MU

MHHHUCTEPCTBO IOCTULIMY POCCUHCKOI OF ey
(MHHIOCT POCCHH) 0

MHITHCTEPCTBO I0CTHIIUH POCCRIICKOM OEREPALKH

IIPUKA3 | 3apEruCTPHPOBAHO
Peructpagnonnui e 2.5 OO0

o1 235" LetQe g0 292,

3 wona 2012 r. ¥ 130

MockBa

O6 yTBepkaeHHH AIMHHHCTPATHBHOIO PEriaMeHTAa NMPeaoCcTaBIeHUsl
MunncrepcrBom 1ocTHIHHE Poccniickoit @eaepauun rocyIapcrBeHHOM yCJayru
MO NPOCTABJIEHHIO ANOCTHISA HA OPHIHAJILHBIX JOKYMEHTAX, MOAJIeXAIIHX BbIBO3Y
3a rpaHHIY

B cootserctBMM C mommynkToM 30°° nyHkra 7 Ilonoxenus o MunucrepcTse
roctuie  Poccmiickoit  ®epepanuu,  yrBepkaeHHoro — Ykazom  I[IpesmnmeHTa
Poccuiickoit ®enepanmu  or 13 okrabps 2004 r. Ne 1313 «Bompocs
MunncrepctBa roctvuud Poccuiickoit ®epepaunn» (CoOpanue 3aKOHOLATENbCTBA
Poccuiickoii ®enepauun, 2004, Ne 42, ct. 4108; 2005, Ne 44, ct. 4535; Ne 52, c1. 5690;
2006, Ne 12, ct. 1284; Ne 19, c1. 2070; Ne 23, ct. 2452; Ne 38, cT1. 3975; Ne 39, cT. 4039;
2007, Ne 13, cr.1530; Ne 20, cr. 2390; 2008, Ne 10, ct. 909; Ne 29, ct. 3473; Ne 43,
CT. 4921; 2010, Ne 4, ct. 368; Ne 19, ct. 2300; 2011, Ne 21, ct. 2927, ct. 2930; Ne 29,
cT. 4420), ®enepansHbIM 3aKk0HOM OT 27 utons 2010 r. Ne 210-03 «O6 opranuzanuu
IIPENOCTaBIEHHS  [OCYJapCTBEHHBIX M  MyHHUMOAnbHBIX  ycayr»  (Cobpanue
3axkoHoaarenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31, ct. 4179; 2011, Ne 15, c1. 2038;
Ne 27, cr. 3873, cr. 3880; Ne 29, cr. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061),

nocraHosnenueM [IlpaBurenncrtBa Poccuiickoit ®epepanuu ot 16 wmas 2011 r.



Ne 373 «O paspaboTke U yTBEpXAEHUH aIMUHUCTPATUBHBIX PErJIaMEHTOB UCIOIHEHUS
rocyJapCTBeHHbIX GYHKUMH M aJAMHHUCTPATHBHBIX PpErJaMEHTOB MPENOCTaBIEHHS
rocynapcrBeHHbIx ycayr» (CobpaHue 3akoHomaTenscTBa Poccuiickoit ®enepaunn, 2011,
Ne22, ct.3169; Ne 35, cT. 5092) npuxa3bliBako:

1. YTBepnuTh mnpunaraeMeli AJMHUHHCTPAaTHBHBIH perjaMeHT IpefOoCTaBIIEHUS
MunnctepctBoM 1octunud Poccuiickolt ®enepanMd rocygapCTBEHHOH YCIYTH 10
NIPOCTABJIEHUIO allOCTHIA Ha OQHUUANBHBIX MOKYMEHTaX, IOJUIeXalluX BHIBO3Y 3a
rpaHuly.

2. Tlpu3HaTh yTpaTHBUIMM CHIy MNpuka3 MuHHcTepcTBa locTHIMM Poccuiickoii
®enepanuu ot 29 oxTia6ps 2010 r. Ne 321 «O6 yrBepxaeHMH AJMHHHCTPATHBHOTO
periaMesTa McCIONHeHMs MunuctepctBoM roctunuMd  Poccuiickoit  ®Denepanuu
TOCYapCTBEeHHOH (YHKIIMM IO NIPOCTABJIEHHIO allOCTHIISA Ha OGHMIHMANBHBIX JOKYMEHTaX,
NOAJIeXallMX BBIBO3y 3a rpaHuny» (3apeructpupoBaH  Munioctom  Poccuu

17 susaps 2011 r., perucrpanuonHsri Ne 19523).

MuHHUCTp A.B. Konosanosn

BEPHO

17.07.2012 .B. Muponosa



IMPUJIOXXEHUE
K npuka3dy MUHHCTEPCTBA FOCTUIIMH

Poccuiickoit denepannu
or 03.07.2012  No 130

AJMHHUCTPATHBHHLIN PETJIAMEHT
npexocrabieHnss MunncTepeTBoM ocTuuuu Poccniickoit Penepannn
roCyAapcTBEHHOMH YCayru No NpocTaB/IeHHIO aNOCTHIS
Ha opHNHAIBLHBIX JOKYMEHTaX, NOJJIEXKAINX BbIBO3Y 32 TPAHULY

I. OOmue moJjioxeHns

Ipexmer peryiupoBaHus AIMHHHCTPATHBHOIO perjiaMeHTa

1. AIMUHHCTPATHBHBIA perjaMeHT NpenocTaBieHHss MUHHCTEPCTBOM IOCTHIIUH
Poccuiickoit PDepepanii rocyaapCTBEHHOH YCIyrH IO IPOCTABJIEHHIO anoCTHIIA Ha
obHIMATLHEIX  JOKYMEHTaxX, [OJJIeXalux BbIBO3y 3a TIpaHHUy (Jamee -
AIMHHHCTPAaTHBHBIA perjiaMeHT), YCTaHaBIIMBAeT CTAHJAApT U MOPANOK IpeAOCTABICHHA
MunucrepctBoM 1ocTHIIMH Poccuiickoit Penepaiuu U ero TeppUTOpHAIBHEIMH OpraHaMH
B IIpejie]laX YCTAHOBJIEHHBIX ITOJIHOMOYHH IOCYAapCTBEHHOHM YCIYTH IIO NPOCTaBICHHIO
anocTuid Ha Oo(QHUIMAIBHBIX JOKYMEHTaX, NMOJJIeXaluX BbIBO3Y 3a IpaHHuy (fajiee —
rocyJapcTBeHHas ycCIIyra).

Kpyr 3asiBaTe €EH

2. 3asButeneM sABiseTcs GU3MYECKOE UM IOPHAMYECKOE JIMIO, oOpaTUBIIEECs B
Munioct Poccuu MM ero TeppHTOpHAIBHBIA OpraH C 3allpOCOM O MpeJOCTaBIECHHH
roCydapCTBEHHOM YCIYT'H, BRIPOXEHHBIM B YCTHOM MITH MMUCbMEHHOU dopMme.

TpeGoBanns k nopsaKy HHPOPMHPOBAHHSA O NPEJOCTABICHHH
rocyAapcTBEHHOH yCJAYTH

3. Wudopmanus o Tmopsiaxe NpelocTaBlieHHs TOCYAapCTBEHHOM  yciyru
npenocrasndercs MusiocToM Poccun 1 ero TeppuTopuanbHBIME OPraHaMu:

Ha MHGOpMalMOHHBIX CTeHOaX B LEHTpalbHOM amnmapate Muniocra Poccuu u
TeppUTOpPHAIBHBIX OopraHax MuHrocra Poccun;
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Ha opuumansHOM caiite MuHiocta Poccun B cetn MurepHer (Www.minjust.ru) u
caiiTax TeppUTOpHAILHBIX opraHoB MuHiocta Poccuy;

Ha EnuvHOM IIOpTane rocyAapCTBEHHBIX M MYHHUIHNAQIBHBIX Yyciayr ((DyHKumii)
(www.gosuslugi.ru);

NOCPeACTBOM MyOnMKamMM B CpeicTBaX MaccoBoi HHGbOpMalWH, H3AaHHA
HH(POpPMAIMOHHBIX MaTepuaios (6pounop H OykiaeToB);

C HCII0JIb30BaHUEM CPEACTB TeNE(POHHOMH CBA3M;

aBTOMH(pOpMaTOopamMi, GYHKIIHOHUPYIOIIUMHE B KPYIJIOCYTOYHOM peXHME;

rOCYAapCTBEHHbIMH TIpaXAAHCKMMHU CIY)XXallMMH IEHTPaNbHOro  ammapara
Musniocta Poccuu u TeppuTopUanbHbIX opraHoB MuHrocta Poccrnu (nanee — cienuaiucThl
H YIIOJIHOMOYEHHBIE JOJDKHOCTHBIE JIHIA).

4. Vadopmanus 1no BompocaM MPEAOCTAaBIEHUS TOCYHApCTBEHHOH YCIYTH IO
IPOCTABJIEHHIO alIOCTHJISA BKIIIOYAET CIEAYIOIIHEe CBEACHHUA:

IOYTOBBIA ajpec, aapec IEKTPOHHOU IIOYThl, HOMepa Tese(POHOB, 3NEKTPOHHBIE
afpeca opHIMaNBbHBIX caiiToB MuHIOCTa Poccuu B ero TeppuTOpHaibHBIX OPraHoB;

rpapux (pexuMm) paboThl IHeHTpanpHoOro ammapata MuHiocta Poccuun u
TepPUTOPHAIBbHBIX opranoB MuHiocra Poccun;

TMOPANOK MOJyYEeHHs KOHCY/IbTallHi N0 BONPOCaM IPeAOCTaBICHMs IOCY JapCTBEHHOM
yCIIyTH;

HaWMEHOBAaHHE 3aKOHONATeNBHBIX M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
peryJMpyrOLIMX BOIPOCH! NPENOCTaBIEHHA TOCYAapCTBEHHOM YCIYTH, C YKa3aHHEM HX
PEKBH3KUTOB M HCTOYHUKOB OQHIHANBEHOrO ONyOIMKOBAHHS,

KaTeropHH 3asiBHUTeNEH, KOTOPBIM NPEeJOCTaBIIAECTCA TOCYIapCTBEHHAs yCIIyTa;

pe3yNbTaT NIPeAOCTaBIeHU] FOCYAapCTBEHHOM yCIyTH;

CPOKH IIPeIOCTaBJIEHUS TOCYAapCTBEHHOM yCIIyTH;

pasMephl FOCYapCTBEHHOH MOMIIKMHEI 34 IPEJOCTaBIEHHE FOCY IapCTBEHHON YCIIYTH;

GnaHKH IJATeXHOTO0 MOpy4YeHus (KBHTAaHUMM) Ha OIUIAaTy TOCYAAapCTBEHHOH
TIONUIMHEI, 06pa3lbl HX 3all0JIHEHHS;

MOpANOK ¥ crocoOBl IOfaud 3asdBIEHHS O MpEJOCTaBIECHMH TOCYAapCTBEHHOH
YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOMMMBIX JUI NPENOCTaBJIEHHS TOCyAapCTBEHHOH
yciIyru, H Tpe6oBaHuS, IPEABABIAEMBIE K 3TUM JOKyMEHTaM,

IepeyeHbh OCHOBAHWM U OTKa3a B INpUEME JOKYMEHTOB, HEOOXONMMBIX A
NpeAOCTaBIIEHHS FOCYIapCTBEHHOM yCIyTH,

nepedeHb OCHOBAHHUH 171 0TKa3a B IIPEAOCTABIEHHH IOCYIapCTBEHHON YCIyTH;

NOpAZOK MHPOPMHPOBaHUA O XOJe NpPENOCTaBJIEHH TOCYAapCTBEHHON YCIYTH U O
pe3yybTaTax MpeAoCTaBIEHHs IOCYAaPCTBEHHOM YCIIyTH;

TIOPAAOK KOHCYNBTALMM,

nopsmok gocymebHoro  (BHecyneOHOro) oOXKalOBaHHS pELIEHMH H JeHCTBHIMA
(Gespeiictua) Muniocta Poccun mimm TeppuTOopHaibHBIX opraHoB Munrocta Poccuu, a
TaKXe UX JODKHOCTHBIX JIHI;

MHas HH(POpPMAILUS O OPSAKE NPeAOCTaBIEH S [OCYJapCTBEHHOMN YCIIyTH.

5. CsezeHuns o MeCTOHaxOXJIeHHM (aZpece), KOHTAKTHBIX TeneoHax M ajapecax
3JIEKTPOHHOM MOYTHl LEHTPaJIbHOro ammapata MuHiocta POCCHH U TeppUTOPUANBHBIX
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opranoB MuHnrocra Poccuu mnpuBoadrcs B mpuiiokeHHH Ne 1 K AJMHHHUCTPaTHBHOMY
periaMeHTy ¥ pasMellaioTcs Ha odunuansHoM caiite Muniocra Poccum u  ero
TEPPUTOPUAIBHBEIX OpraHoB B cetd HMHTepHer, a Taxxke Ha EauHoM moprane
rOCYAapCTBEHHBIX M MyHHIMIAIBHBIX YCIYT (QYHKIHIH).

6. CBemeHHs O MecCTOHaxOxAeHMH (agpecax), rpaduke (pexxume) paboThl,
afpecax JJIEKTPOHHOM ImouThl MuHmcTepcTBa Ioctuniuu Poccuiickoit Penepanuu u ero
TEPPUTOPHUAIBHEIX OPraHOB, O NOPAJKE NPENOCTAaBICHUS FOCYAApCTBEHHOM YCIIYyTH Takxke
cooOarOTCA MO0 CIpaBOYHBIM TelepoHaM MuHiocTa POCCHH M €ro TeppHUTOPHABHBIX
OpraHoOB.

7. Ha odunumansHoM caidite MmunHiocta Poccum B cetu  MHrepher
(www.minjust.ru), cafiTax TeppHTOpHalbHEIX opraHoB Muniocta Poccuu, EaxuHoM
nopTalle roCyJapCTBEHHBIX M MYHHLUHMNANBbHBIX yciyr ((yHkmui) (www.gosuslugi.ru),
HHQOPMALIHOHHEIX CTeHAaX B IeHTpanbkHOM anmapate Muniocta Poccuu u
TEPPUTOPHAJIBHEIX oOpraHoB Muniocta Poccunm  Takxke  pasMelaeTCs  TEKCT
AIMUHHCTPaTHBHOIO perjlaMeHTa ¢ n?nnoxcennamn B TOM uHcie Onok-cxema
NpeloCTaBIEHUs FOCyAapCTBEHHON YCIIYTH .

8. KoHCynbhTanMH 1o BOIpOCaM NPENOCTaBIEHUA FOCYAAapCTBEHHON yCIYTH TaKkkKe
NpeOCTaBNAOTCA CHEeNUaNHCTaMH ILeHTpalbHOro anmapara Munaiocta Poccun u
TEPPUTOPHANBHEIX OpraHoB MuHiocTa Poccuu, B NODKHOCTHBIE 00S3aHHOCTH KOTOPBIX
BXOJIUT  OCYLIECTBJICHHE  KOHCYJbTHDOBaHHA II0  BOINpOCaM  MpPEAOCTaBIECHHA
roCcyHapCTBEHHOH yCITyTH, Ha IAYHOM IIpHEMe Y 110 TelleOoHaM Jls CIIPaBOK.

9. Ilpu nu4yHOM OOpalleHHH 3asBHTENA KOHCYJIbTallWH NPEAOCTaBJIAIOTCA B 4achl
npHeMa 3agBUTeNell; 1py obpalenuy no TeneoHy 1J1s CIpaBok - B paboyee BpeMmsl.

10. Koncynbranuu ofliuero xapakTepa (0 MeCTOHAXOXAEHHHM, rpadpuke paGoThl 1
TpeOyeMBIX JOKYMEHTax) MOryT NpEAOCTaBIATECA C HCIOJIb30BaHUEM CpEICTB
aBTOMH(OPMHUpPOBAHHS.

11. Ilpu aBTOMH(POPMHPOBaHUH 00ECTIEUHBAETCA KPYTJIOCYTOYHOE MPEAOCTABICHUE
CNpaBOYHOH MHGOPMAlHH.

12. Tpu oTBeTax Ha TesnepOHHEIE H YCTHEIE OOpAIeHAs CHEeHHMATHCTEI TOAPOoGHO U
B BEeXJIMBOH (KOpPEKTHOH) popMe HHPOPMUPYIOT 0OPaTUBIIMXCA 110 HHTEPECYIOMUM HX
sonpocaM. OtBeT mo TeneOHy JOKEH HAYMHATBCA C MHPOpMALMM O HaWMEHOBaHHH
opraHa, B KOTOpBIH NO3BOHMJ IpaxIaHUH, (QaMUIMH, MMEHH, OTYECTBE M JIOJDKHOCTH
CHENHANNCTA, IPUHABLIETO T€NE()OHHBIA 3BOHOK.

13.1Ipx OTCYTCTBMH Yy CHENMalNCTa, IPUHABIIETO 3BOHOK, BO3MOXHOCTH
CaMOCTOSTENBHO OTBETHTL Ha IOCTABJIEHHBIE BONPOCHI, TEAEQOHHBIA 3BOHOK MOJDKEH
OuITh NepeajgpecoBaH (NiepeBefieH) ApyroMy crenuanudcry. B cinydyae HEeBO3MOXHOCTH
IepeBOfla 3BOHKA HJIM OTBETa JAPYroro Cleluanucra, oOpaTHBIIEMYCS TpaXHaHHHY
ZIOmKeH 6BITE cooOLmEeH HoMep TenedoHa, [0 KOTOPOMY MOXHO MOIYYHTh HEOOXOAHMYIO
MHQOpMAaLIHIO.

14. 3agBuTenm, JOKYMEHTHI  KOTOPBIX  IPHHATBI VIS TNpeNOCTaBleHHA
rOCYJapCTBEHHOH YCIYTH, UHGOPMHPYIOTCA O XOJ€ NPEeNOCTaBJIEHHS rocynapcTBEHHOH
YCIyrd Ha JIHYHOM IpHeMe, mo Tene@oHy Ui CIOPaBOK HIM MpH OOpalleHuH 110
DJIEKTPOHHOM MoYTe.

1 "
Bnok-cxema npenocTaBieHUA rocy1apCTBEHHOM yciyru - npunoxenue Ne 2 kK AIMHHUCTPATUBHOMY PErIaMeHTYy.
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15. LlenTpanbupiit anmapat Munrocta Poccun ocyiiecTBiseT NpUEM 3asiBUTENEH,
00paTUBIIMXCA 3a NpPENOCTaBIEHHEM TIOCYyNapCTBEHHOH YCIYTM, B COOTBETCTBUHU CO
clIeyIOIMUM IpahruKoM:

MOHEeeIbHUK ¢ 09.30 no 12.00; ¢ 13.30 xo 17.00
BTOPHHK ¢ 09.30 xo 12.00; ¢ 13.30 no 17.00
cpena ¢ 09.30 10 12.00; ¢ 13.30 mo 17.00
YeTBEPT ¢ 09.30 o 12.00; ¢ 13.30 no 17.00
ISTHHUIIA ¢ 09.30 1o 12.00; ¢ 13.30 mo 16.00

C y4eToM TeppUTOpPHAIBHBIX OCOOEHHOCTEH TEeppHUTOpHANBHBIE OpraHel MuHIOCTa
PoccHu CcaMOCTOATENBPHO YCTaHABIMBAIOT BpeMs IIpMeMa 3asBUTENICH, NOPH 3TOM
KOJIHYECTBO YacOB IpHeMa 3asBUTeNIEH He MOXKeET OBITh MeHee 6 4acoB B J€Hb, B IIATHHUILY
- HE MeHee 5 4acoB.

3asBUTENHN BIpaBE NPEACTABIATh JOKYMEHTHI B 3apaHee yCTaHOBJIEHHOE Bpemd (110
IpeABapUTENbHOMN 3allUCH, OCYIIECTBIAEMON CIELHANUCTAMH 110 TeJle(OHY).

16. BpeMs mnpenoctaBiieHHs InepepbiBa IUIS OTABIXa W NHUTAHUA CIENHAIUCTOB,
YIIOJTHOMOYEHHBIX AOJDKHOCTHBIX JIHI] IleHTpajbHOro amnmapara Munrocra Poccud u
TEppPUTOPUANBHBIX OpraHoB MuHiocta Poccuu ompezneneHO B COOTBETCTBHH CO
cyxe6HBIM pacoOpsAAKOM.

II. CraBaapT npeaocTaB/ieHHsl TOCYJapPCTBEHHOH YCJIYTH
HaunMenoBaHue rocyJapcTBeHHO# yCJayrn

17. HauMeHOBaHHE TOCY[apCTBEHHON YCIYyrd - TroCyJapcTBEHHas Yyciyra IO
IIPOCTAaBJIEHHIO aNoOCTWIA Ha OQHUUAIBHBIX JOKyMeHTax (majee — OQHUHaIbHBIE
JIOKyMEHTEHI ), II0JIeXaIUX BBIBO3Y 3a IPaHUILY.

HaumeHoBaHHe ¢eepabHOr0 OpraHa HCIIOJHHUTELHOH BJIACTH,
NPeJ0CTAB/ISAIONIEr0 roCyJaAPCTBEHHYIO YCIYTY

18. 'ocynapcTBeHHass ycnyra IpeaocTaBiserci MUHHCTEPCTBOM — IOCTUIMH
Poccuiickoit @enepaiiuul 4 ero TeppUTOpHANbHBIMUA OpraHaMH.

Munioct Poccun u ero TeppUTOpHalbHBIE OpraHbl [IPOCTABISIOT allOCTHIL Ha
poccuiicknx ohUIHMaTIBHBIX JOKyMEHTaX, IOAJIeXAIUX BBIBO3Y 3a IPaHUILy.

19. Munioct Poccun npocTaBiseT anoCTHIb:

Ha OQMIUMANTBHBIX JOKyMEHTaX, HCXOAAIMX OT (eaepanbHBEIX OpraHoB
roCcyJapCTBEHHOM BIIACTH, 3a HCKIIOYEHHEM CJIy4aeB, KOrJa OHM CaMM HaJelleHbl
ITOJHOMOYMSAMH I10 MPOCTABJIEHHIO AlIOCTHIIS;
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Ha KOMMAX O(PHUMANBHBIX JOKYMEHTOB, MCXONSIIMX OT KOHCTHTYLHOHHBIX
(ycraBHEIX) cynoB cyObextoB Poccuiickoii ®enepanun, genepanbubix cynos Poccuiickoit
denepallud ¥ MHPOBBIX CyHell, BEDHOCTh KOTOPBIX 3aCBUAETENLCTBOBaHA B NOPSAKe,
IIpeIycMOTPEHHOM 3aKOHoAaTeNsCTBOM Poccuiickont Menepanuu;

Ha KONHAX O(HUIMAIBHEIX HOKYMEHTOB, MCXOOALIMX OT (edepajbHBIX OpraHoB
rOCyIapCTBEHHOM BIAaCTH, UX TEPPUTOPHANBHBIX OpPraHOB, OPraHOB TOCYJapCTBEHHOH
Bnactd cyO6wsexkToB Poccuiickoit ®Denepaiuu, OpraHoB MECTHOTO CaMOYIpaBJIEHHS,
KOHCTHTYLHOHHBIX (YCTaBHBIX) cyoB cy6bekToB Poccuiickoit ®enepaunu, penepanbHbIx
cynoB Poccumiickoii  ®emepaumun ¥ MHPOBBIX  CyfeH, BEpHOCTb  KOTOPBIX
3aCBHETENLCTBOBAaHa  HoTapuycaMu  Poccuiickoii  ®enepamuum wnm  JMLaMH,
YIOJHOMOYEHHBIMM  COBEpIIaTh HOTapHalbHbBlE [JCHCTBHS B  COOTBETCTBHH C
3aKkoHozarenscTBOM Poccuiickoit ®enepanum;

Ha KOINMSAX HHBIX POCCHHCKMX OQHIHMANBHBIX JOKYMEHTOB, BE€PHOCTH KOTOPBIX
3aCBHAETENLCTBOBaHAa  HoTapuycamMu  Poccuiickoii  ®Denmepauuu  WiIM  JHIAMH,
YIIONMHOMOYEHHEIMH  COBEpIIaTh HOTapUalbHbIE JEHCTBHS B  COOTBETCTBHH C
3aKoHoAaTeNnbcTBOM Poccuitckoit denepanuu;

Ha POCCHACKMX OQHIMAILHBIX JOKYMEHTaX, BBIJAHHBIX, yJOCTOBEPEHHBIX, HIIH
3aCBHIETENILCTBOBAaHHBIX HoTapuycaMu Poccuiickoit ®Penmepanud HIM  JTHLIAMH,
YIOJHOMOYEHHBIMH  COBEpIIATh HOTapHalbHBEIE JEHCTBHA B  COOTBETCTBHH C
3aKoHoJaTenbCcTBOM Poccuiickoit denepauyn.

20. TepputopuayibHble opraibl MuHIOCTa POCCHH IPOCTABIAIOT allOCTHIIB!

Ha OQHUIMAIBHBIX [JOKYMEHTaX, HCXOIAIIMX OT TEPPHTOPHUAIBLHBEIX OpPraHOB
¢enepanbHBIX OPraHOB IOCYJapCTBEHHOH BJIACTH, 33 HCKJIIOYEHHEM CIy4aeB, KOrla OHH
caMH HajleJIeHHl [TOJTHOMOYHSMH 10 IPOCTaBJIEHHUIO allOCTHIIS, OPTaHOB rOCYJapCTBEHHOH
BIacTH cyObekToB Poccuiickoit denepanyn, OpraHoB MECTHOTO CaMOYIIpaBlIeHH (KpoMe
OpraHOB 3allHCH aKTOB IPaKJaHCKOr0 COCTOSHHA);

Ha KOMHAX O(QUIHAILHBIX JOKYMEHTOB, HCXONAIMX OT KOHCTHTYIMOHHBIX
(ycraBHBIX) cynoB cy6nekToB Poccuiickoit denepaunu, dpenepanbHeix cynos Poccuiickoi
Depmepani ¥ MHPOBHIX CyJeH, BEPHOCTb KOTOPBIX 3aCBHJIETEILCTBOBAHA B IIOpAAKE,
NpeayCMOTPEHHOM 3aKoHo1aTeNnscTBOM Poccuiickoi Denepaiyy;

Ha KOMHAX O(PHUIHMAIBHBIX JOKYMEHTOB, HCXOAAIIMX OT TEPPUTOPHANILHBEIX OPraHoB
(emepanbHEIX OpPraHOB TOCYJApCTBEHHOH BIAacTH, OpPraHOB TOCYAAapCTBEHHOH BJIACTH
cyonsexroB Poccuiickoii denepanuu, opraHoB MECTHOTO CaMOYIIpaBJIeHHs (KpOMe OpraHoB
3aIACH aKTOB TIPaXAaHCKOTO COCTOSHHSA), KOHCTHTYIHOHHBIX (YCTaBHBIX) CY/OB
cyosexToB Poccmiickoit ®enepanuu, ¢enepanpHeiX cynoB Poccuitickod ®Penepauyu U
MHpOBBIX CyJxeH, BEpHOCTb KOTOpPBIX 3aCBHMACTENLCTBOBaHAa HoTapHycamu Poccuiickon
denepanuy WIM JIALIAMH, YIOIHOMOYEHHBIMH COBEpIIaTh HOTAapHaibHble IEHCTBHA B
COOTBETCTBHH C 3aKoHoAaTenbcTBOM Poccuiickoit Denepanuy;

Ha KOMHAX HHBIX POCCHHCKHX O(UIHMANbLHBIX HDOKYMEHTOB, BEpHOCTb KOTOPHIX
3aCBHIETENbLCTBOBaHAa  HoTapuycamMu  Poccuiickoit  Qepepauuu  UIM  JTHUAMH,
yINOJHOMOYEHHBIMH  COBEpLIaTh HOTapHajbHble MJCHCTBUA B  COOTBETCTBHH C
3aKoHoZaTenbcTBOM Poccuiickoit denepanuy;

Ha POCCHHCKMX O(HUMANLHBIX HOKYMEHTaX, BBIJAHHEIX, YJIOCTOBEPEHHBIX HIIH
3aCBUIETENLCTBOBAHHBIX HOTapuycaMH Poccuiickoit ®Denepauuu unM  JIHLAMH,
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VIIOMHOMOYEHHEIMH  COBepIlaTh HOTapUHalbHbie [JeHCTBHS B  COOTBETCTBMH C
3aKOHOAaTeNkCcTBOM Poccuiickoit denepauuu.

TeppuropuansHsie opraisl MuHiocra Poccud [OpOCTaBIAIOT amoCTHIb Ha
BHILIEHIEPEYUCIIEHHBIX B HACTOAIIEM IYHKTe OQHIMAIbHBIX AOKYMEHTaxX IIpU YCIOBHH,
YTO YyKa3zaHHble JOKYMEHTBI HCHOJNHEHH B cyOnekre Poccuiickoii ®enepauud, Ha
TEPPUTOPHUH KOTOPOr'o AEHCTBYIOT 3TH TEPPHTOPHANIbHBIE OPraHbl.

B ciyuae, ecnu poccuiickuil oQUIMANTBHEI JOKYMEHT BBIIJaH, 3aCBUECTEIHCTBOBAH
UMM yOocToBepeH  HoTapuycamd  Poccuiickoii  Denepauvu  MIM  JIHIAMH,
YIIOJHOMOYEHHEIMH COBEpIIAThH HOTapUabHEIE AeficTBHUS, pasHBIX cy6bekToB Poccuiickoi
depepaniud, 32 BHUTENB BIIPaBe 10 CBOEMY YCMOTPEHHIO OOPATHTHCS AJIA MPEAOCTABIEHHS
roCyAapCTBEHHOH YCIyrH B TeppHTOpHaIbHBIH opraH MuHiocta Poccun, AeicTByomun
Ha Tepputopun cyOwsekTa Poccuiickoii @Dexmepanuu, rae OBUIO COBEPIIEHO OJHO M3
HOTapHANbHEIX JEHCTBUM.

21.TIpu mpemocTaBIEHMH TroCyJapCTBEHHOH yciayrd Muuioctom Poccuu u ero
TEPPHUTOPUAIBHEIMA ~ OpPraHaMH  OCYIIECTBJIACTCS B3aUMOJACHCTBHE C  OpraHamu
roCyJapCTBEHHO! BJIACTH, a TaK)Ke HHBIMH OpraHaMH M JIMI[aMH, yKa3aHHBIMH B ITyHKTax
19 1 20 ATXMHHHUCTPAaTHBHOIO periaMeHTa.

22. IlpuHamIeXHOCTh 3aABHTEMO O(PUUHANBHBIX NOKYMEHTOB, MpPEICTaBJIEHHBIX
JUIA TIPefOCTaBIEHHA FOCYNapCTBEHHOH yciayrH, MuniocroM Poccun H  ero
TEpPUTOPHAIBHEIMA OpraHaMH He yCTaHaBIIMBaeTCs.

23.Ilpu npepocTaBieHHH TIOCyAapcTBeHHOH yciayrd Mumnroct Poccun u ero
TeppUTOpHAJILHBIE OpPraHbl HE BIpaBe TpeOOBaTh OT 3aABUTENA OCYILECTBIEHUA JEHCTBHI,
B TOM YHCII€ COTJIaCOBaHHMH, HEOOXOAMMEIX VIS NOJYyYEHHS rOCYNapCTBEHHOH YCIYTH H
CBA3aHHEIX C oOpalleHHeM B HHBIE TOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOyIIpaBJIEHHs, OPraHU3alMH.

Pe3yabTaT npegocraBieHus
rocyJapcTBeHHO#H ycayru

24, Pe3aynbTaToM  TIpEfOCTaBICHHA  TOCYJapCTBEHHOH  yCinyrm  sBHseTCS
IIpOCTaBJIeHNe allOCTHIIA Ha OQHIHATLHOM JOKYMEHTE, [OJJIEXalIeM BEIBO3Y 3a IpaHuLy,
IIPEeIOCTAaBICHHOM 3asiBUTEIIEM.

25. IOpumuueckuM (aKkTOM 3aBepIIeHHS INPENOCTABIEHHS IOCYAapCTBEHHOH
YCIyTM ABIAETCS Bblnaya (OTOpaBKa) 3asBHTENI0 OGQHMUHMAILHOrO  JIOKYMEHTa,
II0JJIeXAll[Ero BLIBO3Y 3a IPaHHUILY, C IPOCTABIEHHBIM allOCTHIIEM.

Cpok npeJocTaB/IeHHs FOCYJaPCTBEHHOMN YCIyTH

26. Cpok mpemocCTaBleHUS TOCyJapCTBEHHOM YCIYyTH He€ JOJDKEH MpeBbIIaTh
3 paboyux [gHe#, CHEyIOMMX 3a [HEM IOCTYIJIEHHSA OT 3asBHTENs OQUIHMAIBHEIX
JOKyMEHTOB B IIeHTpaJIbHBIA anmnapat MuHiocTa Poccuy MM TeppUTOpPHaNbHBIA OpraH
Munrocta Poccuu.

27. Cpox Bblayd (OTIPaBKH) O¢QHMUHAILHBIX HOKYMEHTOB C IIPOCTaBIIEHHBIM
alloCTHJIEM 3asBUTENIO He JOJ/DKEH INpeBhIlAaTh 3 pabouyux OHEH, cleaylouux 3a AHEM
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MOCTYIUIEHUsT OT 3asBHUTENss OQUIHMATBHBEIX [JOKYMEHTOB B IIEHTpaJlbHBEIH ammapar
MuHiocTa Poccun unm TeppuTOpHalbHbIH opraH Mustocra Poccun.

28. Cpok mnpenocTaBiieHHS TOCYNapCTBEHHOM YCIyrH B Cly4ae HEOOXOIHMMOCTH
HeTpeboBaHHA oOpasma moAnMCH M (MIM) DEeYaTH JIML, MOAIMMCABINHX OQHMUIMANBHBIN
NOKYMEHT, NpeJCTaBJICHHBIM 3asgBUTENIEM, CBEJEHHH, MOATBEPXKIAIOLIUX IOJTHOMOYHS
mMIa Ha  [OAIMCAaHHE  COOTBETCTBYIOIIETO OQHUMAIBHOTO  JOKYMEHTa, HIH
NOATBEPKIAEHUS (PaKTa COBEpIIEHHS NOKYMEHTa, He IOJDKEH IIpeBhIIaTh 33 paboumx
OHel, cleqyroIUUX 3a JHEM IOCTYIUJIEHHS OT 3asABUTENA OQHUIHANbHBIX JOKyMEHTOB B
HeHTpanbHbI anmapar Munrocta Poccuun wnu TeppuTopmanbHblf opraH Musiocta
Poccum.

IlepeueHb HOPMATHBHLIX NPABOBLIX AKTOB, PEryJTHPYIOIIHX OTHOLICHHH,
BO3HHKAIOIHE B CBA3H C PeA0CTABJIeHHEM FOCYIapCTBEHHOH YCIYrH

29. IlpenocraBnenHne rocyAapCTBEHHOR YCIYTH OCYLIECTBIAETCS HAa OCHOBAHHMH:

Konctutyuuu Poccuiickoit ®enepauns;

KonBeHMu, oTMeHsIOEe#d TpeOOBaHHe JierajiM3alii HHOCTPAHHEIX OQHIIMANILHBIX
IOKyMEHTOB, noanucaHHoi B I'aare 5 oxra6psa 1961 r. (nanee - Konpenuus) (broserens
MeXyHapOLHBIX JOroBopoB, 1993, Ne 6);

Hanorosoro kozekca Poccuitckoii ®epepauuu (rmaBa 25.3) (Cobpanue
3akoHozarenscTBa Poccuiickoit ®enepanun, 2000, Ne 32, ct. 3340; 2004, Ne 45, cT1. 4377,
2005, Ne 1, cr. 29; 30; Ne 30, ct. 3117; Ne 50, cT. 5246; Ne 52, cr. 5581; 2006, Ne 1,
ct. 12; Ne 27, c1. 2881; Ne 31, ct. 3436; Ne 43, cT. 4412; 2007, Ne 1, ct. 7; Ne 31, ct. 4013;
Ne 46, ct. 5553; 5554; Ne 49, ct. 6045; 6071; 2008, Ne 52, ct. 6218; 6219; 6227; 6236;
2009, Ne 1, ct. 19; Ne 29, c1. 3582; 3625; 3642; Ne 30, ct. 3735; Ne 52, c1. 6450; 2010,
Ne 15, ct. 1737; Ne 18, ct. 2145; Ne 19, ct. 2291);

DenepanpHoro 3akoHa ot 2 Mag 2006 r. Ne 59-®3 «O nopsiaxe pacCMOTpEHHA
obpamennit rpakman Poccuiickoit ®enepaumn» (CobGpaHue 3aKOHOIATENLCTBA
Poccuiickoit ®enepauuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31, cT. 4196);

®epnepansHoro 3akoHa ot 27 wmions 2010 r. Ne 210-03 «O6 opranusanuu
IpefOCTABNIEHHs.  FOCYAApCTBEHHBIX M MyHHmunambHeIX — ycayr»  (Cobpanue
3akoHozaTenscTBa Poccuiickoit ®exepannn, 2010, Ne 31, ct. 4179; 2011, Ne 15, cr. 2038;
Ne 27, ct. 3873, ct. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49 cT. 7061);

3akona CCCP ot 24 urons 1991 r. Ne 2261-1 «O nopsjaxe BBIB0O3a, IIEPECHUIKH H
ncTpe6oBaHUs JIAYHBIX JOKYMEHTOB COBETCKHMX M HHOCTPaHHBIX TIpaxpiad, nuu Ges
rpaxnaancrsa u3 CCCP 3a rpanunuy» (Benomoctu Cobesna naponausix aenytaros CCCP u
Bepxosuoro Coseta CCCP, 1991, Ne 27, ct. 784);

OcHoB 3aKOHOJATENbCTBA Poccuiickoi Genepaunu 0 HOTapuare
ot 11 denpans 1993 r. Ne 4462-1 (Benomoctu Cpeszna HapogHEIX JAenyTaToB Poccuiickoi
®epepanuu ¥ BepxosHoro Cosera Poccuitckoit @enepauum, 1993, Ne 10, cr. 357;
CoGpanne 3akoHOmaTenbcTBa Poccuiickoit ®Penepaunnn, 2001, Ne 53, cr. 5030; 2002,
No 52, cr. 5132; 2003, Ne 50, ct. 4855; 2003, Ne 52, ct. 5038; ct. 2717; 2006, Ne 27,
ct. 2881; 2007, Ne 1, ct. 21; 2007, Ne 27, ct1. 3213; 2007, Ne 41, cT. 4845; 2007, Ne 43,
cT. 5084; 2008, Ne 52, ct. 6236; 2009, Ne 1, ct. 14; 2009, Ne 1, ct. 20; 2009, Ne 29,



cr. 3642; 2010, Ne 28, ct. 3554);

nocraHoBieHus [IpaButenscTBa Poccuiickoit Menepanyu ot 16 mas 2011 r. Ne 373
«O pa3pabGoTKe U YTBEPXKJIEHHH aJMUHHUCTPAaTHBHBIX pErjJaMEHTOB HCIOJIHEHUS
roCy[apCTBEHHBIX (QYHKIMA M aJMHHUCTPATHBHBIX pPErIaMeHTOB IMPEHOCTABJICHHA
rocyaapctBeHHBIX yciuyr» (Cobpanue 3akoHomaTenscTBa Poccuiickoit ®enepanun, 2011,
Ne 22, ct. 3169; Ne 35, ct. 5092),

nocranoByienns Bepxosroro Cosera CCCP ot 17 ampems 1991 r. Ne 2119-1
«O mpucoequnennu CCCP k INaarckoif konBeHnuu 1961 roxa, orMeHsomel TpeboBaHue
Neraju3alyl HHOCTPaHHBIX oQHUHMATFHHIX AokyMeHTOB» (Bemomoctn BepxoBHoro
CoBera HapoaHEIX aenyTaToB 1 Bepxosuoro Cosera CCCP, 1991, Ne 17, ct. 496);

IMonoxxenuss o MunucrepcTse rocTuuuu Poccuiickoii Penepanuy, yrBepKAeHHOr0
Vxa3zom [Ipesnnenta Poccuiickoit ®@enepanuu ot 13 oktabps 2004 r. Ne 1313 «Bompockr
Musnucrepctsa roctamuu  Poccuiickoit Penpepauun» (Cobpanue 3akoHOAaTenbCTBa
Poccuiickoit denepamun, 2004, Ne 42, cr. 4108; 2005, Ne 44, ct. 4535; Ne 52, cT. 5690;
2006, Ne 12, ct. 1284; Ne 19, c1. 2070; Ne 23, ct. 2452; Ne 38, ct. 3975; Ne 39, ct. 4039;
2007, Ne 13, ct. 1530; Ne 20, ct. 2390; 2008, Ne 10, ct. 909; Ne 29, ct. 3473; Ne 43,
cr. 4921; 2010, Ne 4, cT. 368; Ne 19, ct. 2300; 2011, Ne 21, cr. 2927, ct. 2930; Ne 29,
cT. 4420);

npukaza MunrcrepcrBa roctuuun Poccuiickoit ®enepanum ot 21 mas 2009 r.
Ne 146 «O6 yrBepxnenuu Ilonoxenus o I'maBHOM ynpaBiieHud MUHACTEPCTBA FOCTHLIMH
Poccuiickoit Penepanun mo cyonekry (cyonrekram) Poccuiickoit @enepanuu U Ilepeuns
IaBHBIX yIpaBieHu#t MuHucTepcTBa rocTHUMM Poccmiickoit Penepanun no cyosekram
Poccuiickoit ®epmepanuu» (3apeructpupoBad MunioctoM Poccuu 22 mas 2009 r.,
peructpauudonHeiit  Ne 13985) (B penmakuum npmka3zoB Muniocta Poccuu
or 1 anpens 2010 r. Ne 76 «O BHeceHMH H3MEHEHHMH B HEKOTOpHIC NPHKa3kl
Munncrepcrsa rocTHIMH Poccuiickoit ®@enepanun» (3aperactpupoBad MHHIOCTOM
Poccun 8 ampens 2010 r., peructpanuonsbii Ne 16826), or 15 ampens 2010 r. Ne 91
«O BHeceHMM H3MEHEHHH B HEKOTOphle NpHKa3hi MHHMCTEpCTBA IOCTHIMH Poccuiickoi
Oenepanpu»  (3apeructpupoBa  Munioctom  Poccmm 21 ampens 2010
peructpaunoHueii Ne 16948), ot 27 centsabps 2010 r. Ne 237 «O BHECeHHM M3MEHEHUH B
HOpMAaTHBHBIE MpaBoBble akThl MuHHcTepcTBa locTHIMM Poccuiickoit ®denepanuu»
(sapeructpupoBad MunioctoM Poccru 19 okta6ps 2010 r. Ne 18756), ot 24 susaps 2011
r. Ne 23 «O BHeceHHH M3MeHeHHH B npukassl Muniocra Poccun ot 21.05.2009 Ne 146 u
or 21.05.2009 Ne 147» (3apeructpupoBan MumnioctoM Poccuu 17 ¢espana 2011 r.
Ne 19872);

npukaza MuBucTepcTBa octHIMu Poccuiickoit ®enepanuu oT 21 Mmad 2009 r.
Ne 147 «O6 yrtBepxknaenuu [lonoxenus 06 VYmpaBinedudn MHHHUCTEPCTBA IOCTHLHH
Poccuiickoii Penepaunn mo cybrekry (cyonexram) Poccuiickoit Penepaunu u Ilepeuns
ynpaBieHuii MunucTepctBa woctuuun  Poccuiickoit  ®Pepepanum  1mo  cydbexTam
Poccuiickoit ®enmepauuu» (3apermctpupoBan MunioctoM Poccum 22 mas 2009 r.,
peructpanonnsii  Ne  13984) (B pemakumu npukazoB Muniocta Poccuu
or 1 ampens 2010 r. Ne 76 «O BHeceHHMHM H3MEHEHHl B HEKOTOpHIE MPHKA3bI
Munucrepcta roctuuun Poccuiickoit ®Depgepanuun» (3aperucTpupoBad  MHHIOCTOM
Poccun 8 ampens 2010 r., peructpaunonnsiii Ne 16826), ot 15 anpens 2010 r. Ne 91
«O BHECEHHH U3MEHEHUI B HEKOTOpHIe NMpHKa3sl MuHHCTEpcTBa IocTUIMKM Poccuickon
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denepauun»  (3apeructpupoBaH  MuHioctoM Poccum 21 anpens 2010 r,
peructpaioHHsIil Ne 16948), ot 27 centsabps 2010 r. Ne 237 «O BHeceHUH U3MEHEHHUI B
HOpMAaTHBHEIE [IpaBOBble aKTHl MuHucTepcTBa IocTHIMH Poccuiickoit denepanun»
(3apeructpupoBad MunroctoM Poccun 19 oxtsa6ps 2010 r. Ne 18756), ot 24 auBaps 2011
I. Ne 23 «O BHeceHun u3MeHeHui B mpukassl Muniocta Poccuu ot 21.05.2009 Ne 146 u
or 21.05.2009 Ne 147» (3apeructpupoBan MunioctoM Poccun 17 despans 2011 r.
Ne 19872).

HcuyepnbiBalomuii nepeveHb 10KYMEHTOB,
He0OX0AHMbIX /I IPeJ0CTABJIeHHS rOCyAapcTBEeHHOH yCJIyrH,
H NOPAAOK HX NPEACTABJICHHSA

30. J{ns npenocTaBieHHs rOCyJapCTBEHHOH YCIyTH 3aABHUTEIEM IPEICTaBIAIOTCA:

JNOKYMEHT, yIOOCTOBEpAIOWIMA JHYHOCTL 3asBUTeNd (IpH OpeACTaBJIEHHH
OHIHANBEHEIX TOKYMEHTOB JIMYHO 3aSBHTENIEM );

MHCHMEHHBIR 3ampoc O IpPeJOCTaBIEHHH TIOCYAApCTBEHHOH YCIYrd (TONBKO B
Clyyae HamnpaBJeHHs IOKYMEHTOB i1 NPENOCTaBICHHA TIOCYJapCTBEHHOH YCIyrd
IIOYTOBOM CBA3BI0 MJIM Kyphepckod cuyx6oit xocraBku) (mpuiaoxeHue Ne 7 K
AJIMHHUCTPAaTHBHOMY perjlaMeHTy);

poccHiickuifi OQUIUAILHBIA JOKYMEHT, HCXOAALIMH OT OpraHoB HIH JIHL,
YKa3aHHBIX B yHKTax 19 u 20 AXMMHACTPaTHBHOIO PEriaMeHTa, H MOJIeXalluid BEIBO3Y
3a rpaHUIy Ha TEPPUTOPHIO HHOCTPAHHOI'O roCcy1apCTBa-y4yacTHHKA KoHBeHIH;

KBHTaHIHA 00 oIriaTe rocyJapCTBEHHOH NMOLINKHEI ;

OOKYMEHT, HNOATBEPKAAOINMA [TOJHOMOYHS MPEACTaABHTENS IOPUANYECKOrO JIHLA,
€ClId B KauecTBE 3asBHUTElA BHICTYINAeT IOpHANYECKOE JIUIO (AOBEpEHHOCTh UM HHOMH
JIOKYMEHT).

31. IlnceMeHHBIA 3ampoc Ha IpefoCTaBleHHE TI'OCYAApCTBEHHOH YCIYTH,
yka3aHHbIH B IyHKTe 30 AJMHHHCTPaTMBHOrO perjlaMeHTa, JOIDKEH COoAepXaTh
obpainenue ¢ npocb60i NPOCTaBUTH ANOCTHIIL Ha OGHIHATEHOM (-bIX) JOKyMeHTE (-ax),
IIPHJIOKEHHOM (-bIX) K 3aIIpocy.

B 3anpoce 0 npeRoCTaBIEHHH rOCyJapCTBEHHOH YCIyrH yKa3bplBalOTCA (QaMHIHA,
HMs, OT4ecTBO (TpH HAJIWYNM) 3asABUTENA WIM HaUMEHOBaHHE IOPHIMYECKOro JIHIA,
SBIISAIOLIEroCs 3asfBHTENIEM, IOYTOBBIA ajpec s OTBeTa, HOMep TenedoHa 3aABHTENA,
ONnHCaHWe M KOJIUYECTBO IIPEACTaBIEHHBIX 3asABUTeNEeM OGQHUIMANBHBIX HTOKYMEHTOB,
Ha3zBaHHe rocyAapcTBa NpeabsBiIeHus opuuuanbHbiXx JokyMeHTOB. Ha 3ampoce craBuTCA
JlaTa ¥ JTMYHas MOANUCH 3asBUTEN.

32. JIoKkyMeHT, MOATBEPXKJAOIMA  Yymiuaty TIOCYNApCTBEHHOH  MOLLIHHEL,
IpeJcTaBiIseTcs B NOJUIMHHOM 3K3eMIUIsApe .

33. 3anpemaeTcst Tpe6oBaTh OT 3asBUTENS:

NpeICTaBICHUA JNOKYMEHTOB M HH(POpPMaLlMd WM OCYIIECTBIEHHS [eHCTBHUH,

2 CnucoK rocyapcTB-y4acTHUKOB KOHBEHLMM yKa3aH B npuiokeHud Ne 3 kK AIMMHUCTPaTHBHOMY periiaMeHTy.

3 Tlpumenserca o 1 susapa 2013 r. B COOTBETCTBMM C NyHKTOM 7 cTaThi 74 ®demepanbHoro 3akoHa ot 1 wmions 2011 r.
Ne 169-@3 «O BHeceHnH U3MEHEHHH B OTAENbLHBIE 3aKOHOAATENLHBIE akThl Poccuiickoi denepaumny.

‘ Ilpumenserca no 1 sueapa 2013 r. B coOTBETCTBHM C NMyHKTOM 7 cTaThi 74 denepanbHoro 3akoHa oT | mions 2011 r.
Ne 169-®3 «O BHeceHHH H3IMEHEHHIT B OTAENLHEIE 3aKOHOAATENbHbIe akThl Poccuiickoil denepanumu».
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NpeACTaBICHHE MM OCYUIECTBJIEHHE KOTOPEIX HE MpPEeIyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBLIMM aKTaMH, pEryIHPYIOU[MMH OTHOIIEHHS, BO3HHKAIOI[HE B CBA3M C
IpefOCTaBleHHEM IrOCyJapCTBEHHOM YCIIyTH;

NpeJCTaBIeHHs JOKYMEHTOB H HHGOPMALHH, KOTOPBIE HAXOAATCA B PACHOPHKEHUH
MuHiocTa PoccHu WM €ro TeppUTOPHANIBHBIX OPraHOB, HHBIX FOCYAAPCTBEHHEIX OPraHoB,
OpraHOB MECTHOI'O CaMOYNPaBJIeHUs ¥ OpraHU3alyi.

HcuepnbiBaronimii nepeveHb 0CHOBAHMI 1JiSl 0TKAa3a B IpUeMe JOKYMEHTOB,
He0GXOAHUMBIX /1Sl NPeJOCTABIEHUS FrOCyAapCTBEHHOM yCIyrH

34, B npueMe  JOKYMEeHTOB, HEOOXONMMBIX Ui  NpEOCTABJIEHHS
TOCYapCTBEHHOM YCIIyTH, OTKA3bIBaeTCA B CIIy4adX eClH:

HE TPpPEACTaBICH JOKYMEHT, MOATBEPXIAIOIHA yIIaTy rocyAapCTBEHHOR
TNOIUTHAEL;

opuLMaNBHEIA NOKyMEHT IpeiHa3sHa4YeH IJIs NpeACTaBICHHS B KOMIIETEHTHHIE
OpraHbl roCyapcTBa, KOTOpOe He SBIAETCA y4acTHHKOM KonBeHIHH;

oQHIHATLHEIA JOKYMEHT HCXOAHUT OT OpraHa, JOJDKHOCTHOTIO JIHIa, HOTaphyca HiH
IOPHAMYECKOro THLia HHOCTPaHHOTO0 rOCyAapCTBa;

opuNMaNLHBIA JOKyMEHT HCXOOMT OT OpraHa, KOTOpHI caM YIIOJHOMOYEH Ha
NpOCTaB/IEeHHE alIOCTHIIN,

Ha obHIHANbHOM JOKYMEHTE OTCYTCTBYIOT IOMIMCH JIMLA, OT KOTOPOrO MCXOMHT
obHUHANTLHEIH JOKyMEHT, M (MJIM) OTTHUCK IeYaTH opraHa rocyJapCTBEHHOM BIacTH,
HOTapHyCa, JODKHOCTHOTO JIHI(a, YIIOJHOMOYEHHOrO COBEpLIaTh HOTapHalbHEIE JeHCTBHS
B COOTBETCTBHM C 3aKOHOAATenbcTBOM Poccuiickoit ®enepanuu, opraHa MECTHOTO
CaMOYIIpaBJICHHs ¥ HHBIX OPTaHOB H JIHILI, OT KOTOPBIX UCXOAUT OQUIIHANBHEIM JOKYMEHT;

€CNM HCIpaBIEHUA, HMEIOIHeCs B TEKCTe OQHMUHAIBHOTO MJOKyMEHTa, He
OTOBOpEHBHI JIHI[OM, TOJNHCABIINM NOKYMEHT;

eclM MOANHCH JuH U (MIM) OTTHCKH IevaTelf, copepxampecs Ha OQHIMAILHOM
HNOKyMEHTE, He ABITIOTCA OTHETIHBBHIMM U NOANAIOMIUMHCS CpaBHEHHIO C oOpasiammy,
HMEIOIIMMACA B LEHTpPAJbHOM anmapare MuHiocta PoccHm MM TeppHTOpHATIbHBIX
opranax MuHiocta Poccun;

€CIIA JTMCTHl OQHULMANBHOIO JOKYMEHTa, HE NPOLINTEHI U (HIH) HE IPOHYMEPOBAHBI,
¥ (M) He CKpeIUIeHH OTTHCKOM IleYaTH OpraHa MM JHIa, OT KOTOPOrO HCXOAUT
O(UUHAIBHBIA JOKYMEHT.

* Tlpumenserca o 1 susaps 2013 r. B COOTBETCTBHM C myHKTOM 7 cTaThu 74 ®elepansHoro 3akoa ot | uiong 2011 r.
Ne 169-@3 «O precenuu uamMeHeHMH B OTAeNbHEIE 3aKOHOAATEbHLIE aKkTh! Poccuiickoit Peaepaumny.



11

HcuyepnbiBalomuli nepedeHb 0CHOBAHMI 1JIA 0TKAa3a
B IPEeAOCTAB/JAEHHH rOCyAapCTBEHHOH yCJIyru

35. B npemocraBieHuMH rOoCyAapCTBEHHOH YCIYTH OTKAa3BIBAE€TCH MO CAEAYIOIUM
OCHOBaHUAM:

oduUHaNLHBIA JOKYMEHT He IpefHa3HaveH Ui BEIBO3a 33 FPAaHUIly B COOTBETCTBUH
¢ 3akoHoM CCCP ot 24 urons 1991 r. Ne 2261-1 «O mopsaxe BBIBO3a, IEPECHUIKH U
UcTpeOOBaHUA JIHYHBIX AOKYMEHTOB COBETCKMX M MHOCTPaHHBIX IpaxiaH # JHMI 6es3
rpaxxaancrsa u3 CCCP 3a rpanany»;

opUUIHANbHBIA JOKYMEHT NpeAHAa3sHa4deH AN IpeACTaBI€HHS B TOCYAapcTBe, C
xotopeiM Poccuiickoit ®enepauueil 3aximouen AOropop (CoriameHue), OTMEHSIOLHA
TpeboBaHKe M0O0r0 BHAA JEraiM3alui JOKYMEHTOB;

UL, MOANKCABIIEe OQUIHATBHBIH JOKYMEHT, He 06/1afaeT MOJIHOMOYHEM Ha €ro
NoJIuCaHue;

IOANHKCE JIMLA, NOANHCABLIEro OpUIHAIBHBIA JOKYMEHT, U (KJIM) OTTHCK II€4aTH Ha
O(HUMATEHOM JOKYMEHTE HE COOTBETCTBYIOT MMEIOIIMMCS B LEHTPAlbHOM anmapare
Munrocta Poccuy nimi TeppHTOpHanbHoM oprade MuHiocta Poccuu o6pasnawm;

HOAIMCH JIKIIA, IOANMNCABIIEro OpUIHANBHBINA JOKYMEHT, U (HJIM) OTTHUCK Ie4yaTd Ha
odHIHUaTbHOM JOKyMEHTe He MOryT OBITh ymocToBepeHsI MuHiocToM Poccu #mm ero
TEPPUTOPHANILHEIM OPraHOM BBHAY OTCYTCTBHS B LCHTPalIbHOM amnmapare MHHIOCT2
Poccun umm TepputopHanbHOM opraHe Muniocra Poccun o6pasua moamnucH Takoro aMna
M (41M) OTTHCKA TaKOH MeYaTH M OTCYTCTBHA STHX 00pa3LloB y opraHa, OT KOTOpPOIo
HCXOAUT OQHIHATLHBIH JOKYMEHT, a Taloke He MOATBEPXAeHUI UM (aKkTa COBEpIICHHA
odHIHaTEHOrO JOKYMEHTA,

obunuaNbHEIA AOKYMEHT HMeEeT IpAMOE OTHOIIEHHWE K KOMMEpPYECKOH MM
TaMOXXEHHOMH onepalyy;

noctymnenie B Munioct Poccuu (ero TeppUTOpHANBHBIN OpraH) NOKYMEHTaNbHO
NIOATBEPXKACHHOH HHGOpMalMM O BCTYIUIEHHH B 3aKOHHYIO CHIy peHIeHHs CyJa,
KOTOPHIM  OTMEHEHO COBEpLIEHHOE HOTapdanbHOE JAEHCTBHE MM  IpHU3HaH
HEJEeHCTBUTENBHBIM O(UIHANLHBIA [OKYMEHT, IpPEACTABICHHBIA Ui NpefoCTaBlIeHHS
rOCYJapCTBEHHOM YCIIyTH.

HcuepnbiBaolni nepeveHb OCHOBAHH /ISl NPHOCTAHOBJEHHS NPENOCTABIEHHS
rocyapcTBeHHOH yCJIyru

36. IlpuocraHOBiIEHHE  IIPENOCTaBICHMS  TOCYJAPCTBEHHOH  YCIYyrH  He
IIpeyCMOTPEHO.

Ilepeuens yciayr, KOTopble siBASIOTCH HEOOXOAHMBIMH
U 0653aTeIbHbIMH AJIS NPEAOCTaABJACHAA FOCYJaPCTBEHHOH YCJIyrH

37. IlpenocraBieHHA YCIYT, ABISIOMIMXCS HEOOXOAMMBIMU M 0O0sf3aTelbHBIMU
J1s IpeOCTaBIEHU FOCyAapCTBEHHOM YCIIyTH, He TpebyeTcs.
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IMopapox, pa3mep H 0CHOBaHHSA B3MMAaHHUA roCyJapCcTBEHHOMH NMOWIHHDI HJIH HHOMH
NJIaThl, B3MMaeMOH 32 NMpeJocTaBJIeHHe rocyapCcTBEHHOH yCayru

38. 3a mnpocTaBleHHE anoCTHIA C 3aABUTENd B3MMAETCd TOCYJAPCTBEHHas
NOLIJIMHA B pa3sMepe U ITopsJiKe, KOTOphIe YCTaHOBJEHH! riaBoi 25.3 Hanorosoro xoxekca
Poccuiickoit ®enepanun, a UMEHHO:

B COOTBETCTBMH ¢ nmoamyHKToM 48 myskTa 1 cratbu 333.33 Hamorosoro komekca
Poccuiickoii Penepaiuu 3a MPOCTABJIEHHE aNOCTHIA YIUIAYMBAETCAd IOCYJapCTBEHHAs
nouuHEa B pasMepe 1500 py6ireit 3a kaxapIit JOKYMEHT;

Ha OCHOBaHMM TMOANYHKTa 5 mnyHkta 1 craten 333.18 Hanorosoro kopexca
Poccuiickoit ®enepanuu npu obpaileHHH 3a MPOCTABJIEHHEM AalOCTHIA ILIATENHIIMK
(opranmsanus uid (u3MYecKkoe NHLO, obpaTdBIeecs 3a NPOCTABICHHEM AalOCTHIA, -
cratea  333.17 Hanorosoro «komekca Poccumiickoit @enepauuu) ymiadusaer
rocy1apCTBEHHYIO MONLIIHHY OO MIPOCTaBIEHHAS allOCTHIIA;

Cornacro moamynkty 10 myrkra 1 cratem 333.35 Hamorosoro xopekca
Poccuiickoit @enepanun oT ynnaThl rocyapCTBEHHOH NOULIMHBI OCBOOOXIEHEI OPraHel
rocyJJapCTBEHHOM BJIACTH, OpPraHbl MECTHOI'O CaMOYTIpaBJIEHHA.

39. Hnuasg niarta 3a IpexocTaBiIeHHEe rOCYJapCTBEHHON YCIIYTH He B3UMAaETCH.

MaxkcamaabHbIH CPOK 0:KHAHHSA B OYepPEAH NPH NojAade 3a1poca 0 NPeAoCTaBIeHHH
rocyAapcTBeHHOH YCJYIH H NpPH NOJY4€eHHH Pe3yJibTaTa NpeJocTaBJAeHHSA
rocyJapcTBeHHOH ycayra

40. MaxkcHMaIBHBIA CPOK OXXMJaHHUA B OYepe iy s N0Javd 3asBHTEIEM YCTHOIO
3ampoca O NpeJOCTaBIeHAH TOCYAapCTBEHHOR YCIYTH H JOKYMEHTOB, HEOOXOOMMBIX A
ee TMPENOCTaBJIEHHSA, a TAalkoKe INpH TNONy4YeHHH pe3ylbTara NpeAOCTaBICHHA
roCyJJapCTBEHHOH YCIIyr# He AOJDKEH NpeBblmaTh 40 MHHYT.

Cpox H nops 0K perucTPauyH 3anpoca 3asiBHTE/SA 0 NPeJ0CTABICHUH
rocyJapcTBeHHOH yCJIYrH

41. 3ampoc O TpPeNOCTaBIeHHH TOCYAapCTBEHHOH YCIYTH, NOCTYIIHBIIHH
TI0YTOBOH CBS3bI0 WM JOCTaBIEHHEIH KypbepcKOH CIyO0H NOCTaBKH, PETHCTPHPYETCs
CTPYKTypHBIM ITOApa3sfeieHHeM LEHTpalIbHOrO anmnapara MuHiocta Poccun wm
TEeppUTOpHATIbLHOro opraHa Muniocta Poccun, OCYIIECTBISIOIIMM JOKyMEHTallMOHHOE
obecrieueHre BXOJSINEH KOPPECHOHICHLHH, B JE€Hb IOCTYIUIEHMS B IEHTPaIbHBIH
annapat MuHiocta Poccun uin TeppuTopHaibHbIi opran Munocta Poccuu.

TpeOGoBanusi K NoOMenIeHHAM, B KOTOPBIX NIpeAocTaBAsIeTCS
rocyAapcTBeHHAs YCJyra, K MeCTy OJKHAAHMsl H pHeMa 3asiBHTeJIei, pa3MEeLeHHIO H
ohopMIIeHHIO BH3YaIbHOH H TeKCTOBOH HHPOPMALIHH 0 MOPSAAKE NPEAOCTABICHUS
rocyJapcTBeHHOH yCJIyry

42. TlpueM 3asBATENIEH OCYILECTBIAETCS B CINENUAIBHO BBIIENCHHBIX AJIA 3THX
esnei noMeneHusaXx.
43. Tlomemienus, nmpeAHa3sHaYeHHBIE i OXHUIAHWs 3asBUTENEH B ouepeid Ha
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npeACTaBleHHEe  WMJH  [OJyvYeHHe  OQHUHAIBHBIX  JOKYMEHTOB, o0OopyayoTcd
HHQOPMALIMOHHLIMH  CTE€HIaMH, COJACpXAIMMH HMHPOpPMALMIO, MPeAyCMOTPEHHYIO
NyHKTOM 7 AIIMUHUCTPATUBHOrO periaMeHTa.

44, TInomanb MecT OXHIAaHWS 3aBHCHUT OT KOJHMYECTBA 3aABHTElNIeH, €XKeIHEBHO
obpaInaomuxcs B LeHTpanbHBIA anmapar Muniocta PoccuM MM TeppUTOpHANbHBIN
opra Muniocta POCCHE B CBA3H C IPEOCTABIEHHEM FOCY{aPCTBEHHOR YCIyTH.

45. TloMemeHus nand OXMZaHHS OOOPYAYIOTCS CTYIbAMH (KpeceabHBIMH
CeKIIMAMH), cToNaMH (cToiikamu) U obGecneynBaloTcs OaHKAMKM KBHTaHUMH AJIS OIIATHI
rOCyJapCTBEHHOM TMOUUIMHEI M ofpa3snaMd MX 3alOoMHEHHs M KaHUEIAPCKMMH
TIPHHAIIEXHOCTIMH. KonuyecTBO MeCT OXHIAHHSA ONpefeNseTcs WCX0ns U3
(axkTHYecKoil HArpy3KH W BO3MOXHOCTeH IUI1 MX pa3MEINEeHHd B 3[AaHHH, HO HE MOXeT
COCTaBIIITH MEHEE 5 MECT.

46. IloMemeHus nnd npHeMa 3asBUTENEH MOMKHBI ObITh OOOPYIOBAHEI
TabJIMYKaMH C yKa3saHHEeM HoMepa KabuneTra (OKHa), (aMHJIMM, MMEHH, OTYECTBA H
RO/DKHOCTH CITEI[HANIMCTA, OCYIIECTBIAIOMIETrO IPHEM, BPEMEHH IpreMa 3asBUTENeH.

47. TIlomemenns U1 1©pdeMa 3asBUTeNledl  JIOJDKHBI ~ COOTBETCTBOBATh
KOMGOPTHEIM YCNIOBHSIM JUIA 3asBHTeNedl M ONTHMAIBGHBIM YCIOBHAM pPaboTHI
roCyJapCTBEHHBIX CIIYXKAIlNX C 3asBUTEIIMH.

48. Paboume MecTa CHEHHATHCTOB, OCYILECTBJIAIOIIMX NPHEM 3agBUTENEH,
IOJDKHBEL OBITH 000pYIOBaHBI IEPCOHANBHEIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO HOCTYIA K
HeoOXoAUMBIM HHGOpManMOHHBIM 0a3aM JaHHBIX, IEYaTAlOIIMM H CKaHHPYIOIUM
yCTpOHACTBaM.

Ioka3zaTeH 1OCTYNHOCTH H Ka4eCTBa
NpPeJOCTABJIEHHS FOCyAapCTBEHHOM YCayru

49. TlokazaTensiMu JOCTYNHOCTH NpPEeJOCTABICHHS TIOCYAapCTBEHHOH YCIYyTH
SBIAIOTCA:

HaJlMYMe MCYEPIEBIBAIOLIMX CBEACHUN O MecTe, MOpAIKE H CPOKaxX NpPEAOCTaBICHHA
roCyJapCTBEHHOM YCIIyIM Ha HH(QOpPMaIMOHHBIX CTEHIAaX, HHPOPMAILMOHHLIX pecypcax
IeHTpanbHOro ammapara MuHiocta Poccun u TeppuTOpHANBLHEIX OpraHoB MuHiocTa
Poccurt B cetu MuTepHer, Ha EaunoMm moprane rocyaapCTBEHHBIX H MYHHIMIIAIBHBIX
yenyr (yHKumit);

Halp4yue HeoOXOAMMOro M JOCTATOYHOIO KOJIHMYECTBA CIIEUHATIHMCTOB, a TaKkKe
TIOMellleHHH, B KOTOPBIX OCYIIECTBISETCA NPEAOCTaBJIEHHE TOCYJapCTBEHHOM YCIYTH, B
HeNAX COONIOJEHMS YCTAHOBIEHHBIX AJAMHHHCTPATUBHBIM pErlaMEHTOM CpOKOB
NpeOCTaBIeHNs TOCy1apCTBEHHOM YCIyTH;

BO3MOXKHOCTh HallpaBlieHHs JOKYMEHTOB AJA NPEAOCTaBJIECHMS IOCyAapCTBEHHOH
YCJIyTH IIOYTOBOH CBSA3BIO U KYPhepCKO# CIIy00¥ TOCTaBKH;

BO3MOXHOCTh NOJYYEHHS pe3yjbTaTa NMpeNOCTaBIIEHUS IOCYJapCTBEHHOH YCIyru
MIOYTOBOH CBA3BIO;

BO3MOXHOCThL IIOJy4YEeHHs 3asBHUTENeM HHQOpPMalUUd O XOJe MpeJoCTaBIeHUS
rOCYAapCTBEHHOM YCIIYyTH C UCIONb30BaHHEM CPEACTB TeIe(GOHHON CBA3M.

50. KauecTBo npenocrasiieHus rocyIapCTBEHHOM YCIYTH XapaKTepu3yeTcs:
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HalMYMEM CIEUHAJUCTOB M YIOJHOMOYEHHBIX HODKHOCTHBIX JIHI, C YPOBHEM
KBaJIMQUKAI[NM, HEOOXOOMMEBIM [y HaAJeXallero MCHOJHEHWS aAMUHHUCTPATUBHBIX
IIpOLEeYP, MPeAyCMOTPEHHBIX AIMUHHUCTPaTUBHBIM PETIaMEHTOM;

OTCYTCTBHEM Odepefiedl NpH IprUeMe U Bhliaue JOKYMEHTOB 3as BHTENAM;

OTCYTCTBHEM HapyLIEHUH CPOKOB NPENOCTaBIEHU TOCYAAPCTBEHHOH YCIIyTH;

OoTcyTcTBHEM  xano6 Ha  JgelictBus  (6e3geiicTBHe)  CHELHAINCTOB M
YIIOJIHOMOYEHHBIX HODKHOCTHBIX JIUII;

OTCYTCTBHEM kaJIo0 Ha HEKOPPEKTHOE, HEBHHMATENILHOE OTHOLIEHHE CIIEIHAIHCTOB
H YTIOJIHOMOYEHHBIX JODKHOCTHBIX JIALL K 3aBUTENAM.

51. TIlpenocTaBieHHe TrOCYAapCTBEHHOH YCIYTH B MHOrOQYHKIMOHAIBHEIX
I[EHTpaX [pPeNOCTABICHUS TOCYAAapCTBEHHBIX MW  MYHMUMOAIBHBIX  YCIyr  He
OCYILECTBJIAETCA.

III. Cocrtas, moc1eA0BATENBHOCTL H CPOKH BHINOJHEHHS A AMHHHCTPATHBHBLIX
npoueayp, TpeGOBaHHA K NOPAAKY HX BbINOJHEHHS

l'[epeqem. H NOCJICAOBATE/IbHOCTL AAMHHHCTPATHBHBIX IIpoueayp

52. IlpemocTaBieHHE IOCYJapCTBEHHOH YCIYTH BKIOYaeT B cebs clexyrouiue
aIMUHUCTPAaTHBHbIE IIPOLIEAYPEI:

IpHeM H peracrpauus oQHIHAIBHBIX JOKYMEHTOB, IOCTYNUBIIUX B LIEHTPalbHEIR
anmapatr Muniocta Poccuu (TeppuropuaneHeii  opran Mumrocra Poccun) s
IpeJOCTaBJIeHHA TOCYHNApCTBEHHOH YCIYTH, HJIH OTKa3 B IpHeMe OQHIHATBHEIX
JOKYMEHTOB;

¢opMupoBaHME H HanpaBlICHHE MEXBEJOMCTBEHHOTO 3anpoca 06 omnare
roCyIapCTBEHHO! NOLITMHEI 3a Ipef0oCTaBleHHe TOCYAapCTBEHHOM ycnym

paccMOTpeHHe O(QHIHANBHBIX JOKYMEHTOB B IL€NAX YCTAHOBJICHHMS HAlM4Ms WIH
OTCYTCTBHS OCHOBaHMH JJIst OTKa3a B IPEJIOCTABICHHH I'OCY AapCTBEHHOH YCITYTH;

IIPOCTaBIECHUE AIOCTUIIA;

BBIZIa4a HJIA OTIIpaBKa OGMIMATBLHLIX JOKYMEHTOB 3asBUTEIIIO;

OTKa3 B IPEZIOCTABICHUHU IOCYIapCTBEHHON YCIYTH.

IlpueM B perucTpanys opHNHAILHBIX JOKYMEHTOB,
NOCTYNHBIIMX B LEHTPaIbHbIH annapat MuHiocra Poccu (TeppHTOPHANbHBIHA
opran Muniocra Poccun) i npegocTaB/ieHHs TOCYRAPCTBEHHOH YCJIYTH, HiIH 0TKa3
B npueMe opHUHAIBLHBIX A0KYMEHTOB

53. OcHoBaHHEM AJi1 Hayajla JaHHOW aAMHMHHCTPATHMBHOW NpOLENyphl ABISETCS
IOCTYIUIEHHME B LIEHTPalbHBIA ammapar MuHiocta Poccuu (TeppHTOpPHANbHBIA OpraH
Mpunrocra Poccun) oduIManbHEIX JOKYMEHTOB MJIS NPEROCTAaBJICHHA IOCYAapCTBEHHOM
YCIYTH.

54. OdjuuuanpHple JOKYMEHTHl NPEACTAaBIAIOTCS B LEHTPAIbHBIA anmnapar

6
Tpumenserca ¢ 1 auBapa 2013 r. B coorBercTBUM C MyHKTOM 7 cTaThd 74 QepepansHoro 3akowa ot 01 wona 2011 r.
Ne 169-@3 «O BHeCceHMH U3IMEHEHUIT B OTAENBHbIE 3aKOHOAATENLHBIE aKThI Poccuiickoit denepauuuy.
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Muntocra Poccun (Tepputopuanbhbiit oprad Musniocra Poccun) 3asButenem nd4uHo 6o
HAaIPaBJIAIOTCA IOYTOBOM CBA3BIO MM KyphepcKo# ciryx60oii JOCTaBKH.

55. [aroifi mocrymieHMs OOKYMEHTOB SBISE€TCA J[aTa WX pPETHCTpPalUd B
LieNTpajbHOM anmnapare MuHrocta Poccnn (TepputopransaoM oprane Mustocta Poccun).

56. Ilpuem u peructpanuio OQHLHUATILHBIX JOKYMEHTOB OCYIIECTBIISET
CIEIHANUCT, YIOJHOMOYEHHBIH NPHUHUMATh JOKyMeHTHl. IIpH 5ToM oOQUIIHaNbHBEE
JOKYMEHTBl H 3alpoc 3adBHTENA Ha IPEJOCTaBJIeHHE TrOCYHapCTBEHHOH YCIIyTH,
TIOCTYIIHBIIME [TOYTOBOK CBA3BIO HJIH NOCTaBJIEHHBIE KyphEpCKOH CiIy>X00#H AOCTaBKH,
TIpeBAPUTENILHO PETUCTPHPYIOTCA B CTPYKTYPHOM MOApasAENeHHH LEHTPAILHOIO
annapara Muniocta Poccun  (TeppuTopHanbHoro oprana MuHiocta  Poccun),
OCYILECTBIAIOIETO JOKyMEHTAIMOHHOE oOeclieueHre BXOAAEeH KOpPPEeCIOHICHLIHH.

57. ChoemuanucT, yOJHOMOYEHHBIH NPUHAMATh OQHUIHANBLHEIE JOKYMEHTEI, IPA
MOCTYIUICHHH JOKYMEHTOB YCTaHABJIHBAeT OTCYTCTBHE OCHOBAHUH JJIA OTKa3a B MpHEMe
JOKYMEHTOB, IPEAYCMOTPEHHBIX NYHKTOM 34 AIMMHHCTPAaTHBHOI'O pErjlaMeHTa.

MakcuManbHEI CpOK BBIONHEHMA aJMHHUCTPAaTHBHOIO IEACTBHS COCTaBIISET
10 MuHYT Ha KaXIOBIA JOKYMEHT.

58. B ciyuae yCTaHOBIEHHS OCHOBAaHMH IJi OTKa3a B IpHeMe OGHMIMANIBHEIX
JIOKYMEHTOB, IpPEXYCMOTPEHHBIX IyHKTOM 34 AJIMHHHCTPaTHBHOIO pErjaMeHTa,
CHELHATHCT, YNOJHOMOYEHHbI NPUHAMATh JOKYMEHTHI, He3aMeUIMTENbHO coobmaer
YIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMIy 00 YCTaHOBIIEHMM OCHOBaHMH U OTKasa B
npeMe JOKYMEHTOB.

YnonHOMO4YeHHOEe NODKHOCTHOE JIMIO pacCMaTpHMBaeT OCHOBaHMWA MJIA OTKa3a B
npueMe oQUIHAIBHBIX JOKYMEHTOB, YCTAHOBICHHBIE CIIEIMATMCTOM, YIOJIHOMOYEHHBIM
NIPAHMMATD JOKYMEHTEI.

MakcuManbHBI CPOK BEBINONHEHHS AaAMHUHHCTPAaTHBHOTO JAEHCTBHS COCTaBJIIET
10 MHHYT Ha KaXIBIA JOKYMEHT.

59. B cnydyae NpHHATHSA YNIOJHOMOYCHHBIM MOJDKHOCTHBIM JIHLIOM DEIIEHHA 00
OTKa3e B NpHueMe OpHUUIHaNbHBIX JOKYMEHTOB CNEUUANINCT, YIIOJTHOMOYEHHBIA TPHHAMATE
JOKYMEHThI, B YCTHOM (OpMe pasbACHNET 3asBHUTENIO OCHOBAHWA M1 OTKa3a B IpHEME
JIOKYMEHTOB, B TOM YHCJI€ DPa3bsCHAET 3asiBHMTENIO, KaK YCTPaHHTh OOCTOATENBLCTBA,
TpensTCTBYIOIME IPHEMY NOKyMEHTOB (eClM Takue OOGCTOATENhCTBAa YCTPAHHMBI), a
Takke HHGOPMUPYET 3asBUTENA O OpAAKe 06XXKaNOBaHH IPHHATOrO penieHus o6 oTKase
B IpveMe OQUIMANBHBIX JOKYMEHTOB H BO3BpallaeT 3asBUTENIO IpEeICTaBICHHEIC
JIOKYMEHTBI.

60. Ilo muckMeHHOMY TpeGOBaHHIO 3asBHUTENA CIENHMAUCT, YNOJIHOMOYEHHBIH
IPUHUMATL JIOKYMEHTBI, TOTOBHT IIPOEKT INMChbMa 3asBHTEMO 00 OTKase B MpHEMe
NOKyMeHTOB (B MHCBMEHHOM TpeOOBaHHMM 3aSBHTEIb YKa3bIBACT CIOCOO MOJydYEHHS MM
TaKOr0 MHChMa — Ha PYKH HJIM NOYTOBOH CBA3BIO).

B mnpoekre NHUChPMa CHELHATHCT, YNOJHOMOYEHHBIH IPUHHAMATh HOKYMEHTHI,
M3/1araeT YCTaHOBJIEHHLIE OCHOBAHMA [ O0TKaza B IpHeMe OQHIHAaNbHBIX JOKYMEHTOB,
PasbACHSAET 3asBUTENIO, KaK YCTPaHHTh OOCTOSTENBCTBA, MPENMATCTBYIOIIHME IpHEMY
JIOKyMeHTOB (ecm Takue 06CTOATENhCTBA YCTPaHUMBI), MHGOPMHUPYET 3asBUTENSA O
nopsaake oOXaJoOBaHMS NPUHATOrO pelleHus o0 oTkase B npueMe OGQHUHATLHAIX
JOKYMEHTOB.
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IToaroTOBIEHHBIA NMPOEKT MHCHMAa C IPUIOKEHHEM OQUUHANBHBIX JOKYMEHTOB,
NpEJCTaBIICHHBIX 3asABUTENIEM, CIIENUANKNCT, YOJIHOMOYEHHbIA IPUHUMATDL JIOKYMEHTHI,
NpeCTaBIIAET Ha IOAIIUCH YIIOMTHOMOYEHHOMY JO/DKHOCTHOMY JIALTY.

61. VYNOIHOMOYEHHOE JO/DKHOCTHOE JIMLO MOANMHCHIBACT MUCEMO 06 OTKase B
npyeMe OQUIMANBHBIX JOKYMEHTOB M MEpefaeT CHeUHATACTY, YIOJHOMOYEHHOMY
NpUHUMATH JOKYMEHTHI.

62. CHenuaaucT, YIOJTHOMOYEHHEIH IPUHUMATh TOKYMEHTHI, BBIIAET NUCEMO 06
oTKaze B ImpueMe O(QHIHANBHBIX [JOKYMEHTOB C IIPHIOXEHHEM IIPENCTaBJEHHBIX
o(QUIKANBHEIX JHOKYMEHTOB 3afBHTENI0O Ha PyKH HIIM IepeNiacT yKa3aHHOE MHUCBMO H
oduIHKANLHEIE DOKYMEHTHI B CTPYKTYpHOE IIOZpasieNieHHe NEHTPalbHOro amnmnapara
Munrocra Poccun (TeppuTtopuaisHoro opraHa MuHziocta Poccuu), OTBETCTBEHHOrO 3a
JNOKYMEHTAllAOHHOe obecleyeHne HCXOAAlIed KOPPECHOHACHUMA Ul  OTIPaBKH
3aBUTEIIO.

63. B cmydyae nocrymieHHs OQUUIHANBHBIX JOKYMEHTOB H 3ampoca o
NpeOCTaBIIEHHH IOCYAapCTBEHHOH YCIYrH IOYTOBOH CBSA3BIO MM KyPBEPCKOH ciyx 6o
NOCTaBKM IHCbMEHHBIH OTKa3 B IpHeMe OQHUMAIBHBIX JOKYMEHTOB C IPHIIOXKECHHEM
odHLUHATBHBIX JOKYMEHTOB IepefaeTcs B CTPYKTYPHOE INOApa3’fe/ieHHE UEHTPaIbHOro
anmapata Muniocra Poccum (TeppuropHaneHOoro opraia Muniocta  Poccun),
OTBETCTBEHHOE 32 JOKYMEHTallHOHHOE obecreyeHue HCXOAAIIEH KOPPECIOHIEHIHH, [T
OTIpaBKH 3asBUTEIIO.

64. Cpok NMOArOTOBKH MHChMa 3asBHTENIO 00 OTKase B MpHeMe OQHIHMAIBHBIX
JIOKYMEHTOB He JOJDKEH IpeBHIaTh | pabodero qHs Co JHA NpeACTaBIeHHA JOKYMEHTOB.

65. B cmyuae ycTaHOBNEHHS OTCYTCTBHS OCHOBAHHM JUIS OTKaza B IpHEMe
OQUIMANLHEIX JOKYMEHTOB, IIPENYCMOTPEHHBIX IyHKTOM 34 AJIMHHHCTPaTHBHOIO
periaMeHTa, CHEeNUaNNCT, YIIOTHOMOYCHHbIH PpUHUMATh JOKYMEHTHI, BHOCUT B JKypHal
yJeTa BXOAAIMX AOKYMEHTOB JUIS INPOCTaBICHHA anocTHid (mpuioxeHue Ne 4 x
AIMMHHCTPAaTUBHOMY periaMeHTy) 3alliuch O IpHeMe OQUUHMANBHBIX JOKYMEHTOB,
KOTOpasi COOEPHKHT:

NOPSIAKOBEIM HOMED 3aIIHCH,

1aTy nprema opuIHaIbHBIX JOKYMEHTOB;

naHHBle O 3asBUTeNe (GaMHUIMIO M WHULHMANBl (QH3MYECKOro JIKIA, PEeKBU3UTHI
JMOKYMEHT4, YyHOCTOBEPSAIOIEro JMYHOCTh, HAUMEHOBaHHE IOPHAMYECKOro JHIA,
KOHTaKTHBIA TeledoH);

HaMMEHOBaHME H PEKBH3UTHl OHIMAILHBIX JOKyMEHTOB;

Ha3BaHUE roCyNapCcTBa NpeabiABICHUS OQHIHANBLHBIX JOKYMEHTOB;

(baMUIHIO W HHHULMAJB! CTIEIHANCTa, IPHHSABIIEr0 OpUIMATbHBIE JOKYMEHTHI.

IMpy mocTymieHHH OGQHUHANBHBIX  JOKYMEHTOB C IMCBMEHHBIM 3allpOCOM
3agBUTENs O MpeJOCTaBICHHH TOCYJApCTBEHHOM YCIyrd TOYTOBOH CBA3BI0 HIIH
KypbepcKol CIy’x00 HOCTaBKH CIELMANCT, YIONHOMOYEHHEI IPUHUMATh HOKYMEHTEL,
JenaeT OTMEeTKy B rpade 7 XKypHala O NOCTYIUIEHHM OQUUHMANBLHBIX [JOKYMEHTOB
nouroBoii cBsA3bi0. B rpadm 3, 4 U 5 XypHana ClIeLUalIUCTOM, YINOJHOMOYEHHBIM
NPUHAMATh NOKYMEHTHI, BHOCATCA CBEIEHHS B COOTBETCTBHH C MMCBMEHHBIM 3alpOCOM
3agBUTEJIS.
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Taxoke nomyckaeTcsi BeNeHHE B JJIEKTPOHHOM BHAE JKypHaja ydeTa BXOAAIIUX
ohHUIaNBHBIX JOKYMEHTOB JUIsl IPOCTAaBIEHHUS allOCTHIIA, B TOM YHCIIE C HCIOIb30BaHHEM
aBTOMAaTH3UPOBAHHBIX HHPOPMAITHOHHBIX CHCTEM.

MaxcuMapHBIH CpPOK BBHINOJIHEHHS AAMHHUCTPAaTHBHOIO JEUCTBHUA COCTABIISET
5 MHHYT Ha KaXZblil B3 IpEJCTaBIEHHbIX OQUIHATBHEIX JOKYMEHTOB.

66. Cpoeuuamict, YNDOTHOMOYEHHBIH INPHHHMATh JOKYMEHTH, oQopmiseT
pacIIMCKy O IipueMe OQHUManbHBIX JOKyMEHTOB (mpuioxeHne Ne 5 «k
AJMHHHCTPaTHBHOMY pE€TJIaMeHTY), B KOTOpO# yKa3blBalOTCS:

Jara npueMa oQpHIHaNIbHEIX JOKYMEHTOB;

AaHHble 3adBUTENA (QaMHINA M HHHUHANE! (QU3HUECKOTo JMIa, HAUMEHOBaHHE
IOPHIMYECKOrO JIUIIA);

KOMHYECTBO NPUHATHIX OQHIMANBHBIX JJOKYMEHTOB;

Ha3BaHHe roCyAapCTBa NpeAbABICHHA OQUIHATBHBIX JOKYMEHTOB;

MOPSAAKOBEI HOMEp 3alHCH B OKypHale YydYeTa BXOMAMMX OGMHUIHAILHBIX
JAOKYMEHTOB, IIPEACTaBJICHHBIX I IIPOCTABJIEHHA allOCTHILS,

JaTa BEIAa4YM OQHIMAIBHEIX JOKYMEHTOB M rpaQuK NpueMa 3asBuTeNeH;

HOMep TenedOHa, MO KOTOPOMY 3afBHTENb B TEYEHHME CPOKa IPeaOCTABICHHS
TOCYAAapCTBEHHOH YCIOYTH MOXET IMONYYHTh HMH(pOpMalUI0O O XO4e NpPeNOCTABJICHHS
roCyZlapCTBEHHOH YCIIYTH;

daMuIHs ¥ HHUIMANE] COENUaNHCTa, IPHHABIIEr0 JOKyMEHTEL.

Cneuuanict, yrolHOMOYEHHEIA IPHHAMATh JJOKYMEHTHI, CTABHT B PACIIHCKE CBOHO
HOJMHUCH.

Pacriucka o mnpueme oOQUIHUANBHEIX JOKYMEHTOB MOXXET OBITh 3allONIHEHA B
3NMEKTPOHHOM BHAEe (B TOM 4HCIE C HCHONb30BaHHMEM aBTOMATH3MPOBAHHEIX
HH(OPMalMOHHBIX CHCTEM), C OHOBPEMEHHON pacleyaTkod paclMCKH A Nepefav ee
3aABHTEITIO.

MaxcumanbHBIA CPOK BEIIOJTHEHHS JEHCTBHA COCTaBIAET 5 MUHYT.

67. Cpnenwamucr, YNONHOMOYEHHBHIH INPHHMMATh JOKYMEHTHI, Iiepejact
3afBUTEMO PACHUCKy. 3asBHUTENb DPAacHUCHIBACTCA B TNOJYy4YE€HHH PaCIMCKH O IpHEMe
ohUIMATBEHBIX JOKYMEHTOB B COOTBETCTBYIOmeH rpade djKypHana ydeTa BXOAAHMX
JOKYMEHTOB [JIf IIpOCTaBIE€HHS aNOCTHIA MM Ha BTOPOM 3K3EMIUIIPE DPaCIHHCKU
(B cnyuae BefeHHS B OJJEKTPOHHOM BHJAE JXypHala BXOASIIUX IOKYMEHTOB M
IIPOCTABJIEHHS allOCTHUIIA).

68. Ilocne BHIMONHEHHS [EWCTBHH 1O NpHeMy M PErMCTpanud OQHUIUAIBHBIX
JOKYMEHTOB, OCTYIHBIINX I NIPeIOCTaBIEHNS FOCYJApPCTBEHHOH YCIYTH, CIIELHAIHUCT,
YIOJHOMOYEHHBI INPHHHAMATL JIOKYMEHTHl, IlepeaeT IIpPUHATHIE OQHIMAIbHEIE
OOKYMEHTBHI CIIELIHANHUCTY, YIOTHOMOYEHHOMY Ha COCTaB/IEHNE allOCTHIIA.

69. MakcuMabHEI CpPOK BBINOJHEHUS AAMUHHUCTPATHMBHOIO MAEHCTBHA - B
Te€4eHue pabodero aHd.
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dopmHpoBaHHE H HANIPABJIeHHE MeXKBeJOMCTBEHHOIO0 3aMpoca s NoJdy4eHus
HH(popMaluH 00 onJiaTe rocyiapcTBEHHOH NOMJIMHBI 32 NPeJ0CTABIEHHE
rocyAapcTBeHHOH yCJIyru

70. OcHoBaHMEM [ Hayana JaHHOH aJMUHHCTPATHBHO# IpOLIEAYpH! ABISETCS
noryyesne OQHIUMAIBHBIX JOKyMEHTOB CIIEIMAJIMCTOM, YNOJNHOMOYEHHBIM Ha
COCTaBJIeHHE allOCTHIIA.

71. CpoeumamicT, YIOJHOMOYEHHBI# Ha COCTaBlIeHHE alOCTHIA, IIOCIe
nonyYeHHs OQHIHANBHEIX JOKyMEHTOB, GOPMHpYET C HCHOOJb30BaHHEM IPOrpaMMHO-
TEXHUYECKHMX CpedcTB 3ampoc B PenepanpHoe Ka3sHa4eHCTBO (€ro TepPHTOPHUABHEIH
oprad) O INpPEeAOCTABICHHH HHOpopMauuu o6 omiaTe 3adBHTENIEM TIOCYAAPCTBEHHOM
IOIIMHE 33 MPENOoCTaBjeH’e IoCyAapCTBEHHOM YCIIyIM ¥ HallpaBJiseT 3alpoc afpecary
110 KaHAJIaM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTpOHHOr0 B3auMozpeiicteus (CM3B).

72. Pe3ynbTaroM BBIIONHEHMS AIMHHHMCTPATMBHOH IPOLEAYPHl SABIAETCS
nomyuenne u3 DedepanbHOro KasHaue#icTBa (€ro TeppPUTOPHAIBLHOrO OpraHa)
3anpamuBaeMoi HHPOpPMalKH.

Paccmorpenne opHIHANBHBIX JOKYMEHTOB
B LeJISIX YCTAHOB/ICHHS HAJIMYMSA HJIH OTCYTCTBHSI OCHOBAHHH /IS 0TKa3a B
NpeJoCcTaB/JIEHHH rOCyAaPCTBEHHOMH yCIyry

73. OcHoBaHHMEM [JIs Ha4ala JAaHHOH aJMHHHCTPATHBHOH NpOUEAYyphl ABIAETCA
NOCTYIUIEHHE OQHUHMAIBHBIX JOKYMEHTOB K CHELHAIHCTy, YMNOJHOMOYEHHOMY Ha
COCTaBJIeHHE allOCTHUIIA.

74. ChneuuanucT, YIOJHOMOYEHHBI Ha COCTAaBICHHE allOCTHIS, IIOCHE
HOCTYIJIEHHSsT K HeMy OGHIMAIbHBIX MOKYMEHTOB YCTaHAaBIMBAaeT HAIHYHE HIIH
OTCYTCTBHE OCHOBaHMIf I OTKasa B NPENOCTaBJICHHH TI'OCYAapCTBEHHOH YCIIYTH,
NpeAyCMOTPEHHBIX ITYHKTOM 35 AJIMHHHCTPAaTHBHOTO perjiaMeHTa.

MakcHMaNbHBIH CPOK BHINOJNHEHHS aJMHHUCTPATHBHOro JedcTBHA 20 MHHYT Ha
KaXJIbIA JOKYMEHT.

75. Tlpm oTcyTcTBEHM B UeHTpalbHOM anmapare MuHiocta  Poccun
(TepputopuaisHOM oprane Muniocta Pocchu) 06pa3sioB NOAMMCH JIMNA, MOATHCABLIETO
obUIMANBHEIA JOKYMEHT, W/HIM OTTHCKA NedaTd OpraHa (Jiuua), OT KOTOPOro HCXOIHT
OQHIMATBHEIH JOKYMEHT, CIeLHaIMCT, YNOIHOMOYEHHBIH Ha COCTaBJICHHE allOCTHIIA,
odopmisieT OQUUMANBHEIA 3aNpoc Ha HolyyeHHe obpasia NOANKCH U IOATBEPKICHHA
[IOJHOMOYMH Ha NpaBo MOANKCH JIMLA, MOANKCABIIEro NPeJCTAaBICHHBIN OQHIHATLHEIH
JOKYMEHT, W/Wwii obpasua OTTHCKAa neyaTd opraHa (JIMuma), OT KOTOPOro HCXORMUT
obHIMaNbHBIH JOKYMEHT.

B oduuMansHOM 3ampoce TaKKe yKasblBaeTCsd, YTO B Cilyyae HEBO3MOXHOCTH
TpeocTaBieHusl o6pa3lia MOANMCH JHNA, NOANMCABIIEr0 OQHUUUANBHBIA JOKYMEHT,
¥/MIIH OTTHCKA NeYaTH OpraHa (Juua), oT KOTOPOro HCXOAUT OQUUMANBHBIA TOKYMEHT, B
OTBETE HA 3ampoC HOKHA colepxaThcs HH(OpPMalus O MOATBEPXKICHHH HIM HE
MOATBEPXKAECHMM  COOTBETCTBYIOIMM  opraHoM  (iMmoM)  ¢akTa  COBEpLICHHS
opULMANBHOTO JOKyMeHTa. IIpH 3TOM B O(QMIMaNbHOM 3ampoce yKa3bIBaeTCA
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HAMMEHOBaHHE OQHIHANBHBIX JOKYMEHTOB, IIpEACTaBIEHHBIX 3asgBUTENIEM, HX
PeKBH3HTHI, ¢aMWIMA ¥ HHULKAIH JIMNa, B OTHOINEHMH KOTOpPOro odopmiieHsl
ROKYMEHTEI.

MaxcuMabHBIH CPOK BBINONHEHNS aJMUHUCTPATUBHOrO JeiCTBUSA 30 MHHYT.

76. ChemuanucT, YIIOJHOMOYEHHBIH Ha COCTaBiIeHHE aloOCTUIA, Iiepenaer
0(OpPMIIEHHBIH 3aIIpoC Ha MOANKCH YIIONHOMOYEHHOMY AODKHOCTHOMY JIMITY.

MaxkcHMaJIbHBIH CPOK BBHINOJNHEHHS AIMHHUCTPATHBHOIO HCHCTBHS - B TEUYECHHE
paboyero aHs.

77. YHonHOMO4YEHHOE AO/DKHOCTHOE U0 MOANHMCHIBAET 3alpOC Ha NONY4YEeHHE
ofpasiia IOAMMCH M MOATBEPXKACHHE IIOJHOMOYHMA Ha IpaBo NOANHCH JIAILA,
NOAMKCABIIEr0 IPEICTABIEHHbIH OPHIMANLHBIH JOKyMeHT, W/unu ofpasia OTTHCKa
meyaTd OpraHa (Jina), OT KOTOPOTO HCXONMT OQHIMANBHBIA JOKYMEHT, W mepenaer
CHELMATHCTY, YIIOTHOMOYEHHOMY Ha COCTaBJICHHE allOCTHIIA.

78. CHenMalIMCT, YIOJHOMOYEHHBI! Ha COCTaBIEHHE AllOCTUIIA, epEefiaeT 3anpoc
B CTpYKTypHOe MoZpa3jelleHHe LeHTpampHoro anmapara Mumiocta  Poccun
(TeppHTOpHaNBHOr0 oprana Mumrocta Poccuu), OTBETCTBEHHOE 32 JOKYMEHTAlHOHHOE
ofecrneyeHne HCXOAIIEH KOpPeCHORAEHIAH A OTIPABKH 10 HA3HAYEHHIO.

MaxkcuManbHEIH CPOK BBINIOJHEHHS aJMHHHCTPATHBHOTO NEWCTBHMS - B TEUeHHE

paboudero aHs.

79. CrheumanucTt, yNOJIHOMOYEHHBIH Ha COCTaBlieHHE alOCTWIA, HHGOpMHUpYeET
3agBUTEN O HANIPaBJICHUH 3allpoca ¥ O CPOKe [PEe0CTaBlIeHHA rOCYAaPCTBEHHON YCIIYTH,
NpeAYCMOTPEHHOM IIYHKTOM 28 AIMHHHCTPAaTHBHOIO perjaMeHTa, Ha JIMYHOM IIpHemMe
WId 1o TenedoHy AN CHpaBoK IpH obpalneHHH 3agBHTeNs 3a MHpopMauueir 0 Xome
NpeAOCTaBIEHHS rOCYJAPCTBEHHOR YCIIYTH.

80. Ilpm momyuenmu o0O6pa3suoOB NMOANKCH JMOA, INOANHCABIIEr0 OQHUUATLHEIH
JIOKYMEHT, ¥/UI¥ OTTHCKAa IeYaTH opraHa (JMua), OT KOTOPOro HCXOAHUT O(UIMaNbHBIH
JNOKYMEHT, MOATBEPKACHHUA IIOJHOMOYHH IMIa Ha IpaBO MNOINHCH O(PHIMANEHOrO
OOKyMEHTa MM TOATBEpXXAeHHd (pakTa COBepIICHHA JOKYMEHTa, CIEIHAIUCT,
YIOJIHOMOYEHHBIH  Ha  COCTaBICHHE  amnoCTUNs,  OCYIUECTBAAET  [ACHCTBHA,
NpeyCMOTpPEHHbIE MYHKTOM 74 AJMHHHMCTPaTHMBHOIO pErIaMeHTa, B JE€Hb MOMy4YeHMS
oTBeTa Juna (oprasa), KOTOpoMy ObL1 OTIIpaBeH 3alpoc.

MakcHManbHbI CpOK BBINONHEHHS aAMMHMCTPATHBHOIO HEHCTBHUA COCTaBIAET
20 MHHYT.

81. TlomyueHHsie oOpasupl TOANHCH JHMIE, MNOANHCABIIEr0 OGHUHAIBHEIA
JNOKYMEHT, /MM OTTHCKA IeYaTH opraHa (Mua), OT KOTOPOro MCXOAUT OQHUUHAILHBIHA
JOKYMEHT, a TakKe IIOATBEp)KAEHHE MONHOMOYMH JIMIla Ha IIpaBO IOANHCH
OQUIUANBHOTO JOKYMEHTa WIM TOATBEpXKIEHHE (aKTa COBEpIUEHHS JOKyMeHTa
NIOMEIAloTCA CHEUHAIUCTOM, YNOJHOMOYEHHBIM HA COCTaBJICHHE arnoCTU/Is, B ACIO C
HMeromuMHUcs obpasiiaMu NoANUCeNd U OTTHCKOB Neyarei.

82. TIlocme BhINIONHEHHS aAMUHHCTPATHUBHBIX ACHCTBUH, HpERyCMOTPEHHBIX
OYHKTOM 74 AJIMUHHCTPATHBHOIO perjlaMeHTa, CIENMaNuCT, YIOJHOMOYEHHBIH Ha
COCTaBJIEHHE allOCTUJIA, MPUHUMAET peLIeHne O Hayajle aAMUHHCTPATUBHOW NpOLEXYpPE
II0 NpPEeNOCTABIEHHIO IOCYNapCTBEHHOH ycnyru nub60 00 OTkase B IIPEROCTaBICHUH
rocyaapCTBEHHOH yCIyrH.
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83. Pewenue o Hawame agMHHHUCTPAaTHBHOH INpOUEAYpHI O MpPEHOCTaBIEHHIO
rocyAapcTBEeHHO# yciyrd nu6o o6 oTkase B MpefOCTABIEHHH rOCYAapCTBEHHOH YCIyru
NMpHHAMAEeTCd B JEHb 3aBEpIICHHSA BBHINOJHEHUS aJMHHHCTPATUBHBIX ICHCTBUH,
IIpeAyCMOTPEHHBIX YHKTOM 74 AMHHHCTPAaTHBHOI'O perjiaMeHTa.

l'IpocTaB.neHne ANMOCTHIIA

84. OcHoBaHHEM [JI1 Havajia JaHHOH aJMHUHHMCTPAaTUBHON NPOLEAYpPH! ABIACTCA
YCTaHOBJIEHHE CIIELHATNCTOM, YIIOJIHOMOYEHHBIM Ha COCTABIECHHE allOCTHJIS, OTCYTCTBHS
OCHOBAHMH JJIf OTKa3a B MPEAOCTaBIECHUHU IOCyAapCTBEHHON YCIYTH.

85. ChenudanucT, YIOJIHOMOYEHHBI Ha COCTaBICHHE allOCTHIA, IMPHUCTYNAeT K
IPOCTaBJIEHHUIO IITaMIIa «ATIOCTHIIBY.

86. @opMa amocTuis NODKHA COOTBETCTBOBaTh 06pasily, COHEPXKAIEMYCS B
npunoxeHud Kk KoHBeHIuH.

87. AnocTumb yHOCTOBEpSET MOAIMHHOCTh MOMNHCH, KAauecTBO, B KOTOPOM
BBICTYNIAJIO JIHLO, MOANHCaBlIee OGHMIHANBHBIA JOKYMEHT, M B HajjlexalleM Ciydae
NOAIMHHOCTG NeYaTH WM LITaMIa, KOTOPEIMH CKPEIJIEH 3TOT JOKYMEHT.

88. AmnocTuns mHpocTaBisfeTcs Ha CaMOM OQHIMATPHOM JOKYMEHTE HIH Ha
OTAEBHOM JIMCTE, CKPEIIIEMOM C OQUIHANBHBIM JOKYMEHTOM.

89. AmnocTunb cocTaBifeTcs Ha PYCCKOM s3blKe. 3aro/IoBOK aloCTHIS HOJDKeH
6biTh JaH Ha (panmy3ckoM s3bike: «Apostille (Convention de la Haye du 5 octobre
1961)».

90. [IlpoctaBnenne  amocTMid Ha  CaMOM  OQHIHMAILHOM  JIOKYMEHTE
OCYIIIECTBIISIETCS ITyTEM NPOCTABICHHUA CIEUHATBHOr0 OTTHCKA IITaMIa K ATIOCTHIIB» C €ro
HOCJIeAyIOIIUM 3all0JTHEHHEM.

Ortuck mramna «ANOCTHIb» MPOCTaBIAETCA B KOHIE TEKCTa OQHLHAIBHOrO
JNOKYMEHTa - Ha CBOOOJHOM OT Hero mecte JIM6o Ha 060pOTHOH CTOpOHE OQPHIMAIBHOIO
OOKYMEHTa, 160 Ha OTEIbHOM JINCTE, CKPETULIEMOM C O(PUIIHAILHBIM JOKYMEHTOM.

ITpocTaBneHne OTTHCKa IuTaMna «ANOCTHAB» Ha  OTACABHOM  JIUCTE
ocyiecTBiasercs Ha nucTte 6yMaru ¢popmara A4.

B ciyyae mpocTaBleHHSA amoCTU/IA Ha OTAENBHOM JIHCTE JHCTHl O(HIHUAILHOrO
JOKYMEHTa M JIHCT C amnoCTH/IEeM MNpOMIKBAIOTCS HMUTHIO Jo6oro isera 1MOO TOHKHM
IIHYpOM (JICHTOH).

IMocnensmit MMCT odUIManbHOrO JOKyMEHTA B MeCTe, A€ OH MPOIIHT,
3aKjierBaeTcs MJIOTHOH OymaXkHo# «3Be3noukoi». Ha o6opoTe nucTa ¢ TEKCTOM anoCTHIIA
JeIaeTCA 3aKMCh O KOJH4ECTBE MPOIUUTHIX, IPOHYMEPOBAHHBIX H CKPEIIEHHBIX OTTHCKOM
rneyats ¢ BocnpousBenenneM I'ocynapctenHoro repba Poccuiickoit @enepanuu (nanee -
repboBad me4aTh) JIUCTOB C YKa3aHHeM (aMHUIHH, HHHLMAIOB M JOJDKHOCTH JHLA,
YIIOJIHOMOYEHHOrO Ha NOANMCAHUE allOCTHIIS.

91. Anoctusb MOXET OBITh MOATOTOBJIEH TaKXX€ METOJOM KOMIBIOTEPHOTO
Habopa. Jln9®  MOArOTOBKM  amoCTUid  TaKkXKe  JONYCKaeTCs  HCIOJb30BaHHE
MHQOPMAaLHOHHBIX aBTOMATH3HPOBaHHBIX CUCTEM.

92. IloxroroBka anocTUiIs METOJOM KOMIBIOTEPHOTO Habopa oCyIecTBAsSETCA Ha
oTZeNnbHOM JucTe Oymaru popmara A4,
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93. Texcr B amocTuie JonkeH OBITH HameyaTaH HJIM YETKO HAIKCaH OT PYKH,
MOJYMCTKH HE AOMYCKAIOTCHA, MPHIOHCKM, 3a4epKHYThI€ CI0Ba H HHBIE HCIpPaBIECHHS
OroBapMBalOTCA JIMI[OM, €ro MOANMCABIIHM, M HOATBEPXKIAIOTCA €ro IOANHCHIO H
OTTHCKOM repboBoii nnevary.

B arnoctuiie MOTYT IPUMEHATHCS HITAMIIBI C TEKCTOM COOTBETCTBYIOIIMX HANIHUCEH.

94. TIlpocTaBieHHe allOCTHJIA METOJOM KCEPOKOMMPOBAHMKS UM MHBIM, OTIMYHBIM
OT IpeIyCMOTPEHHOr0 AIMUHUCTPAaTHBHBIM PETIaMEHTOM CIOCOO0M, HE JOMYCKAeTCA.

95. IlltaMn «AIOCTHIIB» 3allOJNHAETCS CHELHMATMCTOM, YIIOJHOMOYEHHBIM Ha
COCTaBJICHHE allOCTHIA, B CIEyIOIIeM NOpsSaKe:

— B OyHKTe 1 anmocthis - Poccuiickas Oenepanys,

—~ B IOYHKTE 2 anocTWis - (aMUNisd B TBOPHTEILHOM Najiexe M HHUIHUANL JIHIa,
OANKCABLIEr0 OPUIIMANBHEIA JOKYMEHT, IPe/ICTaBICHHbIA I MPOCTABICHHS AllOCTHIIA.
B ciydae, ecii B opuIanbHOM JOKyMEHTE HE IPEAyCMOTPEHa IOANKMCh KOHKPETHOro
NOJDKHOCTHOIO JHLA ¥ ero (aMuimMs, a HOKYMEHT HCXOOUT OT OpraHa, B INYyHKTE
2 anoCTHIA YKa3kIBaeTCA: CIIOANMCH He IPEAyCMOTPEHa»;

~ B NYyHKTe 3 amoCTWIA - AOIDKHOCTh JIMIA, MOJNMCABIIEro OQHIHATLHbIH
ROKyMeHT. Ecnu oQuumManbHbIi JOKYMEHT MOANKUCAaH HECKOIBKHMH JIAIAMH, YKa3hIBaeTCs
OOJDKHOCTHOE  ITOJIOKEHHE TJIaBHOTO W3 HHX 1O  JODKHOCTH  (HampuMep,
IpeJceaaTeNbCTBYIONIEro B COCTaBe Cy/a);

~ B IYHKTE 4 anocTHIIA - 0QUIMANRHOEe HAUMEHOBaHKEe OpraHa, YIOCTOBEPHBLIETO
JOKYMEHT OTTHCKOM I1€YaTH;

~ ecnu opHuIMAaNbHBIA JOKYMEHT yIOCTOBEDPEH, BBIOAH HJIM 3aCBHAETECILCTBOBAH
HECKOJIBKAMH HOTapHyCaMH, HYHKTHI 2, 3 H 4 anocTulA 3allojJHAIOTCS Ha KaXJoro H3
HOTapUyCOB; NpA 3TOM B NYHKTe 2 YKa3biBalOTCA (QaMUIHA M HHHULMANBL KaXIOro
HoTapuyca (JIMlia, BpEMEHHO HCIOJHSIOMEro 00A3aHHOCTH HOTapHyca), B NyHKTe 3 -
JODKHOCTB KaXIOro, a MyHKTe 4 — haMuiIMsg H HHHIHAIE! HOTapHyca, IIe4aThio KOTOpOro
yIAOCTOBEpEH JOKYMEHT U HAaUMEHOBaHHE HOTapHAJILHOI'O OKPYTa;

— B IYHKTE 5 anoCTHIA B NpPeAJIOKHOM IaJieXXe YKas3blBaeTCs ropof, B KOTOPOM
NPOCTaBISAETCA alOCTHIIB;

~ B OyHKTe 6 allOCTHIIA - J1aTa €ro NpOCTaBIEHHUS,

— B NyHKTe 7 amocTHiA - B TBODHTENbHOM INazexe GaMunus ¥ HHULHKAILL,
JO/DKHOCTD JIMIIA, TIOAMHCABINErO AIOCTHIIb, @ TaKXXe HaUMEHOBAaHHME YIOCTOBEPAIOLICIO
oprasa;

— B IYHKTE 8 alloCTHIIA YKa3bIBAa€TCs €ro HOMEP.

MaxcuManbHblif CpOK BBINOJHEHHUS AJAMMHUCTPAaTHMBHOIO JEHCTBHMS COCTaBJIeT
20 MUHYT Ha KaXXIblA JOKYMEHT.

96. TIlocie COCTaBIEHMSA aloCTHIIA  CIENHAINCT, YINOJHOMOYEHHBIH Ha
COCTaBJIEHHE alloCTHIIA, mepefaeT oGUIUATIbHbIA JOKYMEHT C 3allOJIHEHHBIM LITAMIIOM
«ATOCTHIIB) YTIOJIHOMOYEHHOMY JOJDKHOCTHOMY JIMIY JJIs ITOANUCAHHUA U MPOCTABIEHUA
OTTHCKa repOoBOi meyaTy.

MakCHMAaIBHBIA CPOK BBINOJHEHUS AJAMHHUCTPATHBHOIO NEHCTBMA - B TCYEHUE
pabouero AHA.

97. VYNOJHOMOYEHHOE MOODKHOCTHOE JIUIO B Clydae MPUHATHS peEIleHHs O
IIPOCTaBJIEHHUH allOCTHIISA NMOANHKCHIBAET anmocTUib (MyHKT 10 amocTuins), 3aBepseT CBOEH



22

NOANHMCHI0 KOJMYECTBO IIPOIIHTHIX, HNPOHYMEPOBAHHBIX M CKpPEIUIEHHBIX JIHCTOB Ha
oUIUaNEHOM AOKYMEHTE, NPOCTaBlIfeT OTTUCK repOOBOM MeyaTH Ha almoCTH/IE M Ha
MecTe OyMaXkHOH «3Be30ouku» (IIyHKT 9 anmocTuin).

Ottck rep6oBOH Iie4aTH, MPOCTaBIAEMBIf Ha MecTe OYMaXHOM «3BE3NOYKHY,
JOJDKEH pacronaraThCs paBHOMEPHO Ha «3Be3J0YKe» U Ha JIMCTE.

ITpu npocraBneHuy B MyHKTe 9 amocTHisA OTTHCKA repOOBoOi IedaTH AOIycKaercs
BBICTYTI OTTHCKA 32 paMKH aliOCTHIIS.

98. [Ilpu momyyeHHH OQUIUAIBLHOrO JOKyMEHTa C HOAMUCAHHBIM allOCTHIIEM H
IIPOCTaBJIEHHEIM Ha HEM OTTHCKOM repOoBOH MeyaTH CHENUATUCT, YIOJIHOMOYEHHEIH Ha
COCTABJICHHE allOCTH/IA, BHOCHT B XXyPHAl PeriucTpalyyi anoctiis (npaiuoxeHHe Ne 6 k
AZIMHHHCTPaTHBHOMY PETJIaMEHTY) 3aIHCh, B KOTOPOH YKa3bIBalOTCS:

PEerHCTPalHOHHEIH HOMEP anoCTHIIA (IIYHKT 8 anocTuis);

7aTa IPOCTAaBJIEHAA aoCTHA (IYHKT 6 anoCTHIIA);

HAaNMEHOBAHME M PEKBH3UTHI OQHIMAILHOTO JOKYMEHTa, Ha KOTOPBIX MPOCTaBIIEH
anoCTHIIb;

(paMuIHs, MHUIMATE! ¥ JOJDKHOCTD JIMIA, MOANKCABINEro OQUIHANBHEIA JOKYMEHT
(tyHKTHI 2 H 3 alOCTHII COOTBETCTBEHHO);

baMunus, MHANUANIEl H RODKHOCTh JIMIA, [OANHCABLIEro amoCTHIb (IYHKT
7 amocTs);

daMuIns, HHHIKANB! CIENUANNCTa, YIOJIHOMOYEHHOIO Ha COCTaBJICHHE ATOCTHI,
YCTaHOBHUBIIETO OTCYTCTBHE OCHOBAaHHI ISl OTKa3a B IPOCTaBIEHHUH anlOCTHIIS;

JlaHHBle O 3agBuTeNe ((haMMINA, HHAOHAIBI (PH3MYECKOro JIMIa, PEKBU3MTEI
JIOKYMEHTA, YAOCTOBEPAIOLIEro THYHOCTh, HAHMEHOBaHHE IOPHIUYECKOIO JIMLIA);

IaTa ¥ CyMMa ILUIaTexa rocyJapCTBEHHOH NOIIIMHEI 3a MPOCTaBICHHE arOCTHIIA
(ecnu 3agBuTeNs OCBOOOXKIEH OT YIUIAaThl TOCYAapCTBEHHOM IONUIHHBI, B rpade
8 )KypHaJla peracTpaliiy allOCTHIIA YKa3hIBaeTCsl OCHOBaHHE OCBOGOXKICHHS 3asBUTENA OT
YILIaThl FOCYJapCTBEHHOM IOIIHHEI);

Ha3BaHHeE TOCYyAapCTBa MpeABbABIEHHAS OQHLIHAIBHOIO JOKYMEHTA.

JXypHan ydeTa perucTpaldd amOCTH/IA BEAETCA B OyMaKHOM HJIM 3JIEKTPOHHOM
BHJE (B TOM 9HCIIE ¢ HCIOIb30BaHNEM aBTOMATH3HPOBAHHBIX HHGOPMALIHOHHEIX CHCTEM).

MakcuManbHBli CPOK BBHINIOJIHEHHS aJMHHHCTPATHBHOIO [EHCTBHSA COCTaBIIACT
5 MHHYT Ha KaXIblil 0QHIMANLHEIA JTOKYMEHT.

99. Ilocne BBIIIOJIHEHHUS JEHACTBHH, IIpeAyCMOTPEHHBIX IIYHKTOM
98 AJMHHHMCTPATHBHOTO DPErlaMeHTa, CHELHANHCT, YHOJHOMOYEHHbIH Ha COCTaBICHHE
aTlOCTHJIS, TIEPEAAEeT JOKYMEHTHI CIeLMANHCTy, YIOJIHOMOYEHHOMY BbIJaBaTh JOKYMEHTHIL.

Brigaua uau OTNpaBKa Oq)llllﬂa.ﬂbllblx JOKYMEHTOB 3asiBHTE./110

100. OcHoBaHHeM M)A Hayajga DaHHOK aAMHHHCTPAaTUBHOHM IPOLEAYDHI ABIAETCH
NMOCTYILUIEHHE OQHUHATBHEIX JOKYMEHTOB C IIPOCTAaBJIECHHHIM ANMOCTHJIEM CIIELHANHCTY,
YIIOJTHOMOYEHHOMY BblIaBaTh HOKYMEHTEL.

101. Bsigaua JOKYMEHTOB OCYINECTBISETCS 3aABUTEIIO MM €0 [pPeACTaBHTENI0
Mp¥ NpPEeIbABJIEHHWH PAaclUCKM O NpHeMe Oo(QHLHUAIbHBIX JOKYMEHTOB M JOKYMEHTA,
YIIOCTOBEpPAIOMEro JIMYHOCTb., B Clyyae yTpaTsl pacnMCKH [JOKYMEHTBI BBIAAIOTCA
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3aBUTENIO NpPU NPEABABICHHH UM JOKYMEHTa, YAOCTOBEPAIOLIErO JIHYHOCTh, MU €ro
TIpeACTaBUTENMO (IIPU NpebABICHHH JOBEPEHHOCTH OT 3asiBUTENIA, B TOM YHCIIE B IIPOCTOM
ITHCEMEHHOH dopme).

102. Cneumanucr, ynoJHOMOYEHHEIH BBIIaBaTh TOKYMEHTEHl, 3HAKOMHT 3asiBUTENA
(ero mpeACTaBUTENA) C MEepedyHeM BHIOaBaeMBIX O(QHIMANBHBIX NOKYMEHTOB (Orjammaer
Ha3BaHHA BEIJaBa€MBIX JOKYMEHTOB). 3asgBUTENb (€ro NMpeACTaBUTENb) paclUChiBaeTCs B
ITOJlyYeHHH JOKYMEHTOB B COOTBETCTBYIONIEH rpade JXypHala perucTpaliy armoCTHIIS.
Ilpy BefleHHH B 3JEKTPOHHOM BHJE XypHalla DPErMCTpalMH aloCTHIA CICLMANNCT,
YIIONHOMOYEHHBI  BBHIABaTh  JOKYMEHTBIl, pAaclevaThiBaeT CTPOKYy JKypHaia,
COOTBETCTBYIOILYIO 3aHCH O IIpHEME JOKYMEHTOB 3agBUTEN, IJIS [pPOCTaBICHHUA
3adBHTENIEM OaThl ¥ ITOATIHCH.

103. MakcumanbHBI CpOK BHIIOJIHEHHUS aIMMHHUCTPATHBHOTO JEeHCTBHA - 5
MHHYT.

104. B cioydae mnocTymineHus OQMUHANBHBIX MJOKyMEHTOB M 3ampoca o
IIPEOCTABIIEHAHN FOCYAapCTBEHHOH YCIyTH MOYTOBOH CBSA3BIO UM KYpPhEepCKOH ciryx6o0i
JIOCTaBKH CIICIHAIKCT, YIIOMHOMOYEHHEIH BbIIaBaTh JOKYMEHTBI, TOTOBUT IPOEKT MHChMa
00 oTmpaBKke O(QHIHANBLHBIX JOKYMEHTOB H IlepelaeT NPOEKT IHChbMa C IPHIOKEHHEM
O(HIHATBHEIX JOKYMEHTOB Ha MOJNHChH YIOJIHOMOYEHHOMY JODKHOCTHOMY JIALLY.

105. YnonHoOMOuYeHHOEe NO/DKHOCTHOE JMUO MNOANMCHIBACT IHCBMO M IE€penaeT
CIELMANMCTY, YIIOJHOMOYEHHOMY BBIIaBaTh JOKYMEHTEL.

106. CrnenmuanucTt, YIIOJHOMOYEHHBIN BBIAABATh NOKYMEHTHI, lepefiaeT MHUCHhMO C
TIPHJIOXKEHHEM OQUIHATIBHEIX JOKYMEHTOB B CTPYKTYPHOE NOZpa3/ieNIiecHHe eHTPAIbHOro
anmapata Mumiocta Poccur  (TeppHTOpHanbHOro oprasa MumniocTa Poccun),
OTBETCTBEHHOE 33 JOKYMEHTaLMOHHOE o0ecledeHne HCXOMAIer KOPPECTIOHICHIMH, 1L
OTIPaBKH 3aABHTEJIO.

MakcuManbHEIA CPOK BHIMOJHEHHS aJMHMHHCTPaTHBHOrO NEHCTBHA - B TEUCHHE
pabouero aHs.

107. Tlocne oOTnpaBKM OQHUHAILHBEIX [JOKYMEHTOB 3asABHTENI0 CICHHAIHACT,
YIIONHOMOY€EHHBIH BBIJAaBaTh JOKYMEHTHI, BHOCHT B JKYPHall PETHCTpallidl anoCTHIA
OTMETKY 06 OTIIpaBKe JOKYMEHTOB 3asSBHUTEIIO C yKa3aHHEM AaThl OTIIPABKH.

OTKa3 B NIpeJoCTaB/eHHH FOCYAaPCTBEHHOH yCJIyrH

108. OcHOBaHHEM Ui Hauajga AAHHONA aIMUHHCTPATUBHOH MNpOLERYPBI SABJIIETCA
YCTAaHOBJIEHHE CIELUAJUCTOM, YIIOJHOMOYEHHEIM Ha COCTABJCHME amoCTUNs, HAIM4HA
OCHOBaHHii I 0TKa3a B MPeJOCTaBJIEHHH IOCYJapCTBEHHOH YCIYI'H, IpeXyCMOTPEHHBIX
DYHKTOM 35 AAMUHHCTPAaTUBHOIO perjiaMeHTa.

109. CroenuanucT, YNOJHOMOYEHHHIH HAa COCTaBIEHME amoOCTHIA, cooliiaer
YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY JHIy 00 YCTaHOBIEHHBIX OCHOBaHMSAX JUIA OTKasa B
NpeOCTABIIEHHH TOCYAApPCTBEHHOR YCIIyTH B CPOK, He NpeBhIuaomui 1 paboyero aus ¢
MOMEHTA BBHINOJHEHHS AJIMHUHUCTPATUBHBIX AEHCTBUH, NPEAyCMOTPEHHEBIX ITYHKTOM
74 AIMHHHCTPATHBHOIO PerjaMeHTa.

110. YnonHoMo4eHHOe JODKHOCTHOE JIMLIO pacCMAaTpUBaeT OCHOBaHHUA JIA OTKas3a
B [PeAOCTaBJ€HHMH TIOCYJapCTBEHHOH YCIYTH, YCTaHOBJIEHHBIE CIIELIHAJIMCTOM,
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YIOJIHOMOYEHHBIM Ha COCTABJICHHE allOCTUIIA.

MakcuManbHBI CPOK BEHINOJHEHUS aAMHUHHCTPAaTHBHOW IpOLENyphl - B TeUeHHE
pabouero aHS.

111. B ciydae OpUHATHA YNOIHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM pelIeHHs 00
0TKa3e B NPeJOCTaBICHHH IOCYJapCTBEHHOH YCIYTH CIELHAIMCT, YIIONHOMOYEHHEIA Ha
COCTaBJIEHHE allOCTHIIA, COOOIIAeT 3a9BUTENI0 00 YCTaHOBIIEHHBIX OCHOBaHHUAX JUISl OTKa3a
B IIPELOCTABIICHUH T'OCYJAApCTBEHHONH YCIyrd Ha NHYHOM NpHEMe HIH Mpu obpaineHuH
3asBHTENA M0 TeneoHy MJIs CIpPaBOK 3a HHpoOpMauued O XOAE IPEAOCTaBICHHS
roCyAapCTBEHHON yCIyTH.

112. B 3aBucHMOCTH OT TpeOoBaHHA 3adBUTEeNd OTKa3 B IIPENOCTaBIICHUH
TOCYJapCTBEHHOM YCIYTH OCYLIECTBIAETCS B YCTHOH M60 B IMCEMEHHOH (opMe.

113. Ilpu BO3BpaTe OQHIMANBHEIX TOKYMEHTOB 3asBHTENIO Ha JIMYHOM HpHeMe
CHELHAIMCT, YIIOJHOMOYEHHEI! Ha COCTaBJICHUE alloCTHIISA, B YCTHOH (opMe pasmscHsET
3asBHTENIO YCTAHOBJIEHHBIE OCHOBAHHA U OTKa3a B NPEJOCTaBIIEHHU I'OCYINapCTBEHHOMR
YCIIYTH H NOpAROK 06>KalloBaHUA NIPHHATOrO pelleHHs 06 oTKase, BO3BpAINAET 3asBUTEIIO
IpeCTaBjIeHHbIe JOKYMEHTEI H BHOCHT B rpady 8 xypHaina y4ueTa BXOAAIIMX J0KYMEHTOB
ANA TPOCTaBIE€HHA AallOCTHIIA 3amuch 00 YCTAaHOBIEHHOM OCHOBaHMH MJA OTKa3a B
IpeA0CTaBICHHH IOCYAaPCTBEHHOH YCIYTH.

114. 3agBUTENh PACIHCHIBAETCA B IOIyYEHHH JOKYMEHTOB H IIPOCTAaBIIAET JaTy MX
IOJy4eHHSA ¥ CBOIO NOANHKCH B rpade 8 xypHana ydyeTra BXOAAIUMX NOKYMEHTOB LA
IpoCTaBieHHs anocTHiA. IIpH BeleHHH B 3JE€KTPOHHOM BHIE XypHajla y4eTa BXOIALIHX
JIOKYMEHTOB Ui IIPOCTAaBJICHHs alOCTHIA CHELHAINCT, YNOJIHOMOYEHHBIH BHIJaBaTh
JIOKYMEHTBI, pacledaThiBaeT CTPOKY XKypHajla, COOTBETCTBYIOILYIO 3allUCH O Ipueme
JTOKYMEHTOB 3asBHTEIA, JUL1 NPOCTaBICHHSA 32 BUTENEM JaThl ¥ OATIMCH.

MakcuMansHBI CpPOK BBIIOJHEHHS aJIMHHUCTPATHBHOIO JEHCTBUA COCTABJISET
20 MHHYT.

115. Tlo mACbMEHHOMY TpPeGOBAHHIO 3asSBHUTENA, MONYYAIOWIEro OQUIHANbLHBIE
JOKYMEHTEl Ha JIMYHOM INpHEME, CHENHAINCT, YNOJIHOMOYEHHBIH Ha COCTaBlICeHHE
amoCTHJIA, TOTOBHUT IPOEKT IIMChMa 3afBUTeMO 00 OTKaze B [PEJOCTaBIEHUH
rocyaapCTBEHHOM YCIIYTH.

B npoekTre mHCEMa CIENHMANIMCT, YNOJHOMOYEHHBI Ha COCTaBIIEHHE allOCTHIIA,
M3JIaraeT yCTaHOBJICHHbIE OCHOBAaHMSA AJI1 OTKa3a B NPENOCTABICHHH IOCYIapCTBEHHOH
YCIIyTH, a Takke HHQOpPMHUDPYET 3aABUTENS O NOpAAKe 06)KaOBaHMs IIPHHATOrO PEIICHHUS
00 oTKa3e B MpeJOCTaBIEHUHN TOCYAAPCTBEHHOM! YCIIYTH.

116. Chenuamict, yIoJHOMOYEHHBIN Ha COCTAaBIEHHE allOCTUIIsA, IIEpeNaeT NPOeKT
IIACbMa C TIPHJIOXKEHHEM OQHIHANBHBEIX JOKYMEHTOB Ha IOAMMCH YNOJIHOMOYCHHOMY
JOJDKHOCTHOMY JIUIY.

117. VYnonnoMo4YeHHOE IOODKHOCTHOE JIMIIO MOIIUCHIBaET NMUCBMO 00 OTKase B
NIpeOCTaBlieHHH TOCYAapCTBEHHOR yCIYTH H NepeaaeT CIenUaIuCcTy, yIOJIHOMOYEHHOMY
BBIIaBaTh JOKYMEHTHI.

118. ITo TtpeGoBaHMIO 3asBHTENS CHENUANUCT, YNOJHOMOYEHHBIA BBIJABATh
JOKyMEHTbI, BbIJaeT MUChMO 00 OTKa3e B IpeROCTaBIEHHH TOCYAapCTBEHHOH YCIYTH C
TIPUIOKEHUEM IPEJCTaBIEHHBIX OQUIHANIBHEIX JOKYMEHTOB 3asBHTENIO Ha PYKH HIIH
TiepejaeT B CTPYKTYypHOE MoJpa3fielieHHe LEeHTpalbHOro ammapata MuHiocta Poccun
(tepputopuanipHOro opraHa MuHiocta Poccuu), OTBETCTBEHHOE 32 JOKYMEHTallHOHHOE
ofecneyeHne HCXoAslIel KOPpPEeCTIOHAECHIMH /1Sl OTIIPaBKH 3asiBUTENIO.
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119. 3asBuTens pacnuChHIBaeTCd B NOJAYYEHHWM IHHCbMa H OGQUIHANBHBIX
HOKYMEHTOB H IIPOCTaBJISeT JaTy HX MONy4YeHHs B rpade 8 KypHana ydera BXOASINUX
OoGHLMANBHEIX JOKYMEHTOB, IPEACTAaBIE€HHBIX JJIA IpOCTaBleHHs anoctunsd. Ilpu
BEZICHUH B 3JIEKTPOHHOM BHJ€ XYpHaja yueTa BXOAAIHMX JOKYMEHTOB I HPOCTaBIEHHUS
allOCTHIIA CHENHANCT, YIOJHOMOYEHHEIH BBIAABaTh JOKYMEHTHI, Paclle4yaThIBaeT CTPOKY
XKypHana, COOTBETCTBYIOLIyIO 3allUCH O TIpHeMe JOKYMEHTOB 3asBHUTENS, A
NPOCTABJIEHH 3asSBUTENIEM AAThl U OAMHUCH.

120. B ciy4yae mocTynieHHs OQHMIHAIBHBIX JOKYMEHTOB IS IPENOCTaBICHUS
rocyJlapCTBEHHOM YCIYTH IOYTOBOH CBA3BIO HJIM KyphepCKOH CiTy)xOo¥ JocTaBKH U
NPHHATHA pemeHus o6 oTka3e B IPEAOCTaBICHUH FOCYAapCTBEHHON YCIyTH CIEIHANHUCT,
YIIOJTHOMOYEHHBIH BbIIaBaTh JOKYMEHTEI, [lepeJaeT NUChMO 00 OTKa3e B PeIOCTaBICHHH
rOCYAapCTBEHHOH YCIyr# U oQUIManbHbIE JOKYMEHTBl B CTPYKTYPHOE IOApasfielcHHe
HeHTpalbHOro ammapata MuHiocta Poccum (TeppuTopHanbHoro opraHa MuHIOCTa
PoccHn), OTBETCTBEHHOE 32  JOKyMEHTalMoOHHOe  ofecrmeueHue  HMCXOASILIEH
KOPPECIIOHACHIIMH, Il OTIIPABKH 3asABUTEIIO.

MakcUMaIbHBI CPOK BBINOJHEHHS aAMHUHHCTPAaTHBHOIO IEHCTBHS - B TEYEHHE
paboyero AHs.

IV. ®opmbl KOHTPOJIA 32 HCIIOJIHEHAEM AIMMHHCTPATHBHOrO pPerjaMeHTa

Ilopaaok ocyuiecTBIEHHS TEKYLEr0 KOHTPOJIS 332 CO0II0eHHEM
H HCHOJIHEHHeM OTBETCTBeHHbIMH J0’KHOCTHLIMH JTIHHAMH MOJI0XKeHui
AJIMHHHCTPATHBHOrO perjiaMeHTa H HHbIX HOPMATHBHAIX IPAaBOBBIX aKTOB,
YCTAHABJIMBAIOWHX TPeGOBaHHS K NPEAOCTABJICHHIO FOCyAapPCTBEHHOH YCIIYTH, a
TaKKe NMPHHATHA HMH pelleHHs

12]1. Texymmid KOHTpPONb 3a COOMIOAEHHEM MOpSAAKAa IpEeAOCTaBICHHSA
rOCyapCTBEHHOH YCJIYTH OCYINECTBISETCS Ha IOCTOSHHOH OCHOBE MOJDKHOCTHBEIMH
nunamMu MuHiocta Poccuu (€ro TeppHTOpPHANbHBIX OpPraHOB), OTBETCTBEHHEIMH 32
OpraHu3alMio paboThl IO NpEeNOCTaBIEHHIO IOCYAapCTBEHHOMW YCIYIH, a TaKXe IyTeM
MpOBE/IeHHs. PYKOBOAMTENEM CTPYKTYPHOro mozpasaenenus Muniocta Poccuu (ero
TEPPUTOPHATBHOIO OpraHa), OCYIIECTBIAIOUIErO IONHOMOYMS 10 [pPefOCTaBICHHIO
roCyJapCTBEHHOH YCIyTH, IPOBEPOK HCHONHEHHS CIELHATHCTAMH U YITOJHOMOYEHHBIMH
OOJDKHOCTHBIMH JIMLI@MH TIONOXKEHHH AJMHHMCTPAaTMBHOrO periaMeHTa M HHBIX
HOPMATHBHBIX IIPaBOBEIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHA K IPeAOCTaBICHHUIO
rOCYAapCTBEHHOH yCIIyTH.

122. JIna Texyuero KOHTpONS MCIONB3YIOTCA CBEACHHA, IIONYy4YeHHBIE B
3/IeKTPOHHOMN Gase JaHHBIX, ciyxebHas koppecnoHaeHuus Muntocta Poccuy, ycTHas u
NUChMEHHas HHPOpMalHs ClIeNHATUCTOB H YIIOJHOMOYEHHBIX JO/DKHOCTHBIX JIHLL.

123. O cny4asXx ¥ IpHYMHAX HapyIIEHHS CPOKOB, IIOCJIENOBATENBHOCTH |
colepaHHs  AAMHHACTPATABHBIX  Npouedyp  (meHCTBMH)  CHELMANMCTBI  H
YIIOTHOMOYEHHbIE JOJDKHOCTHBIE JIMIA HEMEIJIEHHO HMH(DOPMUDYIOT pPYKOBOAMTEILA
CTPYKTypHOro mnojpasiaenenus Muniocta Poccuu (ero TeppHTOpHanbHOTO Oprasa),
OCYIIECTBIISIONIErO MOJHOMOYHS 110 NPeOCTABIEHUIO FOCYAAPCTBEHHOM YCIIyTH, a TaKXKe
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npeanpuHUMalrOoT CpOYHEBIC MEPHI 110 YCTPAHCHHIO HapymeHnifI.

IIOpSlIlOK H NEPHOAHIHOCTD OCYLRECTB/IEHH IVIAHOBLIX H BHEIIJIAHOBBLIX IIPOBEPOK
MOJIHOTHI H Ka41€CTBA NPEeAoCTaB/ICHHA rocynapc‘meuuoii YCJIYrH, B TOM YHCIIE
NOPHANAOK H (bOprl KOHTPOJIA 3a HOJTHOTOH H KAa49eCTBOM NpeaoCTaABJICHHA
rocynapc*rnennoii YCIayru

124. KoHTponr 3a NIONHOTOH W Ka4gecTBOM IPeINOCTABIEHHS TOCYAapCTBEHHOM
YCIIyTH BKIIIOYaeT B ce6s MpoBeAeHMe IUTaHOBRIX H BHEIIAHOBEIX IPOBEPOK, BEIABICHHUE U
YCTpaHeHHEe HapyLIEHHH NpaB rpaxJaH H IOPHIHYECKMX JIHMI, paCCMOTpPEHHE, MPUHATHE
pellieHdi M MOArOTOBKY OTBETOB Ha oOpalleHHs 3asBHTENEH, colepXkammX >kanoOwl Ha
pemienus, AeicTBus (Oe3nelicTBUE) CHENHANMCTOB M YIOJHOMOYEHHBIX JODKHOCTHBIX
JHMI{ LEHTpalnbHOro amnapata Mwuniocta Poccuu (TeppuTopHansHOro oprana MHHIOCTa
Poccun).

125. IlpoBepku MoryT OBITh IUTaHOBHIMM (OCYINECTBIATECS HAa OCHOBaHHM
NONYTOAOBBIX MM TOZOBREIX IIaHOB paborel MuHiocta Poccum HimM  ero
TEPPHTOPHAIBHBIX OPTraHOB) ¥ BHEMaHOBHIMH. [IpoBepka Takke MOXET IPOBOAMTLCA MO
KOHKPETHOMY 0OpaleHuIo 3asBUTENS.

126. Ilo pesynbraram NpoBepOK B CIydae BHIABIEHHS HapyLIEHWUH NpaB rpaxiaH 1
OpraHu3alMii BHHOBHBIC JHI{a INPHBIEKAIOTCS K OTBETCTBEHHOCTHM, YCTAaHOBIEHHOM
3akoHOAaTeNsCTBOM Poccuiickoii Oenepanuy.

127. Jlna mpoBemeHWs TNpPOBEPKH CO3JaeTCs KOMHCCHA, B COCTaB KOTOpOii
BKJTIOYAIOTCS TOCYINApCTBEHHBIE TIpaXIAHCKHE CIyXallde NEeHTPaJbHOro anmapara
Mumnrocra Poccuu (TeppuTopuanbroro oprana Musniocra Poccun).

128. TIlpoBepka ocymecTBiIseTCS Ha OCHOBaHWH Ipukasza MuHiocta Poccuu
(TeppuTopHanbHOro oprana Muntocta Poccun).

Pe3ynbTaThl NPOBEPKH OGOPMILAIOTCA B aKTe, B KOTOPOM OTMEYAl0TCs BBIABIICHHbIE
HeJJOCTaTKH ¥ MPeAIOKEeHH 110 HX YCTPaHEHHIO.

AXT TOANMCHIBAIOT IpeAcenareilb, WICHBI KOMHCCHM H  PYKOBOAHUTENb
CTPYKTYpHOro mozpasgneneHus Munrocta Poccun (TeppuTopHaisHOro oprasa MuHiocra
Poccuu), oCylIecTBIAOINEro MONHOMOYHA IO INPEAOCTABIECHHIO TOCYAApCTBEHHOH
YCIIyTH.

[TpoBepsiemMble MHNa MO POCOMCH 3HAKOMATCA C aKTOM, MIOCHIE YEro yKasaHHbIA aKkT
MoMelllaeTcs B COOTBETCTBYIOIee HOMEHKIATYPHOE Aello.

OTBETCTBEHHOCTh X0KHOCTHLIX JHI MuHI0cTa PocCHH H €ro TeppHTOpPHAIbLHBIX
OpraHoB 32 pelieHHs ¥ AelicTBus (Ge3neiicTBHe), NPHHAMAaeMble (OCylIeCTB/sEMbIE)
HMH B X0/1€ NPeJ0CTABJIEHNSA roCyAAPCTBEHHOM YCAYyIrH

129. Cneumandctel ¥ YIOJHOMOYEHHBIE  JOJDKHOCTHBIE  JIMIIa  HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKoHonaTenbcTBOM Poccuiickoit Penepaunu 3a
HEHMCIOJHEHWE MIJIM HeHaJle)kallee HCIOJHEHHE AJMHHHUCTPAaTHBHBIX INPOLEAYD
(neficTBHit), a TaKKe CPOKOB HX BBIIOJHEHHH, YCTAHOBJIECHHBIX AIMHHHCTPAaTHBHBIM
periaMeHTOM.



27

TpeboBanusi k nopsaKy # opmam KOHTPOJIS 32 NIPeIOCTABIEHHEM
rocyapcTBeHHOH yCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PAXXAaH, HX 00beAHHEHHI H
OpraHu3auni

130. I'paxnaHe, uX 06beMHHEHAS M OPraHH3ALUH BIpaBe OCYIUECTBIATE KOHTPOb
3a MpeIoCTaBIeHHEM I'OCYNApCTBEHHOH YCIYTH MyTeM MONy4YeHHst MHGOpMaUUd o Xofe
NPENOCTaBICHHA TOCYJapCTBEHHOH YCIYrH, B TOM 4HCJI€ O CpOKax 3aBepuIeHHS
aIMHHUCTPATHBHBIX Npouenyp (nencrsuit).

131. TI'paxznase, ux o6beqMHEHNS M OPraHA3alHK TAKXKE BIIPaBe:

HanpaB/ATh 3aMEYaHUs M MpeNIOKEHHS N0 YIYUYIISHHIO JOCTYITHOCTH B KadecTBa
IPeAOCTaBIEHUA TOCYJApCTBEHHOM yCIyTH;

BHOCHUTbH IIPEUIOKEHHA O MEPaxX N0 YCTpaHEHHIO HapylleHui# AJIMHHHCTPATHBHOTO
pernaMeHTa.

132. JlomxHocTHhle Juua Muniocra Poccuun (TeppHTOpHANBHOrO opraHa
Mpuniocra  Poccum),  ocymecTBiafiomue — NOMHOMOYMS 0 NPEAOCTaBIEHHIO
rOCYAapCTBEHHO# YCIIYTH, NPHHAMAIOT MEPHI K NPEKPAIEHAIO JOMYIIEHHBIX HapyLICHHH,
YCTPaHAIOT IPHYHHEI H YCIOBHS, CIIOCOOCTBYIOIINE COBEPIIEHHUIO HApYIUEHHH.

133. HUudopMmauus o pe3yiabraTax DacCMOTPEHHs 3aMEUaHMHd M IpeAJIOKeHHH
rpaxuan, ux o6beUHEHHH U OpraHH3alMi NOBOAUTCA JO CBEMEHHS JIHII, HANPaBUBIIMX
3TH 3aMeYaHHus ¥ [PEaIOXKCHHA.

V. J[ocynebHoe (BHecyaeOHOe) 002kaloBaHHE 3asiBUTE/IEM pellleHHH H JeHcTBHI
(6e3peiicrBist) Muniocra Poccun nian TeppHTOpHaAbHOro oprana Muniocra Poccun,
a TakoKe HX J0JKHOCTHBIX JIHIK

134. 3asBaTens uWMeeT mpaBo Ha AocyneOHoe (BHecyaeOHoe) obxcanoBaHHe
medictBuit  (6e3meiCTBHA) M pelleHM, HNPHUHATHIX (OCYHIECTBIJEMEIX) B XOA€
IPeNOCTaBIIEHUs FOCY JapCTBEHHOH YCIIyTH.

135. 3agBaTenh MOXKET 00paTUTBCA C XKanoboil, B TOM 4YHCle B CIEOyIOMHAX
cIyqasx:

1) HapylieHHe CpoKa perucTpalHd 3a0poca 3asBUTENL O MPEJOCTaBICHHH
roCyIapCTBEHHOH YCIIyTH;

2) HapyuIeHHe CpPOKa IPelOCTaBIEH s FOCYIapCTBEHHOH YCITYTH;

3) TpeGoBanme y  3asBMTENs  JOKYMEHTOB,  HE  MPEIyCMOTPEHHBIX
AZMHMBHCTPATHBHEIM PErJIaMEeHTOM [ IPEROCTABIIEHAS TOCY1apCTBEHHOH YCITYTH;

4) oTKka3 B INpHEME JOKYMEHTOB, IIPEJOCTaBIECHHE KOTOPBIX IIPELYyCMOTpPEHO
AZIMAHHCTPATHBHBIM perfaMeHTOM I NPENOCTaBIeHHA TOCYNapCTBEHHOW YCAyrd, Y
3asABUTEIS;

5) oTka3 B IpefOCTaBIEHHH OCYJapCTBEHHOM YCIIyI'H, €ClIM OCHOBAHHS OTKa3a He
NpeaycMOTpPeHbl AIMUHHCTPATHBHBIM PErIIAMEHTOM;

6) 3aTpeGoBaHMe C 3asBUTENd OpH [PEAOCTABIEHUHM TIOCYJapCTBEHHOW YCIyrH
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IaThl, HE INPENYCMOTPEHHOH HOpPMAaTHBHBIMH I[IpaBOBRIMH akTtamu Poccuiickoif
®Depnepauum;

7) otkaz Muniocta Poccuu (TeppuTopHanbHoro oprasa Muniocta Poccun) B
UCNpABICHUM [ONYIIEHHBIX ONEYaToOK M OWMO0K B BBIOJAHHBIX B pe3yJIhTaTe
IpeOCTaBIeHus  TIOCYJapCTBEHHOH  YCOyrH  JOKyMeHTax JubGo  Hapyluenue
YCTaHOBJIEHHOr0 CpOKa TaKUX HCIpaBJICHUH.

136. OcHoBaHmeMm [ud Hayajga [poleAypel JocyaeOHoro (BHecyneOHOro)
Of0KaTOBaHHA SABIAECTCA ’kanoba 3asBHTENd, NMOJAaHHAd B INHCHMEHHOH @Qopme Ha
OyMa)KHOM HOCHTENIe MJIM B 3IEKTPOHHOH ¢opMe B Munioct Poccun (TeppuTopHaNbHbIN
oprad Muntocta Poccun).

137. JKanmo6a wmoxer OBITh HampaBleHa N0 No4Yre C HCNONE3OBAHHEM
MH(OPMALHOHHO-TENIEKOMMYHHKALMOHHOR ceTn  UHTepHer, opHIHANTEHOIO caiTa
Muniocta Poccun (www.minjust.ru) unm caiita TeppHTOpHANBHOTO OpraHa MuHoCTa
Poccun, Exunoro moprana rocynapcTBEeHHBIX M MyHHNMOATRHBIX youyr (DyHKIui)
(www.gosuslugi.ru), a Taxoxe MoxeT GbITh IPHHSTA IPY IHIHOM IIPHEMe 3aABHTEIIS.

138. Ilopsamok monauM M pacCMOTpeHUs ’Kano6 Ha peNIeHHS W JeiCTBHA
(6esneiictrre) denepanbHEIX OPraHOB HCHONHHTENBHOM BIACTH H HX JODKHOCTHBIX JIML,
¢enepalbHBIX TrOCYJApPCTBEHHBIX CIYXKAlMX, MODKHOCTHEIX JHII TrOCYHZapCTBEHHBIX
BHeOIOMKeTHRIX GoHA0B Poccuiickoit Denepaunu ycranasnupaercs ITpaBHTeILCTBOM
Poccuiickoit ®enepanun.

139. Xanoba gomxHa comepxarh:

1) HanMmeHOBaHME oOpraHa, MpeNOCTAaBIAIOUIET0 TOCYJApPCTBEHHYIO YCIYTY,
JODKHOCTHOTO JIMIIa OpraHa, IpefOCTaBIAIOUIEr0 TOCYAApCTBEHHYIO YCIYry, aubo
rOCYJapCTBEHHOTO CIIy)Xalllero, peumleHus U JeiictBud (Oe3neiicTBHe) KOTOPHIX
obxaiyiorcs;

2) ¢ammmio, uMs, oT4ecTBO (mocneAHee - NMPH HAIMYMH), CBEACHHS O MecTe
XHUTENbCTBA 3a9BUTENA - (QU3NUECKOro juia U0 HauMeHOBaHHE, CBEACHHA O MECTe
HaXOXICHHSA 3asBHUTENA - IOPHAMYECKOro JHMIa, a TakkKe HOMep (HoMepa) KOHTAKTHOro
tenedoHa, aapec (ampeca) 3NMEKTPOHHON MOYTH (MPH HAIMYMH) M MOYTOBBIA anpec, 10
KOTOPBIM A0JDKEH ObITh HAallpaBJIEH OTBET 3aABUTEIO;

3) ceemeHMs 00 OOXaXyeMbIX pelleHMsX M AedcTBusx (Ge3gedCTBHH) OpraHa,
IpPEeNOCTABNAIONIEr0  TOCYHAapCTBEHHYIO  YCIYTy, JAOJDKHOCTHOrO JHMIAa  Oprasa,
IIpeOCTABIAIONIEr0 FOCYapCTBEHHYIO YCIYTY, TU60 roCyAapCTBEHHOIO CIIyXKallero;

4) nOBOABI, Ha OCHOBAaHHM KOTODBIX 3aABHTENb HE COIJIaCeH C pEIICHHEM H
neitcTereM (Ge3zeficTBHEM) OpraHa, PefoCTaBIISIOEro roCyIapCTBEHHYIO YCAYTY, b0
rOCYIapCTBEHHOTO CIY’Kalero. 3asBUTeNeM MOTyYT OBITh IPEACTaBIEHb! JOKYMEHTEI (TIpH
HaJTHYHH), IOATBEPXKAAIOLIME JOBOB! 3asIBUTENS, MO0 UX KOIHUH.

140. Xano6a, mocrymuBmas B Munioct Poccuu (TeppHTOpHabHBIA OpraH
Muniocta Poccuu), MOANEXAT PAacCMOTPEHHMIO JOJDKHOCTHBIM JIMIIOM, HaJeJIeHHBIM
MIOJTHOMOYMSAMM II0 PAcCMOTPEHHUIO Xainob, B TedeHHe 15 pabouux AHEH CO nOHA ee
perucTpaid, a B ClIy4ae O00XaloBaHMA OTKasa oOpraia, INpeAOCTaBIAIOLIEro
rocylJapCTBEHHYIO  YCIyry, [JOJDKHOCTHOTO JMlIa OpraHa, [OpefocCTaBiIAIOLIEro
rOCYJApCTBEHHYIO YCHYTy, B IpHeMe JOKYMEHTOB y 3asBHTeNs JMOO B HCIpABJICHHH
IONYIIEHHBIX OINeYarok M OomubOK uIM B Choydae o6XaloBaHHA HapyUICHHS
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YCTaHOBJIEHHOIO CpOKa TaKMX HCIIpaBIEHHH - B TedyeHHe 5 pabouux IHEH co IoHA ee
pErucTpanuH.

141. Tlo  pesympTaTam  paccMoTpeHHs  Xano6sl  Mmunoct  Poccuu
(TeppuTopHaneHbIit oprad MuHiocta Poccun) npuHEMaeT 0qHO U3 ClIEAYIOUIMX PelIeHHI:

1) ynosierBopser xanoly, B TOM 4ucie B GopMe OTMEHBI IIPHHATOTO PELIEHHS,
HCOpaBIeHAs JONyIIeHHBIX MuHioctoM Poccruu (TeppHTOpHaNBHBIM OpraHoM MuHiocTa
Poccun) omesatok ¥ oOwmWMO0OK B BBIOAHHBIX B pe3ysbTaTe IPENOCTABICHHSA
roCyJapCTBEHHOH yCIyrd O(QUIManbHBEIX JOKyMEHTaX, BO3BpaTa 3asBUTENIO AECHEKHBIX
CpeACTB, B3UMaHHe KOTODPBHIX HE NPENyCMOTPEHO HOPMATHBHBIMH IPAaBOBHIMH aKTaMH
Poccuiickoit ®enepanuu, a Taxke B HHBIX GopMax;

2) oTKa3BIBaeT B YAOBJIETBOPEHUH JKaJOOkI.

142. He mo3pgHee AHS, CIENYIOMEro 3a JHEM NPUHATUS PELICHMS IO pe3ysIkTaTaM
PacCMOTpPEHHS JKaJIOObI, 3aiBUTENIO B NIHCbMEHHOH (opMe H IO JKEJIAHHIO 3adBHTENS B
3JIEKTPOHHOK ¢QopMe HampaBiseTrcd MOTHBHDOBaHHBIE OTBET O  pe3yIbTaTax
paccMOTpEeHHUA KanoObI.
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IIpunoxenue Ne 1

K AZIMHHHCTPAaTUBHOMY pErJIaMEeHTY
npenocTaBieHuss MUHHUCTEPCTBOM IOCTHIIMM
Poccuiickoit ®enepanuu rocy1apcTBEHHOM
YCIIYTH 110 IPOCTABJIEHUIO allOCTHIISA

Ha 0pHIMATBHEIX JOKyMEHTaX,
[OAJIeXKAIUX BRIBO3Y 33 IPAHUALY

CBEJEHMA
O MECTOHAXOXIEHWH, KOHTAKTHBIX TEJIJEGOHAX, AIPECAX
DJIEKTPOHHOX ITOYTHI MUHIOCTA POCCHM Y TEPPUTOPUAJIBHBIX
OPTAHOB MHMHIOCTA POCCHH, ITPEJOCTABJLIIOIIVIX
F'OCYIAAPCTBEHHVIO YCIIVI'Y

MUHUCTEPCTBO IOCTULIMU POCCUCKOH ®EIEPALIMUA
Anpec: 119991, r. Mocksa, yi. XurHas, 1. 14
Tenedon: (495) 955-56-15, (495) 276-18-69
E-mail: pst@minjust.ru, caiit: www.minjust.ru
ITEHTPAJIbHbIM ®EJEPAJIbHBIN OKPYT
I'nasHoe ynpasnenue Muniocra Poccun no Mockse
Agnpec: 117997, r. Mocksa, yi. Kpxunxasosckoro, 1. 13, xopm. 1
Tenedon: (499) 124-08-42, paxkc: (499) 124-01-50
E-mail: ru77@minjust.ru, caiiT: www.guminjust-mos.ru

Vnpasnesue Munrocra Poccuu o benropoackoit obnacti
Axnpec: 308009, r. Benropon, yu. [To6exns, a. 16
Tenedon/dakc: (4722) 33-46-06
E-mail: ru31@minjust.ru, caiiT: www.minjust-belgorod.ru

Ynpasnenne Muntocta Poccun no bpsuackoit o6nactu
Anpec: 241050, r. bpsaHck, yn. Crennas, 1. 2-a
Tenedon/daxc: (4832) 66-68-83, (4832) 64-72-34, (4832) 66-68-94, (4832) 66-68-31
E-mail: ru32@minjust.ru, cafiT: www.minjustbryansk.ru

Vnpasnenne Musiocta Poccun o Bnagumupcxoit o61acta
Anpec: 600000, r. Bnagumup, yn. Cnacckas, . 5
Tenedon/daxc: (4922) 32-72-97
E-mail: ru33@minjust.ru, caiiT: www.minust33.ru

Vupasnenue Muntocra Poccun no Boporexckoit o6nactu
Anpec: 394006, r. Boponex, ya. 9 Susaps, 1. 36
Tenedon/dbaxc: (4732) 76-38-78
E-mail: ru36@minjust.ru, caiiT: www.minjust-vrn.ru

VYpasnenue Mumtocra Poccuu no Meanosckoit o6nactu
Agpec: 153000, r. UsanoBo, yi. baraesa, 1. 27
Tenedon/daxc: (4932) 30-15-93
E-mail: ru37@minjust.ru, caift: www.just37.ru

VYnpasneuue Muniocra Poccun no Kanysxckoit obnactu
Anpec: 248023, r. Kanyra, yn. ®. Ourensca, a. 25
Tenedon/dpaxc: (4842) 50-60-47, (4842) 54-64-25, (4842) 54-29-77
E-mail: ru40@minjust.ru, caiit: www.minjust40.ru

VYnpaenenune Muntocta Poccun no Koctpomckoit obnactu
Anpec: 156002, r. Koctpoma, yin. Cumanosckoro, a. 105
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Tenedon/dakc: (4942) 47-12-11, (4942) 45-42-22
E-mail: ru44@minjust.ru, caiit: www.kmtn.ru/~uprjust44

Vpaenenue Mumrocta Poccun no Kypcekoit o6nactu
ITourossiit agpec: 305000, r. Kypck, Kpacuas nnomans, 1. 6
FOpuanueckuit anpec: 305016, r. Kypck, yi. 50 ner Oxta6ps, 1. 4-a
Tenedon/dakc: (4712) 56-63-41
E-mail: ru46@minjust.ru, caifT: www.minjust46.ru

VYnpasnenue Musiocta Poccun mo JIunmenkoii o6nacru
Anpec: 398043, r. Jlunenk, ya. Tepemxosoii, x. 14, xopm. 3
Tenedon/daxc: (4742) 36-60-94
E-mail: ru48@minjust.ru, caitT: www.just-48.ru

VYnpasnenne Munrocra Poccun no MockoBckoit obnactu
Anpec: 117218, r. Mocksa, yn. Kpxwkanosckoro, a. 13, xopi.1
Tenedon/dakc: (495) 276-18-02
E-mail: ru50@minjust.ru, caiiT: www.minust-mo.ru

Vnpaenenne Muntocta Poccun mo OpiioBckoit o6actu
Anpec: 302040, r. Open, yn. Makcuma I'opskoro, 1. 45a
Tenedon/dakc: (4862) 43-41-02
E-mail: ru57@minjust.ru, caiiT: www.minjust-orel.ru

Vupasnenne Mumiocta Poccun no Psa3anckoit o6nactu
Anpec: 390006, r. Pa3ansb, yn. JInbknexTa, 1. 18
Tenedon/dpaxc: (4912) 97-51-02
E-mail: ru62@minjust.ru, caiiT: www.minjust-ryazan.ru

Vupasnenne Murrocta Poccuu mo CMonencko#t obnacta
Anpec: 214012, r. CmoneHck, yn. Kamena, 1. 1
Tenepon/daxc: (4812) 32-96-16
E-mail: ru67@minjust.ru, calit: www.smolminjust.ru

Vnpasnenue Munrocra Poccnn o Tam6oBckoit o6acta
Anpec: 392036, r. Tam6oB, yn. K. Mapkcea, 1. 142
Tenepon/daxc: (4752) 47-15-55
E-mail: ru68@minjust.ru, caiiT: www.minjust68.ru

Vnpasnenne Mumrocta Poccau no TBepckoit o6nactu
Agpec: 170100, r. Teeps, CBo60aubI! 11€ED., A. 2
Tenepon/daxc: (4822) 33-03-71
E-mail: ru69@minjust.ru, caiiT: www.uprminust.tvcom.ru

Vnpasnenue Munrocta Poccnu no Tyneckoit o6nactu
Anpec: 300041, r. Tyna, yn. bnarosemenckas, . 9
Tenedon/daxc: (4872) 56-49-86
E-mail: ru71@minjust.ru, calit: www.minjust.tula.ru

Ynpasnesue Muniocra Poccun no Spocnasckoii o6nactu
Axpec: 150000, r. Spocnasns, yi. Haiixosckoro, I. 40
Tenedon/daxc: (4852) 30-75-31
E-mail: ru76@minjust.ru, cait: www.minjust-yar.ru

CEBEPO-3ATIAIHbIA ®ENEPAJIbHBIA OKPYT

I'nasHoe ynpasnenune Musiocra Poccun no Cankr-Ilerepbypry
Anpec: 190000, r. Cankr-IleTepOypr, Mcaakuesckas mn., a. 11
Tenedon: (812) 571-13-19, daxc: (812) 571-18-81
E-mail: ru78@minjust.ru, caifiT: www.minjustsl.ru

Ynpasnenne Muniocta Poccuu o Jlenunrpazckoi ob6aact
Anpec: 199004, r. Canxr-IleTep6ypr, Bonxosckuii nep., 1. 4a
Tenedon: (812) 331-95-52, daxc: (812) 331-95-52
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E-mail: ru47@minjust.ru

VYnpasnesue Muntocra Poccun no Pecniy6iuxe Kapenns
Anpec: 185910, r. Ilerpo3aBonck, yin. Kpacuas, a. 33
Tenedon/paxc: (8142) 76-95-06
E-mail: rul 0@minjust.ru, caiiT: www.minjust.karelia.ru

Ynpasnernne Munrocra Poccuu o Pecniy6uxe Komu
IOpnnuaeckuii anpec: 167000, r. Ceixthiskap, yi. [TeppoMaiickas, 1. 147
IMourossrit anpec: 167000, r. CeixTrBKap, yi1. UHTEpHANMOHANLHAY, 4. 158
Tenedon/paxc: (8212) 29-34-07
E-mail: rul | @minjust.ru, caiit: www.minjust1 1-komi.ru

Vnpasnende Mumtocra Poccun mo ApxaHrensckoit 061acti
1 HenenkoMy aBTOHOMHOMY OKpYry
Anpec: 163000, r. Apxanrensck, yi. Bockpecenckas, x. 12
Tenedon/daxc: (8182) 65-23-55
E-mail: ru29@minjust.ru, caiiT: www.29minjust.ru

VYnpasneane Munrocta Poccun mo Bonoroackoit o6nactu
Anpec: 160000, r. Bonora, yn. Ilymxunckas, . 25
Tenedon/daxc: (8172) 21-07-09
E-mail: ru35@minjust.ru, caiit: www.minjust35.ru

VYnpasnenue Muntocra Poccun no Kanununrpanckoit o6nactu
Anpec: 236000, r. Kammaaunrpan, np-t Mupa, 1. 5
Tenedon/taxc: (4012) 60-33-90
E-mail: ru39@minjust.ru, caiiT: www.klguprminjust.ru

VYnpasnesne Mustocta Poccun no Mypmasckoit o6iiacti
Anpec: 183034, r. Mypmasick, yin. KomunrepHa, a. 7
Tenedon: (8152) 55-74-45, paxc: (8152) 55-74-35
E-mail: ru51@minjust.ru, caiiT: www.murmanjust51.ru

Ynpasnenne Munlocta Poccuu no Hoeropoacxkoit o61actu
Anpec: 173001, r. Bemukuit Hoeropon, yn. Crparunarosckas, 1. 19
Tenedon: (8162) 77-35-45, dakc: (8162) 55-72-39
E-mail: ruS3@minjust.ru, caiit: www.minjust53.ru

Yrnpasnenue Muntocra Pocenn no IlckoBckoit o6macti
Agnpec: 180019, r. Ilckos, yn. TexctunsHas, 1. 3
Tenepon/dpaxc: (8112) 53-55-84, (8112) 53-76-84
E-mail: ru60@minjust.ru, caiiT: www.just60.ucoz.ru

IOJKHBIN ®EJTEPAJIbHBIN OKPYT

I'naBHOE ynpaBnenne Muniocra Poccun no PocroBckoii o6nactu
Anpec: 344082, r. Pocros-Ha-Jlony, yn. Beperosas, a. 11/1
Tenepon/daxc: (863) 200-66-80, (863) 200-66-71
E-mail: ru61@minjust.ru, caiit: www.rmdminjust.ru

Yrnpasnenue Muntocra Poccun no Pecny6muxe Aneires
Agpec: 385006, Pecniybnuka Anwires, r. Maiikon, yn. Xakypare, a. 199
Tenedon/paxc: (8772) 57-08-78
E-mail: ru01@minjust.ru, caitT: www.minjust-ra.ru

Ynpasnenne Muntocta Poccun no Pecniy6nmnke Kanmeixus
Anpec: 358009, Pecny6nuka KanMmeikus, r. Dmucra, yin. I'. Monokasosa, 1. 49
Tenedon: (8472) 22-57-97, daxc: (8472) 22-04-20
E-mail: ru08@minjust.ru, caiit: www.minustrk.ru

Ynpasnenue Mumrocta Poccun no Kpacsonapckomy kpato
Anpec: 350000, r. KpacHozap, yn. Kpacnoapmeiickas, a. 32
Tenedon/daxc: (861) 274-89-32
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E-mail: ru23@minjust.ru, caiiT: www.minjustkuban.ru

Ynpasnenne Muntocta Poccuu o Acrpaxasckoit o6imactu
Anpec: 414000, r. Actpaxans, yia. Hukonscxkad, 1. 9
Tenedon/dakc: (8512) 52-40-77
E-mail: ru30@minjust.ru, caiit: www.astrajust.ru

Vnpasnenne Munrocta Poccuu o Bonrorpanckoit o6nactu
Anpec: 400001, r. Bonrorpan, yn. Kamunusa, a. 4
Tenedon/¢paxc: (8442) 95-98-17
E-mail: ru34@minjust.ru, caifT: www.minjust34.ru

CEBEPO-KABKA3CKIH ®ENEPAJILHEIN OKPYT

I'naBHOe ynpaBienue Musiocta Poccuu no CtaBpononbkckoMy Kparo
Anpec: 355038, r. CraBponoins, np-t Kapna Mapkca, x. 74
Tenedon/dpakc: (8652) 94-19-05
E-mail: ru26@minjust.ru, caiiT: www.minjust-sk.ru

VYupasneune Musntocra Poccuu o Yeuenckoit Pecny6uke
Anpec: 364000, Yeuenckas Pecniy6nuka, r. I'po3ssrit, yiu. B.B. Ilytuna, a. 8
Tenedon/daxc: (8712) 22-28-04
E-mail: ru20@minjust, cafitT: www.minjustchr.ru

Ynpasnenre Mumtocra Poccuu o Pecrry6nuke CeBepras OceTns - Ananus
Anpec: 362003, PCO-Ananus, r. Bnagukaskas, yn. ['arapuna, 1. 30
Tenedon/paxc: (8672) 52-57-27
E-mail: rul 5@minjust.ru, caifiT: minjust-15.ru

VYnpasnenne Mustocta Poccun o Kapadaeso-Hepkecckoit Pecrry6nuxe
Anpec: 369000, r. Yepxecck, yn. Komcomonsckas, a. 23
Tenedon/dpaxc: (8782) 25-37-83
E-mail: ru09@minjust.ru, caiiT: www.minjust09.ru

VYnpasnernue Muntocra Poccun no Kabapauno-bankapckoit Pecry6rnke
Agnpec: 360051, Kabapauno-bankapckas Pecnybmuka, r. Hanmbuux, yu. [lymkuna, a. 85
Tenedon/dpakc: (8662) 30-00-14
E-mail: ru07@minjust.ru, caiit: www.minjust-kbr.ru

VYnpasnenne Musrocra Poccnu no Pecriy6nnke Marymerns
Anpec: 386101, Pecny6nuxa Uarymerns, r. Haspans, np-T. basopkuna, a. 16a
Tenedon/dakc: (8732) 22-61-14
E-mail: ru06@minjust.ru, caiiT: www.minjust06.ru

Vnpasnenne Muntocta Poccun no Pecniybnuke Jlarecran
Anpec: 367003, Pecniy6nuka arecran, r. Maxaukana, yn. Boratsipesa, a. 4
Tenedon: (8722) 67-64-43, paxc: (8722) 67-64-45
E-mail: ru05@minjust.ru, caift: www.uprminjust-rd.ru

IIPUBOJDKCKUU OEJIEPAJIBHBIA OKPYT

I'naBHOe ynpaenenue Muniocra Poccun no Huxeropoackoit o6nactu
Anpec: 603950, r. Hmxunit Hosropoa, yn. 1-14 Opanxepeiinas, 1. 46
Tenedon: (831) 439-50-20, dpaxc: (831) 434-55-14
E-mail: ru5S2@minjust.ru, caiiT: www.minjust-nn.ru

Vnpasenenne Muniocta Poccun no Pecrry6nuke bamxoprocran
Anpec: 450008, Pecny6nuka Bamxoprocran, r. Yéa, ya. [Tymkuna, a. 95/1
Tenedon: (347) 276-27-14, dpaxc: (347) 276-27-19
E-mail: ru03@minjust.ru, caiit: www.bashminjust.ru

Vnpaenenne Muntocta Poccun o Pecny6iuke Mapuit On
Agipec: 424006, Pecniy6nuxa Mapuit D11, r. Momxkap-Ona,
np-t 'arapuna, 1. 25
Tenedon/daxc: (8362) 42-33-65
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E-mail: rul2@minjust.ru, caiit: minjust-yola.ru

Ynpasnerue Muniocta Poccuu o Pecniybiuxe Mopaosus
Axnpec: 430005, Peciy6mika Mopzosus, r. Capanck, yi. JI. Toncroro, a. 21
Tenedon/daxc: (8342) 47-23-71
E-mail: rul 3@minjust.ru, caifT: minjustl3.ru

Ynpapneaue Murrocta Poccnu no Pecny6inke TaTapcran
Anpec: 420021, Pecniy6nnka Tarapcras, r. Kasans,
yn. [Tapuxckoit KommyREL 1. 24
Tenedon/daxc: (843) 292-20-47
E-mail: rul 6@minjust.ru, caiiT: uminjust.tatarstan.ru

Ynpasnernne Muniocra Poccuu no Y amyprckoii Pecriybnnke
Anpec: 426011, Y amyprckas Pecniy6iuka, r. Hokesck, yin. M. 'opekoro, . 56
Tenedon/daxc: (3412) 78-47-51
E-mail: rul §@minjust.ru, caliT: www.minjust18.ru

VYnpasneane Munrocta Poccun no Uysamckos Pecriybnnke
Anpec: 428000, Yysamckas Pecry6nuka, r. Ye6oxcaper, yn. K. Mapkca, a. 56
Tenedon: (8352) 62-43-44 daxc: (8352) 62-48-05
E-mail: ru21@minjust.ru, caiit: minjust21.ru

Ynpasnenune Muniocra Poccuu no Ilepmckomy xpato
Anpec: 614990, r. Ilepms, yn. IlerponaBnosckad, a. 35
Tenedon/daxc: (342) 212-24-13
E-mail: ru59@minjust.ru, caifT: www.minjust-perm.ru

Ynpasnenue Muntocta Poccuu no Kuposckoit obnacta
Anpec: 610004, r. Kupos, ya. Habepexxnas I'puna, 1. 3
Tenegon/daxc: (8332) 35-34-82
E-mail: ru43@minjust.ru, caiit: www.minjust-kirov.ru

Ynpasnenue Muntocra Poccun no OpenGyprekoii o6nactu
Axnpec: 460058, r. Openbypr, yn. lonenxas, 1. 2/2
Tenedon/daxc: (3532) 99-97-26
e-mail: ruS6@minjust.ru, caitT: www.minjust56.ru

Ynpasneane Muniocra Poccun 1o ITensenckoit o6actu
Anpec: 440008, r. [1en3a, yn. CtaBckoro, a. 23a
Tenedon/daxc: (8412) 68-73-19
E-mail: ru58@minjust.ru, caiiT: minjustpenza.ru

Ynpasnenne Mumocta Poccuu no Camapcekoit o6acta
Anpec: 443041, r. Camapa, yn. JIna Toncroro, a. 125
Tenegon: (846) 333-21-26, paxc: (846) 333-21-10
E-mail: ru63@minjust.ru, caiiT: minyust63.ru

Yrnpasnenne Mutiocra Poccun no Caparosckoi o6nactu
Agnpec: 410056, r. Caparos, yn. CoBerckad, a. 44
Tenedon/dpakc: (8452) 26-15-34
E-mail: ru64@minjust.ru, caiiT: www.minjust-sar.ru

Ynpasnenue Mutiocta Poccuu no YnesHoBcko# o6nactu
Agpec: 432071, r. YnesaHoBCK, yi. ["arapuna, a. 34
Tenedon/paxc: (8422) 46-09-36
E-mail: ru73@minjust.ru, caiit: www.minjust-ul.ru

YPAJIbCKAU QEEPAJIBHBINA OKPYT

I'naBnoe ynpasnenne Muniocta Poccun no CsepaoBckoit o6nactu
Anpec: 620062, r. ExarepunCypr, np-t Jlenuna, 1. 68
Tenegon: (343) 228-10-00, pakc: (343) 228-10-01
E-mail: ru66@minjust.ru, caiit: www.minust66.ru
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Vnpasnenne Muntocta Poccun no Kyprasckoit o6nactu
Anpec: 640002, r. Kypran, yn. I'orons, x. 103
Tenedon: (3522) 46-10-00, paxc: (3522) 46-02-49
E-mail: ru45@minjust.ru, caifT: minjust45.ru

Yupasnesne Mumocta Poccun mo TromeHcKo# 06nacTu
Axpec: 625000, r. Tiomens, yn. Bogonposonnas, a. 34
Tenedon/paxc: (3452) 39-68-50
E-mail: ru72@minjust.ru, caiiT: www.minjust-tmn.ru

Vupasnenue Muniocta Poccun no Yens6umnckoii obnactu
Anpec: 454048, r. Yens6unck, yn. Enpkuna, 1. 85
Tenedpon/paxc: (351) 237-94-58
E-mail: ru74@minjust.ru, caiiT: minjust74.ru

Ynpasnenne Musiocta Poccnu no Xantsi-ManchiickoMy aBTOHOMHOMY OKpyTy - IOrpe
Anpec: 628011, Xanrsi-Mascuickuit aBTOHOMHBIH OKpYT - }Orpa,
r. XanTe-Mancuiick, yia. Kpynckoi, a. 23-A
Tenedon/axc: (3467) 33-10-60
E-mail: ru86@minjust.ru, cadit: www.minjust-hmao.ru

VYupasrenne Munrocta Poccuu no SImMano-HenenkoMy aBTOHOMHOMY OKpYTY
Anpec: 629007, simano-Henenxnii asTorOMHBI OKpyT, . Canexapx, yiu. Csepaiosa, 1. 47
Tenedon/paxc: (349) 223-62-15
E-mail: ru89@minjust.ru, caiiT: www.minjust89.ru

CUBHUPCKUU ®EJIEPAJIbHBIA OKPYT

'maBHOe ynpasnenne Muniocra Poccuu no HoBocub6upckoit o6macta
Anpec: 630132, r. HoBocubupck, yn. Yemockuunes, a. 50
Tenedon/dpaxc: (383) 221-91-17, (383) 221-15-80
E-mail: ruS4@minjust.ru, caiit: djsib.atlas-nsk.ru

Vnpasneane Muntocta Poccun no Pecrry6imxe Aurrait
Anpec: 649000, Pecnnybnnka Aunrait, r. [opHO-AJsrTaiick, yiu. YanteHosa, 1. 20
Tenepon/daxc: (38822) 2-26-36
E-mail: ru02@minjust.ru, caliT: www.minjust-altai.ru

Ynpasnenne Muntocra Poccnu no Pecry6imke Bypsatus
Anpec: 670000, r. Yaas-Y m3, yn. Bopcoesa, 1. 13 "E"
Tenedon/paxc: (3012) 21-38-97
E-mail: ru04@minjust.ru, caliT: minust.e-baikal.ru

Yupasnenue Muntocta Poccun mo Pecniy6iinke TriBa
Anpec: 667000, Peciy6simxa TriBa, r. Kei3bun,
ya. H{ernnxkuna-Kpasyenko, a. 37a
Tenepon/dakc: (39422) 2-38-61
E-mail: rul 7@minjust.ru, caift: just.tuva.ru

VYnpasnenne Muntocra Poccuu no Pecniy6imuke Xaxacus
Anpec: 655017, Pecniy6muxa Xaxacus, r. Abaxan, np-t Jlenuna, 1. 82, a/s 86
Tenegon/daxc: (3902) 21-51-22
E-mail: rul 9@minjust.ru, caiit: 19minjust.ru

VYnpasnenne Muntocta Poccuu no AnralickoMy kpato
Anpec: 656056, Anraiickuii kpaii, r. bapuayn, np. Jlenusa, 1. 8
Tenedon/daxc: (3852) 24-94-20, (3852) 24-38-52
E-mail: ru22@minjust.intelbi.ru, caiiT: www.minjust22.ru

VYupasnenne Musntocta Poccun o 3a6aiikansckoMy Kparo
Anpec: 672000, r. Yura, ynuna Koctiomko-I"puroposuya, . 4
Tenegon: (83022) 32-13-44, paxc: (83022) 35-05-78
E-mail: ru75@minjust.ru, caiit: www.minjust-chita.ru
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Vnpasnenue Muniocra Poccun mo KpacHosipckoMy kpato
Anpec: 660017, r. Kpacrospck, yiu. Kuposa, a. 33
Tenedon: (391) 227-75-16, daxc: (391) 211-04-55
E-mail: ru24@minjust.ru, caiiT: www.r24minjust.ru

Vnpasnenne Muniocta Poccuu no Mpkyrckoit o6mactu
Anpec: 664011, r. UpkyTck, yn. Xens6oza, 1. 6, a/1 76
Tenedoun/dakc: (3952) 79-27-92
E-mail: ru38@minjust.ru, caiiT: www.minjust-irk.ru

Vrupasnenue Muntocta Poccun o Kemeposckoit obnactu
Anpec: 650991, r. Kemeposo, np. Oxta6psckuit, 1. 28
Tenedon: (3842) 72-21-18, daxc: (3842) 72-21-47
E-mail: ru42@minjust.ru, caifiT: www.kemust.ru

Vupasnexnue Muntocra Poccun no OMckoit obnactu
Anpec: 644002, r. OMmck, yin. Kpachsii IlyTs, 1. 5
Tenedon/daxc: (3812) 24-58-29, 24-62-89
E-mail: ru55@minjust.ru, caiit: www.minjust-omsk.ru

Vnpasnenue Munrocra Poccuu mo Tomckoit obnacta
Anpec: 634003, r. Tomck, yn. Ilymxuna, a. 3
Tenedon/daxc: (3822) 65-89-71
E-mail: ru70@minjust.ru, caiiT: www.minjust70.ru

JIAJIJLHEBOCTOYHBIN ®ENEPAJILHBIN OKPYT

I'naBroe ynpasnenne Muniocra Poccuu no XabapoeckoMy kparo
u EBpelickoif aBTOHOMHO# 06nacTH
Agpec: 680000, r. Xabaposck, yn. Kapna Mapkca, a. 60
Tenegon: (4212) 41-87-02
E-mail: ru27@minjust.ru, caiiT: www.minjustdvfo.ru

VYnpaenenue Munrocra Poccun no Pecniy6ymike Caxa (SAkyrus)
Anpec: 677000, r. SIkyTck, yn. AMocoBa, 1. 18
Tenegon/daxc: (4112) 34-23-13
E-mail: rul4@minjust.ru, caifT: minjust.sakha.ru

VYnpasnenue Muntocta Poccru no Ilpumopckomy kpato
Anpec: 690001, r. BnagusocTok, yi. ITymknnackas, 1. 93
Tenedon/dakc: (4232) 60-55-41
E-mail: ru25@minjust.ru, caiit: www.prim-just.ru

Ynpasnenue Muniocra Poccun no Kamyarckomy xpato
Agpec: 683031, r. [lerponasnosck-Kamuarckuit, mp. K. Mapkca, a. 29
Tenegon/daxc: (4152) 26-64-28
E-mail: ru41@minjust.ru, caiit: www.minjust.kamchatka.ru

Ynpaenenue Muniocra Poccun no Amypckoit o6nactu
Anpec: 675000, r. bnarosemenck, yi. Kanununa, a. 126
Tenedon/dbaxc: (4162) 35-21-00, (4162) 37-36-26
E-mail: ru28@minjust.ru, caiiT: minjust28.ru

Ynpasnenue Muniocra Poccun no Maramasnckoit o6nactu
¥ UyKOTCKOMY aBTOHOMHOMY OKpYTy
Anpec: 658000, r. Maranan, yn. I3epxxunckoro, A. 1
Tenedon/dpaxc: (4132) 63-92-26
E-mail: ru49@minjust.ru, caifT: www.minjustmag.ru

Ynpasnenne Musiocra Poccun no Caxanusckoit o6nactu
Anpec: 693000, Caxamunckas obnacts, r. KOxuo-Caxanuuck, yiu. J3epxunckoro, a. 23
Tenedon/daxc: (4242) 50-54-46
E-mail: ru65@minjust.ru, caiit: www.minjust-sakh.ru
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Anbanus
ApreHnTnHa
Ascrpamus
ABCTpHA
Asepbaiipkan
Anpoppa

Antnrya u bap6yna
Apmenns
baramckue octpoBa
Bapbanoc

benapycs

bemus

benbrus

Bocuus u I'epierosnsa
borcBana

bonrapus
Bpywneii-Jlypaccanam
Banyary

Benrpus
Benuko6puranus
Benecyana

I'penana

I'onxypac

I'py3us

['epmanus

['penus

Hanuns

JloMuHuka

JomuHukaHckas Pecniy6mmka

Hcnangus
Nuons
Upnannus
Wzpauns
Hcnanusa
Uranus
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IMpunoxenue Ne 3
K AIJMHHUCTPaTHBHOMY perlaMeHTy

npenocTaBiieHus MUHUCTEPCTBOM IOCTUIIUA
Poccuiickoit ®eaepanum rocyiapCTBEHHOM

YCIIyTH 110 MIPOCTaBJIEHUIO allOCTHIIA
Ha oQUUIHAIBHBIX JOKYMEHTaX,
IOJUIEXKAIKX BBIBO3Y 3a FPaHHILY

I'OCYZIAPCTBA - YYACTHHUKHU

KonBeHnuu, oTMeHstonei TpeboBaHue Jieranu3alii HHOCTPAHHBIX
opHIHATBHBIX JOKYMEHTOB, nognucanHoi B ['aare 5 oxta6ps 1961 rona
(o cocrosuuio Ha 01.02.2012)

Ka6o-Bepne
Kazaxcran
Kupruscran

Kwuraiickas HapoaHas pecry6nuka
(Tonsxo Maxao u I'onkonr)

Komymbuns
Kocta Puka
Kunp

JlatBus
Jlecoto
JIn6epus
JIuxTeHInTEHH
JIntBa
Jlroxcembypr
Makezouus
Manasn
Mapmannoss! ocTpoBa
Mongora
Mosronus
Mansta
Maspuxkuit
Mexcuka
Monako
Hamunbus
Hupepnanas:
Huy»>

Hosas 3enannus
Hopserus
Octposa Kyxa
Oman

[Tanama

Ilepy

[Nonsina
[opryranus

Poccuiickas denepanus
PympHus

Camoa

Can-Mapuno
Can-Tome u Ilpuucunu
Ceitmensckue ocTpoBa
Crasuneng
Cent-Kurc 1 Hesuc
CenTt-Jlrocus
Cent-BuncenT u I'peHaguHbI
Cepbus

CnoBakus

CnoBeHus

CIIA

Cypunam

Tonra

Tpununan u Tobaro
Typims

VY36ekucran

Ykpanna

Ouxu

OuHIAHIMS

Opannus

XopBatus

Yexus

YepHoropus

IIBenus

HIpeiinapus

OkBazop

OcToHus
Ane-CansBoaop
FOxHas Adpuka
Anonus

Pecny6nukxa Kopes (FOxnas Kopes)
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[Ipunoxenne Ne 5

K AZAMHHHUCTPaTHBHOMY PErJIaMeHTy
npexocrasjieHHss MUHHCTEPCTBOM IOCTUIMI
Poccuiickoit ®enepauuy rocyaapCcTBEHHOH
YCIIyT'H 11O IPOCTABJIEHHUIO allOCTUIIA

Ha oQULHATBHBIX JOKyMEHTaX,
NOAJIeXXaIIUX BBIBO3Y 3a IPaHUIly

PACIIHCKA
B NOJy4eHHH J0KYMEHTOB
« » 20 T.

3anBHTEND:

(G W 0. 3a¥BHTCNA PUITICCKOIO /INUS (IPCACTARATCNS ), HAEMCHOBAHUC IOPHAH-ECKOrO NHIA)

NpPEACTABACHO HA MPOCTABICHHE AMOCTHINA CJeAyiolllee KOJHYECTBO OQHUHARBHLIX N0KYMEHTOB, NOMJIEKAIIHNX BhLIBO3Y 3»{
rpaHany:

KoanyecTBo NpHHATHIX 0PHUHANBHBIX JOKYMEHTOB:

FOCYAAPCTBO NPeAbSBACHHS OPHIHAILHLIX JOKYMEHTOB:

0 YeM B XKYPHAJ YUETa BXOAALUIHX JOKYMEHTOB AJISl IPOCTABJICHHA anOCTH/I BHECEHA 3alIHCh: Ne

JATA BBIIJAYH JOKYMEHTOB: « » 20 r.
JlokymenTsI npuHan (a):
" (RONXHOCTS CNCUHANKCTE, YDONHOMOYCHHOTO NPEHHMATE IOKYMEHT ) (noanwcs) (PHNO0)

I'padux npHeMa K BLIAYH JOKYMEHTOB:

Tenedon ana cnpasok:
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[Tpunoxenue Ne 7

K AIMUHMCTPaTUBHOMY perjlaMeHTy
NpeoCcTaBleHuss MUHUCTEPCTBOM FOCTHIIHH
Poccuiickoit ®enepanuu rocy1apcTBEHHOM
QyHKIMY 110 IPOCTABIEHUIO AIIOCTHIIA

Ha OQHIHANIBHEIX JOKYMEHTAX,
NOAJIeXalUX BHIBO3Y 33 I'PaHUILY

3AITPOC
Ha NIpeaoCcTaBJICHUE rocynapc'rsennoi’l YCJIYIru 10 NpPOCTaBJICHHIO AIOCTHIIA
Ha O(l)llllllaﬂbﬂblx AOKYMEHTAX, IOAJI€XKAIMX BbIBO3Yy 32 rPaAaHHLY

(monroctsio ©.U.0. / HaumMeHOBaHME IOPHAHYECKOrO THLIA)

(nouToBEI}t anpec AN HANPABACHHUA OTBETA)

KOHTAKTHEIH TenedoH

TIPOIITY 0Ka3aTh FOCYAapCTBEHHYIO YCIYTY MO IIPOCTABICHHUIO allOCTHIA Ha OQHIHAIBHBIX
JOKYMEHTAaX, MOMJIEXKAIUX NpeIbsIBIEHHUIO:

(cTpaHa NpeNLABIEHUS JOKYMEHTOB)

K HaCTOALICMY 3ajABJICHHIO IIPpHAratoTCA:

Ne KonuuectBo
HanMeHnoBaHHE JOKYMEHTa

n/n 9K3EMILISIPOB

« » 20 T.

(noanuce) (nonuoctrio ®.H 0. 3asBuTens Pr3nyeckoro MMua WK NPEACTaBUTENA OPUAUUECKOTO JIHLR)



