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OPHKAS3 MHUHCTEPCTBO IOCTHILW POCCHACKOH OEIEPALLH
SAPETHCTPHPOBAIIO

MockBa Peructpanuounvii .S Z 6.
oT 'QQ"a/wl/ww/ 2074,

30 mapra 2012 r. ® 42

OG0 yTBepKIeHHE KBaJJH(PHKANHOHHLIX TPeOOBaHHH K NPOodecCHOHANBHBIM
3HaHHHAM H HaBLIKaM, He0GX0JHMbIM /IS HCIIOJHEHHS JOKHOCTHLIX 00S3aHHOCTEH
(deaepaJbLHLIMH FOCyAaPCTBEHHBLIMH IPAKAAHCKHMH CJIYKAIIHMH HEHTPAJILHOr0
annapata MunucrepcerBa loctanad Poccniickoli ®eaepanun

B coorBercTBHH co cratheif 12 PepmepanpHoro 3akoHa or 27 mwoas 2004 r.
Ne 79-03 «O rocymapcTBeHHOM rpaxaaHckoit cuyx6e Poccuiickoii Penepauuu»
(Cobpanne 3akoHozarenscTBa Poccuiickoit ®eneparmum, 2004, Ne 31, ct. 3215; 2006, Ne 6,
cT. 636; 2007, Ne 10, ct. 1151; Ne 16, ct. 1828; Ne 49, cr. 6070; 2008, Ne 13, ct. 1186,
Ne 30, ct. 3616; Ne 52, ct. 6235; 2009, Ne 29, ct. 3597; Ne 29, ct. 3624; Ne 48, cr. 5719;
Ne 51, c1. 6150, c1. 6159, cT. 6810; 2010, Ne 5, cT. 459; Ne 7, ct. 704; Ne 49, cT1. 6413;
Ne 51, cr. 6810; 2011, Ne 1, cr. 31; Ne 27, ct. 3866; Ne 29, ct. 4295; Ne 48, ct. 6730;
Ne 50, cr. 7337) u paspmenoM 5 Peectpa momxHocTell deaepalbHOM roCyAapCTBEHHOH
rpaXxaHCKOH CiryXOh1, yrBepxaeHHoro YkasoM IIpesunenta Poccutickoii Qenepaimu oT
31 pexa6ps 2005 r. Ne 1574 «O Peectpe nomkHocTeH (enepalbHOH rocyaapCTBeHHOH
rpaxaaHckoi ciyx6e» (CoGpanue 3akoHopmaTenscTBa Poccuiickod ®eneparmy, 2006,
Ne 1, cr. 118; Ne 10, c1. 1091; Ne 13, ct. 1360; Ne 38, ct. 3975; Ne 43, cr. 4480; 2007,
Ne 13, ct. 1530; Ne 20, cT. 2390; Ne 23, ct. 2752; Ne 32, c1. 4124; Ne 40, ct. 4712; Ne 50,
cT. 6255; Ne 52, c1. 6424; 2008, Ne 9, ct. 825; Ne 17, ct. 1818; Ne 21, crt. 2430; Ne 25,
cT. 2961; Ne 31, ct. 3701; Ne 49, ct. 5763; Ne 52, ct. 6363; 2009, Ne 16, ct. 1901; Ne 20,
cT. 2445; Ne 34, c1. 4171; Ne 36, ct. 4312; Ne 52, cT. 6534; 2010, Ne 3, cT. 276; Ne 4,
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cr. 371; Ne 12, ct1. 1314; Ne 15, c1. 1777; Ne 16, cr. 1874; 2011, Ne 5, ct. 711; Ne 48,
cr. 6878; 2012, Ne 4, cT. 471; Ne 8,¢T.992) npu K a3 bl Balo:

1. YTBepauTh npunaraeMslie KBarubUKalMOHHBIE TpeOOBaHHS K IIPOGECCHOHANBHBIM
3HAHUAM H HaBblKaM, HEOOXOAMMBIM Il HCHOJHEHHSA NOJDKHOCTHBIX 00s3aHHOCTel
henepalbHEIMA rOCYJapCTBEHHBIMK MPaXIAaHCKMMH CIYXaIlMH LIeHTPAJILHOIO armapaTa
Mumnncrepcrsa roctuuun Poccuiickoit @enepanun (npunoxenne Ne 1).

2.  YcTraHOBHTB, 4YTO HapsAdy C KBaIH(QHKAIMOHHEIMH  TpeOOBaHMAMH,
YCTaHOBJICHHBIMM B IyHKTEe | HacTosmero mpukasa, K NpoQeCCHOHAILHBIM 3HAHHAM H
HaBHIKaM (efepanbHBIX TOCYJAapCTBEHHBIX TI'PaXIAHCKHX CIYXAIlUX IEHTPaIbHOTO
anmnapara MuHHCTepcTBa IocTHIMH Poccuiickoit ®enmeparyu, KypHpYIOIMX BOMIPOCEI
BHEJpeHHd HHGOPMALHMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJOIMA B  JIEATENLHOCTD
Muniocta Poccus, a Taioke B 4YbM JOJDKHOCTHBIE OOS3aHHOCTH BXOIAT CO3aHUE,
pasBHTHE M  aJIMHMHHMCTDHpOBaHHE HHQOPMAIMOHHEIX CHCTEM, IPEIbABILIIOTCS
NpHilaraeMele KBaTM(HKalMOHHEIE TpeGOBaHMA K MPOQECCHOHANBHEIM 3HAHMAM H
HaBhIKaM B 001acTd HHPOPMAIMOHHO — KOMMYHHKAILMOHHEIX TEXHOJIOTHI, He0OX0AMMEIE
MM UL HCTIOJHEHHUA JOIDKHOCTHEIX 00s3aHHOCTel (prnoxenue Ne 2).

3. PykoBomuTensaM CTPYKTYpHEIX MTOJpa3/ielIeHHi LIeHTpalnbHOro ammapata MuHIOCTa
Poccun yudTEIBaTE yKa3aHHEIE B IyHKTax 1, 2 KBalM(HMKaHOHHBIE TpeGOBaHMS IpH
pa3paboTke MODKHOCTHBRIX PErTaMeHTOB (elepalbHBIX IOCYAapCTBEHHBIX TI'POXKAAHCKHX
CITy KalhX.

4. Ilpu3HaTh YTpaTHMBIOMM CHIy npuka3 MunucrepctBa roctTHnuMH Poccuiickoii
®enepamuu ot 11.10.2006 Ne 312 «O6 yTBep)xaeHHH KBATH(PHUKAIHOHHBIX TpeboBaHUH K
npogeccHOHANBHBIM 3HaHUSAM U HaBRIKaM ¢eZiepabHBIX IOCYAapCTBEHHBIX IPAXIaHCKIX
CIIyXalllMX LEHTpallbHOro anmapara MunucrepcTBa rocTHIMH Poccuiickoit Penepanun»
(3apeructpupoBan Muniocrom Poccuu 13.10.2006, pericrpanmonssrii Ne 8379).

5. KoHTponp 3a HCIONHEHHWEM IIpHKa3za BO3JIOXKHTh Ha IIEPBOrO 3aMECTHTENA

Mumnucrpa A.B. ®enoposa

Munuctp A.B. Konosanos

AENAPTAMEHT

OPFAHU3ALIUN
N KOH A
o

1’0" W V\w«‘

BEPHO 1.B. MupoHxosa

03.04.2012



ITPUJIOKEHVEE Ne 1

K npuka3zy Munrocra Poccuu
or30.03.2012 Neo 42

KBAJIM®UKAIIMOHHBIE TPEBOBAHHS
K IPO®ECCHOHAJIbHBIM 3HAHHWSIM 1 HABBIKAM,
HEOBXOJIUMbIM JJIs1 HCIIOJTHEHUSA JOJDKHOCTHBIX
OBS3AHHOCTEHA ®EJIEPAJBHBIMH I'OCYJIAPCTBEHHBIMHA

I'PAXKTAHCKMMM CIIYXAIIAMHA IEHTPAJIBHOI'O ATITTIAPATA
MUHHCTEPCTBA IOCTHIIMA POCCHUCKOH PEJEPAILIAA

Kateropus "pykoBogurenn" BRICHIEH IPYNIIEI JOKHOCTEH

ITpodeccuonamsurie 3Hanusa: Koncturymun Poccuiickoit ®enepanun, denepaibHbx
KOHCTUTYI[MOHHEIX 3aKOHOB, (elepalnbHEIX 3aKOHOB, yka3oB [IpesumeHTta Poccuiickoit
Oepepaun ¥ nocraHoBneHuit I[IpaButensctBa Poccmiickoit ®Penepauuu; HHEIX
HOPDMAaTHBHBIX [PaBOBBIX aKTOB M CIyXeOHBIX JOKYMEHTOB, peryJHpYIOIUX
COOTBETCTBYIOIIYIO Chepy AeATENHHOCTH INPUMEHHUTENBHO K MCIOJHEHHIO KOHKPETHBIX
JOJDKHOCTHEIX 00s3aHHOCTEH; OCHOB YNpaBlNeHHWS M OpraHM3alldkd TpyAa |
IeNONPOU3BOJICTBA; INpoOIiecCa INPOXOXKAECHHA TIPaXAAHCKOH CIy»XOB; HOPM JeJOBOro
obmeHns; ¢opM H MeTOAOB paGOTH C NpPHMEHEHHEM aBTOMATH3HPOBAHHEIX CPEICTB
yIOpaBjieHHsd; IPaBOBEIX AaClEeKTOB B 00JacTd HMHQOPMaLlMOHHO-KOMMYHHKAIIHOHHBIX
texHonoruit (manee — HWKT); nporpaMMHEIX [JOKYMEHTOB H  IIPHOPHUTETOB
rocynapcTseHHoM mnonutukd B obnactu HWKT;, mnpaBoBeIx acmektoB B cdepe
NpeNoCTaBICHHUs TOCYJapCTBEHHAIX YCIyr HAaceJleHHIO W OpraHM3alMiM IIOCPEeACTBOM
npuMeHeHuss HIKT; anmaparHoro um mnporpaMMHOro obecnedeHus; BO3MOXHOCTEH H
ocobennoctert npumeHeHus coBpeMeHHbIX VIKT B rocygapcTBeHHBIX OopraHax, BKIIOYas
HCIIONIb30BaHWE BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO [JOKyMEHTO0OOpOTa; 0OLIMX
BOIIpPOCOB B 0o6GiacTu obecneyeHuss HHGOpPMaMOHHON 6e3011acHOCTH; OCHOB IIPOEKTHOTO
ynpaBieHHs; ciayxe6Horo pacnopsaka MuHiocta Poccuu; mopsaka paboTel  co
cIy)keOHOH H CcekpeTHoH HH¢popMmauueid; @IpaBUJl OXpaHbl TpyAa M IOXapHOM

0e30MacHOCTH.
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[IpodeccHoHANBHEIE HABHIKM: PYKOBOJCTBAa CTPYKTYPHBIM IIOApa3dejeHHeM,
OMEpaTHBHOrO IPHUHATHA M peATH3Al[H{ YIIPABIEHYECKUX DEIICHHH, BEACHHS AENOBBIX
IeperoBopoOB, B3aUMOJAEHCTBUA C APYTHMH BEIOMCTBAMH, FOCyAapCTBEHHEIMH OpraHaMH,
npejcTaBuTelIIMK CyOBekToB Poccuiickoit ®epepauny, MyHHITMOAIPHBIX 0Opa3oBaHui,
HOPMOTBOPYECKOH [OEeATENBPHOCTH, IUIAaHHPOBaHWSA paboTHl, KOHTpOJd, aHauM3a H
NPOTHO3MPOBAHMA MOCIIEACTBHI NPHHUMAEMEIX PELICHHH, CTHMYIHPOBAHUS NOCTHKEHHS
pe3yNbTaTOB, TpeOOBATENLHOCTH, BEOCHHA JENOBRIX II€PErOBOPOB, ITyOJIHYHOro
BRICTYIUICHHS, BIAJCHUA KOHCTPYKTMBHOH KpDHTHKOH, Yy4deTa MHEHHA KOJUIer H
NONYMHEHHBIX, NoA0Opa MW pacCTAaHOBKM KaJpoB, MeNETHPOBAHHSA IOJTHOMOYHIA,
NOJIB30BaHUA  COBPEMEHHOHM  OpPITEXHMKOM M  IPOrpaMMHEIMH  IPOXYKTamu,
CTPaTErHYeCKOro ILIAHWPOBAHHMS M YNPABICHHA TPYNIIOBOM AEATENBHOCTBIO C YY€TOM
BO3MOXKHOCTe# M ocobeHHOocTeli nmpumenHenus coBpeMeHHRIX MKT B rocynapcTBeHHBIX
OpraHax, yIpaBJIeHHA 3JIEKTPOHHOM Mo4TOoM, paGOTH ¢ BHYTPEHHMMH H IepH(EpHAHRIMHU
yCTpo#CTBaMH KOMITBIOTEPA, C HHPOPMAIIMOHHO — TEJIEKOMMYHHKAallHOHHEIMHA CETIMH, B
TOM 4HCIe ¢ ceTbio MHTepHer, B omepanMOHHOH cHCTEME, B TEKCTOBOM peNaKTope,
C 3JIEKTPOHHRIMHM Tabmanamu, ¢ 6a3aMH NaHHEIX, C CHCTEMaMH YIIpaBJICHHs IPOEKTaMH,
CHCTEMAaTHYeCKOI'0 MOBHINIEHHA INpO(eCCHOHAIBHEIX 3HaHHWH, peNaKTHpOBaHHA
NOKYMEHTAllid Ha BBICOKOM CTHJIMCTHYECKOM YPOBHE, CBOEBPEMEHHOI'O BLIABICHHA H

pa3pemeHus NPoOIEMHEBIX CUTyalMii, IPUBOAAIIMX K KOHQIHKTY HHTEPECOB.
Kareropns "noMomHuKY (COBETHHKHM)" BRICIIEH IPyNIIEl NODKHOCTEH

IpodeccuonansHnle 3Hanua: Koncturynun Poccuiickoit ®enepanun, dpeneparbHbx
KOHCTHUTYIHOHHBIX 3aKOHOB, (ellepalbHEIX 3aKOHOB, ykasoB IIpesmmenra Poccuiickoi
Qenepanut 1 noctaHoBneHnd IIpaBurenscTBa Poccuiickod ®Denepauuu; HHBIX
HOPMaTHBHBIX aKTOB H CIYXEOHBIX HOKYMEHTOB, DETYJHMPYIOUIMX COOTBETCTBYIOIIYIO
chepy IeATENHHOCTH IPHMEHHTENHFHO K HCIOJHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
00s3aHHOCTEH; OCHOB YTIpaBIeHHA M OpraHW3allM{ TpyZAa; Mpolecca MPOXOXKACHUA
TpaXXIaHCKOM cmyx6bl; HopM JenoBoro oOmeHns; (opM ¥ METONOB DaboThl
C T[pUMEHEHHeM aBTOMATH3HPOBAaHHBIX CPEACTB YNpaBieHHS; allapaTHOro H
IpOrpaMMHOro  obecredeHus; BO3MOXKHOCTEH M OCOOGEHHOCTEH  NPUMEHEHHA

coppemenHsix VKT B rocylapCTBEHHBIX OpraHax, BKIIO4as  HMCIIOJIB30BaHHE
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BO3MOXXHOCTeH MEXBEZOMCTBEHHOIO J0KyMEHTOOO0pOTa; OGIIMX BOIMpPOCOB B 0b6nacT
obecriedeHHs HHGOPMALIMOHHON 06€30MacHOCTH; CiIyxeGHOro pacmnopsaxka MuHiocTa
Poccun; mopsaka paGoOTEL CO CiIykeOHOM HH(bOpMalueld; OCHOB IEIOIPOH3BOACTBA,
IIpaBUJI OXPaHKI TPY/Ja ¥ MOXapHOH 6e30I1acHOCTH.

IMpodeccHoHaNBHEIE HABRIKM: pabOTEI B KOHKpeTHOM ompeneneHHod MmuHHCTpoM
octummn  Poccmiickoit ®@epepanpm  (manmee — MuHHCTp) cdepe IeATENbHOCTH,
obecriedeHrs BHITOMHEHHS NOCTaBICHHHX MHUHUCTPOM 3a7a4, OIIEPaTHBHOH pean3aluy
yTIpaBlIeHYECKHX peIIeHUM, BeIleHUs AeNOBEIX IIEPErOBOPOB, B3aUMOJEHCTBHS C APYTHMH
BEJOMCTBaMH, I'OCyJapCTBEHHEIMM OpraHaMH, IIpeACTaBHTeIIIMH cyObekToB Poccuiickoit
denepanny, MyHMIMOAIBHEIX o0Opa3oBaHuii, IUIaHUpOBaHWA paboTHEl, IOJIB30BaHHA
COBPEMEHHOH OpPITEXHMKON M IPOrpaMMHBIMH NPOAYKTaMH, pabOTHl ¢ BHYTPECHHHMH H
niepApepHHHEIMA ycTpoicTBaMu KOMITBIOTEDA, c HH(POPMaIIMOHHO -
TeJIEKOMMYHUKAIIMOHHEIMA CETSAMH, B TOM 4HCIe ¢ ceThio MHTEpHeT, B onepalMoHHON
CHCTEME, B TEKCTOBOM peJaKTope, C JIEKTPOHHERIMM Tabmumamu, ¢ 6a3samMM NaHHEIX,
ITOATOTOBKM Mpe3eHTaldii, HCIONB30BaHUA rpadHiecKuX OOBEKTOB B 3ICKTPOHHEBIX
OOKYMEHTaX, YIpaBICHHS 3ICKTPOHHOH IIOYTOM, CHCTEMAaTHYECKOro IIOBBIIICHHA
npodecCHOHANBPHEIX 3HAHWH, YMEHWA IIOATOTOBKH BHYTPEHHMX M  HCXOMSIIMX

IOKYMEHTOB.

Kareropus "cnenuamucTs”
IJIaBHOM, BeAymIeH U cTapliel rpymn JODKHOCTEH

ITpodeccrnonansurie 3HanuA: Koncrurymuu Poccuiickoit @enepanyu, gpenepanbHBX
KOHCTUTYLIMOHHEIX 3aKOHOB, (peliepalbHEIX 3aKOHOB, yka3oB IIpesumenra Poccuiickoit
Qepepamun  u  nocraHoBienni IIpaButensctBa Poccuiickort @Denepalldd; HHBIX
HOPMAaTUBHBIX aKTOB M CIIy)KeOHBIX JOKyMEHTOB, DErYIUPYIOIIMX COOTBETCTBYIOLIYIO
chepy [HOeATENHHOCTH NPHUMEHMTENBHO K MCIIOJHEHHIO KOHKPETHBIX JOJDKHOCTHBIX
00s3aHHOCTEH; OCHOB yTpaBleHWs H OpraHu3alldd TpyZJa; Ipolecca IIPOXOXAEHUA
rpakiaHCKoM cmyx6bl; HOpMm JenoBoro oOmeHHsd; ¢opM M MeTomoB paboThl
C MNpUMEHEHHeM aBTOMATH3UPOBAaHHBIX CPEACTB YNpaBIeHWs; amnapaTHoro H
IPOrPaMMHOr0  OOecIeueHHs; BO3MOXHOCTEM M OCOOEHHOCTEH  NPHUMEHEHHA

coppemenHblx VKT B rocygapCcTBEHHBIX OpraHax, BKJIIOYas  HCIIOJIB30BaHHE
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BO3MOXHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTOOG0pOTa; OOIIMX BOMPOCOB B 06jacTh
obecriedeHns HHGOPMAIMOHHOM 6e30macHOCTH; CiIy)xeOHOro pacropsaaka MuHiocTa
Poccun; mopsinka paGoTel co ciryxeOHoi HH(poOpMamueii; OCHOB JENONpPOH3BOJCTBA;
IIPaBMII OXpaHEl TPy/ia U MOXKapHO# 6e301acHOCTH.

[TpodeccuonanbHEle HaBRKH: paGoTHl B cepe, COOTBETCTBYIOMmEH HAIPaBICHHIO
JACATEIBHOCTH CTPYKTYPHOTO IMOApa3/ieNieHus, OCYIIECTRIEHHS SKCIIEPTH3HEl IIPOEKTOB
HOPMAaTHBHEIX  IIPaBOBEIX aKTOB, oOecne4eHHS  BRINONHEHHWS  IIOCTaBJICHHBIX
PYKOBOZICTBOM 3a/1a4, 3(POEKTHBHOIO ILIAHMPOBAHMA CIyXeOHOrO BpPEMEHH, aHAIH3a U
IIPOrHO3HPOBaHHA NEATEIIEHOCTH B IOPYYEHHOM cepe, HCIONb30BAHHS OIEITA H MHEHMSA
KOJUIer, NOJb30BaHHA COBDEMEHHOH OpPITEXHMKOH H IIpOrpaMMHEIMH IPORYKTaMH,
paboTH ¢ BHYTpeHHAMH H IepuepHIHEIME  YCTPONCTBAMHM  KOMIIEIOTEpA,
¢ HHGOPMAIHOHHO — TeIEKOMMYHHKAIMOHHEIMA CETSIMH, B TOM YHCIIE ¢ ceThio HHTepHeT,
B ONEpPallMOHHOH CHCTEME, B TEKCTOBOM DENaKTOpe, C 3NIEKTPOHHEIMH TabnMIlaMu, C
GasaMM JaHHEIX, NOATOTOBKH Mpe3eHTALM, HCIOJB30BAaHHA IpadHuecKuX OOHEKTOB B
9NEKTPOHHEIX NOKYMEHTaX, YNpaBICHHSA 3J€KTPOHHOH IOYTOH, IIOATOTOBKH [EJIOBOM

KOppeCIOHEeHIMH X akToB MuHKcTepcTBa IocTHIME Poccuiickoii @eneparyy.

Kareropns "o6ecneunparomue criequaiucTH"
BeyImeH, crapimei 1 Miaamei rpymmn JoJDKHOCTER

ITpodeccronansurie 3nanns: Koncrurymun Poccuiickoit ®efepaiyy, HOpMAaTHBHEIX
aKTOB M CIyXeOHEIX JOKYyMEHTOB, PEeryJIHpYIOIIMX Pa3sBHTHE COOTBETCTBYIOMmEH cephl
ACATCIBHOCTH  NPHMEHHTENIPHO K  HCHOJHEHHIO  KOHKPeTHBIX  JO/DKHOCTHEIX
00s13aHHOCTeH; OCHOB yNpamleHHs M OpraHM3allAd TpyAa; IpOIEcCa IIPOXOKACHHSA
rpaXAaHCKod Ciy 0w, HOpM menoBoro oOmeHHs; GopM H MeTOmOB paboTHI ¢
NPUMEHCHHEM  aBTOMAaTH3UPOBAaHHBIX CPEACTB  YNpaBICHHSA;  aNlaparHOro H
NporpaMMHOTO  obecriedeHHMs; BO3MOXKHOCTEM M 0COGEHHOCTeH  IpHMeHEeHHSA
coBpeMeHHEIX HWKT B rocymapcTBeHHEIX OpraHaX, BKIIOYas HCIOJIb30BaHHE
BO3MOXXHOCTEH MeXBEJOMCTBEHHOTO JOKYMEHTOOOOpOTa; OGIIMX BONPOCOB B 0GNacTH
obecniedeHuss MHQOPMAIMOHHOM GesonacHocTH; CyxeGHOro pacrmopsgka MuHIOCTa

Poccun; mopsnka paboTsl co ciyxe6GHOH uHbOpMalHell; OCHOB [eNONpPOH3BOACTBA;

[IpaBMJI OXpaHEI TPya ¥ MOXKapHOi 6e30MaCHOCTH.
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ITpodeccuonanbHele HaBBIKM: OOecleueHHs BBIOJHEHHWS 3amad U (QYHKUHMHA 110
OpraHH3allMOHHOMY, UHGOPMaLMOHHOMY, JIOKYMEHTAIllHOHHOMY, ¢HHAHCOBO-
3KOHOMHYECKOMY, XO3JHCTBEHHOMY M HHOMY oOecnedeHHIO IeATeIbHOCTH MHHIOCTa
Poccun, peanu3anyd ympaBleHYeCKMX pelmeHWH, HCIONHHUTENBCKOH MUCIMILIAHEI,
[IONB30BaHHA COBPEMCHHOM OPITEXHHMKOH H NpOrpaMMHBEIMH INPOAYKTaMH, paGOTHI
C BHYTPCHHHMHM H NepU(EepHiHEIMH yCTPOKCTBAMM KOMIIBIOTEpPA, ¢ HH(OPMAIHOHHO —
TEJICKOMMYHHKAIIHOHHEIMHM CETSMH, B TOM u4HMcle ¢ ceTbio MHTepHeT, B OnepanyOHHORM
CHCTEME, B TEKCTOBOM pEIaKTOpe, C 3JIeKTPOHHRIMH Tabimnamu, ¢ 6a3aMM NaHHEIX,
IOJIrOTOBKH IIPE3€HTAallMil, HCIONB30BaHUSA Ipaduueckux OOGBEKTOB B 3JIEKTPOHHBIX
JOKyMEHTaX,  YNpaBJIEHHd  JJIEKTPOHHOH  IOYTOH, MIOATOTOBKH  JIENIOBOM

KOPPECIIOHIeHIIHAH.



IMPUIOXEHHE Ne 2
K npuka3sy Munrocta Poccuu
or 30.03.2012 Ne 42

KBAJIM®UKAITAOHHBIE TPEBOBAHUSA
K MPO®ECCHOHAJIBHBIM 3HAHWUSIM 1 HABBIKAM B OBJIACTH

AHO®OPMAIIMOHHO - KOMMYHHMKAIIMOHHBIX TEXHOJIOT M,
HEOBXOAMBIM [UISI HCHOJHERNS JOKHOCTHBIX
OBSI3AHHOCTEM OEJEPAJHLHLIMH I'OCYJAPCTBEHHBIMHA
TPAXTIAHCKMMH CJIVKAIIAMM HEHTPAJILHOTO ATIIIAPATA
MHAHHMCTEPCTBA IOCTHIIMA POCCHMICKOM ®EJEPAILINA,
KYPHPYIOIAMH BOIIPOCHI BHEJIPEHNS HHOOPMAIIHOHHO-
KOMMYHHKAITMOHHEIX TEXHOJIOTHH B JEATEJILHOCTh MHHIOCTA
POCCHH, A TAKXE B YbH IOJKHOCTHBIE OFSI3AHHOCTH BXOIST
CO3AHME, PA3BATHE B AJIMAHACTPHPOBAHHE
AHO®OPMAIMOHHLIX CHCTEM

Kareropus "pykoBomuTenn" BhICIIEN IPYIITH JOIDKHOCTEH,

KyPHUpPYIOIIHUE BOIPOCH BHEApeHHI HHPOPMAIHOHHO-KOMMYHHKAI[HOHHEIX TEXHOJIOTHH
B JeATeNbLHOCTL MuHIocTa Poccan

IMpodeccHOHANbHEIE 3HAHWA: CHCTEM B3aMMOJCHCTBHS C TIpaXHaHaMH H
OpraHW3aI[MAMH; YYETHHIX CHCTeM, OOeclmeyMBalOMX MOAAEPXKKY BBINONHEHHA
$enepanbHEIME OPraHAMH IOCYJaPCTBEHHOM BIACTH OCHOBHBIX 3a/1a4 M (QYHKIMH; CHCTEM
MEXXBEJIOMCTBEHHOIO B3aMMOJEHCTBHSA; CHCTEM YIPpPaBIECHHA TIOCYIapCTBEHHBIMH
HHQOPMAITHOHHEIMM ~ pecypcaMd, HHGOpDMAIlMOHHO — AHAIMTHYECKHX CHCTEM,
obecneunBalomux c6op, 06paboTKy, XpaHeHHe M aHAIM3 NAaHHEIX; CHCTEM YTIpaBICHHA
3JIEKTPOHHEIMH apXHBaMH, CHCTEM MH(OPMAIMOHHOH 6€30MacHOCTH, CUCTEM yNPaBICHHsA
9KCILTyaTalhe.

IIpodeccuonanbHele  HaBhIKM: paGOTBI C  CHCTEMaMd  B3aUMOJCHCTBHA
C rpaJaHaMHM W OPraHU3ALMAMH, C CHCTEMAMM MEXXBEJOMCTBEHHOI'O B3aUMOMEHCTBHS,
C CHCTeMaMH YIpaBlI€HHsd TOCYJapCTBEHHBIMH HMH(OPMAlMOHHBIMH peCcypcamy,
¢ HH(OPMALMOHHO — AHATMTHYECKUMH CHCTEMaMH, obecriedrBalouMy c6op, 06paboTky,
XpaHeHHEe W aHalW3 JaHHBIX, C CHCTEMaMH YNPAaBJIeHHMA JIEKTPOHHBIMM apXHUBamH, C

cucTeMaMy MHPOPMAIHOHHO 6€30MaCHOCTH, C CHCTEMaMH yTIPABJICHHS SKCILTyaTallueH.
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Kareropuu "moMouHuKH (COBETHHUKH)" BRICIIEH IPYTIILI JOKHOCTEMH,
"cnenuanucTH" IJIaBHOM, BeylIei U cTapuieii rpymnn JO/DKHOCTEH,
"obecneunBaoIIye CIeMHATHCTH" BeqyIel, cCTapiuei ¥ MIagel rpyn JoIDKHOCTeH,
B YbH JOJDKHOCTHEIE 0053aHHOCTH BXOAAT (YHKIHMH 110 CO3JAHHIO, PA3BUTHIO U
aIMMHHCTPHUPOBAHHUIO HH(OPMALMOHHEIX CHCTEM B LIEHTPAIBHOM alllIapaTe
Musnrocta Poccun

[IpodeccHoHanbHEIE 3HAaHWA: CHCTEM B3aHMOJEHUCTBHA C TpaXAaHAMH U
OpraHM3allMfAMHM; YYETHRIX CHCTEM, O0O0eCHeYMBalOIMX TIOAJEPXKKY BBIIOJHEHMS
¢denepalbHEIMA OpraHaMy IoCyJapCTBEHHOM BIACTH OCHOBHBIX 3a]a4 M (PYHKIIMIA; cHcTeM
MEXBEJOMCTBEHHOTO  B3aHMOJEHCTBHSA; CHCTEM YIpaBIE€HHA TIOCYJapCTBEHHBIMH
WHGOPMAITMOHHEIMM ~ pecypcaMH, HHQOPMAMOHHO — AaHAIMTHYECKMX  CHCTEM,
obecneunBaromux c6op, 06paboTKy, XpaHeHHWe M aHAIN3 [JAHHBIX; CHCTEM YIIPABJICHHS
3JIEKTPOHHEIMH apXHMBaMH, CHCTEM HH(GOPMAIHOHHOM 6e30MaCHOCTH, CHCTEM YNIpaBJIeHUA
3KCILTyaTaluen.

IIpodeccmonanbHbie HaBBHIKH: paboTRI ¢ cHCTEMaMM  B3aMMOMAEWCTBHA
C rpaxjaHaMHi ¥ OpraHH3alMsMH, C CHCTEMaMH MeXBEAOMCTBEHHOI'O B3aMMOMeHCTBH,
C CHCTEeMamMH YNOpaBleHHS TIOCYAapCTBEHHHIMH HH(QOPMAIMOHHBIMH PpeCypcaMy,
¢ WH(OPMAITMOHHO — AaHATUTHYECKAMH CHCTEMaMH, 06ecrednBaloIUMH cOop, 06paGoTky,
XpaHEHHE H aHalM3 JaHHEIX, C CHCTEMaMH YIIpaBJeHHA 3JIEKTPOHHLIMH apXHBaMH,

C CACTECMaMHA KH(bOpMaIIHOHHOﬁ 6e30nacnocm, C CHCTEMaMH YUpaBIICHHA

3KCILTyaTallHeH.



