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06 yTBepKIeHHH KBAJIH(PHKANHOHHBIX TpeGoBaHMi K NPo¢ecCHOHAILHBIM
3HAHHSAM H HABLIKAM, He00GXOHMBIM /IS HCIIOJIHeHHS JO/LKHOCTHRIX 00s3aHHOCTeiH
(penepasbHbBIMHE rocyAapcTBEHHBIME FPAXXIAHCKHMH CJIYKAINHAMH
TepPHTOPHAJILHBIX oOpraHoB MunHucTepcTBa I0cTHIHH Poccuiickoit Penepanun

B coorBerctBHM co crartheil 12 PepepanbHoro 3axoHa oT 27 mons 2004 r.
Ne 79-03 «O rocyaapcTBeHHOM rpaxzaHckod ciyx06e Poccuiickod Penepanun»
(Cobpanue 3axonomarenscTsa Poccuiickoit ®enepaunn, 2004, Ne 31, ct. 3215; 2006, Ne 6,
cT. 636; 2007, Ne 10, ct. 1151; Ne 16, ct. 1828; Ne 49, ct. 6070; 2008, Ne 13, cr. 1186;
Ne 30, c1. 3616; Ne 52, c1. 6235; 2009, Ne 29, cT. 3597; Ne 29, ct. 3624; Ne 48, ct. 5719;
Ne 51, ct. 6150, cT. 6159, cT. 6810; 2010, Ne 5, ct. 459; Ne 7, ct. 704; Ne 49, ct. 6413;
Ne 51, cr. 6810; 2011, Ne 1, ct. 31; Ne 27, ct. 3866; Ne 29, ct. 4295; Ne 48, cr. 6730;
Ne 50, ct. 7337) u pasgenom 11 Peectpa nomkHOcTel (enepalbHON rocyXapCTBEHHOH
rpaxxaaHckoi ciyxO51, yTBepxkaeHHoro Ykasom Ipesunenta Poccuiickoit ®enepauuu ot
31 pmexabpst 2005 r. Ne 1574 «O Peectpe pomkHocTell denepalsHOd rocyaapcTBeHHOR
rpaxaaHckoi ciayx6e» (Cobpanue 3akoHonaTenscTBa Poccuiickoit ®enepauuu, 2006,
Ne 1, ct. 118; Ne 10, cr. 1091; Ne 13, cr. 1360; Ne 38, ct. 3975; Ne 43, ct. 4480; 2007,
13, ct. 1530; Ne 20, c1. 2390; Ne 23, c1. 2752; Ne 32, cT. 4124; Ne 40, ct. 4712; Ne 50,
cT. 6255; Ne 52, ct. 6424; 2008, Ne 9, ct. 825; Ne 17, cr. 1818; Ne 21, ct1. 2430; Ne 25,
cT. 2961; Ne 31, ct. 3701; Ne 49, ct. 5763; Ne 52, ct1. 6363; 2009, Ne 16, ct. 1901; Ne 20,
cT. 2445; Ne 34, cr. 4171; Ne 36, cT. 4312; Ne 52, ct. 6534; 2010, Ne 3, c1. 276; Ne 4,

#
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cT. 371; Ne 12, cr. 1314; Ne 15, ct. 1777; Ne 16, ct. 1874; 2011, Ne 5, ct. 711; Ne 48,
cT. 6878; 2012, Ne 4, cT. 471; Ne 8,¢1.992) npuKa3 BB alo:

1. YTBepauTs mpunaraeMsle KBanupUKalHOHHEIE TpeGOBaHUA K MPO(ECCHOHATBHEIM
3HaHHAM M HaBBIKaM, HEOOXOAMMEBIM JUI1 HCIOJHEHHS JOJDKHOCTHBIX OOS3aHHOCTEH
(enepanbHEIME OCYHapCTBEHHBIMH IPaXIAHCKAMH CIyXallMMH TEPPUTOPHANLHBIX
opranoB MunucrepcTsa octHiMH Poccuiickoit @enepauuu (npunoxenue Ne 1).

2. YcraHOBMTB, 4YTO Hapsify C KBaIU(QHKAUMOHHEIMH  TpeGOBAaHMSIMH,
YCTaHOBNEHHBIMH B ITYHKTE 1 HacCTOSIIEro npukasa, K NpoGeCCHOHANBHEIM 3HAHHAM U
HaBBIKaM (pelepabHEIX IOCYNApCTBEHHBIX TPXAAHCKMX CITyXalliX TePPHTOPHAIBHBIX
opraHoB MuHucTepcTBa IOCTHIMH Poccuiickoit @enepauuy, KypHpYIOMHX BOIIPOCHI
BHEIpPEHHs HMHPOPMAIMOHHO-KOMMYHHUKALMOHHEIX TEXHOJNOTHMH B  [eSTEILHOCTD
TEePPUTOPHANBHEIX OpraHoB Munrocta Poccuu, a Takke B YbH JOIDKHOCTHEIE 00S3aHHOCTH
BXOJAT CO3/JaHHe, pa3sBUTHE M aJMHMHHCTPHpOBaHME HH(POPMAILMOHHBIX CHCTEM,
MPEABABIAIOTCS MpHUIaraeMele KBarH()HKAMOHHEIE TpeGOBaHHA K NMPOdeCcCHOHATBHBIM
3HaHHAM H HaBHIKaM B 001acTH MHPOPMAllMOHHO — KOMMYHHMKAIMOHHEIX TEXHOJOTHIL,
HEeOOXOMMEIE MM Ul HCTIONHEHHA TOIDKHOCTHEIX 06s3aHHOCTeH (mpuioxenne Ne 2).

3. HavaneHWKaM TeppHTOpPHAIBHBIX OpraHoB Muniocta Poccuu y4HTHIBaTth
yKasaHHEIE B IyHKTax 1, 2 xBamupuKanHOHHEIE TpeGoBaHMA ©pH paspaboTke
JOJDKHOCTHBIX PEriaMeHTOB (eliepalbHBIX rOCYJapCTBEHHBIX IPAXIAHCKUX CIY>KaIIUX.

4. IlpusHaTh YTpPaTHBIINM CHJIy IpHka3 MuHHCTEepcTBa IOCTHLHM Poccuiickoii
Qenepauuu ot 23.10.2006 Ne 320 «O6 yTBepXACHHH KBAIM(PUKAIUOHHEIX TpeGOBaHHMI K
NPOQ)eCCHOHANLHEIM 3HAHHAM M HaBBIKaM (eZlepalbHBIX IOCYAapCTBEHHBIX PaXIaHCKHX
CIlyXallUX TEPPUTOPHANBHBIX OpraHoB MHUHHCTEpCTBA KOCTHIMH Poccuiickoit
Oepepauun» (3apeructpupopan Munroctom Poccun 31.10.2006, perucTpanMoHHBIH
Ne 8430).

5. KoHTpone 3a HCHONHEHHMEM IIpHKa3a BO3JIOXKHTh HA MEPBOrO 3aMECTHTENA

Munucrpa A.B. ®enoposa

Munucrp A.B. KonoBainos

BEPHO 2 .B. MuponoBa
03.04.2012 '



IMPUJIOXEHUE Ne 1
K npukasy Munrocta Poccun
or 30.03.2012 Ne 43

KBAJIMOHUKAIIAOHHBIE TPEBOBAHUS
K IIPO®ECCHOHAJIbHBIM 3HAHHWSIM A HABBIKAM,
HEOBXO/MMBIM AJIs1 ACOOJIHEHWUSA JOJDKHOCTHBIX
OBSI3AHHOCTEH ®EJIEPAJIBHBIMH I'OCYJIAPCTBEHHBIMHA
T'PAXKIAHCKHAMH CIYXAIIMMHA TEPPUTOPHAAJIBHBIX OPTAHOB
MHHHCTEPCTBA IOCTHIIAHA POCCHIACKOH ®ENEPAILIAHA

Kareropus "pykoBogurenn" riiaBHOM rpynIsl JOJDKHOCTEH

IIpodeccuonansHrle 3nanus: Konctutrynmu Poccuitckoit Oepepauun, deaepaibHbx
KOHCTHTYIIMOHHEIX 3aKOHOB, (eAepalbHBEIX 3aKOHOB, yka3oB IIpesuzenra Poccuiickoit
Qenmepanvn ¥ nocraHoBineHui IIpaBurenscTBa Poccmiickoit ®Denepaimu; HHBIX
HOPMAaTUBHEIX IIPaBOBEIX aKTOB H CIyKeOHBIX MJOKYMEHTOB, peryJIHpPYIOIIMX
COOTBETCTBYIOIIYIO Cdepy AEATENbHOCTH NPHMEHHMTENFHO K MCIOJIHEHHIO KOHKPETHRIX
JOJDKHOCTHBIX ~ OOf3aHHOCTEH; OCHOB yNpaBlIeHMA M OpraHH3alMM  TPyAa;
AeJIONPOM3BOJICTBA; IPOLECCa IPOXOXKAECHHA TI'PaXAaHCKOM CIyXOB; HOPM J€JIOBOro
obmenns; ¢opM H MeTOROB pabOTEI C NMPHMEHEHHEM aBTOMATH3MPOBAHHEIX CPEICTB
yOpaBlieHHs; IIPAaBOBEIX acleKToB B 0061acTH HHGOPMALMOHHO-KOMMYHHKALHOHHBIX
TexHonorui (manee - MKT); nDporpaMMHBEIX JOKYMEHTOB M  IIPHOPHTETOB
rocyfapcTBeHHoM mnomutukd B obmacth MKT; mnpaBoBeIXx acmekTtoB B cdepe
IIPEOCTaBJICHH TOCYJapCTBEHHBIX YCIYI HACel€HHIO M OpraHHM3allisM II0CPEeACTBOM
nmpumeHeruss WKT; anmapatHoro u mnporpamMmHoro obecredeHus; BO3MOXHOCTEH H
ocoberHocTe#t npuMenenns cospemeHHBIX VIKT B rocymapCTBEeHHBIX OpraHax, BKIIOYas
HCIIOJB30BaHHE BO3MOMKHOCTEH MEXBEAOMCTBEHHOTO JOKYMEHTOOOOpOTa; oOOIIMX
BOMIPOCOB B o6nacTu obecnedeHns HHGOPMAIMOHHOH 6€30I1aCHOCTH; OCHOB IIPOEKTHOTO
ynpaBlleHus; ciryxkebHoro pacrnopsaka Musniocta Poccun, nopsaka paGoTs! co ciryxe6HoMH

M CeKpeTHO# HH(popMalyeit; MpaBUJI OXpaHbl TPyAa U MOXKApHOH 6€30I1aCHOCTH.
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IIpodeccHoHANbHEIE HABRIKUM: PYKOBOIMALUEH paboTHI, ONEPAaTHBHOIO MPHHATHA H
peanuM3alMy YIpaBIeHYeCKUX pelIeHHi, BeIEeHMA IEIOBhIX MEPEroBOPOB, ITyOIMYHOIO
BEICTYIUIEHH, B3aMMOJEHCTBHA C NPYTUMH BEJJOMCTBaMH, F'OCYJapCTBCHHEIMH OpraHaMH,
IpeAcTaBUTEIMH CYOBekToB Poccumiickoit ®@eneparuy, MyHMIMNIAIBHEIX 00pa3oBaHHi,
HOPMOTBOPYECKO# [eSTeNFHOCTH, IUIAHMPOBaHWA paboTBl, KOHTPONA, aHammM3a H
IIPOTHO3MPOBAHMSA NOCIEACTBHI MPUHAMAEMBIX pEIIeHHH, CTUMYIHPOBAaHHSA JOCTIDKECHHUA
pe3yNbTaToB, TpeGOBAaTENLHOCTH, BIaleHHd KOHCTPYKTHBHOH KpHTHKOH, moxbopa #
pacCTaHOBKH KaJpoB, IIONB30BaHHA COBPEMCHHOH OpITEXHMKOM H IIPOrpaMMHBIMH
IIPOAYKTaMHM, CTPaTErH4eCcKOro IUIaHKPOBAHUs U YIPABIICHHS IPYINOBOH JEATEILHOCTHIO
C YydeToM BO3MOXHOCTe# H ocoOeHHocTeli mnpuMeHeHus coBpeMeHHRX HWKT B
roCyAapCTBEHHBIX OpraHaX, ynpaBlIeHHs 3IeKTPOHHOH NOYTOH, pabOTE C BHYyTPEHHUMH H
neprpepHiHEIMA ycTpoicTBaMu KOMITBIOTEPA, c HHGOPMALHOHHO -
TEJICKOMMYHHKAIMOHHEIMA CETSMH, B TOM 4HCIe C ceThio MHTepHeT, B onepalfHOHHOH
CHCTeMe, B TEKCTOBOM pEAaKTOpe, C JJIEKTPOHHRIMH Tabimuamu, ¢ 6azamMM NaHHEIX, C
CHCTEMaMH YIIpaBIeHHs IIPOEKTaMH, CHCTEMaTHY€eCKOTO NOBBIIEHHS MPO¢eCCHOHAILHEIX
3HAHWHA, pEeNaKTHpOBaHUA MAOKYMEHTALlMH Ha BEICOKOM CTHIMCTHYECKOM YDOBHE,

CBOEBPEMEHHOI'O BRIBIEHHS M paspelleHHs NpOOJEMHBIX CUTyalld, NMPHBOAAIMX K

KOH()JIMKTY MHTEPECOB.
Kareropus "pykoBoauTenn" BeAymel rpynmsl JODKHOCTER

ITpodeccronansHule 3Hanusa: Koncrurynuuu Poccuiickoit ®enepaiyu, denepaibHbIX
KOHCTHTYUMOHHEIX 3aKOHOB, (eZlepalbHBIX 3aKOHOB, yka3oB IIpesupenta Poccuiickoi
Denepanun u nocraHoBieHu# IIpaButenscrBa Poccuiickodt Penepauun; HHBIX
HODMAaTHBHBIX @PAaBOBRIX aKTOB M CIYXEOHBIX JOKYMEHTOB, peryJMpyrOIHX
COOTBETCTBYIOIIYIO cdepy IeSTeNbHOCTH NMPUMEHHTEIBHO K HMCIIOJHEHHIO KOHKPETHBIX
NOJDKHOCTHBIX  OOS3aHHOCTEH; OCHOB  yNpaBIE€HHWs W  OpraHuMsalMd  TPYZa;
JEONpPOU3BOAICTBA; IIpollecca NPOXOXKACHHS TIPaXIaHCKOH CIy)KOBl; HOPM [€JIOBOIO
obuenus; ¢opM H MeTonoB paGoTBI C NPUMECHEHHMEM aBTOMATH3MPOBAaHHBIX CpPEICTB
VIIpaBIeHHs; AalNapaTHOr0O M I[POTPaMMHOrO OOecredeHHs; BO3MOXHOCTEH H
ocobenHocTel rmpumeneHus cospeMeHHbIX VKT B rocymapcTBeHHBIX OpraHax, BIIIOYas

KHCINONB30BaHHE BO3MOXHOCTEH MEXBEAOMCTBEHHOI'O ﬂOKYMCHTOOGOpOTa; obumx
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BornpocoB B obmacti obecrmeyeHus HHGPOPMALHOHHOH 6€30MacHOCTH; CITy)KeOHOro
pacnopsaka Muniocra Poccuy, mopsaka pabGoTel co CoyXeGHOH M CeKpeTHOi
MH}pOpMAaIIKel; IpaBHi OXpaHkI TPyJa U OXapHO# 6€30MacHOCTH.

ITpodheccCHOHANBHEIE HABBRIKH: PYKOBOISALIEH pabOTHl, ONEPATHBHOIO MPHHATHUA H
peanu3alliil YIpaBlIeHIeCKHX pelIeHWH, BeJeHHA NENOBHIX IEPEroBOPOB, ITyOIHIHOrO
BEICTYILTICHHS, B3aHMOAEHCTBHUA C APyTUMH BEIOMCTBAaMH, F'OCYAapCTBEHHEIMH OpraHaMH,
mpeicTaBUTENIMH CyOBsekToB Poccuiickoit depepanuy, MyHHIMIAIBHEIX 00pa3soBaHuii,
HOPMOTBOPYECKOii eATENBPHOCTH, IUIAHMPOBAaHMA pabOTHl, KOHTpOJsA, aHauHW3a H
IPOrHO3MPOBaHHUA IOCIECTBHA MPUHUMAEMBIX PEIICHUH, CTUMYJIHPOBaHUS AOCTHKECHHSA
pe3yALTaTOB, TPeOOBATENBHOCTH, BIAfeHWA KOHCTPYKTHBHON KpHTHKOH, moabopa H
pacCTaHOBKH KaipoB, ITOJB30BaHHA COBPEMEHHOH OPITEXHHKOM M IIPOrpaMMHEIMH
MpOXYKTaMH, paboTEI C BHYTpEHHHMMH M Nepu(epHIHRIMA YCTPOHCTBAMH KOMIIBIOTEDA,
¢ HHGOPMALMOHHO — TEJIEKOMMYHHKAIlMOHHEIMH CETSMH, B TOM 4HCJIe ¢ ceThio MHTepHer,
B OIEPAlMOHHOM CHCTeMe, B TEKCTOBOM peNaKTope, C 3JIE€KTPOHHEIMHM TabiIHIiaMH, C
6a3aMH JaHHBIX, IIOATOTOBKH IIpe3eHTalMi, HCIIOJE30BaHMA rpapudecKux OOBEKTOB B
SNMEKTPOHHBIX JOKYMEHTAaX, YNpaBICHHS OJJIEKTPOHHOH II0YTOH, CHCTEMaTHYECKOro
NOBEHIIIEHUA TPOPECCHOHANBHLIX 3HAHUH, peAaKTHPOBaHHA JOKYMEHTALMH Ha BEICOKOM
CTHUIMCTHYECKOM YPOBHE, CBOEBPEMEHHOrO BhHISBICHHS M PpaspelleHHA Npo6IeMHbBIX

CHTYaIMii, IPHBOAAIINX K KOHQIHMKTY HHTEPECOB.
Kareropus "nmoMONIHUKH (COBETHHKH)" BeAyIIe# IpyIINEl JOJDKHOCTEH

[MpodeccuonansHbie 3HaHuMA: KoHcTuTynum Poccuiickoit ®enepauyu, dpenepanbHbX
KOHCTHTYI[MOHHBIX 3aKOHOB, (pelepallbHRIX 3aKOHOB, yka30B IIpesmnenra Poccuiickoi
®enepauuu u nocraHoBineHui IIpaButenscTBa Poccuiickoit Penmepauuu; HHBIX
HOPMATHBHBEIX aKTOB H CIyXeOHBIX NOKYMEHTOB, DEryIHpYIOIIHX COOTBETCTBYIOIIYIO
cpepy MeATENBHOCTH NPHUMEHHTENBHO K HMCIOMHEHMIO KOHKPETHBIX MAOJDKHOCTHBIX
00s3aHHOCTEH; OCHOB YIpaBlieHHs H OpraHM3allMd TpyAa, Ipolecca MPOXOXIACHHUA
rpaKJaHCKOH CIyx6Bl; HOpMm JenoBoro obmeHus; ¢opM H MeTONOB paboTH ¢
NpYMMEHEHMEM  aBTOMATH3WUPOBAaHHBIX  CPEICTB  yNpaBjieHHs;  alnapaTHoro H
mporpaMMHOro  obecredeHus; BO3MOXHOCTEH M OCOOeHHOCTEHl  NPHUMEHEHHA

coppemenHbix HWKT B rocyJapCTBEHHEIX OpraHax, BKIIOYas HCIOJBL30BaHHE
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BO3MOXHOCTEH MEXBEJOMCTBEHHOI'O AOKyMeHT0000pOTa; OOIIMX BONPOCOB B o6nacTd
obecrieuenns HHGOpMAIMOHHOM Oe3omacHOCTH; ciryxebHOro pacnopsaaka MunrocTa
Poccun; mopsaaka paboThl co CiryxeGHOM HHpopManumed; OCHOB [I€IOIPOH3BOACTB;
MpaBWJI OXPaHHI TPy/ia ¥ IoXKapHo# Ge30macHoOCTH.

IMpojeccHnoHaNbHEIe HaBRIKH: paboThl B cdepe NpOGHIAKTHKH KOPPYILMOHHBIX H
HHBIX IpaBOHApyIIeHWH, oOeCredeHHs BEIIONHEHHA IIOCTABIEHHBIX PYKOBOIHMTENEM
TEppUTOpPHATLHOrO opraHa MuHiocta Poccum 3aja4, OIEpaTHBHOR peamM3anud
YIIpaBIE€HYECKAX PEIICHHH, BeJeHUS NEJIOBRIX IIEPErOBOPOB, B3aUMOAEHCTBHA C IPYTHMH
BeJIOMCTBaMH, rOCylapCTBEHHRIMU OpraHaMH, NpeaCTaBUTeNIMH Cy6BexToB Pocchiickoi
Oenepanyyn, MyHMIMDATEHRIX 00pa3oBaHME, IUIAHUPOBAaHWA paboOTHl, MONB30BaHHUA
COBPEMEHHOH OPITEXHHKOW M IPOrpaMMHBEIMH IPOAYKTaMH, paboOTE C BHyTPEHHHUMH H
nepudepuiHEIMHI yCTpoicTBaMHA KOMITBIOTEPA, c HHOPMALIMOHHO -
TEJICKOMMYHHKAIMOHHEIMH CETAMH, B TOM YHCJe C ceThio MHTepHeT, B ONEpalMOHHOM
CHCTEME, B TEKCTOBOM peJaKTope, C 3JIEKTPOHHBIMM Tabnmiammu, ¢ 6a3aMH JaHHEIX,
NOATOTOBKH Npe3eHTallui, MCIONB30BaHHA rpadudecKux OOBEKTOB B 3JIEKTPOHHEIX
OOKyMEHTaX, YNpAaBJICHAA JJIEKTPOHHOM IIOYTOM, CHCTEMAaTH4YECKOro IMOBBIICHHSA
NpoeCCHOHANBHEIX 3HaHWM, YMEHHA MOATOTOBKM BHYTPEHHHMX H  HCXOMAIIMX

JOKYMEHTOB.
Kareropus "cnenpamicTsl” Beayle# U cTapiueil rpymni A0DKHOCTEH

ITpodeccnonansHrie 3Hanua: Koncrurynun Poccuitckoit ®enepanmu, denepanbHbx
KOHCTHTYLIMOHHBIX 3aKOHOB, (ellepalbHBIX 3aKOHOB, yka3oB IIpesumenra Poccmiickoi
®epepaimn U nocranobneHuit IlpaButensctBa Poccuiickoil ®PenmepalyH; HHBIX
HOPMAaTHBHEIX AKTOB M CIYXeOHBIX NOKYMEHTOB, PEryJMpYIOIIMX COOTBETCTBYIOIIYIO
chepy HEATENPHOCTH IPHMEHHMTENBHO K HCHOJMHEHHIO KOHKPETHBIX MOJDKHOCTHBIX
o0s13aHHOCTeH; OCHOB YIpaBJICHHA M OpraHM3alldd TpyJa, Mpollecca NPOXOXACHHA
rpaknaHcKod CIIykOBl; HOpM JenoBoro ofbmieHus; ¢opM H MeToHoB paboTei ¢
IPAMEHEHHWEM  aBTOMATH3HPOBAaHHBEIX  CPEICTB  yMpaBlIEeHHs;  amnmapaTHoro M
NpOrpaMMHOro  ofecleyeHus; BO3MOXHOCTE M OCOOEHHOCTEH  IpPHMEHEHHA
cospeMeHHeIx HMKT B roCydapCTBEHHERIX OpraHax, BKOYas HCIIOJIE30BaHHE

BO3MOKHOCTEH MEXBEIOMCTBEHHOIO JOKYMEHTO060poTa; o6LIMX BOMpPOCOB B 0o6nacTH
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oGecnieueHHss HMHGOPMALMOHHOM Ge3omacHOCTH; ciyxeGHoro pacrnopsinka MuHiocra
Poccuu, mnopsaka paGoTel co ciyxeOHOH HHGpoOpMallMeH; OCHOB [I€JONpPOU3BOACTBA,
NpaBHJI OXPaHHI TPy/a U 110)KapHOH 6e30I1aCHOCTH.

ITpodeccHoHanbHEIE HAaBHIKH: paboOTH B cdepe, COOTBETCTBYIOLIEH HAlPaBICHUIO
NEeSATENBHOCTH CTPYKTYPHOIO IOApa3s[elieHHs, OCYIECTBICHHS 3KCIEPTH3H IIPOEKTOB
HOPMAaTHBHBIX  IIPaBOBEIX  aKTOB, o0ecreuyeHHMs  BHINONHEHHS  IOCTaBJIEHHBIX
PYKOBOACTBOM 3a7iad, 3()eKTHBHOTrO IUIaHMPOBaHHS CIYXE€OHOr0 BPEMEHHM, aHAH3a H
IPOrHO3KPOBAHHSA JEATENLHOCTH B IOPYYEHHON cdepe, HCIOIb30BaHUs OILITa H MHEHHA
KOJLIEr, IIONB30BAHAA COBPEMEHHON OpPITEXHMKOH M INpOrpaMMHBIMHM IPOAYKTaMH,
paGOTRI C BHYTPEHHMMH H nepu(epHHHEIMM  YCTPOHCTBAMM  KOMIIBIOTEDA,
¢ HH)OPMAITMOHHO — TEIEKOMMYHHKAIIMOHHBIMH CETAMH, B TOM JHCIE ¢ CeThIo VinTepHer,
B ONEPAllMOHHOM CHCTEMe, B TEKCTOBOM peNaKTope, C JJIEKTPOHHEIMH TablHIamH, ¢
6a3aMM JaHHBEIX, IIOArOTOBKH IIpe3eHTAlMii, MCIIONB30BaHUA rpaguiecKux OOBEKTOB B
3JIEKTPOHHEIX JOKYMEHTaX, YIpaBJIeHHA SJICKTPOHHOH IOYTOH, NOArOTOBKH [IEJIOBOM

KOpPpPEeCNOHAECHIHH.

Kareropus "o6ecreunBaromue crieuanycThbl”
cTapuieif ¥ Miaamei rpymnn AoKHOCTEH

ITpodeccuonanpHble 3Hanud: KonctaTynuu Poccuiickoi @enepalny, HOpMATHBHBIX
aKTOB M CIYXeOHEIX JOKYMEHTOB, peryqMpyIOI[MX COOTBETCTBYIOIIYI0 cCdepy
JESATEIBHOCTH  OPHMEHHMTEJIBHO K  HCIONHEHHIO  KOHKPETHBIX  JOJDKHOCTHBIX
06s3aHHOCTEH; OCHOB YNpaBIeHHS W OpraHU3aM{ TPYyJa; HOPM JEJIOBOro OOINEHHS;
¢opM u MeTOnOB pabOTEI C NIPHMEHEHHEM aBTOMATH3HPOBAHHEIX CPEICTB YIPABICHHS,
aNIapaTHOrO M [pPOrpaMMHOro obecredeHHsA; BO3MOXHOCTEH © ocobeHHOCTEH
npumenenus coppeMeHHBIX KT B rocyapcTBeHHBIX OpraHax, BKIIOYas HCIIOJb30BaHHE
BO3MOXKHOCTEH MEXBEIOMCTBEHHOIO JOKyMeHT000OpoTa; o6IMX BONpPOCOB B 006nacTH
obecnedenus HMHPOPMALMOHHON Ge30MacHOCTH; CIyxebHOro pacmopsiaxka MuHiocTa
Poccuu; mopsaxa paGoTel co ciyxxeOHOH HHGOpManuedl; OCHOB JeJIONpOM3BOICTBA;
HpaBHJI OXPaHKl TPYAA M M0XAapHO# 6e30I1aCHOCTH.

[IpodeccHOHANEHEIE HABHIKK: ofecredeHHd BBINONIHEHHS 3aja4 W (QYHKUMA IO

OpraHM3allMOHHOMY, HHGOPMAIHOHHOMY, JIOKyMEHTALIMOHHOMY, ¢HHaHCOBO-
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IKOHOMHMYECKOMY,  XO3SHCTBEHHOMY M  HHOMY  OOECHEe4eHMIO  [eSTelbHOCTH
TeppUTOpHAJIGHOTO opraHa Mumiocta PoccuM, HMCIONHUTENBCKOH —IHCHHUILUIMHEL
[IONBE30BaHHA COBPEMEHHOM OPITEXHMKOM M IMPOTPaMMHBIMM IPOXYKTaMH, paGoTH ¢
BHYTPEHHMMH H NepHQEpHIHBEIMA YCTPOMCTBAMH KOMIIBIOTEpPa, ¢ HHGOPMALHMOHHO —
TEeIeKOMMYHHKAILMOHHEIMA CeTSAMH, B TOM 4HClIe C ceTbio VHTepHeT, B omepanuoHHON
CHCTEME, B TEKCTOBOM DEJaKTOpe, C 3JEeKTPOHHHIMM Tabmuiamu, ¢ 6a3aMd NaHHEIX,
MOArOTOBKH IIpe3eHTAalluii, HCIIONb30BaHHA rpa¢udeckuXx OOBEKTOB B 3JIEKTPOHHBIX
JOKyMEHTaXx, yIIpaBIECHUSA 3JIEKTPOHHOM [IOYTOH, MOATOTOBKHA  JIEJIOBOM

KOPPECIIOHIeHIHH.
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KBAJIM®HKAIMOHHLIE TPEFOBAHUS
K IPO®ECCHOHAJBLHBIM 3HAHHMSIM  HABBIKAM B OBJIACTH
NH®OPMAIIAOHHO - KOMMYHHUKAITHOHHBIX TEXHOJIOI' MM,
HEOBXOJAMBIM /U151 HCIIOJTHEHHSA JTODKHOCTHBIX
OBS3AHHOCTEMN ®EJNEPAJIBHBIMHA I'OCYJIAPCTBEHHBIMHA
TPAXKTAHCKAMH CJIYXAIIAMH TEPPHTOPHAJILHBIX OPTAHOB
MHHHCTEPCTBA IOCTHIIHA POCCHMCKOM ®ETEPAITAHA,
KYPHPYIOIIIHMH BOITPOCHI BHEAPEHHSI HHOOPMAITMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOI'HH B JEATEJBHOCTH
TEPPETOPHAJBHBIX OPTAHOB MHHIOCTA POCCHH, A TAKXE B UbH
JODKHOCTHBIE OBSI3AHHOCTH BXOJAT CO3IAHHUE, PA3BUTHE U
AIMAHACTPAPOBAHHUE HHO®OPMAIMOHHBIX CHCTEM

Kareropus "pyxoBogurenu" riaBHOM M BeAymne rpymn JOJDKHOCTEH,
KypHpYIOIIIHEe BOIIPOCH! BHEAPEHH HH(POPMaHOHHO-KOMMYHHKAIIMOHHEIX TEXHOJIOIHiA
B JIeATEIILHOCTD TEppHTOpHaNbHOro oprana Munrocra Poccun

IMpodeccHoHaNbHEIE 3HaHWA: CHCTEM B3aHMOMACHCTBHA C TIpaXKAaHAMH U
OpraHH3allMsIMH; YYETHEIX CHCTeM, oOecredMBalomX NOAAEPKKY BEIIOJHEHHS
(eneparsHEIMH OpraHaMH rocyJapCTBEHHOH BIIACTH OCHOBHBIX 33Ja4 M QYHKIIHMIA; CHCTEM
MEXBEJOMCTBEHHOIO  B3aUMOACHCTBHA; CHUCTEM YNPAaBICHHA TIOCYAAPCTBEHHBIMH
HHOOpPMALMOHHBIMH  pecypcamd, HHGOPMAallMOHHO — QHAIMTHYECKHX CHCTEM,
obecneunBaromux c6op, 06paboTKy, XpaHeHHe W aHAIU3 JAaHHBIX; CHCTEM YNpaBICHUA
3JIEKTPOHHEIMH apXMBaMH, CHCTeM HH(OpMaLMOHHOH 6€30MacHOCTH, CHCTEM YIIpaBIeHUS
3KCILTyaTalHeH.

IIpodeccuonansHple  HaBRIKM: pabOTEI €  CHCTEMaMH  B3aUMOJEHCTBHA
C rpakgaHaMH M OpraHM3al[MiMH, C CHCTEMaMH MEXBEJOMCTBEHHOIO B3aHMOICHCTBHI,
C CHCTEMaMH YIpaBI€HHUA TOCYAapCTBEHHBIMM HH(QOPMALMOHHBIMH PpPECypCaMH,
¢ HH(GOPMAIIMOHHO — aHATUTHYECKHMH CHCTEMaMH, obecrieunBaroIlliMMu c6op, 006paboTky,
XpaHEHHe M aHaJM3 JaHHEIX, C CHCTEMaMH YINPABJICHHS 3JCKTPOHHBIMH apXHBaMH, C

cucreMaMy HHGOPMAIHOHHOM 6€30MacHOCTH, C CHCTEMAaMH yIIpaBJIeHHs 3KCILTyaTanue.
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Kareropun "nomomuuxu (CoBeTHHKH)" Bexymieil rpyTinbl JOJDKHOCTEH,
"CrieIMaTUCTH " BeAyIel | cTapliei rpyn JO/DKHOCTEH,
"obecreduBalonye CIELHANKUCTH" CTapIel ¥ MIaLIei Py JOJDKHOCTE!,
B YbH JIOJDKHOCTHBIE 06A3aHHOCTH BXOAT (YHKIIHUH IO CO3AAHHUIO, Pa3BUTHIO H
aIMHHUCTPHPOBAHHIO HHQOPMAIIMOHHBIX CHCTEM B TEPPUTOPHAIEHOM OpraHe
Musrocra Poccuu

IIpodeccHoHANbHEIE 3HAHMA: CHCTEM B3aUMOAEHCTBHS C TIpaXJaHaAMH |
OpraHM3alMiIMM; YJYETHBIX CHCTEM, o00ecnedMBalOmMX IOAAEPKKY BBIITOJHEHHS
¢enepanbHEIME OpraHaMH IOCYJapCTBEHHOM BIACTH OCHOBHEIX 3a/1a4 M QyHKIMIA; clcTeM
MEXBEAOMCTBEHHOIO0  B3aMMOJEHCTBHA; CHUCTEM YIPpAaBICHHA TOCYAAapPCTBEHHBEIMH
HHQOPMAllMOHHEIMH ~ pecypcamM¥, MHOOPMAlMOHHO — aHATMTHYECKAX CHCTeEM,
obecneyuBalomux c60p, 06paboTKy, XpaHEeHHe H aHATH3 AAHHEIX; CHCTEM YIIPaBJICHHA
3JIEKTPOHHBIMH 8pXHBaMH, CHCTEM HH(POPMaIMOHHO# 6€30MacCHOCTH, CHCTEM YIIpaBIICHHAS
SKCILTyaTalHe.

IIpodeccHonanbHble HAaBRIKM: paGOTHI ¢  CHCTEMaMM  B3aMMOJEHCTBUA
C rpaXJaHaMM H OpraHH3alliiMH, C CHCTEMaMH MEXBEIOMCTBEHHOIO B3aMMOIECHCTBHA,
C CHCTeMaMH YIpPAaBICHHA TIOCYAapCTBEHHEIMH MH(GOPMALHOHHEIMH pecypcaM,
¢ HHOOPMALMOHHO — aHATHTHIECKHMH CHCTeMaMH, obecnednBatomumu c6op, 06paboTky,
XpaHeHHe M aHalM3 JaHHBX, C CHCTEMaMH YINpaBJICHHA JJIEKTPOHHBIMH apXHBaMH,
C cucremamMd HHGOpPMAMOHHOA G6e30macHOCTH, C CHCTEMaMHM  YIIPaBJIECHHA

3KCILTyaTaumei.



