o6paboTku nHDOpManHH
35 | VYnpasnenue 3AI'C 241050, r. BpsHCK, Koz ropoaa (483-2)
Bpsmackoit obnactn yi1. Qokuna, 1. 31 74-35-07
74-32-25
74-10-38
Otnen HaKoIUIeHHd, 241023, r. BpsHCK, 58-12-40
06paboTtkH, yi. ITymxuna, 1. 51 58-12-41
XpaHEeHHs ¥ BBLIAYH
JokymeHToB 3AI'C
36 | Hemaprament 3AI'C 600017, r. Bnamumup, KoA ropoaa (492-2)
aIMHHUCTpAlluH yn. JIynadapckoro, a. 3 53-34-22
BragumMupckoit obnactu (ten./daxc) 35-40-32
37 | Otnen 3AI'C anmapara 400098, r. Bosrorpan, Kox ropoza (844-2)
I'maBel amMuUHHCTpaUHH np-T B.W. Jlenwna, 1. 9 30-70-71
Bonrorpazckoit o6nactu 30-70-72
(ten./bakc) 30-75-38
38 | Ympasnenue 3AI'C 160035, r. Bonorna, Kox ropoza (817-2)
Booroackoit o6nactu Cogertckuif mp-T, 1. 17 (ten./dakc) 76-04-50
72-32-85
OTxen HakoILIEHHS, 72-17-48
06paboTku u 72-98-70
apXHMBallMH JOKYMEHTOB
39 | Yopasnenne 3AI'C 394000, r. Boporex, Kog ropoga (473-2)
Boponexckoii o6nactu 1. Jlenuna, 1. 11 54-55-40
Ortnen o6paboTku 1 XpaHEeHUS (Ten./dakc) 54-54-98
JOKYMEHTOB
40 | Kommrer 3ATC 153002, r. UraHoBoO, Kox ropofia (493-2)
HBanosckoit obmactu y1. barypuna, n. 8 37-74-19
37-13-05
(ten.daxc) 37-74-19
41 | Cyx6a 3ATC ° 664003, r. Upkytck, KOX ropoza (395-2)
Upkytckoit o6nactu yi1. Knesckas, . 1 34-27-64
42 | 3AI'C (AreHTCTBO) 236006, koA ropoxa (4012)
Kamuaunarpanckoit o6mactu r. Kanununarpan, (ren./dpaxc) 58-10-58
MockoBckuii mmp., 1. 95 58-19-58
Apxus 58-12-06
43 | Yopasnenue 3AI'C 248001, r. Kamyra, Kop ropoaa (484-2)




Kanyxckoit ob6mactu

yi1. Pruneesa, a. 39

(Ten./axc) 57-39-46

44 | Vupaenenue 3AI'C 650064, Koz ropona (384-2)
KeMmepogsckoit o6acTu r. Kemeposo, 58-38-96
np-1T CoBerckuit, 1. 58 (ten./paxc) 58-44-46
OTtnen HaKoOIJIEHUS U 58-37-72
o6paboTku
JokyMeHTOB opraHoB 3AI'C

45 | Yopasnerue 3AT'C 610019, r. Kupos, Kox ropona (833-2)
Kupogckoit obnactu yn. Kapna JIubkuexra, . 69 (ten./dpaxc) 64-96-28
Otnen yuera U XpaHEeHHA 54-11-46
JOKyMeHTOB opraHoB 3AI'C 54-37-48

46 | Ynpasnenune 3AI'C 156026, r. KoctpoMa, KoJ ropona (494-2)
Kocrpomckoii obactu yi1. [IpuBox3ansHas, 42-94-03

o.16 A 42-44-91
42-44-92
(Ten./pakc) 42-94-03
42-44-91

47 | Yopasnernue 3AI'C 640000, r. Kypras, Koz ropoza (352-2)

Kyprauckoit o6macti yin. Coserckad, 1. 98 (ren./daxc) 65-00-58
(ten./daxc) 46-27-12

Otnen opragu3anyy 4

KOHTpOJIA JESTEIBHOCTH

opraHoB 3AI'C

48 | Komurer 3ATC 305002, r. Kypck, koA ropoga (471-2)
Kypcko# obnactu y1. Mapara, 1. 9 70-07-68

(ten./daxc) 70-07-69
(ten./daxc) 51-25-27

49 | Yopasnernue 3AI'C 191311, Kox ropoza (812)

JlegmHTpanckoit obnactu Canxr-IlerepGypr, (ten./daxc) 274-64-28
CyBopoBckuii np-T, a. 67 274-49-01, 579-85-40

50 | Yopasnenne 3AI'C u 398014, r. JIumeuk, KoA ropofa (474-2)
apXWBOB 1. Jleanna, 1. 3 72-25-68
Jlanenkoi obnacta 77-96-96

(ten./daxc) 39-80-14

51 | Otnen 3AI'C apmurucTpamue | 685000, r. Marazas, Kox ropona (413-22)

Maragasckoit obmactu y1. IIponerapckas, 2-97-71
a. 14 (ten./paxc) 2-25-56

52 | I'maBHoe ynpaBnenue 3AI'C 127051, Mocksa, Koz ropoja (495)

MocxoBckoit o6nacTu Cpennnit Kapetnsii nep, a. 7, | 609-04-10
cTp. 1 (ren./dakc) 609-00-
13-

53 | Cextop 3AI'C 183006, r. MypMmasck, Koz ropoaa (815-2)
MunucTEpCTBA IOCTHIMH up-t JleruHa, x. 75 48-64-55
MypMaHckoii o6macTa (Ten./baxc) 48-64-57

54 | I'maBROE ynpasnenne 3AI'C 603001, Koz ropoxa (831)
Hmxeropoackoit obmactu r. Hixunit Hosropop, 437-38-67

yi1. KoxeBennas, 1. 1 A

(ten/dpaxc) 433-42-77




Otnen ydera, 06paboTky,
XpaHeHUs, JeraJIn3aiuy 1
OKa3aH¥s IpaBOBOM ITOMOIIY
HACEJICHUIO

433-39-06

55 | Komurer 3AI'C 173007, kox ropona (816-2)
Hosropoxackoit ob6nactu r. Bemuxuit Hosropoxn, (ten./baxc) 73-26-91
yn. Tpomuxad, x. 5
Otaen ydera, XpaHeHHS, (Ten./daxc) 77-24-84
06paboTkH
JokymeHToB Kommrera
56 | Ynpasnenue no genam 3AI'C | 630011, Kox ropoza (383)
HoBocubupckoit obnactu r. HoBocubupck, KpacHerit 223-76-33
IPOCIIEKT,
n. 18
57 | Henaprament 3AI'C 644033, r. Omck, kox ropozna (381-2)
MunncrepcTBa ya. KpacHsrit myTs, 23-75-06
roCylapCTBEHHO- o. 137
IIPaBOBOT'O Pa3BHTHA
OmMckoii o6nactr
58 | Komurer no Bompocam 3AI'C | 460015, r. Openbypr, (353-2)
Openbyprcxoit obnactu Jom Cogetos (ren./daxc) 78-68-96
78-68-95
78-67-76
78-67-77
59 | Oraen 3AI'C npu 302021, r. Opern, Koz ropozna (486-2)
HenapramenTe obpazoanns, | mi. Jlemuna, 1. 1 47-53-12
KyJILTYpH! H CIIOpTa
OpnoBckoit o6macTa
47-55-58
Orzen ydera, 06paboTku u (ten./tbaxc) 43-11-41
XpaHEeHHsI JOKYMEHTOB
60 | Yopasnenne 3AI'C 440600, r. Ilensa, Kox ropoga (841-2)
IleH3eHckoit obmactu yi1. MockoBckas, 1. 69 52-55-84, 52-55-86
(ten./daxc) 63-37-10
61 | I'maBHOe rocymapcreenHoe 180019, r. Ilckos, Koz ropoga (811-2)
yIpaBlI€HHE FOCTUITUH ya. Unnoxpomuas, (ten./dpakc) 59-52-00
ITcxoBckoit o6macta a. 106
62 | Yopaenenue 3AT'C 344002, Koj ropoza (863)
Pocrosckoit obmacta r. Pocros-nHa-J[oHy, 240-96-72
yi. Ilymxusckas, (ten./paxc) 240-95-98
1. 91/70
63 | I'maBHOe ynparnenne 3AI'C 390000 r. Pszans, Koj ropoga (491-2)
Pa3anckoit obmacta yi1. ITononckoro, (ten./daxc) 21-76-10
n. 1/54
Otxnen Haxonnennd, xpanenus | 390000, r. Ps3ans, (Ten./¢paxc) 28-08-12
U BRIIaYM JOKYMEHTOB yn. Jlenuna, 1. 5
64 | Yupasienne 3AI'C 443006, r. Camapa, Koz ropona (846)
Camapckoit o6mactu yiI. Mononoreapneiickad, 276-05-01
a.210 276-05-08
65 | Ynpasnerue no genaM 3AI'C | 410002, r. Caparos, xog ropoxa (845-2)




IIpaBuTENBCTBA yi. Bomkckas, a. 22 (ten./dakc) 26-00-78
CapatoBckoi obacTu 26-48-95
66 | ArerrctBo 3AI'C 693020, KOZ ropoaa (424-2)
CaxanuHckoi 06macTu r. JOxuo-CaxanuHck, 42-29-72
yi. I3ep>XHHCKOTO, (Ten./daxc) 42-32-92
I.23
67 | Yupaenenue 3AI'C 620031, Kof ropoxa (343)
CaepanoBckoit o6nactu r. Exarepun6ypr, (Ten./akc) 251-65-90
. OkTa6peckad, 1. 1
Otnen HaKOIUIEHHA, XpaHEHHS 251-61-68
1 Beaun fokymeHnTos 3AI'C
68 | Henaprament 3AI'C 214000, r. CMoneHckK, KoJ ropoza (481-2)
CMmoneHckoit obnact yin. Oxta6psckoit Pepomrorun, | 38-10-87
o 14 A (Ten./baxc) 38-76-76
69 | Otmen 3AI'C 392000, r. Tamb0B, Koz ropoga (475-2)
Tam6oBckoi obnacTu yi. Coserckas, 1.118 72-40-29
72-35-62
(ten./daxc) 71-80-76
70 | Otmen 3AI'C 170100, r. Teeps, Koz ropoza (482-2)
Tsepckoit o6nactu yn. CoBerckas, a. 11 A 34-83-37
34-55-56
(Ten./daxc) 34-15-33
71 | Komuret 3AI'C 634009, r. Tomck, koA ropoza (382-2)
Tomckoi obnact yi. Po3sr Jliokcem6ypr, o. 18A | 514-299
72 | Komaret Tynsckoit o6nactu 300041, r. Tyna, KoJ ropoga (487-2)
no penam 3AI'C p-1 JlenuHa, 1. 2 55-68-30
56-95-92
(Ten./daxc) 56-73-14
73 | Yupaenenune 3AI'C 625000, r. TroMeHs, KoJ ropoja (345-2)
TromeHcKo obnacTu yi. 8 Mapra, z. 1 (Ten./daxc) 46-54-74
46-52-86
74 | Yopasnernue 3AI'C 432700, r. YIpsSHOBCK, Koz ropoja (842-2)
YnesgaOBCKOM 061acTH yn. Jlenuna, x. 83 42-04-77
(Ten./daxc) 42-04-80
75 | 'ocymapcTBeHHBI KOMHUTET 454091, r. Yensabuuck, Koz ropoga (351)
o penaMm 3AI'C yn. Coperckad, 1. 65 266-64-94
Yenabunckoit obmactu (Ten./daxc) 264-55-29
76 | Yopasnenue 3AI'C 150054, I"CII, KoJ ropoza (495-2)
[IpaBurenscTBa r. SIpocnasns, 40-04-01
SpocnaBckoit obnactu yi1. Yexoga, 1. 5 (Ten./daxc) 40-03-01
77 | Yupasnenue 3AI'C 119019, Mockaa, Koz ropoja (495)
Mocksrl y1. Hosrrit Apbar, 697-52-46
.21
101990, Mocksa, 623-70-89
ApxusHO-UH(OPMaImoHHEI | Mansit XapuronseBckuit nep., | 624-26-81
OTHER a. 10
78 | Komurer no gemam 3AI'C 191015, koJ ropoja (812)

Canxr-Ilerep6ypra

OTtaen HCIoNb30BaHU A

Canxr-Iletep6ypr,
yi1. TaBpuyeckas, a. 39

(ten./daxc) 271-41-10




uHpOPMAITHOHHBIX
TEXHOJIOTHH H
BEJOMCTBEHHOT'0 apXHBa

272-21-10

79 | Yopasneunue 3AI'C 679000, Espeiickas koA ropona (426-22)
[TpaBuTenscTBa EBpeiickoit aBTOHOMHAas 00J1aCTh, 2-04-49
aBTOHOMHOI# obnacTu r. bupobumxan, (ten./dakc) 2-28-42

np-T 60-ntetuss CCCP,
I. 26

80 | Yopasnenue 3AI'C 628011, KoJ ropona (346-7)
JenaprameHTa BHyTpeHHEH r. XaHThI-MaHCHIHCK, 33-54-88
ITOJIATHKA ya. DHrensca, 1. 14 (Ten./daxc) 32-12-35
XaHTEI-MaHcHicKoro
aBTOHOMHOr0 okpyra-lOrps!

81 | Otmen 3AIC 689000, YykoTckui KOA ropona (427-22)
Ammapara I'y6epHaropa u ABTOHOMHEIH OKPYT, 2-29-19
[MpaBuTenscrBa I. AHagBIpS, (ten./daxc) 2-90-05
YyKOTCKOro aBTOHOMHOTO yn. bepenra, . 20
OKpyTa

82 | Coyx6a3AI'C 629007, KoJ ropona (349-22)
Smano-Herenkoro SImano-Henenxmit 3-75-32
aBTOHOMHOI'O OKpyra ABTOHOMHBIH OKpYT, (Ten./daxc) 3-34-88

r. Canexapy,
yn. CBepmiosa, 4. 4

83 | Otmen 3AIC 468320, r. Baiixonyp, Kox ropoaa (336-22)
aJIMAHACTPAIUH yi1. 8 Mapra, x. 8 4-00-21
ropozga baiikoHypa 4-12-07

(Poccuiickas Penepanns)
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K AZMHHHUCTPaTHBHOMY pernaMeHTy MHHUCTEpCTBA HHOCTPAHHBIX XeJl
Poccuitckoit @enepanun 1 MunucrepcTsa roctuimu Poccuiickoit Oeneparvu
II0 MPeJOCTABIEHHUIO TOCYAaPCTBEHHOMR YCIIyrH

110 UCTPeOOBAHUIO JIMYHBIX JOKYMEHTOB,

yTBepxaeHHOMy npukazoM MUJ] Poccuu 1 Muntocta Poccun

or 29.06.2012  Ne 10489/124

B

Koncynsckuit nenaprament MUJI Poccum, [JernapTaMeHT MexIyHapoOAHOTro NpaBa H COTpYAHHYecTBa MuHiocTa
Poccun, Teppuropranssbiit oprad Mustocta Poccuu

3ASBJIEHHUE
[TO UICTPEBOBAHIMIO JIOKYMEHTA
C TEPPUTOPUM NHOCTPAHHOI'O TOCYJAPCTBA

3amomHIeTCa Ha KaXKIBI HOKYMEHT OTACJIBHO.
OtBeTHl Ha BOIIPOCHI CJIEAYET AaBaTh IIOJTHBIE U TOYHEIE.

Bompocsr OtBeTtHl

1. damMwmss, UM H OTYECTBO JHNa, 4YeH
OOKyMEHT HcTpebyercd (yKaxurTe ¢GaMUIHIO
HO-pYCCKH M Ha HHOCTPAHHOM S3bIKE, KaK OHa
nucajgack 3a rpaauned. Ecmm davummmm, a
TaKkke COOCTBEHHO MM U (WIM) OTYECTBO
MEHIJIMCh —  YKaXHTe  CBelAeHHd 00
H3MEHEHISIX )

2. I'on, Mecs1l, 9MCIO M MECTO POXKACHUSA JTHLIA,
Yei TOKyMeHT HcTpebyeTcs (YKauTe 06J1acTs,
paiioH, ropoi, AEPEBHIO, IT0CENIOK)

3. I'paxxagaHCTBO (€C/IM IPaAXTAHCTBO MEHAIOCH
— YKaKHTE HX BCE)

4. HaituoHaIIBbHOCTD (yKa3bIBaeTCs M0 JKENAHHIO)

5. Kaxoit moxkymeHT ucrtpebyercs:

a) ecim HCTpebyeTcs NOKYMEHT O POXACHHH,
6paxe, pa3Bojie, CMEPTH WIH APYroi JOKyMEHT
O pETrHCTpalliH aKTa FPaKAaHCKOT'O COCTOSHHS,
TO YKa)KHTE TOUHOE MECTO U ATy PerHCTpalld
poxneHus, Opaka, pa3Boja, CMepTH HIH
JpYTOro aKTa IpaXXNaHCKOIo COCTOSHHS, ATy
A HOMEp 3alWCH akTa TIpaXIaHCKOTO
COCTOSTHHS (€C/IH U3BECTEH), a Takoke (haMUIIMH,
AMEHA M  OT49ecTBa  pOAMTeNel  npu
HCTPeOOBAaHUM JOKYMEHTA O POKICHHH,

6) ecmu  ucrpeGyercs  OOKyMeHT 06
06pa3oBaHMM — YKaXXKHTE Ha3BaHHME M aJpec




06pa30BaTEeILHOTO ydpexneHus, nary
MOCTYIUJICHAS U OKOHYaHHA;

B) ecmu ucTpebyercs ITOKYMEHT O CTaxe
paboTel W/unm 3apaboTHOH mjaTe — yKaXHTE
Ha3BaHME M afpec OpraHU3aluy; BpeMs paboTsl
H B KadecTBe Koro paboramu. Eciu paboramu y
YaCTHBIX JIMIK — YKaXHTe (QaMUIHIO, WM,
0TYECTBO M aapec paboromaTensa (MPHIOKHUTE
KOIIHH JIECTOB TPYHAOBOH KHIKKH);

T) ecnH uctpebyercd MOKYMEHT O IEHCHH,
HasHa4YeHHOM 3a rpaHHUCH — YKaKHTe KOTAa, 3a
YTO M Kakas OpraHu3anys HasHaduiIa IEHCHIO;
Xakas OpraHH3alluid H KOrJa BBIUIaTHIA
TICHCHIO B ITOCIEIHUH pa3

IIpameuanne: Ha3BaHHE OprasHu3anyHi
KeNaTeNbHO JaTh Ha PYCCKOM H MHOCTPaHHOM
A3bIKAX

6. Jlns' xakoit nema uctpebyeTcs JOKyMeHT

7. Tounsmi anpec MecTa JKHTECILCTBA JIULIA, Yei
JOKYMEHT HcTpebyercs

8. [Tepedens TIPAJIO’KEHHBIX KOTTHiA
JOKYMEHTOB, KOTOpPBIE MOIYT YCKOPHTH HIIH
O0JIErIUuTh MOUCK CBEINEHHH H IIPEACTABJICHHE
HCTpe6yeMoro JOKyMeHTa

Buumannme! Cnexyrolnne MyHKTHI 3a[I0NHAIOTCS, €CITA JOKYMEHT HCTPeOYeTCA POACTBEHHHKOM,
IOTICYHTENIEM HIIH JPYTHM NOBEPEHHBIM JIHLIOM

9.bamumig, UM B OTIECTBO

10. 'ox m MecTO poxaeHAs

11. l'paxxnancTBO

12. OTHOmEHHME K JMIY, Ha HMSA KOTOpOTO
uctpebyercs JIOKYMEHT (reobxommuMoO
OPUIOXATG HOTAPHAIBHO YJOCTOBEPEHHEIA
JIOKyMEHT, MOATBEPKIAIOMMHA POACTBO HIIH
TIPEACTABUTENHCTBO)

13. Anpec MecTa XHTEIECTBA

] » 20 r. IMoxnuce 3agBuresLs:
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K AIMHUHUCTPaTHBHOMY perjiaMeHTy MMHHCTEPCTBA HHOCTPAHHBIX Jel
Poccuiickoit ®enepaunn u MunrncrepcTsa rocTHIHHE Poccuiickoit Penepanuu

0 NPEAOCTaBIEHHIO rOCYAapPCTBEHHON YCIYTH 110 UCTPEOOBAHHMIO JIHYHBIX NOKYMEHTOB,
yTBepx)aeHHoMy npukasom MUJI Poccrn 1 Muriocta Poccun
or_29.06.2012 Ne 10489/124

3ASIBJIEHUE

(namMenoBaHue opraHa 3AI'C
HMHOCTPaHHOTO rOCyapcTBa)

110 HCTPeOOBaHUIO JOKyMEHTa O PETUCTPALlMH aKTOB
rpaxkganckoro coctostHuA ¢ Teppuropud CHI', crpan bantuu, A6xasuu u FOxHoi

Ocetnn
Bonpock OtBeTH
O noKymeHTe
HauMeHOBaHME NOKYMEHTA, KOTOPhIH MOIENKUT

HCTPeOOBaHUIO

®damuug, WMA, OTYECTBO JHMHa (M), Ha
KOTOpOro (KOTOPHIX) UCTpeOyeTcs JOKyMEHT
(D.H.0. YKQ3bl8aromcs Ha MOMeHm
pesucmpayuy akma 2paxcoancKo20 COCMoSHU)

Hara (uacio, Mecal, rof) U MECTO POXICHHA
JIALA, Ha KOTOpoe HCTpebyeTcs JOKyMEHT

daMwIKA, UMs, OTYECTBO POTUTENEH
(3anonnsemca npu ucmpeb606aHuu nNOEMOPHO20
ceudemenbcmea (Cnpasku) 0 porcoeHuL)

Jlata  permcTpauMu  aKTa  IpaXIaHCKOro
COCTOSTHHS; HOMED 3allMCH aKTa IPakKIaHCKOro
COCTOSTHUSA (ecau uzsecmen)

Mecto perucrpanmMu = akTa  IpaXIaHCKOIro
cocrosHus (Haumenosarue opeana 3AI'C, 20pod,
PatioH, obnacmey, kpa, pecnybauxa,
20cyoapcmeo)

B cBs3m ¢ ueM uctpebyerca JOKyMeHT

(ykazamv npuvyuHy OmMCYmcmeus OpucuHana,
ecnu  OOKYMEHm  npuulen 8 He200HOCmb
NPURONCUMD OPUSUHAN)

O 3agBurene

daMuIHg, HIMA, OTYECTBO

Hamvenosanne H  DEKBH3UTHl  JOKYMEHTa,
YIOCTOBEPSIOUIEr0 JHYHOCTE (cepus, Homep, oama
6b10a4uU, Kem 6bl0aH)

IIpaBo Ha mnoNy4YeHHEe NOKYMEHTa (omHoweHue K
nuyy, Ha Komopoe ucmpebyemca OOKyMeHm-
poOCMEo, npedcmasumenbLCmeo)

Mecto xuTenbcTBa (nonHBE noumoewid  adpec
pakmuyeckoz0 Mecma  NpONCUBAHUSA,  GKMIOHAA
uHoexc), HoMep TeneoHa

HawmenoBanHe M IOJHBIA MOYTOBEIA aapec opraHa
3AI'C mo MecTy >XHTEIbCTBA 3agBHTENA, BKIIOYAs




[ | mapexc |

Coobmaro Takke Cclexyrollnde JONOJHHUTENbHBIE CBEJEHHHA, KOTOpHIe OymyT
mone3Hbl A7 IOMCKa 3allMCH aKTa IpaXIaHCKOro COCTOSHHA (8 cayuae, ecnu
Heu36eCMHO MeCMO Pe2ucmpayuu aKkma 2pajicoaHcko20 COCMOAHUSA, YKA3bleaemcs
MECMO  HCUMERbCMEa HA MOMEHM DeUCMpayuu aKma  2parcoanckozo
COCMOAHURA):

«__» 20 r [Toamucs 3asBuTEN:
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K AJMMHHCTPATUBHOMY periiaMeHTY MHUHHCTEPCTBA HHOCTPAHHEIX Nell
Poccuiickoit ®enepauun 1 MunucrepcrBa roctunuu Poccuiickoit ®enepanuu

10 MPEAOCTABJICHHIO TOCYIapCTBEHHOM YCIIyTH 10 HCTPE60BAHHUIO THYHBIX JOKYMEHTOB,
yTBepxkaAeHHOMY npukasoM MUJT Poccun u Mumtocta Poccuu

B

0129.06.2012 N 10489/124

KomnerenTHli opran Poccniickoit Oexepauym

3ASIBJIEHME

[1O UCTPEBOBAHWIO TOKYMEHTA 13 POCCHHA

3anonHAeTCs Ha KaXIbIH JOKYMEHT OTAEIBHO.
OTBeTH HA BOMPOCHI ClIEAyeT NaBaTh MOJNHbIE H TOYHEIE

Bompocst

OTBETHI

1. GamMmmHs, IMA B OTISCTBO JIMIA, Y€ HOKyMEHT
ucrpedyercs (Ecmu daMunmu MeHIIACH — YKAXHTE
HX BCE)

2. Tox, Mecs11, 9MCIO0 A MECTO POXKACHHA JIHIA, Jei
JOKyMeHT HcTpebyercs (yKaxure obnacrth, paiioH,
ropoa, ASPEBHIO, IOCENOK)

3. I'paxxgancTBO (€CITH IpaXZaHCTBO MEHANOCH —
YKOKHTE HX BCE)

4, Kakoit tokymeHT ucrpebyercs:

a) eci ucTpebyeTcs JOKYMEHT O pOXKIEHHH, Opake,
pasBoae, CMEpPTH MIH JpYroH JOKyMeHT O
PETACTpalMH aKTa IpaXJaHCKOrO COCTOAHHA*, TO
YK&KATE TOYHOE MECTO H BpeMsA PpErucTpaliud
poxnerns, 6paka, pa3Boia, CMEPTH HJH APYroOro
aKTa rpakAaHCKOrO COCTOSHHSA, a Takxe haMuimy,
HMeHa H OTYeCTBa pOAMTENeH NpH HCTpeOGOoBaHHH
JOKyMEHTa O POXKICHHUH;

6) ecmm ucrpebyercs ZoKyMeHT 06 o6pa3oBaHHH —
YKaXATe HasBaHHe H ajapec 0O6pa3oBaTeNbHOrO
y9peKneHdd, (akyibTeT, Aary IMOCTYIUIEHHI H
OKOHYaHHS;

B) eciH ucTpebyercs TOKYMEHT O cTaxe paboTh
(cnyx6pl) - yKa&XHTe HasBaHHE H  afipec
OpraEu3alivi; HOMEp BOMCKOBOH 49acTH; BpeMd
pabotel (cayxO6B) U B KadecTBE KOro paboTa.
Ecm paboraym y 49acTHBIX JMI - YKaXHTe
¢ ammmHro, AM4, 0TIECTBO M anpec paboTonarens;

r) ecmd ACTpeGyeTcs JOKYMEHT O ITEHCHH — YKaXKHTe
KOrja, 3a 9YT0 M Kakasg OpraHu3anus HasHaumia
[IEHCHIO; KaKas OpraHu3alus H KOr'a BhILIATHIA
IISHCHIO B NOCIEIHUIM pas.




5. Jl;1a xakoit uenu ucrpebyercs JOKyMEeHT

6. ToyHbIf ampec MecTa >XUTENbCTBA JIHUA, Yeid
JTOKYMEHT HcTpebyeTcst

7. JIOKyMeHT, YIOCTOBEPSIOIIUH JUYHOCTE (HOMED,
KEM M KOT/Ia BEIJaH)

8. [Tommuce nuna, 9eit JoKyMeHT ucrpebyerca u
J1aTa 3aIOJIHEHUS aHKETHI

9. [loamuck U neYaTh KOHCYJIBLCKOrO JOJDKHOCTHOIO
Mna

Buanmanue ! Citenyromue myBKTEI 3alI0HSIOTCS, €CIU JOKYMEHT HCTpeGYeTcs pOJICTBEHHHKOM,
TIONIEYHTENIEM WK JPYTHM JOBEPEHHEIM JIHIIOM

10. dameHg, HIMA M OTYECTBO

11.Tox u MecTo poxxnenus

12. 'paxxmancTBO

13. OrtHoweHHe X JMIy, Ha #UMA KOTOPOTO
ucTpebyercd JOKYMEHT (Heo6X0muMO NpPHIIONKHTE

HOTapHAJILHO YAOCTOBEPEHHEIH JNOKyMEHT,
TTIOATBEP K OAOLIMH POACTBO HITH
IIpeNCTaBUTEILCTBO)

14. Anpec MecTa xuTenbpcTBa

15. loxyMeHT, ynoCTOBEpAIOMIMH INYHOCTS (HOMEp,
K€M H KOT/Ia BBLIaH)

16. [logoucek ¥ qaTa 3a0JIHEHUS aHKETHI

17. Tlopmuce U mevyaTh KOHCYIBCKOIO
IOIDKHOCTHOTO JIHIIA.

*TIoBTOPHBIC CBHAETENBCTBA O [OCYAAPCTBEHHON PErHCTPALMM aKTa [PAKNAHCKOTO COCTOSHHMA MOTYT OHThH HCTPEGOBAHEI
MUAMH, YK23aHHBIMH B MyHKTe 2 cTaThd 9 Pemepanchoro 3akoHa ot 15.11.1997 r. Ne 143-®3 «O6 akrax rpakmaHcKoro

COCTOAHHSD)




[Tpunoxxenue Ne 8

K AIMHHECTPaTHBHOMY perfiiaMeHTY MHHHUCTEpPCTBA HHOCTPAHHBIX AeN

Poccntickoit Genepanuu 1 MuHHCTEpCTBa IocTHIMH Poccuiickoit @enepanun

II0 IIPEAOCTABIEHHIO FOCYAAPCTBEHHON YCIIYTH 10 HCTPeOOBaHUIO THYHEIX JOKYMEHTOB,
yTBepxaAeHHOMY npukasoM MUJ] Poccun u Musrocta Poccun

or_29.06.2012 Ne 104897124

Biok-cxeMbr
I10CJIeIOBATEILHOCTH JEHACTBHE 110 TIPEIOCTAaBIEHUIO I'OCYAapPCTBEHHOM YCIIYTH 110

PICTpeGOBaHHIO JIMYHBIX JOKYMEHTOB

YcnoBHBIE 0003HAYEHHA:

- HavaJIo WM 3aBepIlIeHUe NeHCTBUH
II0 [TPEeOCTaBJIEHUIO rOCYJapPCTBEHHOM YCIyTH

- IeficTBUE, ONepaIus

- CHTyaIus BbIOOpa, IPHHATHS pELIeHHUs



bnox-cxema Ne 1
npenocraBienus Jenapramenrom MIUJ] Poccuu rocynapCTBEHHON YCIYTH I10
UCTpeOOBaHMIO IMIHBIX JOKYMEHTOB C TEPPUTOPUH HHOCTPAHHBIX IMOCYAApCTB

3amnpoc
3aABHTENA

A

Peructpamms 3anpoca B [lenapramenre MH]]
PoccHu 1 nepeznada ero Ha UCHIOJHEHHE

Hammue ocHoBanu# Ans 0TKa3a
B IpHEME JOKYMEHTOB

ITpoBepka
OOKyMEHTOB

Hanwuue ocHOBaHMI AnA
0TKa3a B [TPeJOCTABICHAK

QOpMHPOBAHHE H

HApaBeHue roCyaapCTBEHHOH YCIyTH
MEXBCIOMCTBCHHOIO
v 3JIEKTPOHHOTO 3arpoca ymnata
0 ITOATBCPKACHHH TOATBEpAICHE
YIUIATH FOCTIONLTHHEL \
et N Orxkas B
' Hagano npenocraBneHns : NpeXOCTaBIIEHHH
E roCyJapCTBEHHOH ycIyre ! roCyNapCTBEeHHON
L yrnnara He NOATBEPXKIOCHA e ccrmpmem e e — - ——————-——— ) YCIyrH
v v I
Ortka3 B
npreMe Harpasienre 3anpoca B KOHCYJIBCKOE
JOKYMEHTOB Y4YpEXKIACHHE Ha HCIIOJIHCHHUE
Y

Perucrpanus 3anpoca B KOHCYJIBCKOM YIPEXICHAH

y

HampaBnenue 3anpoca 06 uctpeGOBaHHH JOKYMEHTa B
KOMIIETEHTHBIH OpraH HHOCTPaHHOIO roCyaapcTBa

v

IMomydgeHue H perucTpalya KOHCYJILCKAM YIPEexKIEHUEM OTBETa KOMITIETEHTHOTO
OpraHa HHOCTPaHHOI'0 FocyapcTea 06 ucTpeGyeMoM TOKyMeHTe

Y
Hanpasnerue B Jlenapramesr MUJ] Poccun HeTpeGOBaHHOTO JOKYMEHTa,
COOOINERNA KOMIIETEHTHOTO OpraHa HHOCTPaHHOTO rocyqapcTaa 06
OTCYTCTBHH HCTPeOYeMOro JOKyMEHTa C yKa3aHHeM [IPUIHHEI OTCYTCTBHS

HudopmupoBanue 3agBuTENS 0 pe3yapTaTax

BBIIOJIHCHHA 3allpoca
\ 4 i L




Brok-cxema Ne 2
IpeIOCTABIEHNS KOHCYJIBCKUM YUpEXAeHHEM rocyJ1apCTBEHHON YCIYTH 110
UCTpeGOBaHUIO IMYHBIX JOKYMEHTOB ¢ Tepputopun Poccuiickoit Peneparuu

ITpuem
3aqBATENS

A

ITposepka
JOKYMEHTOB
Hanwuane ocHoBaHH# 1st Haymque ocHoBaHuH: ANt OTKasa B
OTKa3a B MIpHeMeE NpeAOCTaBNEHHH rOCYIaPCTBEHHON
JOKVMEHTOB ycnyra
R S :
E Havaso npenocTaBieHus E
' roCyAapCTBEHHOHR YCIyrH H
! :
| evcecem oo --—— l _______________ (]
Perucrpaumsa 3anpoca B KOHCYIBCKOM YIPEKACHHH
H niepeqaqa ero Ha HCIIOIHEHHE Orxas
v MpEe0CTaBIIEHHA
ToCyIapCTBeHHOU
Orxkas B pueMe l yCIyra
IJOKyMEHTOB
Hamnpasnerue 3anpoca B
Henapramestr MUJL Poccun na
HCTIONHEHHE

}

Perunctpanus 3anpoca B {enapramenre MU Poccun

y

IpoBepka JOKYMEHTOB DenepansaOE
apXHuBHOE
areHTCTBO

Oprarsr 3AI'C Y
Opraan3anym

«

TTomyqerue H perucTpaums B )Ienap'mM‘e}te MMU]I Poccrn oTBETA Ha 3ampoc 06
ACTpeGyeMOoM JOKyMEHTE OT COOTBETCTBYIOMErO OpraHa HIH OpraHH3aliH

y
HamnpasnieHue B KOHCYIBECKOE ydpexIeHHe HCTpeOGOBaHHOIO JOKYMEHTA HIIH
coobmenns 06 OTCYTCTBUH 3alpaliiBaeMOro JOKyMEHTa C yKa3aHHeEM
IIPHYHHBI OTCYTCTBHSA.
\

y »| HHE}opMupOBaHHe 3asBHTENA O pe3yNbTAaTaX BHIIONHEHHA 3aIpoca




Brok-cxema Ne 3

ITpenocrasnenus [enapramenTom Mustocta Poccun, TeppuTopranbHEIMU
opranamMu Muntocta Poccun, opranamu 3AI'C rocyjapcTBEHHOH YCIIYTH 110
UCTpeOGOBaHMIO IMIHBIX TOKYMEHTOB C TEPPUTOPHHN MHOCTPAHHBIX FOCY JapCTB

Hammue ocHoBanuit s

0TKa3a B nNpHEMe

OG6pamenue,
3anpoc

Perucrpanma o6pamenus, 3anpoca B JlenapramMeHTe
Mumzrocta Poccrm (TeppHTOpHATEHOM Oprale

IoCTHIMH, oprane 3AI'C)

JOKYMEHTOB
< \ >
o ITposepka
OPMHPOBAHHE H HaNpaB/ICHHE
MCXBECAOMCTBCHHOIO JloKyMEHTOB Hanuaue ocHoBaHuit ANk 0TKa3a B
3MEKTPOHHOTO 3arIpoca o < MpeOCTaBIEHUH IOCYAaPCTBEHHOM
¥ | noATBEpXICHUH yNnaTht ycnyru
rOCHOLILITHHBI
YIUIaTa NOATBEPKICHA
ymnata He Otkas B
TIOATBEPXACHA s A TIpefOCTaBIICHHH
y E Hauano npefocTasieHust ! roCyapCTBEHHOIM
Ortxka3s B npHeMe ' roCyJapCTBEHHOH yCIyTH ! YCIyTR
JOKYMCHTOB R e e s !
Hanpasnenue 3anpoca B
KOMIIETCHTHEIA Opra’
HHOCTPAHHOI'0O rocygapcTaa
Ha HCIIOJIHCHHEC

INonygenne u peracrpamus B [lenapramente Muntocra Poccan
(TeppATOpHAIEHOM Oprane ocTaLuH, opraHe 3AI'C) oTeeta

KOMIICTCHTHOI0 OpraHa mHOCTpaHHOIo rocyAapcrsa HCTpC6)’CMOI‘O
AOKYMEHTa WIR KHd)OpMBIlHH 0 €ro HCIIOJJTHCHHH (HGHCHOJIHCHHH)

Hanpasnenne foxyMeHTa HiM HHGOpMAIHH, Kacaromeics JOKyMeHTa,
HHHUIMATOPY 3ampoca, oOparmeHus
l

!

HndopMupoBanre 3adBHTENT O pe3ynbTaTax |¢

BBIIOJIHEHHSA 3aIIpoca

............................. l - - - - - -y
|

]
i IIpemocTaBiieHre rocy1apcTBEHHOM yCIyTH 3aBEPIIEHO |

L g



Bnox-cxema Ne 4
IIpenoctaBnenus Jdenapramerrom MuHrocta Poccuu, TeppUTOpHATIBHEIMU
opraHamu MuHrocta Poccun, opranamu 3AI'C rocyaapCcTBEHHOM yCIYrH 1O
HCTpeOOBaHUIO JIHIHEIX JOKYMEHTOB ¢ Teppuropus Poccuiickoit ®enepamm

T0CTyIUTeHHe o6paleHu, 3armpoca ¢

Hamrave 0CHOBAHWH A1 TEPPUTOPHA HHOCTPAHHOIO [OCYNapCTBa
0TKa3a B MpUeMe

JOKYMCHTOB

. A 4 >
[Tposepxa
JOKYMEHTOB

Hanuuue ocoBauuit ang
0TKa3a B NPeJOCTaBICHHH
rocynapcTBEHHO! ycmyru

E Hauaino npexocrasnenmst i
] TOCYNaPCTBEHHOM YCITyTH :
] ]

v
I e e e e e e p e e e ——— - - ]
Otkas B
il l TpE/IOCTABICHHH
Peructpauma 3anpoca B lenapramente Mumocra rocyAapCTEeHHOR
Otxas B npueme Poccun (TeppATOpHATLHOM OpraHe IOCTHIINH, yemyra
AOKYMEHTOB oprare 3AI'C) u nepesaga ero Ha HCIIOJHEHHE

v

Hanpasnenne 3anpoca Ha HCTIONIHEHYE B
COOTBETCTBYIOIHH apXHBHBIH opraH Poccutickoit
Qenepanmn (oprad 3AIC, OenepaisHoe
apXHBHOE areHTCTBO)

\ 4

Iomyaenue u peructpamus B [lenapramente Mumsocra Poccuu (TeppHTOpHATEHOM
opraHe rocTaimH, oprane 3AI'C) oTsera Ha 3anpoc 06 HCTpeGyeMoM JOKYMEHTE U3
3anpalrnBaeMOro apXuBHOro oprana Poccuiickoit @enepamun

l

HalpasjieHHe HCTPeOOBaHHOrO JOKyMEHTa HIM HHPOpPMAIIHH,
KacaroIecs JOKYMEHTa, B 3allpaliHBaOIIMi OpraH HHOCTPAHHOTO
rocynapcraa

y

WndopMupoBanue 3asBATeNA 0 pe3yIbTaTax
BBIIOMHEHHS 3aIpoca <

INpemocTaBnieHHe roCyAapCTBEHHOM YCIIyTH i
3aBEpIICHO :

!

t

- e = e o - - = - - - - - -



ITpunoxxenue Ne 9
K AIIMHHHUCTpPAaTHBHOMY perinaMeHTy MHUHHCTEpCTBA HHOCTPAaHHBIX el
Poccuiickoit ®enepauuu 1 MunuctepcTBa rocTHIMH Poccuiickoit denepanuu

TI0 IPEAOCTABIEHHIO FOCYAapCTBEHHOR YCIYTH [0 MCTPEOOBaHHIO IMYHBIX JOKYMEHTOB,

yTBepxaenHomy npukasom MM/ Poccuu n Mumtocta Poccuu
0r29.06.2012 No 10489/124

PEKOMEHAYEMBIA 06pasen

(HaumeHoBaHUe opraHa 3AI'C
HHOCTPaHHOTO0 rOCyJapCTBa)

3anpoc
00 HcTpeGOBaHHH NOKYMEHTOB
O perucTpanuy aKToB FPaXKJaHCKOr0 COCTOAHHS

B cootBeTrcTBHH co crather 5 KoHBeHIMM 0 IIpaBOBOM ITOMOIIM U IIPaBOBEIX
OTHOIIEHUAX IO IpaXHaHCKUM, CEMEHHBEIM M YTOJIOBHBIM JellaM, IMOAIMCaHHOM
22 guBaps 1993 r. B Muucke (B pegakuuu [Iporokona k He#t oT 28 mapra 1997 r.).

otnen 3AIC

(HauMeHOBaHHe 3anpamBaromero oprasa 3AIC)

OpoCUT  HaIIpaBHUTh

(HanMeHOBaHHAe JOKYMEHTa, KOTOPbIM OJUIEXKAT HCTPeCOBAHMIO)

perucrpannsg IIPpOU3BEACHA
(uammenoBanue oprana 3AI'C HHOCTPaHHOIO rOCYapCTBa)

3amuCh aKkTa Ne OT«_ » T.

B OTHOIICHHUH
(pamuust, UM, OTIECTBO MHIA (JIHIY), Ha KOTOPOE (KOTOPHIX) HCTpe6yeTCa KOKYMEHT)

HoxyMeHT HeoOxomumM ays

(yxasath I Kakoil LeiTH)

ITpunoxenwye:

Ha JI.
(obpamenne KOMIIETERTHOTO OpraHa, 3asB/eHAETPaXJaHIHA)

PyxoBomutens oprana 3AI'C

(monmuCE, HHMTEATL, HaMITHS)

Ileuats



